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1.ITIACIIOPT KOMILIEKTA OHEHOYHBIX CPEJICTB

Oo61ue noy10:KeHus1
Kommtekt omenounsrx cpeacts (KOC) mpegHasHadeH Il KOHTPOJIS M OIEGHKH 00pa3oBaTEIBHBIX

JOCTIDKGHMH  OOYYaloOIIMXCs,  OCBOMBIIMX  nporpammy  yueOmoit mucmmmmasl  OI1.04
«I/IH(I)OpMaHI/IOHHO - KOMMYHUKAIIUOHHBbIC TEXHOJIOI'MA B HpO(l)eCCI/IOHaJIbHOﬁ
ACATCIbHOCTH

KOMIUIEeKT KOHTPOIBHO-OIEHOYHBIX CPEACTB BKIIOYAET KOHTPOJBHBIE MaTephallbl ISl TPOBEACHUS
TEKYIIEero KOHTPOJISA U IIPOMEXYTOUHOU aTTecTan B popme 1uddepeHIIupOBaHHOI0 3a4eTa.

B pesynbprare ocBoeHHst y4yeOHON OUCHUIUIMHBI OOy4YaroMIMICs AOJKEH 00JanaTh NpeayCMOTPEHHBIMU
®I'0C no npodeccun CIO 43.01.06. «IIpoBOAHMK HA KETE3HOJOPOKHOM TPAHCIIOPTE
(6a30BBIi  YypOBEHb MOATOTOBKM) CJHEAYIOUIMMH YMEHHSMH, 3HAaHUSAMH, KOTOphIe (HOPMHUPYIOT
mpohecCHOHANBHYIO KOMIIETEHITHIO, OOIINMHU KOMITETEHITHSIMH:

YmMeTh:

VY'1.107b30BaThCsl COBPEMECHHBIMU CPEJICTBAMH CBSI3U U OPITEXHUKOW; 00padaThiBaTh TEKCTOBYIO H

TaOIMYHYI0 HHPOPMAIIHIO;

VY2.ucnonp30BaTh TEXHOJOTMU cOOpa, pa3MEILeHMs, XPaHEHUs,, HAKOIUICHWS, NpeoOpa3oBaHus U
nepeaayn JaHHBIX B IPOECCHOHAILHO OPHEHTHPOBAHHBIX HHPOPMAIIHOHHBIX CHCTEMAX;
VY3.ucnonp30Barh B MpoheCCUOHANBHON ESTEIbHOCTH Pa3iIMYHble BUABI IPOrPaMMHOI0O oOecreyeHus,

IMPUMECHATH KOMIIBIOTEPHBIC U TCJICKOMMYHHUKAIIUOHHBIE CPEZICTBA,

V4. obecrieurBaTh HHGOPMAITMOHHYIO 0€30TIACHOCTb;
V5. IpuMeHATh aHTUBUPYCHBIE CPENICTBA 3aLUTHI HMHPOPMAIIHH;
VY6. ocymiecTBIATh TOUCK HEOOXOANMO# HH(OpMAITHH.

3HATh:

31. ocHOBHBIE OHSTHS ABTOMATU3UPOBAHHON 00pabOTKH HHPOPMAaLIUHY;

32. oOmmii cocTaB U CTPYKTYPY HEPCOHATBHBIX KOMITHIOTEPOB M BHIYUCIUTEILHBIX CUCTEM;

33. 06a30BbIe CHCTEMHBIC IPOTPAMMHBIC MPOIYKTHI B 00JIACTH MPO(ECCHOHATILHON JIESITEIBHOCTH;

34. cocraB, PyHKINN U BO3MOXHOCTH HCIOJIH30BaHUS WHPOPMAIIMOHHBIX U TEIEKOMMYHHKAIIHOHHBIX
TEXHOJIOTHHA B TPOECCHOHAIILHON e TeTLHOCTH;

35. MeTojbI U cpeicTBa cOopa, 00pabOTKY, XpaHSHHUsI, TIepeadyr U HAKOIUICHUS UH(POPMAIIUH;

36. OCHOBHBIC METOJIBI U IPHEMBI 00ecIieueHUs] MHPOPMAITMOHHOH 6€30MacHOCTH

®opmupyemMbie KOMIETEeHIIUM:

B pesynbrare 0cBOCHHS TUCIUIUIMHBI O0YYaIONIHICS OCBAMBAET YIEMEHThI KOMIICTECHIINH:

Kon HaumenoBanue YMenus 3Hanusa

KOMIIETCHIH I KOMIIeTeHIM i

OK 01 I[MTounmats PacnioznaBars 3agauy w/unu AKTyanbHbIH TPOQEeCCHOHATTBHBIN 1
CYHIHOCTb U npobaeMy B pohecCHOHATEHOM COLIMANTLHBIN KOHTEKCT, B KOTOPOM
COLMANBHYIO W/WIIN COMATIbHOM KOHTEKCTE; MPUXOAUTCS pabOTaTh U )KUTb.
3HAYNMOCTE aHaJIM3UPOBATH 33/1a4y I/I“/I/IJ'II/I OcHOBHBIE HCTOYHHUKH HH(OpMaMn
Gyymeit poOIeMy U BBIIEIATH e€ W peCypChl JUIsl pelIeHUs 3a]1a4 1
npodecern, COCTaBHBIE YaCTH; OTIPE/ICIATh npobiemM B ipodeccroHaIbHOM

. | JTambl pemieHus 3a4a4M; BBISIBISATh | W/WIM COUUAIBHOM KOHTEKCTE.

TPOABIATE K HEU | 54 hexriBHO HckaTh AJNTOPUTMBI BHITTOTHEHNUS paboT B
yCTOHNBbIN rH(pOpMAINIo, HEOOXOIUMYIO I | MPO(ECCHOHATFHOW U CMEKHBIX
HHTEPEC. peLIeHUs 331a41 W/WIN IPOOJIEeMBI; | 00JIaCTsX.

COCTaBUTh TIIAH JICHCTBUS;
OTIpEICTUTh HEOOXOAMMBIC
PECYPCHI; BIaJIETh aKTYaIbHBIMU
METOJIaMU pabOTHI B

PO ECCHOHATTEHON M CMEKHBIX
cdepax; peann3oBarhb
COCTaBJICHHBIH IJIaH; OI[CHUBAThH
pe3ynbTaT U MOCIEACTBUS CBOUX
JIEHCTBUHN (CaMOCTOSATEIHHO HITH C

MeTto/p1 pabOTEHI B

PO ECCHOHATTEHON M CMEKHBIX
cdepax.

CTpykTypa T1aHa 11 peIeHust
3ajay.

[Mops 10K OlIEHKY PEe3yIbTaTOB
penieHus 3a1a4d npoQeCcCHOHATLHOM
JeSITEITbHOCTH




IIOMOIIBIO HaCTaBHI/IKa)

OK 02 OpranuzoBbiBath | Ilonumare oOmuii cMbica 4etko | IIpaBunma  moCTpoeHMs NPOCTHIX M
COOCTBEHHYIO MIPOM3HECEHHBIX BBHICKA3BIBAHUHA HA | CIIOMKHBIX TIpeI0KEeHA N Ha
JESTENBHOCTD, W3BECTHBIC TEMBbI | Mpo¢eCCHOHANTBHBIC TEMBI
MCXOJIA U3 LENH ’ (mpodeccronanbHbie W OBITOBBIC), | OCHOBHBIE  OOIIEYIOTPEeONTETHHBIC
CHOCOGOR ee [MOHMMAaTh TEKCTHl Ha 0a30BbIE | TJIArOIBI (6prTOBAsS u

npogeccuoHanbHbIe TeMbI | MpogecCHOHaNbHAs JICKCHKA)
JOCTHXKEHMUS, N

y4yacTBOBaTb B  JHalorax Ha | JIGKCHYECKUH MUHUMYM,
OMPECICHHBIX 3HaKOMBIE oOrmue ¥ | OTHOCSIIUHCS K OTIFICaHUIO
PYKOBOIHMTCICM. | 6 heccHoHATBHBIE TEMBI IPEIMETOB, CPEICTB M IPOILECCOB

CTPOUTH MPOCTHIE BHICKA3bIBaHUS O | TPodecCHOHATBHOMN NesTeIbHOCTH

cebe 1 0 CBOeH MpodeCCHOHATEHON | 0COOCHHOCTH TTPOU3HOIIECHUS

JeSITeTbHOCTH KpaTKo | IpaBHIIa YTEHHUS TEKCTOB

00OCHOBBIBaTh M OOBSCHUTH CBOM | MpodeccHoHaTbHON

JIEUCTBHUS (Texymmne U | HAIpaBICHHOCTH

[JIAHUPYEMBIE) Buast YYETHO-OTYETHOU

IcaTtb IIPOCTHIC CBA3HBIC | JOKYMCHTAllUH, I/ICHOJ’II)?;YGMOﬁ B

cooOlIeHUsI Ha 3HAKOMBbIE WIH | MPOPECCHOHANBLHON ACATEILHOCTH

MHTEPECYOIINe

npoeccnoHaIbHBIE TEMBI

I'pamoTHO HCIIOJIB30BATh

HOpPMaTHUBHYIO ®u  O(OpMISATH

Y4ETHO-OTUETHYIO JTOKYMEHTAIHIO

JUISL peUIeHHUs TPOeCCHOHATBHBIX

3aj1ad

OK 03 ILnanupoBate u Onpenenars akTyaabHOCTh ConepxkaHue akTyalabHOU
aHAJIM3UPOBATh HOPMAaTHUBHO-IIPABOBOU HOPMAaTHUBHO-IIPaBOBOM
pa6oqy}0 JIOKYMEHTAllH B JIOKyMEHTalluu
CHTYaLuIo, npoeccuonanpHOM nesrensHocTr | CoBpeMeHHAs Hay4yHas
OCYIIECTRIATH [IpuMeHATh cOBpeMeHHYIO npoeccuoHanbHast TEPMHUHOIIOTHS
TeKymHii 1 HAYYHYIO MPO(HECCHOHATBHYIO Bo3MmorkHbIE TpaekTopuH

N TEPMUHOJIOTHIO npoQeCcCHOHANBHOTO Pa3BUTHS H
MTOTOBBIN Onpenensars U BBICTPanBaTh camMo00pa3zoBaHUs
KOHTPOJIb, TPaeKTOpuH NPO(eCCHOHATBLHOTO
OLICHKY 1 pa3BHUTHS U CaMOOOpa30BaHMUS
KOPPEKLUIO
cOOCTBEHHOM
JEATENbHOCTH,

HECTH
OTBETCTBEHHOCTD
3a PE3YyJIbTATHI
cBOEH paboThI.

OK 04 OcCyIecTBISATH OnpeiensaTh 3a/1a4u MOKUCKa Homenknarypa nH)OpMAIHOHHBIX
IOUCK nHpOpMaLUH HUCTOYHUKOB IIPUMEHIEMBIX B
HHPOPMALIHH, Omnpenensars He0OX0UMBIE npo(heCcCHOHATBHON eATENbHOCTH
HEOBX0IMOI HUCTOYHUKHU MH(OpMaLUU [Ipuemsl cTpyKTYpHUpOBaHUS
s [ImanupoBath npouecc moucka nHpOpMaLUH
> HEKTHBHOTO CTpyKTypHUpOBaTh MOTYydaEMYIO ®dopmat opopMIICHHUS PE3yITHTATOB

nH(pOpMAITHIO rorcka nadopMarmu
BBITTOTHCHIA Brinenars nHanbosnee 3Ha4MMOE B
npoQeccHoHanbH nepevHe nHpopManun
bIX 3a/1a4. OLeHMBaTh NPAKTHYECKYIO
3HAYMMOCTh PE3yJIbTaTOB MOUCKA
OdopmasiTh pe3ynbTaThl MOUCKA
OK 05 Hcnonb3oBaTh IIpumensaTh cpeacTa CoBpeMeHHEIE CpeNCTBA U

nH(pOpPMaIMOHHO-

UH()OPMAITHOHHBIX TEXHOJIOTHHA IS

yCcTporiicTBa HHGOPMATH3AITIN




KOMMYHUKAITIOH
HBIC TEXHOJIOTUH
B
npodeccuoHaNbH
OU IeITEIbHOCTH.

penieHus mpoeCCHOHANBHBIX 3a7a4
Hcnonb30BaTh COBpEeMEHHOE
porpaMMHoe obecrieueHre

[Mopsiok X NpUMEHEHHS U
MporpaMMHOE 00ECTICUCHHE B
npoeccuoHanbHON ASITCITBHOCTH

OK 06 PaGoTtats B OpraHu3oBBIBaTH padoTy [Icuxonoruueckre OCHOBBI
KOMaHJIe, KOJUIEKTHBA M KOMaH/[bI JeATeITbHOCTH KOJUIEKTHBA
3 deKTHBHO BzanmopeiicTBoBath ¢ koyueramu, | Ilcuxonornmdeckue 0COOEHHOCTH
0BIIATHCS C PYKOBOJCTBOM, KIIMEHTAMH. JMYHOCTH }
KOJUIEraMH, OCHOBBI IPOEKTHOH AEATETHHOCTH
PYKOBOICTBOM,

KJIINEHTaMH.

OK 07 ITpoBoAUTH Co0OmonaTh HOpMbI Oe3omacHocTH | [IpaBuiia 6e30macHOCTH IpU
MEPOIPHSATHS 10 Onpenenarb HalpaBiICHUs BeJIeHNH MTPO(hecCHOHATBHOMN
3aImTe pecypcocOepexeHus B paMKax JeATeIHOCTH
11aCCaXKUPOB 1 mpodecCHOHANBEHON AEATENTLHOCTH OCH(\)’BHBIC pecypcebl
PAGOTHUKOB B 1o pogeccun 3a/CHCTBOBAHHBIC B

o npodeccrnoHaNBHO IeSTeTbHOCTH
YpE3BbIYANHBIX n N
yTH obecrieue
CHTyallMsiX 1 pecypcocOepeKeHusI.
MPEeAYNPEXIAT
ux
BO3HUKHOBCHUE.

OK 08 Hcmons3oBath Ucnonb3oBaTh QU3KYIBTYPHO- Pons pusuyeckoit KynbTyphl B

BOMHCKYIO 03JI0POBHUTEIILHYIO EITEILHOCTh OOIIEKYJIBTYPHOM,

0053aHHOCTh, B
TOM  YHCIE C
PUMEHCHUEM
MOJTYYEHHBIX
npodeccuoHanbH
BIX 3HaHUU (s
FOHOIIIEH).

JUTSL YKPETUICHUS 37I0POBbS,
JOCTHXKCHUS )KU3HCHHBIX U
po(ecCHOHAIBHBIX LIENeH;
MPUMEHSITH PAIHOHATBLHBIC TPHEMBI
JBUTATEIbHBIX QYHKIUH B
po(ecCUOHATIBHON IEeATEIbHOCTH;
MOJTb30BATHLCS CPEICTBAMU
MPOGUIAKTHKH MEPEHANPSHKECHUS
XapaKTepHBbIMU JIJI TAHHOU
podeccun.

po(heCCHOHAILHOM U COMATBHOM
Pa3BUTHUHN YCJIOBCKA; OCHOBLI
3I0pOBOT0 00pa3a KM3HHU; YCIOBUSI
podecCHOHAIBHOM eI TETIBHOCTH 1
30HBI pUCKa (PU3MIECKOTO 3I0POBbS
Jutst ipoeccuu; cpeicTpa

PO UITAKTHKY TIEPEHATPSDKCHUSL.




2. Pe3y.]'ll>TaTl>I O0CBOCHUHA yqeﬁﬂoii AUCHHUIUIMHBI, MTOAJICKAIIHE ITIPOBEPKE.

2.1. B pe3ynbraTe arrectalue 10 YYeOHOW NUCIMIDIMHE OCYIIECTBISETCS KOMIUIEKCHAs MpPOBEpKa
CIEMYIOIUX YMEHWUH W 3HAHWM, a TaKKe IUHAMHKa (OPMUPOBaHUS OOMUX M TPOPECCHOHATBHBIX

KOMIIETECHIIUH:
Tabnuna 1.1
Buasl arrecranuu
HaumeHnoBanme 3jieMeHTa yMeHUH WA [IpomexyTounas
3HAHMH Tekyniuii KOHTPOJIb aTTecTanus

Y1 cobmomath mpaBuia TEXHUKKM 0€30MacHOCTH | 3almuTa NpakTHUECKUX pabotT. | Jugpgepenyuposannuiii
n TUTUCHHUYCCKHC PEKOMEHaAINN Ipu | BeimojiHEHUE zauem
MCTIONB3OBAHMM  CPEACTB  MHQOPMALHOHHO- | caMOCTOATETBHOM PAGOT. Beinonnenne
KOMMYHHKALHOHHEIX TEXHOJIOTHI B | Vcrnbiii onpoc NPAKTUYECKOTO 3a/1aHusI
po¢eCcCHOHANTBHON NesITeIbHOCTH;
V2 cosnasath, peNAKTHPOBaTh, O(GOPMISATH, | 3amIuTa MPaKTHUECKUX padoT. | Jugpdepenyuposanviil
COXPpaHsATh, nepeaaBaTb I/IH(bOpMaLII/IOHHLIe Beimmosinenue 3ayem
OOBEKTHl  PAasIMYHOTO  THNA € MOMOWBK | canoCTOATENbHOM PAGOTHL. Brimonnenue
COBPEMCHHBIX I/IH(bOpMaIlI/IOHHbIX TeXHOJ’IOFHﬁ; yCTHLH\;I OHpOC HpaKTI/IquKOFO 3aaHusg
VY3 ucnons30BaTh CepBUCH ¥ MHPOPMALKMOHHbBIC | 3alUTa NPAKTHYECKUX padoT. | Jupgepenyuposannbiii
pecypcsl cetu MHTEepHET B mpodecCHOHANBHON | BpimoiHEHUE 3auem
ACATCIIBHOCTH, CaMOCTOSITEIbHOM PadOTHI. Brimonnenue

YcTHBI onpoc MPaKTUYECKOTO 3aJaHus
Y4 ucnonp3oBaTh M3ydeHHBIE MPHUKIATHBIE | 3aluTa MPaKTHIeCKuX padot. | Juppepenyuposannuoiii
MIpOrpaMMHBIE CPECTBA; Brimonuenue 3auem

CaMOCTOSITeTTLHON pabOTHI. Brinonnenue

YcTHBI onpoc MPAKTUYECKOTO 3aJaHus
31 npaBuna TexHMKM ~ Oe3omacHOCTH U | [IMCBMEHHBIH OIPOC Jlughgpepenyuposanmwiii
TMTHEHNYeCKHUe TPeOOBaHUS NPH HCIIOIb30BAHUHT 3ayem
CpenacTB HMH(POPMAIMOHHO-KOMMYHHKAIIMOHHBIX BuImonaeHue
TEXHOJIOTHH B npodeccroHabHOM NPAKTHYECKOTO 3a1aHUs
JIeSITETLHOCTH;
32 OCHOBHBIE TEXHOJIOTUH co3manus, | BelmonHeHnue Jlughgpepenyuposanmwiii
PelaKTHPOBAHHs, OQOPMICHHS, COXPAHCHHS, | caMOCTOATENLHOMN paboThL. 3ayem
nepefawM M TOMCKA  MHOOPMAUMOHHBIX | 3aypTa MpakTHYECKHX paboT. | BhImonHeHHe
OOBEKTOB  PasiMuHOrO  TMNA  (TEKCTOBBIX, | ITycpvennpiit onpoc NPAKTUYECKOTO 3a/1aHusI
rpa(bnqecxnx, III/IC.]'IOBLIX) C IIOMOIIIBIO

COBPCMCHHBIX IMTPOTrPAMMHBIX CPCIACTB;

33 BO3MOXKHOCTH HCIIOJIb30BAHHSI PECYPCOB CETH
WHTtepHeT B npodeccnoHabHOM AesSTeTbHOCTH;

3ammra NpakTHYECKUX pador.

Brinosnnenue
CaMOCTOSITEIbHOM PadOTHI.
[Tucemennsiit onpoc

Jughgepernyuposanmwiii
3auem

Beinonuenue
MPAaKTUYECKOTO 3aJaHuUs

34 Ha3HauCHUE u TEXHOJIOTHIO,
JKCIUTyaTaIHIo armapaTHoro "
MIPOTPaMMHOTO obecrieueHus,
MPUMEHSIEMOTO B po¢heCCUOHAIBHOM

JACATCIIBHOCTH.

3aIJ_II/ITa MPAKTUYICCKUX pa60T.

Brinonnenue
CaMOCTOSITeTTbHON pabOTHI.
[Tucemennsiit onpoc

Jughgepernyuposanmwiii
3auem

Brmonnenne
MPAaKTUYECKOTO 3aaHuUs




3. Ouenka ocBoeHHs1 y4eOHOI TUCHUILINHBI:

3.1. ®opMBbI ¥ METOBI OIlEHMBAHUS
[IpeamMeTOM OLIGHKH CHOy>KaT YMEHUS U 3HaHWUI,
TEXHOJIOTUU B

«MudpopmannonHbie

dhopmupoBanre o0IMX U MPO(PeCcCHOHATHHBIX KOMITCTCHITHH.

HaImpaBJICHHBIC

npenxycMoTpeHHele  ®I'OC mo  pucnuniauHe
npoQecCHOHAEHON  JeSITETbHOCTH,

Ha

KonTpoanb u oneHka ocBOeHHUs Y4eOHOMH TUCHUINIMHBI IO TeMaM (pa3jiesiam)

DJIeMeHT y4eOHoM

(I)OpMLI U METO/1bl KOHTPOJIsA

JUCIUILTHHBI

Tekyuuii KOHTPOJIb

HpOMe)KyTO‘lHaﬂ aTTecranus

®opma
KOHTPOJISI

IIposepsiemsie , Y, 3

®opma
KOHTPOJISI

IIpoBepsiemble
, Y, 3

Pasgean 1. TexHosorus

cOopa, XxpaHeHus1, 00padOTKM U MPeaCT

aBJieHus1 nHopManuu

Tema 1.1. Ocnoenvie | Bvinoanenue vi, y2 Hugppepenyu | V1, V2,V 3, V4,
mpebosanus no 3a0aHUll 31,32, 33 POBaHHbILL 31, 32, 33, 34,
6ezonachnocmu u Camocmosmenvr | OKI1-OK8 3auem OKI-OK$8
IKCnAyamayuu az paboma
KOMRbIOMEPHBIX
cucmem
Tema 1.2. Buvinonnenue Vi, y2 Hugppepenyu | V1, V2,V 3, V4,
Texnoﬂozuﬂ cﬁopa’ 3a0anull 3 ], 32, 33 pOGaHHbllZ 3 1, 32, 33, 34,
Xpanenus, Camocmosmenvu | OKI-OKS§ 3auem OKI-OKS8
oopabomku u az paboma
npeocmaeneHusn
UHGopmayuu
Paznen 2. TexHosiorusi 00padoTKH TEKCTOBOI HH(pOpMannu
Tema 2.1. Buinoanenue Vi1, V3 Hugppepenyu | V1, V2,V 3, V4,
O6pabomka 3a0anuil 31 35 POBaHHbIL 31,32 33, 34,

Ipakxmuueckas OK1-OK8 3auem OKI-OK$8
MmeKcmoevix paboma Ne 1,2
OOKymenmos CamocmosmensvH

ast paboma

Buvinonnenue Vi1, V3 Hugppepenyu | V1, V2,V 3, V4,
Tema 2.2. 3a0anuil 31 35 POBaHHbIl 31, 32, 33, 34,
Hacmpouika Ilpakmuueckan | OKI1-OK8 3auem OK1-OK8
unmepgeiica paboma Ne 3,4
npunoicenus. Camocmoamensvh

as paboma
Paznen 3. Texnosnorns 00padoTKu 4YHCJI0BOI HHPOPMALMH.

Buinonnenue Vi,V2 V4,3 1, 34, Hugppepenyu | V1, V2,V 3, V4,
Tema 3.1 3a0anuil OKI-OK8 POBaHHbIL 31, 32, 33, 34,
Oopabomka Ilpaxmuueckas 3auem OKI1-OK8
Yuci060i paboma Ne 5,6
ungopmayuu CamocmoamensH

as paboma
Tema 3.2. Buvinoanenue V1, V2 V4,3 1, 34, Hugppepenyu | V1, V2,V 3, V4,
Cmandapmusie 3a0anuil OKI1-OK8 POBAHHbIL 31,32 33, 34,

Ipaxmuueckas 3auem OKI-OK$8
pynrxuuu Excel paboma Ne 7,8,9

CamocmosmenvH

as paboma
Tema 3.3. Buinoanenue Vi, V2, V4,31, 34, ugpgepenyu | VI, V2,V 3, V4,
Cmanoapmmubole 3a0aHull OKI-OK8 POBAHHDBLU 31, 32, 33, 34,
npoyedypur Excel Ipaxmuuecxas 3auem OKI-OK$8




paboma No
10,11,12

Camocmosimenvh
asi paboma
Pazgen 4. MyabTuMeauiiHbIe TEXHOJOTHU 00PA0OTKHN U NPeACTABIEHUS HH(OPMALMU
Buvinonuenue Vi, V3 Jugpgepenyu | VI, V2,V 3, V4,
Tema 4.1. 3a0anuil 31 35 POBAHHbIU 31,32 33, 34,
O6pabomxa 3eyxa Ipaxmuueckas OKI1-OK8 3auem OKI-OK$8
i paboma Ne 13,14
Oopabomka euodeo Camocmosmensi
asi paboma
Pa3nen 5. Cucrema apToMaTu3upoBaHHOro npoekrtuposanusi Komnac.
Buinoanenue Vi1, V3 Hugppepenyu | V1, V2,V 3, V4,
Z:;::ﬁi;;lil:;”;:f:; 3a0anull 31 35 POBAHHbIU 31,32 33, 34,
Ipaxkmuueckas OKI-OK8 3auem OKI-OK$8
020 paboma Ne 15,16
nPOEKMUpOGaHu
Pa3nen 6. TejleKOMMYHHKAIMOHHBIE TEXHOJIOTHHA
Boinoauenue Vi, V3 Hugppepenyu | V1, V2,V 3, V4,
Tema 6.1. 3a0aHUll 31 35 POBAHHULI 31, 32, 33, 34,
Tenekommynuxayuo | llpaxmuueckas OK1-OK8 3auem OKI-OK$8
HHblEe MEXHO02UlU paboma Ne 17,18
Pasznen 7. OcoGeHHOCTH 00padOTKH IKOHOMHYECKOH HH(OPMAaLMH.
Tema 7.1. Boinonuenue Vi, V3 Hugppepenyu | V1, V2,V 3, V4,
PaspaGomxa 3a0anull 31,35 POBaHHbIL 31, 32, 33, 34,
Ipakxmuueckas OK1-OK8 3auem OKI-OK$8
onmumaibHo2o0 pa60ma]\f9 19’20
nnana pabom c Camocmosmenon
nomouvio IBM. as paboma
Buinoanenue Vi1, V3 Hugppepenyu | V1, V2,V 3, V4,
Tema 7.2. 3a0anull 31 35 POBaHHbIL 31,32 33, 34,
T Ilpakxmuueckan OKI1-OK8 3auem OKI1-OK$
pancnopmnan paboma Ne 21,22
3a0aua Camocmosmenon
asi paboma
Pa3nea 8. UndgopmaTusanus npeAnpuATHS
Buvinonnenue V1, V3 Hugppepenyu | V1, V2,V 3, V4,
3a0anuil 31 35 POBaHHbIL 31,32 33, 34,
pT:x:Hst;;ll. 3?1’:;: o IIpaxmuueckas | OKI1-OK8 3auem OKI-OK8
paboma Ne 23
ungopmamuzayuu Camocmosmenv
asi paboma
Buwinoanenue Vi1, V3 Hugppepenyu | V1, V2,V 3, V4,
Tema 8.2. 3a0anull 31 35 POBaHHbIL 31,32 33, 34,
U Ilpakxmuueckan OKI1-OK8 3auem OKI1-OK$
Hgpopmayuonnan patoma No 24
besonacrocme Camocmosimenvh
asi paboma
Hugppepenyu | V1, V2,V 3, V4,
HTorosas arrecranus POBaHHbIL 31,32 33, 34,
3ayem OKI-OK$8




KpuTtepun oueHKH CTY1€HTOB:

OneHka NMUCbMEHHOH pPadoThI.

Onenka "'5'" craBUTCS, €CTUCTYIEHT: BBIIOJHWI paboTy 0e3 OomMOOK M HEIOYETOB; JAOMYCTHI HE
0oiee OHOTO HEAOUETA.

Omnenka 4" craBUTCS, €CIT CTYJIEHT BBHIOJHWI PabOTy MOIHOCTHIO, HO JOMYCTHJ B HEW: He Oomee
OJTHOM HerpyOol OIMMOKM U OJJHOTO HEeAOoYEeTa; WK He OoJiee IBYX HEJA0UETOB.

Onenka "'3" craBUTCS, €CIM CTYACHT MPAaBUIBHO BBIMONHHI HE MEHEE ITOJOBUHBI Pa0OTHl HIIH
JIOTYCTHII: He OoJee IByX rpyObIX ommOoK; wiu He Ooyiee 0mHOM rpyOoi U OHOM HerpyOoi OMMOKY U
OJTHOTO HEJ0YeTa; WM He Ooyiee IBYX-TpeX HerpyObIX OIIMOOK; WJIM OJHOW HerpyOOH OMMOKH U Tpex
HEIOYETOB; HJIM MPU OTCYTCTBUU OIIMOOK, HO MPH HATMYUH YETHIPEX-TIATH HEJOUETOB.

Orenka "'2"" cTaBUTCS, €CIM CTYJCHT: JOIMYCTHI YUCIIO OIMUOOK M HEJ0YETOB MPEBOCXOIAIICE HOPMY,
NpU KOTOPOI MOKET OBITh BHICTABJICHA OLEHKa "3"; MM eClM NMPaBHIIBHO BBIMOJHII MEHEE IOJOBHHBI
paboTHL.

IIpumeuanne. IlpermogaBaTen WMeeT NPaBO IMOCTABUTH YYCHUKY OIEHKY BBIINIE TOH, KOTOpas
IpeTyCMOTPEHa HOPMAaMH, €CIH YIEHHKOM OPUTHHAIFHO BBIITOJTHEHA padoTa.

OneHkH C aHATM30M JIOBOAATCS N0 CBENCHHS YyYallMXcsl, Kak NpaBWIO, Ha TOCIEAYIOIIEM YpOKE,
MpeycMaTpuBaeTCs padoTa Hall OMMOKaMH, yCTpaHEeHHE TPOOeTIoB.

O1neHka TeOpeTHYeCKUX 3HAHUIM

OreHKa «5» BBICTaBISIETCS, €CIH CTYACHT HMEeT TITyOOKHe 3HaHUS y4eOHOTO MaTepHala o Teme
MPAaKTUYECKOW PabOTHI, TOKAa3bIBAET YCBOCHNE B3aMMOCBSI3H OCHOBHBIX TIOHITHIH HCIIOJIb3YEMBIX B
pabote, cMOT OTBETUTH Ha BCE YTOUYHSIOIIHE U IOTIOTHUTEIBHBIE BOTIPOCHI.

OueHka «4» BBICTABIICTCS, €CIIH CTYACHT I0Ka3all 3HaHHe yueOHOro MaTepHalla, yCBOWI OCHOBHYIO
JIUTEPATypPY, CMOT OTBETUTH MOYTH MIOJHO HA BCE 3aJaHHbIC JOIOIHUTEIbHbBIE U YTOYHSIOLINE BOIPOCHI.
OneHka «3» BBICTAaBISACTCSA, €CIM CTYACHT B LIEJIOM OCBOMJI MaTepuall IPaKTHYECKOH paboThbl, OTBETHI HE
Ha BCe YTOYHSAIOILIUE U JOTOJHUTENbHBIE BOIIPOCHI.

OreHKa «2» BBICTABISIETCS CTYICHTY, €CJIM OH HMEET CYIIECTBEHHBIE MTPOOENbI B 3HAHUSIX OCHOBHOTO
y4eOHOro MaTepHaia NpakTHIeCKOW paboThl, KOTOPBIH MOJIHOCTHIO HE PACKPBLIT COJEPKAHNE BOIPOCOB,
HE CMOT OTBETHUTbH Ha YTOUYHSIOIINE U JIOTIOIHUTEIHHBIE BOIIPOCHL.

OuneHka NpaKTHYeCKUX HABBIKOB

OueHka «5» CTaBUTCS, €CIU CTYJICHT AEMOHCTPUPYET 3HAHUE TEOPETHUUYECKOrO0 U MPaKTHUYECKOTO
MaTepuaa Mo TeMe MPaKTUYeCKOH paOoThI, ONPENEIsIeT B3aUMOCBA3U MEXKTy ITOKa3aTeISIMU 3a]1auH,
JTaET NPABWIbHBIN AITOPUTM PELICHHUS, OIPEEISIET MEKIUCIUIUIMHAPHBIE CBSI3U MO YCIOBUIO 3aJaHUSL.
OueHka «4» CTaBUTCS, €CJIHU CTYIACHT IEMOHCTPUPYET 3HAHHE TEOPETUYECKOIO M MPAKTHYECKOIO
MaTepuaa Mo TeMe MPaKTUIeCKOH paOdOThI, JOMYCKas HE3HAUMTENIbHbIC HETOYHOCTH NPU PEIICHUU
3aJ1a4, UMes HEeTIOJIHOE MOHMMAaHUE MEXIUCIUIUIMHAPHBIX CBS3€H INPH MPaBUILHOM BBIOOpE
aJIropuTMa pelieHus 3aJaHusl.

OneHka «3»  CTaBHUTCS, €CIM CTYACHT 3aTPYIHSCTCS C IMPAaBWJIBHOW OICHKOW MPEIIOKCHHON
3a/1a4yM, JaeT HEMOJHbIM OTBET, TPEOYIOIIMI HABOISIIMX BOIPOCOB IPEOAaBaTelis, BHIOOD
ajNropyuTMa pelICHMs 3aJa4d BO3MOXKEH NPH HABOMSIIMX BOIPOCaX MPENoaBaTels.

OneHka «2» CTaBUTCS, €CIU CTYJEHT JacT HEBEPHYIO OIICHKY CHUTYalliH, HETPABWJILHO BBIOMpAET
alNropuT™M JEUCTBUH.

TecTHpoBaHMe OIICHUBACTCS OLIEHKAMU: «OTIUIHOY, «XOPOIIOY», «YIOBIECTBOPUTEIHLHOY H
«HEYJIOBJIETBOPUTEIIHLHOY TI0 CIIEAYIOIIUM KPUTECPHSIM:
CTyneHTOM JaHbl IPaBUIbHBIC OTBETHI HA
85-100% 3amaHuii — «OTJIHIHOY,
70-84% 3amaHuii — «XOpPOILIOY,
50-69% 3anaHuil — «yAOBJETBOPHTEILHOY,
49% u MeHee — «Hey0BJIETBOPUTEIBLHOY.



3.2.TunoBble 3aJaHus 1JIA OLEHKH OCBOEHHS yqeﬁﬂoﬁ AUCHHUIINHBI

TexkcT 3apanusa
1 BapuaHT

A1l. Kakoii 10KyMeHT UMeeT CJIeYIONIYI0 MUKTOrpaMmy?
a) JIOKYMEHT, CO31aHHbIii B mporpamme Microsoft Access;
m— 0) MOKyMeHT, co31aHHbIi B mporpamme Microsoft Word;
| W B) IIpe3eHTAIlNs, CO3JaHHas B mporpamMme PowerPoint;
T) IOKYMEHT, co3aHHblii B mporpamme Microsoft Excel.

A2.Yt0 o03HAYaeT KHOMKA S — HAa TAaHeJM HHCTPYMeHTOB «®opMaTupoBaHHe» B
nporpamme Word?

a) popmaTrpoBaHUe 110 TIEHTPY;

0) 3alaHKe MEXTyCTPOYHOIO HHTEpPBAJa,

B) pa30MBKa TEKCTa Ha KOJIOHKH;

T) 3a/laHue HyMepaluu (HyMEpOBAHHOTO CITHCKA).

A3. DaexTponnasi TabJauUa — ITO:
a) MPUKJIaIHAs IPOTpaMMa JJisi 00pabOTKH KOJOBBIX TaOJIHII,
0) yCTpOICTBO MEPCOHATBHOTO KOMITHIOTEPA, YIIPABIISIOIIEE €r0 PeCypCamMH;
B) MPHKJIAIHAS POrpamMMa, MpeIHazHaueHHas st 00pabOTKH CTPYKTYPUPOBAHHBIX B BHJIE
TaOJUIIBI JAHHEIX;
T') CHCTEMHas TIPOrpaMma, YIpasJIsionas pecypcamMy MepCOHATBHOTO KOMITBIOTEpA ITPH
00paboTKe TadHII.

A4. B nporpamme Excel ums siueiiku odpa3syercs:
a) U3 UMEHU CTOJIOIa;
0) U3 UMEHU CTPOKH;
B) U3 IMEHH CTOJI0Ia M HOMEpa CTPOKY;
T') POU3BOJIBHO.

AS. Yrto 0603HaYaeT KHONKA HA MaHeJI HHCTPYMeHTOB PopMaTHpoBaHue B mporpamme Excel?
a) YBEJIMYUTH Pa3psAAHOCTE;

v 0) 0OBbEIMHUTH U TIOMECTUTH B IICHTPE;
B) YMEHBLINTH Pa3psIIHOCTb;
r) hopmar ¢ pazaenuTensmu.

A6. OnuimuTe yncaoBbie (opMaTh TUEEK, HCIOIb3yeMble B mporpamme Excel:
A B
1 1 000 540,00 22.amp

2

a) Al-mara , Bl-npoueHTHBI;

0) Al-popmar c paznenutensimu, B1- nata;

B) Al- nenexxHslil , B1-nmpoueHTHBIH;

r) Al- nara, B1- neHeXHBIi.
A7.lan ¢parMeHT 3J1eKTPOHHOI Tadauubl nporpammbl Excel, comep:kaumieii unciaa u gpopmyisl.
Kaxoe 3Hauenue Oyzer B siueiike D4 nocsie BbIIOJHEHHs] pacueToB 10 gopmyaam?
A B C D




3 | =A2+$A%1 =B2*2
4 =A3*D2
a) 14;

0) 6;

B) 16;

r) 8.

AS8. Kakue geiictBusi B mporpamme Word mo3BoJisieT BHINOJIHATD CJIeAyI0Aasi KHONKA?
a) pa3JeNnuTh TEKCT Ha KOJIOHKH;

0) oTdopMaTUPOBATh TEKCT IO MIUPUHE;
B) 33/1aTh OTCTYIIbI TEKCTa;

T) 3a/1aTh MEKCTPOYHBIN HHTEPBAI.

A9. Tan ¢pparMeHT Ta0IHMIBI pacyera 3apadoTHOM IJIATHI.
B kakoii ¢popmyJie pacyera nonyunieHa omuoxka?

A \ B | C \ D \ E F G \ H [
1
2 [Mpemus 20%
3 Hasor 13%
4 Ypansckue 15%
S Beruer na 1 u2 pebeHka 1400,00
6 [BeiueT Ha TPETHETO U MOCIeA. AeTeh 3000,00
7 COBOKYITHBIN
rogosoii | Koi- Kon-Bo 3apaGor- Vtoro
(D. 1. O. | nmoxon Ha Bo | U.T.C. otpa0. p IIpemust | Ypanbckue
. Has miara HAYKCIICHO
Hauajgo | Jereid 4acoB
MecsIa
8 | Poros | 10250,00 2 85,60 152 =C8*D8 E=F8*3$E$2 =(F8+G8)*$ES4 =F8+G8+H8

a) pacder 3apabOTHOM IIIATHI,
0) pacueT npemuu;

B) pacyeT ypalbCKHX;

T') pacyeT UTOTO HaYHCIIEHO.

A10. Yro o6o3HauaeT cjaeIyIONIHii MaKeT pasMeTKu B nporpamme PowerPoint?

a) TUTYJIbHBIN CIIai[;

0) 3aroJIOBOK U OOBEKT;

B) TOJIEKO 3ar0JIOBOK;

T') 3aT0JIOBOK, TEKCT U OOBEKT.

2 BapHaHT

Al. Kakoii mporpaMMe NpUHAUIEKUT CJIEAYIONIAsi MUKTOrpamMma?
a) IOKyMEHT, CO3J[aHHbIi B mporpamMmMe Microsoft Access;

E? 0) mOKyMeHT, Co3[laHHbIi B mmporpamme Microsoft Word;

1= B) MIPE3EHTAIMs, CO3aHHas B nporpamme PowerPoint;

| 1y ') JOKyMEHT, CO3JIaHHbIi B nporpamme Microsoft Excel.




=
a) rmeyath JOKYMEHTA,
0) coxpaHeHHE TOKyMEHTa;

B) OTKPBITHE JIOKYMEHTA;
T) CO37JaHHUE JOKYMEHTA.

A2.Y910 03HAYaeT KHOIKA
Word?

A3. Crouousi B Excel o603Hauawres:
a) pyCCKUMH OyKBaMH;
0) TaTUHCKUMU OyKBaMHu;
B) IIEIBIMU YHCIIAMHU;
T) YMCIaMHU U OYKBaMH.

Ha CTaHaapTHOH NaHeJId WHCTPYMEHTOB B Mporpamme

A4. YkaxkuTe npaBIJIbHBIN agpec st sueiiku B mporpamme Excel:

a) A14C;
0) 126B;
B) AA12;
r) BI1A.

AS. Yto 0603Ha4YaeT KHONKA HA MAaHeJH HHCTPyMeHTOB PopMmaTupoBanue B nporpamme Excel?

a) YBEJIMYUTH Pa3pPsAAHOCTE;

- ,0 0) 0OBEAMHUTE U IOMECTUTH B IICHTPE;

oo B) YMEHBIINUTH PAa3PsITHOCTE;
£ r) hopmar ¢ pazgenuTensmu.

A6. OnuunTe YncjioBbie popMaThl sideek, HCMOJIb3yeMble B mporpamme Excel:

A

B

22 .Mau

45%

a) Al-nmarta, Bl-nponeHTHBIN;
0) Al-dbopmar c pazgenurensmu, B1- nara;

B) Al- nenexxusIil, B1-npoueHTHBINH;

r) Al- nara, B1- neHexxHbIi.

A7.lan ¢parMeHT 3J1eKTPOHHOI Tabauubl nporpammbl Excel, conep:kameii uncia u ¢popmy.abl.
Kaxkas ¢opmyia 0yaer B sueiike C2 mocjie KonupoBaHusi B Hee ¢opmyabl u3 sadeiiku C1?

A B C

1 4 8 | =(3A$1-B1)*$B$2
2 3 ?

3

a) =(SAS1-$B$2)*$BS$1;
6) =(SAS1-B2)*$B$2;
B) =($AS$1-B2)*$B$1;
r) =($A$2-B2)*$B$2.

A8. Kakue neiicrBusi B nporpammve Word mo3BoJisieT BHIIOJHHTH CJIeIyHOLIast KHONKA?

a) pa3JeNuTh TEKCT HA KOJIOHKH,
0) oTopMaTUPOBATL TEKCT 110 LIEHTPY;

B) 3adaTb OTCTYIIbI TCKCTA,

l") 3aaaTb Me)KCTpO‘lHBII‘;I HUHTCpPBAJI.

43 F | S

e |




A9. JTan ¢parmMenT Ta0IMIBI pacyeTa 3apadoTHOI MIATHI.
B xaxoii ¢popmyJie pacyera gonmymeHa ommoka?

A | B C pb | E | F | & | H | |
1
2 [pemust 20%
3 Haior 13%
4 \Ypansckne 15%
S Boiyerna lu?2 pebeHka 1400,00
6 Brruer a Tpethero u nocnen. neteit 3000,00
7 COBOKYITHBII
rogosont | Kon- Kon-Bo 3apaGor- Vroro
(D. . O. | nmoxox Ha Bo | U.T.C. oTpad. P [Ipemus Ypanbckue
. Has IUiaTa HAYHCICHO
Hayajuo |Jereit 4acoB
Mecsa
8 | Poros | 10250 2 85,60 | 152 =D8*E8 FF8*$E$4 =(F8+G8)*$ES4 =F8+G8+H8

a) pacder 3apadOTHOM IJIATHI,
0) pacueT nmpemuw;

B) pacyeT ypalbCKUX;
T) pacueT UTOTO HaYUCIICHO.

A10. Yro o6o3Hauaer cjaeayOUIHii MAKeT pasMeTku B nporpamme PowerPoint?

a) TUTYJIBHBIN CIal];
0) 3aroJIOBOK U OOBEKT;
B) TOJIBKO 3aroJIOBOK;
T') 3aT0JIOBOK, TEKCT U OOBEKT.

3 BapHaHT

Al. K kakoMy THITy IPOrpaMM OTHOCSITCSI IPOrPaMMbl PeIaAKTHPOBAHUS TeKcTa?
a) IPUKJIAJHOE TPOTPAMMHOE 00ECTICUEHHS;
0) cuCTeMHOE MPOrpaMMHOE 00eCIieUeHuE;
B) CHCTEMBI IPOTPaMMHUPOBAHUS;
T') HET IPAaBUIIBHOTO OTBETA.

A2.Yt10 03Ha4YaeT KHOMKA

a) KypCHB;
0) MeXIyCTPOYHBIA HHTEPBAIT;
B) HeleyaTaeMble 3HAKH;
T') HAJIIHCh.

ull

HA NaHeJI HHCTPYMEHTOB B mporpamme Word?

A3. YkaxkuTe NnpaBWILHO HANMCAHHBII ajpec 15 siyeiiku B mporpamme Excel:
a) A12C;
6) B126;
B) 123C;

r)Tl1s.

A4.B siekTponHoi Tadjune BbiAeaeH auanazoH sueek Al:D2. CkoJabKo sidueek BXOAUT B ITOT
auanazon?

a) 3;




0) 5;
B) 6;
r) 8.

AS.Yto 0603Ha4YaeT KHONIKA HA NMAaHeJH HHCTPYyMeHTOB PopmaTupoBanue B nporpamme Excel?
'00 a) YBEIMYUTH Pa3psSAHOCTS;
4 0) 00bEIMHUTH U TIOMECTUTH B LICHTPE;
lo B) YMEHBIIIUTh PA3PSTHOCTE;
T) popMar ¢ pa3aeTUTEISIMH.

A6. OnnmnTe yucaoBbie GopMaThI siueeK, HCNOJIb3yeMbie B iporpamme Excel:
A B

1 78,00p. 45%
2

a) Al-mara , Bl-npoueHTHBI;

0) Al-hopmar c pazgenurensamu , B1- nata;
B) Al- nenexxHslil , B1-ponieHTHBIH;

r) Al- nara, B1- neHeXHBIA.

A7.lan ¢parmMeHT 3jIeKTPOHHOU Taduuubl nporpammbl Excel, comep:kamieii uncia u GpopmyJibl.
Kaxoe 3nauenue Oyaer B siueiike D3 nociie BoINoJiIHeHUs pacyeToB 1o popmyaam?

A B C D
1|4
2 |3 8 4 =B1*2
3 | =($B$1+A2)*D2 =B2*2
4 =A3*D2
a) 14;
0) 6;
B) 16
r) 8.

A8. Kakoii BuJ cicka B TeKCTOBOM peaakTope Word oTcyTcrByer?
a) MapKUPOBaHHBIN;
0) pa3HOYPOBHEBBIN;
B) HyMEPOBaHHBIN;
T') MHOTOYPOBHEBBI.

A9. Jlan ¢pparmMeHT Ta0IMIBI pacueTa 3apadoOTHOI IIATHI.
B kaxoii ¢opmyJie pacuera gomyiieHa omudka?



A | B c| o] E | F | @ H | |
1
2 [pemus 20%
3 Hamor 13%
4 Ypansckue 15%
S Brruer Ha 1 u 2 pebenka 1400,00
6 Brruer a Tperbero u mocnen. aeteit 3000,00
7 (COBOKYITHBIH
rogosoir | Kox- Kon-Bo 3apabor- Vitoro
(D. 1. O. | moxoxm Ha Bo | U.T.C. oTpab. P Ilpemus | VYpambckue
. Has TuIaTa HAYHCICHO
Hayauo | aerei 94acoB
MecsIa
8 | Poros | 10250 2 85,60 | 152 =D8*E8 =F8*$E$2=F8+G8*E4 =F8+G8+H8

a) pacder 3apadOTHOM IIaTHI,
0) pacueT npemuu;

B) pacyeT ypalbCKUX;
T) pacueT UTOTO HaYHCIICHO.

A10. Yro o6o3Hauaer cjaeayOUIHii MAKeT pa3MeTku B nmporpamme PowerPoint?

B2

L]

a) TUTYJBHBINA CITaN];
0) 3aroJIOBOK U OOBEKT;
B) TOJIBKO 3aroJIOBOK;
T') 3aT0JIOBOK, TEKCT U OOBEKT.

4 BapuaHT

Al. lIpuknaaHoe mporpaMMHoe o0ecriedeHne - ITo:

a) CIIPaBOYHOE MPHIIOKEHHUE K ITPOrpaMman;
0) yTHINTHI;
B) TEKCTOBBIN U rpauuecKuil peIaKTophl, 00y4aroIIne i TECTUPYIOIINE TIPOrPAMMBbI, UTPBI;
T') CTaHJIapTHBIE TPOrPaMMBbI BBOJIA — BHIBOJIA.

A2.Yto 03HaYaET KHONKA
a) KypCHB;

0) MEXCTPOYHBIN MHTEPBAT;
B) HEMeyaTaeMble 3HAKH;
T') HaAIHCh.

t=4

B!

HA NaHeJId HHCTPYMEHTOB B mporpamme Word?

A3. B anextponnoii Tadnuie Excel Boiaesien quana3on siueek Al:C2. CKoOJIbKO sieeK BXOJAUT B
3TOT AMANa30H?

a)3;
0)5;
B) 6;
r) 8.

A4. Ctpoxu B Excel 0603HauaTCs:
a) pyCCKMMH OyKBaMH;

0) MaTUHCKUMU OyKBaMu;
B) LEJBIMH YHCIIAMU;

T) 9nciamMu ¥ OyKBamu.




AS. Yto 0603na4aeT kHonKa Ha CTaHIAaPTHOI MaHe/IM HHCTPYMEHTOB B mporpamme Excel?

b

w

a) ICHEeXXHBIN (opmar;
0) 00bEIMHUTH U TIOMECTUTH B LICHTPE;
B) YMEHBLINTH PAa3PsITHOCTE;

T') aBTOCYMMa.

A6. Onnunte ynca0oBbie OPMATHI siUY€EK, HCIO0JIb3yeMble B mporpamme Excel:

A

B

1

12.map

45,00p.

2

a) Al-gara , B1-iporieHTHEIH;

0) Al-bopwmar ¢ paszgenurensmu , Bl- narta;

B) Al- nenexxHslil , B1-npoueHTHBIH;
r) Al- nara, B1- neHeXHBIA.

A7. lan ¢parMeHT 3JeKTPOHHO# Taduubl nporpammbl Excel, conep:xanieii ynciaa u gopmyJibl.
Kaxkas ¢opmyiia Oyaer B ssueiike C4 mocjie KonupoBaHusi B Hee ¢opmyabl u3 sdeiiku C1?

A B C
1 |4 8 =($A%$1-B1)*$B%2
2 3
3
4 ?
a) =($A$1-B1)*$B%$4;
0) =($AS$1-B4)*$B$2;
B) =($A$4-B4)*$BS$2;
r) =($A$4-B4)*$B%$4.
AS8. Knasumy Enter B nporpamme Word Heo0XoqumMo HaKHMATh:
a) B KOHIIE CTPOKH;
0) B KOHIIE ITPEII0KECHHS,
B) B KOHIIE a03ara;
T') B KOHIIE CJIOBA.
A9. Tan ¢pparMeHT Ta0JIHMIBI pacyeTa 3apadoTHOM MJIAThI.
B kakoii ¢popmyJie pacuera gonyieHa omuoka?
A ] B [ c]| D E [ F | G | H | |
1
2 [Mpemus 20%
3 Hanor 13%
4 |ypansckue 15%
S Boiuernalu?2 peOeHka 1400,00
6 Brruer Ha Tpetbero u nocnes. aeteit 3000,00
7 COBOKYITHBIN
rojosor | Koi- Koxa-Bo 3apabor- ViToro
(D. 1. O. | npoxon Ha Bo | U.T.C. otpa0. P IIpemusi| Ypanbckue
. Hasl TuiaTa HAaYHCICHO
Hayajuo | xerei 94acoB
Mecsa
8 | Poros | 10250 2 85,60 | 152 =D8*E8 | F8*$E$2|==(F8+G8)*$ES4=E8+F8+G8

a) pacyeT 3apabOTHOH IJIaThI;
0) pacueT npemuu;




B) pacueT ypaabCKUX;
T') pacyeT UTOT0 HAYMCIICHO.

A10. Yto 0003HaUaeT cieAyIOMMIi MaKeT pa3MeTku B nporpamme PowerPoint?

a) TUTYJIbHBIN CIai[;
0) 3aroJIOBOK U TEKCT;
B) TOJIbKO 3aroJIOBOK;
T') 3aT0JIOBOK, TEKCT B OOBEKT.

5 BapuaHT
Al. K kakoMy THIIy IPOrpaMM OTHOCHTCS ONEepPallMOHHAsT cucTema?
a) MPUKJIaTHOE TPOrPaMMHOE 00ECTICUCHUE;
0) cucTeMHOE MPOrpaMMHOE 0OecTeueHue;
B) CHCTEMbI IPOTPaMMHUPOBAHHS;
T') HET MPaBUJIBHOTO OTBETA.

X

A2.Yt0 03HaYaET KHONKA HA NaHeJH HHCTPYMEHTOB B nporpamme Word?
a) KypCHB;
0) MOJTY>KUPHBI;
B) HelleyaTacMbIe 3HAKH;
T') HQATIHCh.

A3. Kakue ccbliku B nporpamme Excel npu konupoBanuu u3MeHs0TCs?
a) a0COJIIOTHBIE;
0) OTHOCHUTENBHBIE;
B) a0COJTFOTHBIC H OTHOCHTEIbHBIC;,
T') HET IPaBUIILHOTO OTBETA.

A4. HaiizuTe BCe THIIBI TAHHBIX, KOTOPbIe MOTYT BBOAMTLCS B siueiiky B mporpamme Excel:
a) TeKCTOBBIE, rpaUUeCcKUe, YUCIOBbIE U (OPMYIIbI;
0) uncioBbIe B (HOPMYIIBI;
B) TECTOBBIC U (POPMYIIHI;
T') YUCJIOBBIE, TEKCTOBBIE 1 (hOPMYJIBI.

AS. Yto 0603Ha4Ya€eT KHONIKA HA NAaHeJH HHCTPYMeHTOB @opMmaTupoBanue B nporpamme Excel?
a) YBEJIMYUTH Pa3psSAHOCTE;

-l 0) 0OBEIMHUTH U TIOMECTUTH B IICHTPE;
B) YMEHBIIHUTh Pa3psIHOCTb;
r) opMar ¢ pa3enuTeNsIMH.

A6. BoiGepuTe cnocod BbIpABHHBAHMSI TeKCTa B siueiike B3:

A | B | C
1
IIpuemusbIii akT Nel
2
3 Kox

Llena

HaumeHnoBanue




a) 10 BepTUKAJIH T10 IIEHTPY, 10 TOPU30HTAJIH T10 IIEHTPY;

0) 110 BEpTHUKAJIH 110 BEpPXHEMY Kpalo, I10 TOPU30HTAIM II0 IIPaBOMY Kparo;
B) 110 BEPTUKAIH MO HIDKHEMY Kparo, 10 TOPU30HTAIIH 110 JICBOMY Kparo;
T) 110 BEPTUKAIH [0 BEPXHEMY Kparo, 10 TOPU30HTAIN IO LEHTPY.

A7.lan ¢parmMeHT 3jIeKTPOHHOU Tadauubl nporpammsl Excel, conep:kameii yucia u Gpopmy.abl.
Kakoe 3nauenue Oyaer B siueiike D4 nocjie BoINoJIHeHUs pacyeToB 1o popmyaam?

A B C D
1 |4 4
2 |3 8 4 2
3 | =3A%2+Al =(B2-A3)*2
4 =$A$3*(D2+C2)
a) 18;
0) 2;
B) 42;
r) 12.

A8. M0o:kHO JIM yIQJIUTh HEBEPHO HAOPAHHBIN CUMBOJI?
a) a, HaXxaTh KiIaBuinry Backspace, ecnu kypcop jieBee cuMBoJia; HaXkaTh KiaBuiny Delete,
€CIIH Kypcop TIpaBee CUMBOJIA;
0) ma, HaxkaThb KinaBuiry Backspace, eciin kypcop npaBee cuMBOJIa; Haxarth kinasuiry Delete,
€CIIM KypCop JIeBee CHMBOJIA;
B) /a, HOKaTh KiIaBumny Esc;

T) HEJIb31.

A9. Tan ¢parmMeHT TaGJMUbI pacyera 3apaboTHoii miaarel. Haiiaure npaBmibHyio dopmy.ry

acyera ypaJbCKHX:

A | B Jc|D]| E | F G |H] I | J ] K] L
1 | Pacuért 3apaboTHO NJIATHI ¢ OKJIAT0M
2 | KonnuectBo pabounx nHEH B 22
3 | Ilpemn 20%
4 | Hanor 13%
5 | Ypansckue 15%
6 | Boiuer Ha 1 u 2 peGenka 1400,0
7 | Berdyer Ha TPETHETO U MOCTE]. 3000,0
8
9 CoBoKyInH
BIA TOJ Kox 3apabo VYpan| Utoro Hror
o. U. ‘ -BO Otpab. [pe-
IOXO0JI Ha Oxmnang . T-Hasg b- |Haumch|BeraeTHHADJI| o Ha
0. Jiere JHER Mus
Hayvaio o miaTta CKue| e-HO pyKH
Mecsina
10 | Poros
a) = G10*ES;

6) = (F10+G10)*ES;

B) = F10*$E5;

r) = (F10+ G10)*$ES5.

A10. B xakom pe:xxunme B nporpamme PowerPoint co3nawres ciaiiabi?
a) TIOKa3 CJIaiIoB;
0) COPTHPOBIIUK CIANIOB;

B) OOBIYHOM;

T') BO BCEX PEKUMAX.




6 BapuaHT
Al. OnepanuoHHasi CHCTEMA - 3TO:
a) KOMIIJIEKC B3aMMOCBSA3aHHBIX YIPABISIOMINX U 00CTYKUBAIOIIUX CPEICTB,
o0ecreyrBaloLINX aBTOMaTHYeCKoe ynpasienue DBM;
0) craHmapTHBIE TPOTPaMMBI BBOJA — BEIBOJIA;
B) MPOTpaMMBbI JIsl BBITTOJTHEHUS PacUeTOB;
T') KOMILJIEKC IPOrpaMM JJIsl CO31aHUsI TEKCTOB.

X

A2.Yro 03HaAYaET KHONKA HA NaHeJId HHCTPYMEHTOB B mporpamme Word?
a) KypCHB;
0) MeXITyCTPOYHBIA UHTEPBAIT;
B) HeMeuaTaeMble 3HAKH;
T') HaJTHKCh.

A3. Ck0JibK0 paGovnX JIMCTOB M0 YMOJTYAHHIO HMeeT padouasi Kuura B nporpamme Excel?
a) 3 paboyYMX JINCTA;
0) 2 pabounx JHCTa;
B) 1 pabounii mucT;
r) 4 paboumx JucTa.

A4. YkaxkuTe HenmpaBHIbHbII agpec 1Jis siueiiku B nporpamme Excel:
a) A708;
6) K45;
B) AA167;
r) H45.

AS. Yo 0603HauaeT KHONKA HA MaHeJ I MHCTPyMeHTOoB ®PopMaTupoBanue B nporpamme Excel?

a) MPOIICHTHEIN (hopmar;
'a 0) hopMmar ¢ pasenuTensMu;
u B) JleHEeKHBIN popmar;
- T') YBEJIIMYUTD Pa3psIHOCTb.

AG6. BoiGepuTe criocod BEIpaBHHBAHHS TEKCTa B siueiike A3:

A | B | C
1
IIpuemubIii akT Nel
2
3 Kox

Ilena

HaumenoBanue

a) [0 BEPTUKAIIU TI0 HIKHEMY KParo, IO TOPU30HTAIIH 110 LIEHTPY;

0) 10 BEepTHKAIX N0 BEpXHEMY Kpalo, 10 TOPU30HTAIH 110 TIPABOMY Kparo;
B) 110 BEPTUKAIH IO HIKHEMY Kparo, 110 TOPU30HTAIIH 110 JIEBOMY KpParo;
T') 110 BEPTUKAJIM 110 BEPXHEMY Kpalo, 110 TOPU30HTAIH IO LIEHTPY.

A7.lan ¢parmMeHT 3IeKTpPOHHOH Taduuubl nporpamMmmsbl Excel, conep:kameii uncia u GpopmyJbl.
Kaxkas ¢opmyiia Oyner B ssueiike C3 mocjie KonupoBaHusi B Hee ¢opmyabl u3 sdeiiku C1?




1 |4 8 =A1*$B$1
2
3 ?
a) —A3*$B$3;

0) =SA$1*$B$3;

B) =A3*$B$1;

1) =$AS3*$BS3.

AS8. JIns kakoii mein MoKeT UCIOJIb30BaThesi KoManaa Paiii — Coxpanurs Kak?
a) U1l COXPaHeHMS TOKyMEHTA 10T IpyTUM UMEHEM HJIH B IPYTOM TEKCTOBOM (hopMaTe;
0) A coxpaHeHHs JOKyMeHTa ¢ Tabnuuei B popmare padouert Kuuru Excel;
B) JUIS COXpAHEHUs TOKYMEHTA C TpadMueCKUMHU JaHHBIMH;
T') JUTS OJTyYEeHUSI CIIPABKH O COXPAHEHNH JOKYMEHTOB.

A9. Tan ¢pparMeHT Ta0IHMIBI pacyera 3apadoTHOM IIATHI.
Haiinute npaBwibHy10 opmyJy pacyera 3apa00THOM IJIATHI:

A | B c|bp|] E|] F | |H] 1 | J ] K JL
1 | PacuéT 3apaboTHON NMJIATHI € OKJIAT0M
2 | KonnyecTBo paboyux AHEH B 22
3 | [Ipemu 20%
4 | Hanor 13%
5 | Ypanbsckue 15%
6 | Boiuer Ha 1 u 2 pebeHka 1400,
7 | Beider Ha TpeThEro U MOCIE/. 3000,
8
9 CoBokynH
o Komn
.. BIA TOJ. -BO Orpas. 3apabot- TTpe- VYpan| Utoro Uror
0. JIOXOJI Ha eTe Oxutag e Has e b- |Hauwcn|BeraeTyHIDJII| o Ha
Hayvaio i iaTa CKHE| e-HO pyKH
Mecsa
10 | Poros
a) =E10*D10;

0) = D10*$ES$2;
B) = D10/SES$2;
r) = D10/SE$2*E10.
A10. B kakux pe:kumax nporpammsl PowerPoint MoKHO OBICTPO OMEHATH CJIalABI MecTaMu?
a) TIOKa3 CJIai/I0B, COPTHPOBIIHUK CIIAN/I0B;
0) OOBIYHBI, COPTUPOBIIUK CIIAW/IOB;
B) OOBIYHBIN, ITOKA3 CIIAIOB;
T') BO BCEX PEXKUMaX.

7 BApHAHT

Al. K kakoMy THILy IPOrpaMM OTHOCHTCSI TPOrpaMMa KajdbKyJasiuuu 6/1101?
a) MPUKJIAIHBIC TPOrPaMMbl 00ECTICUEHUS;
0) crucTeMHOE TIPOrpaMMHOE 00eCIIeUeHHE;
B) CHCTEMBI ITPOrPaMMHUPOBAHIS;
T') HET IIPAaBUJIBHOTO OTBETA.

A2.Yt10 o03HaYaeT KHOMKA Ha CTaHIapTHOIi MaHeJM WHCTPYMEHTOB B NMporpamMme
Word?




a) 100aBUTh/BCTABUTH TAOJIHUILY;
0) HapuCOBaTh TAOIHUILY;

B) pa3OuTh SueHKy;

r) aBTOoOopMaT TaOIUIBL.

A3. B Excel ¢popmyJia He MOKeT BKJIIOYATH B ce0s:
a) yucna;
0) IMeHa sTUeeK;
B) TEKCT;
I') 3HaKH apU(PMETHIECKHUX OTIEPALIHIA.

A4.B saexrponnoii Tabimue Excel Boimesen quanazon siueek Al:B3. Ckoabko siueek BXOIUT B
3TOT IMana3on?

a)3;

0) 5;

B) 6;

r) 8.

AS. Yto 0603Ha4aeT kHONKAa Ha CTaHIapPTHOI MaHe/IM HHCTPYMEHTOB B nmporpamme Excel?
a) KOIMPOBaTh (PparMeHt;

. 0) BCTaBUTH (PparMeHT;

B) JICHEeXHBIH (hopMmar;

- ') aBTOCyMMa.

A6. OnumnTe Ync/i0BOii hopMaT, MCHoJIb3yeMblii B mporpamme Excel, uis siueiiku Al:
A B C D E
1 4 mas 45% 234 p 10 000 38,00

a) ICHeXKHBII (opmar;

0) urcnoBoi opMaT ¢ pazueIuTeneM;
B) TIPOIICHTHBII (hopMaT;

T) Jata.

A7.lan ¢parMeHT 3J1eKTPOHHOI Tabauubl nporpammbl Excel, conep:kameii uncia u ¢popmy.abl.
Kaxkas ¢opmysia 0yner B sueiike C2 mocjie KonupoBaHusi B Hee ¢opmyanl u3 adeiiku C1?

A B C
1 |4 8 =(A1+B1)*$B$2
2 3 ?
3

a) =(A1+B1)*B2;
6) =(SA$1+B2)*$B$2;
B) =(A2+B2)*$B$2;
r) =(A2+B2)*$B$3.

A8. Mo:xHo Jiu u3MeHuTH B nporpamme Word paccrosinue Mexk1y 6yKBaMHU B OT/AEJILHOM cJIoBe?
a) HeJlb34, BCE CJIOBA B a03alle 11e4aTaroTcs C OAUHAKOBBIM PACCTOSHUEM MeXay OyKBaMu;
0) MOXHO, HEOOXOIUMO BBIICIUTE 3TO CJIOBO M UCHOIb30BaTh KoManay ®opmat-Lpudt-
WuTepsan;
B) MOXHO, HEOOXOJIMO BBIICIHUTH TO CIOBO M MCIOJIB30BaTh KoMaHay Popmar-Aod3arr;
I') MOXHO, HE00XOIMMO BBIAEIHUTH 3TO CIOBO U UCIOJIb30BaTh kKoMaHay dopmar-Talymsmus.



A9.]lan ¢parmeHT Tabauubl pacyera 3apadorHoii maarel. Haiigure npaBuibHyio ¢dopmyay

acdyeTra uToro Ha4YMmcCJacHo:

A B C D E G H I L
1 | PacuéT 3apadoTHOM IJIATHI € OKJIAJIOM
2 | KonnyectBo pabouunx AHElH B 22
3 | IIpemu 20%
4 | Hamor 13%
5 | Ypanbsckue 15%
6 | Boiuer Ha 1 u 2 peGenka 1400,0
7 | Beider Ha TPEThEro U MOCIIE/. 3000,0
8
9 COIEOI(yHH Kox
o. U. bIM O -BO Otpad. [pe- ¥Ypan Uroro HUroro
0. J0X0[ Ha neTe Oxknag e s b- |Ha4YuClI ha pyK
HaYano o CKHE| e-HO
MecsIa
10 | Poros
a) = F10+G10+H10;
6) =F10+G10;
B) = E10+F10;

r) = E10+F10+G10.

A10. B xakom pe:kume B nporpamme PowerPoint MoHO BbIOPATh pa3MeTKy cJIaii10B?

a) MOKa3 CJIai/I0B;
0) COPTUPOBIIHKK CIANIOB;

B) OOBIYHBIN;

T') BO BCEX peKUMaXx.

8 BapuanT

Al. K kakoMy THIIy IPOrpaMM OTHOCSITCSI aHTUBHPYCHbIE POrPaMMBbI?

a) MPUKJIAIHOE MPOrPAMMHOE 00ECIIeUCHHE;
0) cucTeMHOE TTPOrpaMMHOE 00eCIIeUeHUE;

B) HUHCTPYMCHTAJIbHBIC CUCTCMBI;
l") HET NPaBHUJIBHOI'O OTBETA.

A2.YT10 03HAYAET KHOMKA
Word?

a) popmMaTupoBaHUE 110 ICHTPY;
0) 3agaHe MEKCTPOYHOTO MHTEPBAJIA;
B) pa3OMBKa TEKCTa HAa KOJOHKH;

') MapKepbl (MapKUPOBaHHBIH CIIHCOK).

A3. Yka:kuTe HenmpaBUWJILHO HANMMCAHHBII ajpec 115 siueiikn B mporpamme Excel:

a) A708;
0) J145;
B) 0456;
r) D55.

A4. Kakue ccbuiku B nporpamme Excel npu konupoBaHUM He M3MEHSIOTCS1?

a) abCOJIIOTHEIE;

0) OTHOCHTETILHEIE;
B) aOCOJIOTHBIC I OTHOCHTEIILHBIC;
T') HET MPaBWJILHOTO OTBETA.

Ha MaHEeJIu UHCTPYMEHTOB «(I)OpMaTI/IPOBaHI/le» B IMporpamMmme




a) KONMpoBaTh (pparMent;
0) BCTaBUTH PparMeHT;

B) JCHE)KHBIH (hOpMaT;

T') aBTOCyMMa.

A6. OnnunTe YuCI0BOI popmaT, ncniob3yemblii B nporpamme Excel, aiis siueiiku B1:
A B C D E

1 4 mas 45% 234p 10 000 38,00
2
a) ICHEXHBIN opMar;

0) uncioBoi (hopMarT ¢ pa3aeIuTeNeM;
B) MPOLEHTHBIN popmaT;

T) nara.

HayaeT KHONKA Ha CTaHIAPTHON NaHe/u HHCTPYMEHTOB B nporpamme Excel?

A7.lan ¢parmMenT 3jIeKTpPOHHO#U Tadauubl nmporpammbl Excel, comep:kameii uncia u popmyJabl.

Kaxkas ¢opmyiia 0yaer B ssueiike C2 mocjie KonupoBaHusi B Hee ¢opmyJbl u3 sdeiiku C1?
A B C

1|4 8 =A1*$B$1
2 3 ?
3

a) =A2*$BS$1;
6) =A2*$B$2;
B) =A1*$B$2;
r) =A3*$B$2.

A8. Mo:xHo jiu B nporpamme Word o0BecTH YacTh TeKCTa paMKOii?
a) J1a, JUTS 3TOTO HYXKHO BOCIIOJIb30BaThCsi «Dopmar - ['paHuIlbl U 3aIHBKaY;
0) 11a, UTs TOTO HYXKHO BOCIIOJIb30BAThCS ITAPAMETPAMH CTPAHHIIBI;
B) JIa, 5TO MOXHO CJIeNaTh ¢ HOMOIIbI0 myHKTa «[losst - [TapamMeTpbl cTpaHUIbD»;
T') HET, MOXKHO 33J1aTh PAMKY TOJIBKO JIJIS IIEJION CTPaHHUIIEI.

A9. lan ¢parmMeHT TaGJMUbI pacyera 3apadoTHoil miaathl. HaiiguTe npaBmibHyio dopmy.ry

acueTa npeMumn:

A | B J|c|D]|] E | F | g|H] 1 | J ] L
1 | Pacuért 3apaboTHO NJIATHI € OKJIAT0M
2 | KonnuectBo pabounx nHEH B 22
3 | IIpemn 20%
4 | Hamor 13%
5 | Ypanbsckue 15%
6 | Boiuer na 1 u 2 peGenka 1400,0
7 | Berder Ha TpeThero u MOCIe/. 3000,0
8
° C;?r? | Kon 3apabo VYpan| Utoro
o. U. A -BO Ortpabd. P Ipe- p HUroro
IOXO0JI Ha Oxmnang N T-Hasg b- |Haumch|BeraeTHHIDJI
0. nere THEH MU Ha pYKH
Hayajo i J1aTa CKHE| €-HO
MecsIa
10 | Poros

a) = F10*$E$4;
6) = F10*$ES3;




B) = F10*E3;
r) = D10/$E$2*E10.

A10. Kaxkas nporpaMMa HCHOJIB3YeTCsl IPU pa3padoTKe Mpe3eHTamumn?
a) Microsoft PowerPoint;
6) Microsoft Word,;
B) Microsoft Excel;
r) Microsoft Access.

9 papuaHT

Al. Kakue nporpaMMsbl BBINOJHSIIOT PeJaKTHPOBAHNE TEKCTOB, cO3AaHne Tadaun?
a) CUCTEMHEIE;
0) MpUKIIaTHBIC,
B) HHCTPYMEHTAJIbHBIE;
T') HET BapuaHTa OTBETA.

A2.Yrto o3HauaeT NpuBeAEHHAS] KHONMKA H Ha «CTaHAapTHOI1» NMaHeJd HHCTPYMEHTOB B
nporpamme Word?

a) rneyaTh JJOKYMEHTa;

0) coxpaHEHHUE JIOKyMECHTA,;

B) OTKPBITHE JOKyMEHTA;

T) CO37[aHHE JOKYMEHTA.

A3. Inana3oun B nporpamme Excel — 3To:
a) BCe YEHKHU OJHON CTPOKH;
0) COBOKYITHOCTb KIIETOK, 00pa3yIoux B Tabiuile 006JacTh MPSMOYTOIbHON (YOPMBI;
B) BCE STUCHKH OJTHOT'O CTOJIOIA;
') MHOYKECTBO JIOITyCTHMBIX 3HAYCHUIA.

A4. Haiizure cpeau nepeyncieHHbIX GopmyJ1 (popMy.ay TOJbKO ¢ A0COTIOTHBIMH CCHLTKAMM:
a) = G$2+ D6;
6) =$AF10+ D6;
B) =$R$7+ $D$6;
r) =C6+D6.

AS. Yto 0003Ha4YaeT KHONIKA HA NAHeJH HHCTPYMeHTOB PopmaTupoBanue B nporpamme Excel?
a) YBEJIMYUTH Pa3psAAHOCTE;
O 0) 00beAMHUTH W IOMECTUTH B IIEHTPE;
/ O B) YMEHBIIHUTh Pa3psIHOCTb;
T') IPOLIEHTHBIN (hopmar.

A6. OnnunTe YucI0BOI popmaT, ncnionb3yemblii B iporpamme Excel, nis siueiiku C1:

A B C D E

1 4 mas 45% 234p 10 000 38,00
2
a) ICHeXKHBII (hopmar;

0) uncinoBoi popMaT ¢ pazaeNuTeNIeM;
B) MPOLIEHTHBIN (opmar;

T) mara.

A7.lan ¢parmMenT 3IeKTpoHHOH Taduuubl nporpammsl Excel, conep:kameii uncia u ¢GpopmyJabl.
Kaxkas ¢popmyna Oyner B siueiike C3 nocjie konupoBaHusi B Hee (popmyJabl u3 siueiiku C1?



A B C
1 4 8 | =($A$1-B1)*$B$2
2 3
3 ?

a) =(SAS1-B1)*$B$3:
6) =($A$1-C3)*$BS2;
B) =($A$1-B3)*$B$4;
r) =($A$1-B3)*$BS2.

AS8. OcHOBHBIMH MapaMeTPaMH CTPAHUIBI B mporpamMmme Word sIBJISIIOTCS:

a) TIOJIsI, OPHUEHTAITHS;

0) rapHUTYpa, pa3Mep, HaUepPTaHUE;

B) OTCTYII, HHTEPBAIT;
T') CTHJIb, ITa0JI0H.

A9. Tan ¢parmeHT TadJMubl pacyera 3apaboTHoii miaarel. Haiiaure npaBmibHyio dopmy.ry

acyeTa HTOr0 HA PYKH:

A | B J|Jc|DbD]|] E | F | ¢|H] I [J]K]J] L
1 | Pacuyér 3apab0oTHO¥ MJIATHI ¢ OKJIAT0M.
2 | KonnuectBo pabounx nHEH B 22
3 | Ilpemn 20%
4 | Hamnor 13%
5 | Ypanbsckue 15%
6 | Boiuer Ha 1 u 2 peGenka 1400,0
7 | Berder Ha TPETHETO U MOCTE]. 3000,0
8
° C;]I;IO:(? o Ko 3apabo Vpan| Utoro
o. U. A -BO Ortpabd. P Ipe- p Hroro
IOXO0JI Ha Oxnag . T-Hasg b- |Hauwcy|BeraeTyHIDJI
@) neTe THEH MU Ha pyKH
HAy4ajo i iara CKHE| €e-HO
Mecsa

10 | Poros

a) = 110-J10;

0) = 110-K10;

B) = F10*E3;

r) =[10+K10.

A10. 4Yro takoe npe3entanusi PowerPoint?
a) YCTPOMCTBO KOMITBIOTEPa, yIpaBJsioliee paboToil CiaioB;
0) mpukIagHas IporpaMmMa st 00pabOTKH AIEKTPOHHBIX TaOJHIT;
B) TEKCTOBBIN JOKYMEHT, COJICPIKAIIINI HAOOP PUCYHKOB, (hoTorpaduii, tuarpamm;
T') IGMOHCTPAIHOHHBI HAOOP CIIAiI0B, TOATOTOBICHHBIX HA KOMITBIOTEPE.

10 BapuaHT

Al. K kakoMy THILy MPOrpamMM OTHOCATCS MPOrPaMMBbI JJIf CO3aAHUS PUCYHKOB?
a) MPUKJIAHBIC TIPOTPAMMBI 00ECTICUCHHS;
0) cUCTEeMHOE MPOrpaMMHOE 00eCIIeUeHHE;
B) CHCTEMbI IPOrPaMMHUPOBAHHS;
T') HET MPaBUIILHOTO OTBETA.

A2.Yt10 03Ha4YaeT KHONIKA

HA NMAaHeJU HHCTPYMEHTOB B mporpamme Word?




a) hopMaTHpOBaHUE T10 TICHTPY;
0) 3a1aHe MEKCTPOYHOTO MHTEPBAJIA;
B) 3aJlaHMe HyMepaluu (HyMEpOBaHHOTO CIIHCKA);
T') pa30MBKa TEKCTA HA KOJIOHKH,
A3. OCHOBHBIM 3j1eMeHTOM 3JieKTpoHHOil Tadnuubl Excel saBasercs:
a) Tabnuna;
0) cTpoka;
B) CTOJIOEIT;
T) sSYeiKa.

A4. Haiinure cpeau nepeyncyieHHbIX GopMyJi (popMy.ay TOJbKO ¢ OTHOCHTEIbHBIMHU CCHLIIKAME:
a) = G$2+ D6;
6) =SAF10+ D6;
B) =$R$7+ §D§6;
r) =C6+D6.

AS. Yto 0003Ha4YaeT KHONIKA HA NAaHeJH HHCTPYMeHTOB PopmaTupoBanue B nporpamme Excel?
a) YBEJIMYUTH Pa3PAAHOCTE;

0) 00OBbEIMHUTH U TIOMECTUTH B IICHTPE;
0 0 0 B) YMECHBIINTH Pa3psIIHOCTD;

r) hopmar ¢ pazgenuTensmu.

A6. OnumnTe YUCJI0BOI (popMaT, HCHO0JIb3yeMblii B mporpamme Excel, nis siueiiku D1:

A B C D E

1 4 mas 45% 234 p 10 000 38,00
2
a) ICHeXKHBII (opmar;

0) urcnoBoi hopMaT ¢ pazneIauTeNeM;
B) MPOIEHTHBIN popmar;

T) Jata.

A7.lan ¢parMeHT 3J1eKTPOHHOI Tabauubl nporpammbl Excel, conep:kamneii uncia u ¢popmy.sl.
Kaxkas ¢opmyia 0yaer B sueiike C3 mocjie KonupoBaHusi B Hee ¢opmyabl u3 adeiiku C1?

A B C
1 |4 8 =(A1+B1)*$B$2
2 3

3 ?

a) =(A3+B3)*$B$2;
6) =(A1+B3)*$BS3;
B) =(A3+B3)*$B$4;
r) =(A2+B3)*$B$2.

AS8. B nponiecce popmaTupoBanusi ag3aues B nporpamve Word u3mMeHsIIOTCsE:
a) pa3Mepbl CUMBOJIOB;
0) mapameTpsl ad3ana;
B) [IOCJIEI0BATENILHOCTH CHMBOJIOB, CJIOB, a03aleB;
T') apaMeTpbl CTPAHHUIIBI.

A9.]lan ¢parmeHT Tabauubl pacyera 3apadorHoii maarbl. Haiigure npaBuibHyio ¢dopmyay
pacuera HADJI:

A | B J|Jc|Db]|] E | F [ |H] 1 ]J ] K] L

1 | PacuéT 3apaGoTHOM IJIATHI C OKJIAIOM.




2 | KonnuectBo pabounx nHEH B 22
3 | [Ipemu 20%
4 | Hanor 13%
5 | Ypansckue 15%
6 | Boiuer Ha 1 u 2 peGenka 1400,0
7 | Beider Ha TPEThEro U MOCIIE/. 3000,0
8
9 COIEOI(yHH Kon
.11 BIH TOJI. “Bo Otpa. 3apabo TTpe- VYpan| Utoro roro
0. JI0XO0J Ha ete Oxnang [ T-Has . b- |Hauwcy|BeraeTHHIDJI Ha pyKH
HaYano i riaTa CKHE| e-HO
Mecsina
10 | Poros

a) =110-J10*$E$3;
6) = F10*$ES3;

B) =(110-J10)*$E$4;
r) =(110-J10)*E4.

A10. TIporpamma PowerPoint ucnosas3yercsi 1Jis cO31aHuUsA:
a) Internet—cTpanuii ¢ nenplo odecredeHus IUPOKOTO JOCTYIA K UMEoIeics HHPOPMaIIH;
0) TEKCTOBBIX JOKYMEHTOB, COJEpKAIUX rpadudecKiue 0ObEKTHI,
B) MIPE3CHTAIIMH C 1IEJIBIO MOBBIICHUS )PEKTUBHOCTH BOCIIPUSATHS M 3aTIOMUHAHUS
UHQOPMAIIH;
T') TaOIUI] C IEbI0 TOBHIMIEHNS () (PEKTHBHOCTH BHIMUCICHHS (DOPMYITHEHBIX BBIPAKECHUH.



5.2. BpeMsi Ha NOJATOTOBKY U BHINOJIHEHHUE:
noaroroska 10 MuH.;
BEIIOJIHEHHE 45 MUH.;
odopmienue u cnaua 20 MuH.;
Bcero 90 MuH.
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Al10

3a MpaBWIBHBIA OTBET HAa BOIIPOCH BRICTABIISETCS MOJIOKHUTEIbHAS OTleHKa — 10 6ayios.
3a HeraBHHBHBIﬁ OTBET Ha BOIPOCBI HJIKM HEBCPHOC PCIICHUC 3aJadr BbICTABJISACTCA
oTpularenbHas oreHka — 0 6asos.

IIkana oneHKrn 00pa30BaTENbHbIX JOCTHKEHUH

IIpoueHT pe3yabTaTUBHOCTH Ouetika ypoBHS MOATOTOBKH
(paBHITBHBIX OTBETOB) Oamr (oTMeTKa) BepOaNbHBIN aHaJIOT
90 + 100 5 OTJIMYHO
80 + 89 4 XOpOIIOo
7079 3 YJIOBJICTBOPHUTEIIHHO
menee 70 2 HEYJOBJIETBOPUTEIBHO




4. KOHTPOJLHO-0LEHOYHLIE MATEPHAJILI JI HTOTOBOM ATTECTALIMHN O VYEOHOI JUCIMIIINHE

no

10.
11.

12.

13.
14.
15.
16.
17.

18.
19.
20.
21.

22.
23.
24,
25.
26.
27.

28.

Bomnpocs! pjs nuddepeHIUpOBaAHHOIO 3a4eTa

OcCHOBHBIC TIOHATHS aBTOMATH3UPOBAaHHOHW 00paboTku wuHbopManuu. IIpeacraBienne 00
ABTOMATHYECKUX U aBTOMATU3UPOBAHHBIX CUCTEMaX YIPaBJICHUSI.

ACY pa3nu4yHOro Ha3Ha4YeHUs, IPUMEPBI UX HCIIOIb30BAHUS.

CoctaB U CTpyKTypa HepcoHaJbHbIX OBM U BBIYMCIUTENBHBIX CHCTEM. TeIeKOMMYHHKAIHU.
CpencTBa XpaHeHUs U IepeHOca HHPOPMAIHH.

Kommiekrauun KOMIOBIOTEPHOTO paboyero MecTa B COOTBETCTBUY C LICJISIMU €TO UCIIOJIb30BAHMUS IS
Pas3IN4HBIX HAIIPABJICHUI AESTENbHOCTH Ha IPEANIPUATHH O0IIECTBEHHOrO nUuTaHust. OprrexHuka.
OcHOBHBIE TOHATHS, KiIacCH(PUKAUUs W CTPYKTypa aBTOMATH3MPOBAaHHBIX HH(OPMAIIMOHHBIX
CUCTEM.

Bunsl nmpodeccrnoHanbHBIX aBTOMAaTH3UPOBAHHBIX cucTeM. Knaccupukanus MHOOPMAMOHHBIX
CHUCTEM

TekcToBBIE pelaKTOPbl KaK OAWH W3 MAKETOB MPHUKIAJHOTO MPOrpaMMHOTO OOecliedeHUs], o0Iune
CBE/ICHUS O PelaKTUPOBAHUH TEKCTOB. OCHOBBI KOHBEPTHPOBAHHS TEKCTOBBIX (DailioB.

Odopmiennue CTpaHul] JOKYMEHTOB, (OPMHPOBAaHHE OIJIaBJICHHH. PaccTaHOBKa KOJOHTHTYIIOB,
HyMepaIlusl CTpaHHIl, OyKBHUIIA.

[Tabm0HBI ¥ CTHIN OPOPMIICHUSI.

Pabora ¢ TabnunaMu u pUCyHKaMH B TEKCTE.

®opmartsl rpapudeckux (aiinoB. CriocoObl momyyeHus: rpaduIeckux H300pakeHHid — pUCOBaHHE,
ONTHYECKHUI (CKaHUPOBAHUE).

PactpoBble u BekTOpHBIE rpaduueckue penaktopbl. IlpuknamHele mporpamMmel ansi oOpabOTKu
rpaduueckoii nHbopmarmu (Hanpumep: Microsoft Paint; Corel DRAW,Adobe Photoshop)

DOpMBI KOMIIBIOTEPHBIX IIPE3CHTALU.

I'paduueckre 00bEKTHI, TAOTUIIBI M JHATPAMMBI KaK JIEMEHTHI IPE3EHTAIINH.

OO01ue orepanuu co CllaiaMu.

Bri6op nuzaiina, anumanusi, 5pGeKTh, 3BYyKOBOE COIPOBOXKICHHE

OnekTpoHHble Tabnumbl, 0a3pl W OaHKM JaHHBIX, WX Ha3HAUCHHWE, WCIONb30BaHHE B
MH(QOPMAMOHHBIX CHCTEMax MPO(eCCHOHaIbHOrO0 Ha3HAYCHHS.

PacuerHble onepannu, CTaTUCTUYECKUE M MAaTeMaTHYECKHE (DYHKLIUH.

Pemenue 3aau mMHEHHON U pa3BeTBIAIONIECA CTPYKTYpsI B OT.

Cas3pb smuctoB Tabnuuel. [loctpoenne makpocos. JonoiaaurtensHble Bo3MokHOCTH EXCEL.
OyHKIMOHATBFHOE Ha3HaYeHHWE MPUKIaIHBIX mporpamm. CrocoObl (GOpMHPOBAaHHS 3alpOCOB IPH
obpareHnn K 6a3e TaHHBIX.

BBog, penaktupoBaHue 1 XpaHeHHE JTaHHBIX.

CocraBieHue 1 NOIy4YeHHE OTYETOB O JESITENbHOCTH PECTOpaHa.

PaboTta ¢ KabKyISIMOHHBIMHA KapTOYKaMH, MEHIO, CE0ECTOMMOCTBIO.

Knaccugukanus cereit mo macmrabaM, TOMOJOTHH, apXUTEKType U cranaapram. Cpeaa mepenadu
JaHHBIX. THUNBI KOMIBIOTEpPHBIX cereil. OrtamonHas moxens OSI. IlpeumymectBa palGoTel B
JIOKAJIbHOM CEeTH.

Texnonorus World Wide Web. Bpay3epsl. Anpecaiust pecypcoB, HaBuranus. Hactpoiika Internet
Explorer. DnekTpoHHas moyTa U TelIeKOHPEPEeHINU

Wndopmannonnas GesonacHocts. Knaccupukanus cpeacts 3amuTel. [IporpaMMHO-TeXHHUYECKHHA
YPOBEHB 3aIIUTHL.

3ammTa JKeCTKOTO AMCKA. 3aluTa OT KOMIBIOTEPHBIX BHPYCOB. BWABI KOMIBIOTEPHBIX BHPYCOB.
Opranun3zanust 6e3011acHO padoThI C KOMIBIOTEPHOH TEXHUKON



HNudopmannonHoe obecreyeHue 00yueHus.

1. Oranecsu B.O., KypwioBa A.B. HWHpopmanuoHHBIE TEXHOJOTUH B
npo(ecCHOHANLHOM  ACATETbHOCTU: Y4YeOHUK IS CTYA.YUPSXKICHUH cped. Tpod.
obpazoBanus. — M.: U3narenbckuii ieHTp «Akanemusi», 2017. — 224c.

Humepnem-pecypcut

wwwe.fcior.edu.ru (deaepanbHblil EHTP WHPOPMAIIMOHHO-00PA30BATEIBHBIX PECYPCOB —
OILINOP).

www.school-collection.edu.ru  (Egunas  xosuiekims — 1HQPOBBIX  00pa3oBaTEIbHBIX
pECypCoB).

www.intuit.ru/studies/courses  (OTKpbIThIe HUHTEPHET-Kypchl  «MHTYHT» TIO0  Kypcy
«upopmaruka).

www.megabook.ru (Merasanukioneauss Kupwmuia u Medonus, pasgenst «Hayka /
Maremaruka. Kubepueruka» u «Texuuka / Komnbrotepsl u UHTEpHETY).

www.ict.edu.ru  (mopran  «MHpOpMANIMOHHO-KOMMYHHUKAIIMOHHBIE  TEXHOJOTHH B
00pazoBaHUN).



http://www.fcior.edu.ru/
http://www.school-collection.edu.ru/
http://www.intuit.ru/studies/courses
http://www.megabook.ru/
http://www.ict.edu.ru/
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