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Kojexe 3THKH | ¢JIykefHOTo oBe/iecHus PabOTHHKOB
MKJIOY Yyxumomexuii gercknii cajx «Kojocox»

1. Odmue noJioReHust

1.1. Kozeke 3THKHM  ciyxkebHOro nopenenus pabotaukos MKJIOV Ustyxnomckuit AeTCKii cajl
«Konocok» (mamee - Opranusaims) pazpaboTaH B COOTBETCTBHH C IOJIOKEHMAMH MeToandecKnx
peKOMeHauii 10  pa3paboTKe ¥ NPHHSTHIO OPraHM3alMAMH MEp 10 HPEIYNPEKICHUIO U
IIPOTHBOICHCTBHIO KOPPYIIIHH, YTBEPKACHHBIX MUHHCTEPCTBOM TPy ¥ COLMAIBHOM 3allUThl PO 08
HOs10pst 2013r.

1.2. Hacrosimit Kojeke ycTaHapiuBaeT oOliue paBuiia U CTaHIapThl OBE/IeHUs PabOTHUKOB
OpraHu3aiiy, 3aTparuBaiOMX STHKY JIEJOBBIX OTHOIICHHI M HANpaBlIeHHbIX HA (HOPMHUPOBAHHE
STHYHOT'O, JI00POCOBECTHOTO MOBEICHUS! pAOOTHUKOB U OpraHu3aruy B IEIOM.

1.3. Hacrosmmii Koxekc npusBan MOBBICHTH 3((EKTHBHOCTb BBINOIHEHHS pPabOTHHKAMH
OpraHu3aiyi CBOUX JIODKHOCTHBIX 00513aHHOCTEH, a TaKiKe:

- CITy’KHT OCHOBO# (hOPMHPOBAHHs I0JKHOI MOPAIH, TPO(ECCHOHAIBHOM YeCTH U CITYKeOHOI0
yTHKeTa pabOTHUKOB;

- OpMeHTHpYeT pabOTHHKOB B CHTyalusX KOH(JIMKTa MHTEPECOB M  THYCCKOI
HEOTPE/IETIEHHOCTH MM MHBIX 00CTOSTEILCTB HPABCTBEHHOTO BEIOOPA;

- crnocoOCTBYeT BBIPabOTKE MOTPEOHOCTH COOMIOACHHS MPO(YECCHOHATBHO-ITHYECKUX HOPM
HIOBEJICHUS;

- BBICTYNAeT KaK MHCTHTYT OOIIECTBEHHOIO CO3HAHHS W HPABCTBEHHOCTH PADOTHHUKOB, MX
CaMOKOHTPOJISL.

1.4. Jleiicteue Hactosimiero Kojekca pacnpocTpaHseTcss Ha BCeX JIHLL, SIBISHOLIHMXCS
paboTHukaMu OpraHu3anuu U HaXOMSIIMXCS C HEil B TPYAOBBIX OTHOLIEHHSX, BHE 3aBUCUMOCTH OT
3aHUMAEMO¥ JOJDKHOCTH | BBITOJHIEMBIX (YHKIHI.

1.5. 3nanue u cobmosenne paGoTarukamu OpraHusalnu mojoxkeHni nHacrosuiero Koaekca
SBISIETCS. OJTHAM W3 KPUTEPHEB OIEHKH KauecTBa WX MPO(ECCHOHAILHON JEATENIbHOCTH H TPYIOBOi
JIACITUTUTAHEL

1.6. Coznepsxanue mosioxeHuit HacTosmero Kosexca J0BOAUTCS 10 CBEJIEHHS BeeX pabOTHHKOB
Opranuzanuu.

2. O6uue NPUHLMIBI H NPABH/IA I0OBE/IeHHS PA0OTHHKOB OPraHU3ALHM

2.1. Bee paborHuku OpraHusanuy 00si3aHbI CJIEOBATh CIEIYIONMM OOMIMM [PHHIHKNAM M
[IPaBHJIaM MTOBEIECHHUSL:

- cOOMIO/IeHNE BEICOKUX 3THYECKHX CTaH/IapTOB MOBEICHUSL;

- [I0JUIeP)KAHUE BBICOKUX CTAHIAPTOB NPO(hECCHOHANBHOHN e TeIbHOCTH;

- ClleI0OBaHMe JTYUIIAM MTPAaKTHKaM KOPIOPATHBHOTO yIPaBICHHSL;

- CO3/IaHUE U MOJUIep KaHne aTMOCc(eph! TOBEPHUS U B3aUMHOI'O yBaKEHHS;

- CJIeJIOBaHKE IPUHIUIY T0OPOCOBECTHOM KOHKYPEHIIMH;

- ClIeJIOBaHKe IIPUHIIUITY COIIHANBHOM OTBETCTBEHHOCTU OM3HECa;

- co0JIt0IeHNE 3aKOHHOCTH M NIPHHSITHIX Ha cesi JOTOBOPHBIX 00513aTEIbCTB;

- cOOMIOIEHNE NPUHIIUTIOB OOBEKTUBHOCTH U YECTHOCTH IIPU HPHHSITHH KaJPOBBIX PEIICHUH.

2.2. PaboTHUKHN OpraHu3aiuu 00s3aHbi:

- cobmojarh JEHCTBYIONIME HOPMATHBHO-NPaBOBBIe akThl Poccuiickoit @ejepauun n
Kocrpomckoii obiact, He J0IMycKaTh HapylIeHHE 3aKOHOB W HHBIX HOPMAaTHBHO-IIPABOBBIX aKTOB
HCXO/Isl U3 OJMTHYECKON, SKOHOMUYECKOH 11e1eco000pa3HOCTH JIMOO0 M0 HHBIM MOTHBAM;

-~ NACVITIACTRITATL ARALN TTAGTATIL TAATL D TTAATATAV ITAATTANATAD TATIILTV TIATTITANANTITI
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Koneke 3Tkn u ciry:ke0HOro noeieHNsi pad0THUKOB
MKJIOY Yyxaomckuii nerckuii caa «Komocox»

1. O0mue moJI0KEHUA

1.1. Kogekc atuku u ciyxedHoro noseaeHus: padboraukoB MKJIOY UsyxinoMckuit qeTckuii can
«Komnocok» (nmanee - Opranuzaiusi) pa3paboTaH B COOTBETCTBHM C IMOJIOKEHHSIMH MeToanuecKkux
peKoMeHAanmui 1O pa3paboTKe W NPUHATHIO OPraHM3ALMSAMH MEp IO MPEeayNpeKACHUI0 U
MPOTUBOJICUCTBUIO KOPPYIIIUU, YTBEPKIAECHHBIX MUHUCTEPCTBOM TPYy/ia U COIMaNIbHON 3amuThl PO 08
Hos10pst 2013r.

1.2. Hacrosimumit Kopexc ycranaBnuBaeT o01iue npaBuia U CTaHAapThl MOBEACHUSI paOOTHUKOB
Opranuzanyy, 3aTparuBarOIIUX STHKY JAEJOBBIX OTHOIICHWH M HaNpaBICHHBIX Ha (opmupoBaHUE
3THUYHOTO, I00POCOBECTHOTO MOBEJCHHS paOOTHUKOB 1 OpraHu3aiiy B LIEJIOM.

1.3. Hacrosumii Konexc mpu3BaH NOBBICUTH 3(PPEKTHBHOCTH BBIOIHEHUS pPaOOTHUKAMHU
Opranuzanuy CBOMX AOKHOCTHBIX 00s13aHHOCTEH, a TakKe:

- CIIY’KHT OCHOBOH (hOPMHUPOBAHHS JOIHKHOW MOpaH, TPOPEeCCHOHATBHON YECTH U CITY)KeOHOTO
ATHKETa paOOTHUKOB;

- OpUEHTHpPYeT pabOTHHKOB B CHUTyalUsX KOHQUIMKTa WHTEPECOB U  ITUYECKOH
HEOTMPEIEIEHHOCTH WM UHBIX OOCTOSITENILCTB HPABCTBEHHOTO BHIOOPA;

- CImocoOCTBYET BBIPAOOTKE MOTPEOHOCTH COONOACHHS MPO(HECCHOHATEHO-ITHYECKUX HOPM
MOBEJICHNUS,

- BBICTYNAET KaK WHCTUTYT OOIIECTBEHHOI'O CO3HAaHUS U HPABCTBEHHOCTH PAOOTHUKOB, UX
CaMOKOHTPOJIS.

1.4. JleiictBue Hactosimiero Koaekca pacnpocTpaHseTcsi Ha BCEX JIMI, SBISIOIIUXCS
paGoTHukamMu OpraHu3any U HAXOMALIMXCS C HEM B TPYHAOBBIX OTHOIICHUSX, BHE 3aBHUCUMOCTH OT
3aHMMAaEeMOM JIOJKHOCTHU U BBIIOJIHAEMBIX (DYHKIUI.

1.5. 3nanue u cobmogeHue pabotHukamu OpraHu3anuu MosiokeHui Hactosimero Konekca
SIBJIIETCA OJJHUM U3 KPUTEPUEB OLIEHKH KayecTBa UX MPOo(ecCHOHAIBbHOMN JEesTeNIbHOCTU U TPYAOBOM
JUCLUIUINHBL.

1.6. Coneprxanue mojoxkeHuid HacTosmero Komekca 10BOAUTCS 10 CBEICHUS BCEX PAOOTHHKOB
Opranunzanuu.

2. O0mue NpUHLIMIIBLI ¥ NPABUJIA NIOBeleHUs] pA0OTHHKOB OPraHU3aluH

2.1. Bce pabGotHuku Opranuzanuu 00s3aHbl CIIEAOBATh CIEAYIOMIMM OOIIMM MPHHLUUIAM U
MpaBUjIaM MOBEJECHUS:

- coOJIO/IEHNE BHICOKHMX 3THYECKUX CTAaHIApTOB ITOBEICHUS;

- Io/I/Iep KaHre BBICOKMX CTaHIapTOB MPo(decCuOHANBbHOM e TeIbHOCTH;

- CJIeI0BAaHUE JIYYILIUM MPAKTHKAM KOPIOPATUBHOTO YIPABICHUS;

- CO3JIaHUE U MOJIepKaHue aTMochepsl JOBEPHS U B3aUMHOTO YBAXKCHHUS,

- CJIeI0BaHUE IPUHLUITY JOOPOCOBECTHONW KOHKYPEHIIUY;

- CJIe/IOBaHKE IPUHIIUITY COIIMATLHOM OTBETCTBEHHOCTH OHM3HECA,

- coOJIO/IeHNE 3aKOHHOCTH M TIPUHSATHIX Ha CE0s IOTOBOPHBIX 0053aTEIILCTB;

- cOOMI0IeHNE MPUHIIUTIOB 0OBEKTUBHOCTH M YECTHOCTH MPU MPUHATUN KaIPOBBIX PEIICHUH.

2.2. PaboTHUKH OpraHu3anuu o0s3aHbI:

- cobmonaTe JAEWCTBYIONIME HOPMATUBHO-TIpaBOBble akThl Poccuiickoit ®Depepauuu u
KocTtpomckoit ob6siacti, HE JOMYyCKaTh HapylleHHWE 3aKOHOB M HMHBIX HOPMATHUBHO-IIPABOBBIX AKTOB
UCXO0/1s U3 MOJUTUYECKON, SKOHOMUYECKOH 11e1ec000pa3HOCTH JINOO M0 MHBIM MOTHBAM;

- OCYILLIECTBIIATH CBOIO JAESTENIILHOCTD B IIpe/iesiaX MPeA0CTaBICHHbBIX TOJTHOMOYHIA;
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- UCHOJHSATh JOJKHOCTHBIE 00S3aHHOCTU JOOPOCOBECTHO M HA BBICOKOM IPO(ECCHOHATBLHOM
YpPOBHE B 11esiX obecnieueHus 3¢ hekTuBHON paboTel OpraHu3aiuy;

- OCYIIECTBISITH CBOIO NPOGECCHOHATIBHYIO JAEITENbHOCTh B IpejaeNiaXx IpeaMeTa U Leiei
nesitenbHOCTH OpraHnu3aivy;

- IpU UCHOJHEHUH JOJKHOCTHBIX O0sI3aHHOCTEN HE OKa3bIBaTh IMPEANOYTEHUS KaKUM-THOO
npoeccCHOHANBHBIM WM COLMATBHBIM TPYIIaM U OpraHU3alusM, ObITh HE3aBUCUMBIMU OT BIUSHUS
OTJENbHBIX FPAXKAaH, MPo(ecCHOHATBHBIX WIH COIMAJIbHBIX TPYIII U OPraHU3alHii;

- HWCKIIOYaTh JEHCTBUS, CBSI3aHHBICE C BIUSHUEM KaKUX-THOO IJWYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) M UWHBIX MHTEPECOB, MPEMATCTBYIOMIUX JOOPOCOBECTHOMY HCIIOIHEHUIO HMU
IOJKHOCTHBIX 00s13aHHOCTEN;

- co0MI0IaTh CITy)eOHYI0, MPOohECCUOHATBHYIO 3TUKY U MPaBUJIa JASJIOBOTO ITOBEICHNS,

- TPOSBIATH KOPPEKTHOCTh M BHHMAaHHE IO OTHOIIEGHWIO K KIHUEHTaM W KOHTpareHTam
Opranuzanuy;

- BO3/IEP)KUBATBCSI OT MOBEACHUS, KOTOPOE MOTJI0 Obl BBI3BATH COMHEHHE B JOOPOCOBECTHOM
WCTIOTHEHUU paOOTHUKAMH JTOJDKHOCTHBIX O0S3aHHOCTEH, a TakyKe M30eraTh KOH(GIMKTHBIX CUTYaIUH,
CHOCOOHBIX HAaHECTH YyIIepO UX peryTauuu Wik aBToputeTy Opranusaium;

- IPUHUMATh MPEIYCMOTPEHHBIE 3aKOHOIaTeNIbCcTBOM Poccuiickoi denepaiuu 1 BHYyTPEHHUMU
nokyMeHTaMu OpraHu3alid Mephl K HEJOMYIMIEHUI0 BO3HUKHOBEHUS KOH(DIMKTa HWHTEPECOB U
ypEeryarpoBaHUIO BO3HUKILIETO KOH(PIUKTA HHTEPECOB;

- BO3JICPXKUBATHCS OT MYOJIMYHBIX BBICKA3bIBAHUM, CYXICHUHW M OILEHOK JEATEIHHOCTH
Opranu3zainuu, eclid 3TO He BXOJUT B JOKHOCTHBIE 00S3aHHOCTH paOOTHUKOB;

MOCTOSTHHO CTPEMHTBCS K OOECIIEYEHHI0 KaK MOXKHO Oojiee 3(PQPEKTHBHOTO PaCTOPKEHHS
pecypcamu, HaXOIIUMHUCS B cpepe MX OTBETCTBEHHOCTH.

2.3. PaGoTHuKHN 00s13aHBI MPUHUMATH COOTBETCTBYIOIINE MEPHI IO 00ECTIEYCHUIO 0€301TacCHOCTH
Y KOH(PUACHLIUATIHLHOCTH MH(OpPMAINH, 32 HECAHKIIMOHUPOBAHHOE pasriiallieHue KOTOPOW OHU HECYT
OTBETCTBEHHOCTh W/WIIM KOTOpasi CTaja HM3BECTHA MM B CBS3M C WCIIOJIHEHHEM JOJDKHOCTHBIX
00s13aHHOCTEH.

2.4. TlpoaBmxenue paboTHHUKOB OpraHu3alii Ha BBIMIECTOSAIIYIO JOJDKHOCTH JOJKHO
OCYIIECTBISTHCS TOJIBKO UCXO/IA U3 JIENOBBIX KaYECTB pAOOTHUKOB.

2.5. B Opranusanuu aecTByeT 3ampet Ha paboty B OpraHu3anuu poJCTBEHHUKOB Ha YCIOBUU
UX MPSMOM MOAUYNHEHHOCTHU APYT APYTY.

[lon poncTBeHHMKamu B HacTosiieM Konekce moHMMarOTCs: Cynpyr (Cynpyra), 1eTH, pOJAUTENH.

2.6. PaboTHUKY, 3aHUMAIOIIHE PYKOBOASIINE JOHKHOCTH B Opranu3aiiu, 00s3aHbl:

a) MPUHUMATh MEPHI MO MPEAOTBPAILECHUIO U YPETYIUPOBAHUIO KOH(IIUKTa HHTEPECOB;

0) IPUHUMATH MEPBI IO MPEAYIPEKACHUIO KOPPYIIIIHH;

B) CBOMM JIMYHBIM TIIOBEIICHHEM IIOAaBaTh TPHUMEP YECTHOCTH, OECTpPUCTPACTHOCTH U
CIIPaBEIJINBOCTH;

') crmocoOCcTBOBATh (POPMUPOBAHUIO OJIATOMPHUATHOTO MOPATHLHO-TICHXOJIOTHYECKOr0 KJIMMaTa B
KOJIJIEKTHBE;

1) B OTHOWIEHUSX C MOJYMHEHHBIMU  MPOSBIATH  BBICOKYIO  TpeOOBATEIbHOCTb,
MPUHIMIIAATIBHOCTh, HO OJHOBPEMEHHO HE JIOMYCKAaTh BBICOKOMEpHUS, MPEHEOPEKUTETHLHOTO TOHA,
rpy0OCTH, HEKOPPEKTHBIX U OCKOPOHUTENIbHBIX 3aMeUaHui, HEOOOCHOBAHHBIX MTPETECH3UM U OOBUHCHHIA,

€) yCTaHaBIMBaTh CIPABEIIUBYIO, PAaBHOMEPHYIO CIYKEOHYIO HArpy3Ky MNOJYMHEHHBIX, HE
JIOTYCKaTh TUCKPUMUHAIIMK MTyTeM MPEIOCTAaBICHUS OTIEIbHBIM PaOOTHUKAM HE3acIy>KeHHBIX OJar u
IIPUBUJICT U,

2.7. Buemmnuii Bunx pabotHukoB OpraHu3alid TPH  HCIOJHEHWH UWMH JOKHOCTHBIX
00513aHHOCTEH OHKEH COOTBETCTBOBATH OOMIETIPUHATOMY JEJIOBOMY CTHIIIO, KOTOPBIA OTJIMYAIOT
OQUIHANTBEHOCTD, CAEPKAHHOCTD, TPAAUIIMOHHOCTh, aKKYPATHOCTb.

3. PexkoMeH1aTe/IbHbIE A THYECKHE MTPABUJIA MOBEAEeHUS PA0OTHUKOB

3.1. Ucnomusis CcBOM TpPYAOBBIE O0O0S3aHHOCTH Bce pabOTHUKM OpraHu3anuu JAOJHKHBI
BO3/IEP’KUBATHCS OT:

a) mo0Ooro BuIa BHICKA3bIBAaHUI M JEUCTBUI AMCKPUMHUHALMOHHOTO XapakTepa Mo MpU3HaKam
oJia, BO3pacTa, pachl, HALIMOHAIBHOCTH, SI3bIKA, IPaKJAaHCTBA, COLUAIBHOI0, UMYIIECTBEHHOTO WU
CEMENHOTO MOJIOKEHUS, TOTUTHIYECKUX UM PETUTHO3HBIX MPEATIOYTCHUN;

0) MOOBIX JIMYHBIX U (PUHAHCOBBIX CBSI3€H, KOTOpPBIE MOT'YT OBITh PACLIEHEHbl KaK OKa3aHHe
MMOKPOBUTEIHCTBA KAKUM OBbI TO HU OBLIO JUIAM B IENSIX MPUOOpPETEHHs] MU TPaB, OCBOOOXKICHUS OT
0053aHHOCTEH WJIH OTBETCTBEHHOCTH;
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B) TMOCTYNKOB, KOTOpPhIE MOTJM OBl BBI3BaTh COMHEHHE B OOBEKTUBHOM HCIOJHEHUU
paboTHUKaMU CITyKeOHBIX 00513aHHOCTEIH;

r) TrpyOOCTH, HEIEH3YPHOW peuH, MPOSBICHUN NPEHEOPEKHUTESIHHOIO TOHA, 3aHOCUYMBOCTH,
MPEB3SATHIX 3aMEYaHUA, IPEIBIBICHHUS HEITPABOMEPHBIX M HE3aCTyKEHHBIX OOBUHEHU;

) Yrpo3, OCKOPOWUTENbHBIX BBIPAXKEHUM WJIM pEeIUIMK, JAEHCTBUHA, MNPENsSTCTBYIOMIUX
HOpPMaJbHOMY OOIIIEHHUIO WUJIH MPOBOLUPYIOIMIUX MPOTUBOIIPABHOE TTOBE/ICHNUE;

€) TMPUHATHUS TMHIIK, KYpeHHUS BO BpeMs CIYXEOHBIX COBENIAHWM, Oecesl, HHOTO CIIY)KeOHOTro
OOIIeHMS ¢ KIIMEHTAaMU U KOHTpareHTamMu Opranu3aium.

3.2. PaboTHHKYU NpU3BaHbl CIIOCOOCTBOBATh CBOUM CIIY’KEOHBIM MOBEJIEHUEM YCTAHOBIJICHHUIO B
KOJUIEKTHUBE JIEJIOBbIX B3aMMOOTHOIIEHUH U KOHCTPYKTUBHOI'O COTPYIHUYECTBA JIPYT C IPYTOM.

4. OTBETCTBEHHOCTh

4.1. Hapymenuem Kopekca mnpuszHaeTcCsi HEBBINOJHEHHWE WM HEHAJJIEKAIlee BBIITOJIHEHHE
pabOTHUKOM yCTaHOBJIEHHBIX K0eKCOM MPUHIIMIIOB, HOPM U MPaBUJI MOBEEHUS, a TAK)KE COBEPIICHHE
MIPOCTYITIKA, TOPOYAIIETO YeCTh paOOTHHKA Ui OpraHu3anuy.

4.2. Cobmonenne pabotHnkamu OpraHuzannuy NMoJIoKeHU HacTosmiero Komekca yauTeiBaeTcst
pu GOPMUPOBAHUU KAJIPOBOTO pe3epBa IS BBIABMIKEHUS HA BHIIMIECTOSIINE TOIKHOCTH, a TAKXKE TPU
HAJIO0XEHUH TUCHUIUIMHAPHBIX B3bICKAHUI.



