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MWHUCTEPCTBO OEPA30BAHMUA N HAYKW POCCUACKOW ®EQEPALINU

NMMCbMO
ot 15 dheBpansa 2012 r. N All-147/07

O METOAMYECKUX PEKOMEHOALINAX
Nno BHEAPEHUIO CUCTEM BELOEHUA XXYPHANOB YCINEBAEMOCTH
B SNNIEKTPOHHOM BUAE

Bo uncnonHeHne pelleHus 3acegaHus npesvamyma CoseTa npu lNpeangeHte Poccuiickon ®epepauun no
pa3BuTHiO HopmaumoHHoro obuiectea B Poccunckon ®egepauun ot 30 gekabpsa 2010 r. N A4-18040, pasgen |,
MuHobpHaykn Poccum (ganee - MwuHucTepcTBO) paspaboTaHbl MeTOAMYECKMEe peKkoMeHJauuu u eguHble
MUHUMarnbHble TPebOBaHUA K CUCTEMaM BEAEHMWS XYPHaroB YCNeBaeMOCTW YYallMXCs B 3MEKTPOHHOM BuAe B
obpasoBaTtenbHbIX yupexaeHusix Poccunckon ®epepauun.

YKasaHHble MeToauyveckne pekoMeHZaumv M MuHMManbHble TpeboBaHWsi cnocobCTBYT (POPMUPOBAHMIO
ycrnoBun gns peanusaumm degeparnbHbIX rocygapcTBEHHbIX 0bpasoBaTeNbHbIX CTaHO4APTOB HOBOMO MOKOMEHMS
(Ha4YanbHOro M OCHOBHOro obulero obpas3oBaHWsl) NO pPas3BUTUIO UHOPMAaLMOHHO-0Opa3oBaTenbHON cpeapl
obpaszoBaTenbHbIX yupexaeHuii (aanee - OY) B yactu:

dmkcaummn xoga obpasoBaTenbHOro Npouecca;

OTpaXeHus1 pe3ynbTaToB OCBOEHWNSI OCHOBHOW 0Opa3oBaTenbHON NporpaMmmeil;

BO3MOXHOCTM MCNOJb30BaHNS AaHHbIX, OPMUPYEMbIX B X04e 0bpa3oBaTenbHOro npoilecca AN pelieHns
3agad ynpasrneHusi obpasoBaTenbHON AeATENBHOCTbIO;

B3aumogewnctausa OY ¢ opraHamu, OCyLLEeCTBASIOWNMI yripaBneHne B cepe obpasoBaHus.

MeToanyeckue pekomeHgauum He orpaHnyduBaot OY B BbiGOpe MHGOPMALMOHHBIX CUCTEM BeAEHMS
XKYpHanoB yCneBaeMoCTM y4aLMXCa U B UCMOMb30BAHUM UX PACLUMPEHHbIX OYHKLUOHAMBHBIX BO3MOXHOCTEN. JTO
obecneuunBaet cobnogeHne npae OY n pa3paboTymMKoB Ha CaMOCTOSITENbHbIV BbIGOP MH(POPMALIMOHHbBIX CUCTEM Y
Ha cBODOAY KOHKYypeHUMM B COOTBETCTBUM C nyHKkTOM 8 cTtatbn 3 3akoHa Poccuiickon depepaumm ot 27 uons
2006 r. N 149-03 "O6 uHdopmauun, NMHHOOPMAaLMOHHBIX TEXHOMOMMNSX U O 3awmTe MHGopmauuun” n cratbn 15
3akoHa Poccuitckon ®epepauun ot 26 nona 2006 r. N 135-®3 "O 3awmTe KOHKypeHUMU", a Takxke cosgaeT
YCNOBUSA ANst fanbHENLEro pa3suTus TEXHOMOMMMK.

B cooteeTctBUM C 3akoHom Poccunckon Pepepaumm ot 27 utona 2010 r. N 210-®3 "O6 opraHusauuu
npefocTaBneHns rocydapCTBeHHbIX U MyHUUMnanbHbIX yenyr", PacnopsbkeHuamu [paButensctsa Poccuiickon
depepaummn ot 17 pekabps 2009 r. N 1993-p n ot 7 ceHtabpsa 2010 r. N 1506-p npousBoauTcs nepeBoq
roOCy4apCTBEHHbIX YCNyr B 9NEKTPOHHbIM BuA. [lonHbI nepeBOAd BCeX 3annaHWpPOBaHHbLIX YCNYr [OIDKEH
3aBepLumnTbeA K 1 aHBapsa 2014 roga.

MuHucTepcTBO oOOpallaeT BHMMaHue, 4YTO Yycryra MO0 NPefoCTaBfeHU0 WHopmMaunm o Tekywen
yCNeBaeMoCTM y4allerocsi, BeOEHWIO JJIeKTPOHHOIMO [AHEBHMKA W  3NEKTPOHHOTO >KypHana YycneBaemocTu
ocyuwiecTBnseTca obpasoBaTenbHbIMU YYPEXOEHUAMN NPU y4acTUM OpraHoB UCMOMHUTENBbHOW Bnactun cybbekTa
Poccuiickon ®epepauun.

B pesynbTate npenocTaBreHWs YKasaHHOW ycnyrm obydarlmnecs U MX POAUTENUN  (3aKOHHbIE
npeacTaBuUTENN) OOIMKHBI NOMYYMTb AOCTYN K aKTyanbHOM U AOCTOBEPHON MHOpMaLMK:

cBeeHMs 0 pesynbTaTax TEKYLLEro KOHTPOMS yCneBaemMocTn oby4yatoLerocs;

CcBeeHMs 0 pesynbTaTax MPOMEXYTOYHOW aTTecTauumn oby4arLLerocs;

cBefeHMA O pesynbTaTax UTOroBONM aTtTecTaumm oby4vatollerocs;

CBELEeHMS O MOCELLAEMOCTN YPOKOB (3aHATUI);

CcBedeHMs O pacnucaHum ypokoB (3aHATUN);

cBefeHus 00 M3MEHEeHMSAX, BHOCUMbIX B pacnvMcaHue ypoKOB (3aHATUN);

cogepxaHve ob6pasoBaTenbHOro npouecca ¢ onucaHnem TeM YpPOKOB (3aHATUI), maTepuana, U3y4eHHOro Ha
ypoke (3aHATum), 06Lero u MHAMBUAYanbHOro AOMALLHEro 3agaHus.

YcnoBus okasaHusi roCyqapCTBEHHOW ycnyru cornacytoTcs co ctatbert 15 3akoHa "O6 obpasoBaHun”, B
kotopon OY npeanucbiBaeTcs OCYLLECTBATb MHAMBUAYamNbHbIA y4eT pe3ynbTaToB OCBOEHUA O00yyaroLmmucs
obpasoBaTtenbHbIX NporpamMM, a Takke XpaHeHue B apxmBax AaHHbIX 00 3TuX pesynbTaTax Ha ByMaxHbIX U (Unu)
ANEKTPOHHbIX HocuTensax (NyHKT 8) n obecneunTb poauTensam (3akoHHbIM NpeacTaBUTENSIM) HECOBEPLUEHHOMNETHUX
obyyaloLwmxcs BO3MOXHOCTb O3HAKOMIMEHUA C XOAOM W coaepkaHueM obpasoBaTenbHOro npouecca, a Takke C
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oLeHkamu ycneBaemocTn obyvawwmxesa (NyHKT 7). Mpn atom OY camocToATeENsHO B BbIOOpE CUCTEMbI OLIEHOK,
dopMbl, NOpsiika U NEPUOAMYHOCTU NPOMEXYTOHHOM aTTecTaumnm obydatrowmxces (NyHKT 3).

Takxke, cornacHo noanyHkTy 16 nyHkTa 2 ctatbum 32 ykaszaHHOro 3akoHa K komneTeHumm OY OTHoCUTCS
OCYLLEeCTBMEHNE  TEKYLIEero KOHTPOMsS  YyCneBaemMoCTWM U NPOMEXYTOYHOW  aTTectaumm  obyvarowmxcs
06pas3oBaTenbHOro yupexaeHus B COOTBETCTBMU CO CBOMM YCTaBOM M TpeboBaHMAMN HacToswero 3akoHa.

AamuHucTtpaums OY BnpaBe CaMOCTOATENbHO OPraHn3oBaTh y4eT y4ebHOM AessTeNbHOCTU, PYKOBOACTBYSCh
OeNCcTByOWMM 3akoHogaTensctBoM. [Npu atom pykoBoguTens OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBMUE
BbIOpaHHbIX CPeAcTB 1 hOpM yyeTa HopMaTUBHbIM TpeboBaHMsAM.

Mpukazom MwuHzgpaBcoupassutua Poccum ot 26 aBrycta 2010 r. N 761H "O6 yTtBepxaeHun EguHoro
KBanmuKaLMOHHOIO CnpaBOYHUKA [OOIMKHOCTEN pyKoBOAWUTENeEW, crneumanuctoB U cnyxawux", pasgen
"KBanuunkaunoHHble XapakTePUCTUKN [OOIDKHOCTEN paboTHUKOB 0OpasoBaHMa" onpeaeneHa [OOoJMKHOCTHas
00513aHHOCTb y4NTENSA OCYLLECTBNATL "KOHTPOMbHO-OLIEHOYHYI0 AesTeNbHOCTb B obpasdoBaTenbHOM npouecce C
NCMOMb30BaHWEM COBPEMEHHbIX CMOCOBOB OLEHUBaHWS B YCMOBUAX WHMOPMALMOHHO-KOMMYHUKALMOHHbIX
TEXHOMNOrMn (BegeHWe 3NEKTPOHHbIX (PopM AOKYMEHTauuu, B TOM YUCIe SMEKTPOHHOrO XypHana UM OHEBHWKOB
obyyvarowmxcs)".

B cootBeTctBUM co cTtatben 74 rnasbl 12 pasgena Il Tpymosoro Kogekca Poccuickon Pepepaumm
"MameHeHne onpegeneHHbIX CTOPOHaMK YCNOBUIM TPYAOBOro JOroBopa no Mpu4MHaM, CBA3aHHbIM C U3MEHEHMEM
OpraHM3auMoHHbBIX WKW  TEXHONOTMYECKMX YCIoBWUIA Tpyda" O HeobxoaMmocTM nepeBoga ydveta YydyebHon
OEeATENbHOCTU B SMEKTPOHHbIA BuA paboTogartens obsisaH yBegoMuTb paboTHUKA B MMCbMEHHOW (QOpME He
nosgHee, Yem 3a ABa Mecsua.

Mpn BBeOeHUM 3NEKTPOHHbLIX ¢opM ydeTa Heobxogumo cobniogeHve TPydoBOro 3akoHOAATEeNbCTBa.
HeponycTum HeonpaBOaHHbBIM POCT TpyAo3aTpaT Ha BeAeHue OBOMHOro yyeta, pabouvme mecta OOSPKHblI OblTb
obopyaoBaHbl Hagnexawmum obpasom.

HenctByowas B HacTosiwee BpeMs "MHCTpyKUMs O BefeHUM LUKOMbHOW OOKyMeHTauun", yTeBepXaeHHas
Mpukasom Munuctpa npocselleHns CCCP ot 27 gekabpsa 1974 r. N 167, BOCTOBEPHO OTpaxaeT NOrnKy u coctas
yyeTa. Beibop chopMbl BegeHus yyeTta B cootBeTcTBUM ¢ 3akoHOM Poccunckon degepaumm ot 10 nons 1992 r. N
3266-1 "O6 obpasoBaHun" oTHeceH kK komneTeHuun OY. [Ona peanusaumm csBoen komneTeHuum OY [OMKHO
NMOAroTOBUTbL COOTBETCTBYHOLUME NTOKarnbHbIE HOPMAaTUBHbBIE aKTbl.

B 10 e Bpemsi HopmaTuBHasa 6a3a BeeHMs 3NEeKTPOHHOrO JOKYMeHToobopoTa He obecneynBaeT peLleHus
BCEX 3afad, NPUHATLIX AN JOKyMeHToobopoTa B GymaxHon dopme. B cBsA3M ¢ aTum, B psae criydaeB BO3HMKAET
Heob6Xx04MMOCTb BbIBOAA MHpOPMaLUM B SMEKTPOHHOM BUAe Ha ByMaXKHbIA HOCUTENb.

YuntbiBadg u3noxeHHoe, MwuHoOpHayku Poccuu nomnaraeT uenecoobpasHbiM pekoMeHAOoBaTb OpraHam
ucnonHutTensHoW Bractu cybbektoB Poccuiickon @Pepepauumun, OCYLLECTBAAOWMM yrpaBrneHue B cdepe
obpa3oBaHus, B MNEPEXOLHbIA Mepuosd pasBUTUA  INEKTPOHHOTO [OKYMeHToobopoTa okas3aTb MOMOLLb
obpasoBaTternbHbIM yYpexaeHnsaMm B paspaboTke nokanbHbIX HOPMATUBHBIX akTOB, B TOM YMCE€ MUHUMU3UPYHOLLIMX
HeobxoAMMOCTb nepeBoda WHGOPMaUMM M3 "3NEKTPOHHOro XypHana" B OyMaxHbli BMA B 3aBMCMMOCTU OT
ucnonb3dyemblx B OY WHGMOPMAUMOHHBIX CUCTEM yyeTa, a Takke onpegenswowmx TpebosBaHus Kk dopme
OOKYMEHTOB Ha ByMaxXHOM HocuTerne, Korga OHM HeoBXOaMMBbI.

A.K.TOHOMAPEB

MpunoxeHue
CUCTEMBbI
BEAEHWA XXYPHAIIOB YCIMEBAEMOCTU OBYYAIOLWWNXCA B ANIEKTPOHHOM
BMIE B OBPA3OBATEJbHbLIX YYPEXAEHNSAX POCCUNCKON ®EAEPALINA
WNOP "3NEKTPOHHbIN XXYPHAM"
Yactb 1. METOONYECKME PEKOMEHOALIAN
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O6bLwwme cBegeHus

HasHadeHne gokymeHTa

HacTtoswwun JOKyMEHT COAEPXKUT METOAMYECKNE PEKOMEHOALMN N0 OpraHM3auumn nepexoia Ha 3neKTPOHHYH0
dopMy BedeHUsI XKypHarnoB YycrneBaeMocTu obydarlmxca B obpasoBaTenbHbIX yypexaeHusax Poccunckon

denepaumm.

Bbi6op MHOPMaLMOHHONM CUCTEMBbI BEAEHMS B SMIEKTPOHHOM BUAE XXypHaNoB ycneBaeMocTu obydaromxcs
B obpasoBaTenbHbIX y4ypexaeHusix Poccunckon Pepepauum [OMMKEH OCYLIECTBAATbLCA 0Opa3oBaTeSibHbIM
yypexaeHmemM Ha ocHoBaHuM "CuCTeMbl BEAEHMS XKXypHaNoOB yCneBaeMocTn 00y4aoWwmxcsa B 9fIEKTPOHHOM Buae B
obueobpasoBaTenbHbIX yupexaeHuax Poccuiickon degepaummn. Yactb 2 "EanHble TpeboBaHms".

Paspabotunk

MuHucTepcTBo 0bpasoBaHusa n Hayku Poccuinckon ®eagepaunn. Mocksa, Teepckas, 11.

OcHoBaHus ans paspaboTku

HacTtoswun gokymeHT paspaboTtaH B COOTBETCTBMM C nopydyeHuem npesvamyma Coseta npwu [NpesngeHTte
Poccuiickon ®egepaumm no passutuio nHdopmMaLmMoHHoro obuectea B Poccuickon depepauumn ot 22 gekabpsi
2010 roga no Bonpocy: "O BHeAPEHUN 3NEKTPOHHbLIX 06pa3oBaTeNbHbIX PECYPCOB B y4eOHbIV MpoLecc u Mmepax no
METOAMYECKON N TEXHUYECKON NOAAEPKKE NeaaroroB Ha Mectax” no pa3paboTke eauHbIX TpeboBaHWM K cMcTeMam
BELEHWSI XXypHarnoB ycneBaemMocTu 0byyatowmnxcs B 9NeKTPOHHOM Buae B 00Lle0bpa3oBaTenbHbIX YUPEXOEHNSIX.

MCﬂOﬂb3yeMble COKpaLlleHusa

TepMrH OnpegnesieHue
VIKT VHGOPMALIMOHHO-KOMMYHMKALMOHHEE TEeXHOJOTUMN
nc VHdopMalLMOHHASA CUCTeMa
110 [IporpamMMHOe obOecledeHure
oy ObpasoBaTeNIbHOE YyUYpexIeHM e
oYyO OpraH ynpasJleHusa 00OpasoBaHUA
XK SJIEKTPOHHEI XypHAaJ
e DJIEKTPOHHBI OHEBHUK

|/|CI'IOJ'Ib3yeMbIe TEPMUHbI

TepMrH OnpegnesieHue

SJIEKTPOHHEI XypHAaJ [I0 wmIM DBJIEKTPOHHEIE CEPBUCEH, obecrneumpBamlye y4der
BBINIOJIHEHU S yueBHOM IPOTPaMMEL, uyce
YyCIeBaeMOCTH M IOCelaeMOoCTM OO0ydanmmxcs

DJIeKTPOHHBIN 10 wnm BJIEKTPOHHBIE CEepPBUCH], obecneuyBamMe B

IOHEBHUK BJIEKTPOHHOM BuIe UHOOpMMPOBaHMe OO0ydamolmxCcs ux
pomuTesen (3aKOHHBIX npencTaBuUTeel) u
pes3ynbTaTax yd4eOHOTO mpolecca

AnvyHMCTpauus OY [lpencTaBuTENN aIMMHMCTPpalUun OVPEKTOP,
3aMeCcTUTENM OUPpeKTopa

CorpynHuk OY dyBMUYecKoe JIMIO, CBsA3aHHOE TPYIOBEMM OTHOUEHMUAMM C
oy

I[lemarormyeckue Yuurensa-npeIMe THUKY, nemaroru IOOTMOJIHUTEJIEHOT'O

paboTHUKM OY obpasoBaHMg, KJIACCHBE PYKOBOOUTENM U IpP.

TexXH/UUEeCKUMI CorpynHuk OY, ocCylmecTBIALLMY aIMMHUCTPpMpoBaHMe OIX

crieguanmcT OY

llonp30BaTesau OX CoTpyOHUKU oy, ydacTByolMe opraHms3aumum 128
OCYWECTBJIEHUN YyUeDHO-BOCIUTATEJIBHOTO IIpoliecca

lMonme30BaTenu S Obyuapmmecsa, MxX poouTesn (3aKOHHBE NPEeNCTaBUTEIIN)

CocTtaB 1 cogepxaHue paboT no NoaroToBke k BBogy XK

BBeneHve aneKkTpoHHbIX POpM yyeTa xoda M pe3ynbTaToB y4ebOHON AeATEeNbHOCTU SIBMSIeTCS COCTaBHOM
YyacTbto paboTbl no BHeapeHuto UKT B npouecc ynpasneHusa OY, BBeAeHUSA 3neKTPOHHOro JoKyMeHToobopoTa.
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BBepeHve 9neKTpPOHHOro >KypHana [OMMKHO COMpoBOXAATbCA pa3paboTkon HOPMAaTMBHO-MPaBOBOro
obecneyeHus Yepes pa3BuTNe CUCTEMbI fNokanbHbIX akToB OY. ®eaepanbHbli 3akoH "O6 obpasoBaHuun" (ctaTbd 2)
npegycmatpuBaeT aBToHOMHOCTb OY, 4To gaet npaeo kaxaomy OY paspabatbiBaTe COGCTBEHHYIO HOPMATMBHO-
npasoByld 6a3dy, He MpPOTMBOpPEYaLLyl [eWCTBylOWeMy 3akoHoaaTtensctsy P® B obnactm obpasoBaHus.
dyHkunoHupoBaHue u passutne OY nopgaoepxuBaeTcsa ero CobCTBEHHOMW HOpPMAaTMBHO-NpaBoBoN 6a3on
(nokanbHbIMK akTamu).

HopmoTtBopueckas geaTtenbHocTe QY npegycmaTpvBaeT BO3MOXHOCTb — peanu3auum  CrnegyloLmx
HanpaBeHW NoKanbHOro NpPaBoBOro obecneyeHnst ee OCHOBHOWM AeATENbHOCTY:

- NpaBoBoe obecneyeHme obpasoBaTenlbHOroO NPoLEecca N ero MeETOANYECKOTO CONPOBOXAEHUS;

- NpaBoBoe obecneyeHne prMHaAHCOBO-3KOHOMNYECKOW OEATENBHOCTY;

- MpaBoBoe obecneyeHne maTepuanbHO-TEXHNYECKOTO CHabXXeHUs;

- NpaBoBoe obecneyeHne 6e3onacHbIX YCnoBui y4ebsl 1 Tpyaa;

- NpaBoBoe obecneyeHne TpyaoBbIX OTHOLWEHWI (paboTa ¢ kagpamu);

- NpaBoBoe obecneyeHne Oenonpon3BoAcTBa BCEX CTOPOH AesaTensHocTn OY.

Heobxogumo  yunTbiBaTb, YTO HOpMaTMBHO-MpaBoBoe obecnedeHne peatenbHoctn QY  HocuT
MHOrFOYpPOBHEBbBIN XapaKkTep M BKNoYaeT B cebs Lenbli KOMNNEKC B3aMMOCBA3aHHbIX JOKYMEHTOB deaepanbHoro,
pPerMoHanbHOro M MyHULMNAnbHOrO YPOBHEW, ChyXawux cogepXaTefnbHbIMU OPUEHTUPaMM U HOPMaTUBHO-
MEeTOOO0JTIOrMYECKO OCHOBOW Ansi pa3paboTku nokanbHOW npaBoBOW AokyMeHTauum camoro OY. Ha ocHoBe
pa3HOYPOBHEBOW 3aKkoHoAaTernbHOM 6a3bl co3gaeTcs eanHasi HopMaTuBHas cuctema ynpasneHus OY.

Mpouecc dopMMpoBaHUA HOpPMaTUBHO-MpaBoOBOro obecnevyeHunss BHeapeHus 3XK B ynpasnenne OY Bo
MHOroM coBMagaeT ¢ npoueccamMmv popMUpPOBaHNsS OBLLELIKONBHOW HOPMAaTMBHO-NPaBOBON 0a3bl M BKIOYAET B
cebs cnepytoLme aTanbl:

- MOATrOTOBUTENbHBIN;

- MPOEKTUPOBaHME HOPMaTUBHOTO M perfnaMeHTaumMoHHOro obecneveHuns;

- cornacoBaHue 1 NPUHATUE HOPMAaTMUBHOIO U perfiameHTaLnoHHOro obecneyeHns;

- Hayarno ucnonb3oBaHua XK.

Bonpocbl BHegpeHus 3XK MoryT paccmaTtpuBaTbCH Kak CaMOCTOSITENbHO, Tak M B KOMMMEKce C Apyrumu
BONPOCaMu, CBA3aHHbIMU C BHEOPEHMEM 3MEKTPOHHOro 4OKYyMeHToobopoTa u hopMmpoBaHneM MHAOPMaLMOHHON
cpeabl OY. B Tom cnyyae ecnu 3K BBogutcsa B komnnekce ¢ apyrumm NC unu B OY yxe ncnonbsyotcsa apyrue
MC, HopmaTBHO-NpaBoBOe obecneyvyeHne Mcnonb3oBaHus pasnuyHeix MC gomkHo BbiTb cornacoBaHo.

MoaroTtoBUTENbBHLIN 3Tan

Ha nogrotoBuTensHOM 3aTane AofmkHbI ObiTh OCYLLECTBMEHbI creayowmne Buasl pabor:

1. O3HakomneHue GonbmHcTBa COTPYOHMKOB M OpraHoB camoynpasneHusa OY ¢ pa3nuyHbiMM BapuaHTamu
O n npeacToAMMN COOTBETCTBYHOLLMMU U3BMEHEHMSIMU B AEATENBHOCTU NpenoaBaTenem.

2. OpraHuzauus HedopmanbHOro 0BCyXaeHus 1M cornacoBaHMe nogxonoB y4acTHUKOB 06pasoBaTenbHOro
npoLiecca K BHe4peHUo 1 ncnonb3osaHmnio XK.

3. Beibop BapuaHTa ncnonssyemoro 9>K.

4. dopmMnpoBaHMe rpynmbl pa3padboTku HOPMATUBHOMO U pernameHTaunmoHHOro obecneveHms.

MogrotoBka nnaHa paboT W  KOMMMEeKTa HOPMAaTMBHO-MPABOBLIX [LOKYMEHTOB MPOBOAUTCS TPynmnon
paboTHukoB OY, ccopmupoBaHHON pelleHnem aumpektopa OY unu oOLecTBEHHO-TOCYAapCTBEHHOrO oOpraHa
ynpasneHusa OY.

Mpu nogrotoBke NPOEKTOB [OKYMEHTOB M MfaHa paboT HeobxoaMmo NPOBECTU aHanmM3 roTOBHOCTM
yupexaeHus K BHegpeHuo IXK:

- ypoBeHb WVIKT - komneteHTHocTM CoTpygHukoB OY, ee cOOTBETCTBME TPeOOBaHUSIM, HEOOXOAMMbIM ONS
paboTbl ¢ IXK;

- MCUXONOMNYECKYld TroTOBHOCTb CoTpygHukoB OY K WHHOBAUWOHHOW AEATENbHOCTU W MOBbILIEHUIO
KBanudunkaumu,

- TexHn4Yeckoe ocHalleHne QY 1 BO3MOXHOCTb AOMOSTHUTENTbHOIO OCHALLEHWS;

- pacnonoxeHne komnbloTepos B OY 1 opraHnsaumio 4oCTyna K HUM.

Ha ocHOBaHuUM npoOBeAEHHOrO aHanu3a OnpedensloTCs OCHOBHble noaxodbl K BHegpeHuto 3K,
ocyulecTnsieTcst Bblbop BapuaHta 3K 1 paspabaTbiBaeTcs nnaH paboTbl, B TOM Yuchne:

- onpeaensietcs coctas paboTHMkoB OY, y4yacTByOLLMX BO BHeapeHun 3XK;

- NnaHupyeTca pacnpeaeneHve obssaHHocTen no pabote ¢ XK mexay CotpyaHukamu OY, yyacTsyroLLMMU
BO BHeapeHun, cnocobbl UX B3aUMOAENCTBUS U CTUMYNMPOBaHUS;
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- onpegenstoTcs Heobxoammble TpeboBaHMs kK 0byveHuto paboTHukos OY;

- onpeaensieTcsi CoCTaB TeEXHUYECKUX CPeacTB, 3a4eCTBOBaHHbIX B paboTax no BHegpeHuo XK.

Mpn paspaboTke nnaHa BHeApPeHWA HeobXoaMMO BbIAENUTb 3Tanbl, CPOKM M ONpPedenuTb copepkaHue
paboTbl NO creayoLwmMM HanpaBneHUsIM:

- opraHu3auus obydeHus;

- NoAarotoBka TexHuyeckunx cpeacts VIKT n nporpammHoro obecneveHus;

- opraHu3auus oeaTenbHOCTM NeJarormyeckoro KonnekTuBa no BHeapexuto 9XK;

- NOAroTOBKa MHGOpMaUUKN U 3anofHeHne 6a3bl AaHHbIX;

- KOHTPOIb MPaBUNIbHOCTM 3aNOJIHEHNS MHGYOPMaLU.

Mocne 3aBepLueHMs NpegBapuTenbHoro atana gupekrtop OY nagaeT npukas:

- npeanucbiBatowmii OY mcnonb3oBaHue BbiopaHHON moaenu 9XK;

- yKasblBaoLLmi cpoku BeegeHus I3X;

- onpegensiloWwuin NnaH BbIMNOMHEHUA paboT no NOAroToBKke K BHegpeHuto OXK, BkNYalWun nnaH
BblAeneHns HeobxoaMMbIX PECYPCOB.

OTan NpoeKkTMpoBaHNs HOPMaTUBHOTO U pernaMmeHTaunoHHoro obecnedyeHus

[daHHbin aTan BknoyaeT B cebs opraHnsaumnio crnegyrowmx MeponpusaTmm:

1. agaHue ampektopom OV npukasa o nopsigke noaroToBKM K ucnonb3oBaHuio 92K, cogepallero:

- cocTaB pabouder rpynnbl No peanu3aumm Mogenu pyHkumnoHupoBarusa OY ¢ ncnonb3oBaHuem IXK;

- pernameHT n cpokun paboTbl PI.

2. AHanus y4dacTHukamu paboden rpynnbl MMeloWencs HopmaTuBHon Gasbl OY M noaroToBka MPOEKTOB
OOKYMEHTOB, BKIHOYas:

- MnaH paboT no peanusauun Moaenu gyHkunoHmpoBaHust OY ¢ ucnonb3osaHvem 9XK;

- MPOEKTbl U3MEHEHUA B AEWCTBYIOLWMX OOKYMEeHTax (MoKanbHbIX akTax) M MPOeKTbl HOBbIX OOKYMEHTOB
(nokanbHbIX HOpMaTKBHBIX akToB) OY, oTHOCALWMXCA K cnonb3oBaHmnio IXK.

3. Opranmzauusa 1 npoBedeHne obLIECTBEHHOTO 06CYyXAeHMs pa3paboTaHHbIX NPOEKTOB AOKYMeHTOoB. B
0BCYyXAEHUN KaXkZoro AOKYMeHTa AOIDKHbI MPUHATL yYacTve BCe nuua, Yblo AeATernbHOCTb OHU perfameHTUpyioT.
O6cyxaeHne MoXeT NPOXOAMTb Ha aAMWHUCTPATMBHOM COBELLaHMK, cobpaHun TPpyAOBOro Konnektnesa, cobpaHum
poAWTENEWN, KIACCHBIX YYEHNYECKUX CODpaHmaxX 1 ap.

4. OpraHunzaums paboTbl No cobnogeHnto nNpu ucnonb3oBaHun XK TpeboBaHu n Hopm PepepanbHOro
3akoHa Poccuiickon ®epepauun ot 27 utona 2006 r. N 152-03 "O nepcoHanbHbIX AaHHbIX".

5. OpraHusaums npaBoBOW 3KCNepTM3bl paboymx BapuaHTOB psifia JToKarnbHbIX akTOB (MPyM HEOOXOAMMOCTH).

OTan cornacoBaHus U MPUHATUSA HOpPMAaTUBHOM Ga3bl

Ha paHHOM aTane ocylwiecTBnseTcH:

1. PaccMoTpeHne U1 cornacoBaHue MOArOTOBIEHHbIX paboyen rpynnond LOKYMEHTOB OpraHamu
06LLeCTBEHHO-TOCYAapCTBEHHOro ynpasneHus OY:

- neparornyeckum cosetom OY;

- yNpaBnsoLWyM COBETOM UMK APYrMMK ynpasnstowmmm opraHamm OY.

2. B cnyyasix, NnpeayCMOTPEHHbIX 3aKOHOAAaTeNnbCTBOM, HeobxoAuMO corracoBaHue psga OOKYMEHTOB C
Yupegntenem n NHbIMU CTPYKTYpaMu.

3. B cnyyae Bbibopa OnA BHeApeHUs MH(OPMAaUMOHHOM cucTeMbl OXK, pacrnonoXeHHOW Ha BHELUHUX
cepBepax, agMUWHUCTPUMpOBaAHME KOTOPOW BedeTCs CTOPOHHEW opraHusauuen, noaroToBka W 3akmyeHue
[JOroBOPOB, PErynupylolmnx OTHOLLEHUS MNo ucnonb3oBaHuio 3K, B TOM uucrie onpefenstoux opuandecku
00653bIBalOLLYI0O OTBETCTBEHHOCTb CTOPOHHEN OpraHmn3auumn 3a COXPaHHOCTb AaHHbIX.

4. Vl3gaHne Ha OCHOBaHWM COrNacoBaHHbIX 4OKyMEHTOB anpektopom OY npukasa, B KOTOPOM:

- yTBEpPXXOAeTCca nnaH paboT no peanvsauum mogenu oyHKumMoHunpoBaHusa OY ¢ ucnonb3oBaHnem IXK;

- yTBepxgaeTcs PernameHT OeATENbHOCTM y4aCTHMKOB 06pasoBaTenibHOro mpouecca C MCMob30BaHUEM
OXK, B pernameHTe onpegensieTcs OTBETCTBEHHOCTb JIML, 3@ COXPaAHHOCTb AaHHBbIX;

- dopmupytotca rpynnbl (onpegenstotcs CoTpygHuku OY wnu nogpasgeneHuvs), BbIMOMHSAWmMe Te unm
WHblE 3afa4M NO BHEAPEHUIO U ucnonb3osaHnio 9XK;

- yTBEepxgaeTcs nnaH obyyeHus (nosblweHns kBanudukauumn) CotpyaHukos OY m nx atrectaumm B obnactu
Ncnonb3oBaHus BblbpaHHoro 9XK;

- yTBEpXOalwTca pernamMeHTbl OedATenbHOCTU OTAENbHbIX Y4YacTHMKOB obpasoBaTenbHOro npolecca,
CBsI3aHHble C MUCMonb3oBaHueM IXK, B TOM YMCME MOMOXEHUs O NoApasfereHnsx, USMeHeHHbIe (pacluupeHHbIE)
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OOMKHOCTHbIE UHCTPYKLUNW;

- pacnpegenstotca yHkumm cnyx6 OY, BkMOYeHHbIX B PernmameHTbl AeaTenbHOCTW, MO paboTHuKam,
rpynnam pabotHukoB OY, nogpasgeneHnsam n BHELUHUM CTPYKTypam;

- onpegensieTcs OTBETCTBEHHOCTb 3a WUMeEKLWMecs W nnaHupyemble K nonydeHuio cpeactea WKT-
NHMPACTPYKTYPbI, pacnpeaeneHne atux cpeacTts no nomeeHnam OY;

- onpegensitoTca HacTpovikn XK, NOPSAOK 3anONHEHUS UCXOAHbIX MAacCMBOB AaHHbIX U T.4.

Mpouedypa MPUHATUS foOKanbHbIX HOPMATUMBHBIX akToB onpegensetrcsd B Ycrase OY. OY wmoxer
CaMOCTOSATENBHO CHOPMMPOBaTh KOMMIEKT HOPMAaTMBHbLIX akToB, obecnedmBalowmnx nepexoq K UCMofb30BaHMIO
XK.

Mpuka3 gupektopa OY 06 yTBEpXOEHMM U BBEAEHMUN B AEACTBUE NPUHATBIX OKanbHbIX akTOB JOBOAMTCS A0
CBeJeHMs1 BCEX 3aMHTEPECcOBaHHbIX CTOPOH. Ecnu 3akoHogaTtensctBoM mnu yctasom OY He yctaHoBneHa dopma
onybnunkoBaHMA nokanbHbIX akToB, hopma nybnukauum onpeaenseTcs OpraHom ynpasneHus, MPUHSABLLMM aKT.

MHdopmauus o nokanbHbIX HOPMAaTMBHBLIX NPaBoBbiX aktax OY AomkHa ObiTb OTKPLITON W OOCTYMNHON ANA
BCEX y4aCTHMKOB 06pa3oBaTenibHOro npouecca, PYHKUUM U MHTEPECHI KOTOPbIX OHWU 3aTparMeatoT.

AgmuHuctpaumm OY cnepyeT yduTbiBaTb, YTO MHOIMME W3 MNPUHATBIX fOKanbHbIX aKToB, Hanpumep,
pacClWUpPEHHbIe  OOMKHOCTHbIE  MHCTPYKUMKM, (PaKTU4EeCKM He MOryT ObiTb  BbINOMHEHbl [0  Hadana
dyHKUMOHMpPOBaHMA XK.

Kputepum npumeHumocTtn 3K

1. O6sA3aTeNbHbI MMHUMYM OPraHn3aLMOHHO-TEXHUYECKMX YCIOBUA BHeapeHust IXK.

[nsi BeaeHusa yyeta y4ebHOM 0eATeNbHOCTU B 3NEKTPOHHOM Buae Heobxoammo obecneymnTb:

- Hanm4yme nokanbHON HopMaTuBHON 6a3bl;

- pabotocnocobHocTb UKT-nHdbpacTpykTypbl OY (B 4acTHOCTM NpoBogHasa wu/unu 6ecnpoBogHas nokanbHas
BblUMCMMTENbHAA CETb);

- Hanm4yme ycTponcTs goctyna <*> k XK AgmuHuctpauun OY;

<*> [log yctporictBoM poctyna k IXK noHumaetcs nwboe obopynoBaHwe, nossonsiollee obecnevnTtb
paboTy ¢ OXK, Hanpumep, KOMMbIOTEP, NNAHLLET.

- OTKPbITbIA AOCTYn K OXK yuutenen;
- agMUHUCTpUpoBaHue <*> XK.

<*> ApmuHucTpupoBaHve XK nogpasymeBaeT ero TexXHWYeckoe M MeTopuyeckoe obecneyeHue. ITu
(PYHKUMM MOTYT OCYLLUECTBNATbCA OTAeNbHbIM CoTpyaHukom OY unu CylecTBYOLUMY LUTATHBIMU eauHULAMMU.
TpynosaTtpatbl MOTyT pasnuuatbcs Ans pasHbix Bugos XK.

2. MuHMManbHble YCNoBWs ANsi MUITOTHOMO BEAEHUS ydeTa.

MonHbIN Nepexon Ha BefeHue ydeTa BbIMONHEHUSA yd4ebHoM nporpammbl cpeacteammu XK HeBO3MOXeH 6e3
nepexogHoro nepuoga. lNnaH nepexona Ha nonHoe BegeHne OXK OomkeH npegycmaTpmBaTb OpraHn3aLOHHbIE U
TexHuyeckne Bo3aMmoxHocTu OY ana opraHusaumm B MNepexogHOM nepuofe MNUNOTHOro BefdeHus yyeTa (B
OrpaHM4YeHHOM BapuaHTe 6e3 OTMEHbI CYLLECTBYIOLLIEN CUCTEMBI yYeTa).

Ansi paboTbl N0 JaHHON cxeme HeobxooMmo obecneynTb:

- KOMMbIOTEPHBIN KNAcc UM CONOCTaBUMOE YNUCIIO UHbIX YCTPOMCTB AocTyna K 3XK;

- OTKPbITbIA AOCTYN yuuTenen Kk XK (Hanpumep, B y4UTENbCKOR);

- rpacuk paboThl ycTporcTB gocTtyna k XK, 4ocTaTouHbI A5 BBOAA AaHHbIX;

- pernameHT OKa3aHusl TEXHUYECKOW 1 MeToamnyeckon nomolum MNeparornyeckum pabotHukam OY.

PernameHT nogpasymeBaeT onucaHue rpadmka u ycrnoBuid OkasaHWs MOMOLUW, BKMOYas pacnpegeneHue
00513aHHOCTEN N HEOOXOANMYIO A5t OKa3aHMs MOMOLLM MHAOPMALUIO.

3. Ycnoeua ans BHegpeHusa XK B nonHoMm obbeme:
- oNTMMarbHbIe YCNOBUSA - Hanuumne aoctyna Kk 3K B KaXoM Knacce;
- XenaTenbHble YCroBus - Hanndne mobunsHoro goctyna k 9K y kaxgoro Neparornyeckoro pabotHuka OY.

UcTouHukm paspaboTkm
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1. PacnopsixeHue MNpasutensctea Poccuiickon ®epepauum ot 27 cespanda 2010 r. N 246-p

2. PacnopsixeHnue Npaeutensctea Poccuiickon ®eaepaunn ot 20 chespans 2010 roga N 185-p

3. ®epepanbHbin 3akoH OT 26 uonsa 2006 r. N 135-d3 "O 3awwmTe KoHKypeHuun"

4. depepaneHbivt 3akoH oT 27 nonga 2010 r. N 210-d3 "O6 opraHnsaumm npefocTaBneHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX ycryr"

5. ®depepanbHbi 3akoH oT 10 utonsa 1992 r. N 3266-1 "O6 obpasoBaHumn"

6. PepepanbHbI 3akoH OT 27 nonga 2006 r. N 149-03 "O6 nHdopmaumm, MHPOPMALMOHHBIX TEXHOIOTUSAX 1
0 3awmTe nHopmaymn”

7. ®epepanbHbin 3akoH oT 27 nons 2006 r. N 152-®3 "O nepcoHanbHbIX AaHHbIX"

8. depepanbHbi 3akoH oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHoN nognmucn”

9. Mpukas MuHobpHaykn Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yrtBepxaeHwn deaepanbHOro
rocyfapCTBEHHOro CTaHaapTa OCHOBHOro obuero obpasoBaHus”

10. Mpuka3 MuHobpHaykn Poccun ot 6 oktabpsa 2009 r. N 373 "O6 yTBepxgeHuu n BBeAEHUN B OENCTBUE
denepanbHOro rocyaapctBeHHoro obpasoBaTenbHOro cTaHgapTa HavanbHoro o6uwero obpasoBaHus”

11. MNpwukas MwuHOGpHaykn Poccum ot 22 asrycta 2008 r. N 243, kniovawowmn "AAMUHUCTPATUBHBIN
pernameHT PocobpHaasopa"

12. MNMucbmo MuHobpa3soBaHusa Poccun ot 20 gekabps 2000 r. N 03-51/64, Bkntodatowee "MeTtoguyeckmne
pekomeHaaLumu no paboTte ¢ JOKyMeHTamu B 06LLe0bpa3oBaTenbHbIX yYpexaeHnsx"

13. MNMpukas PocctaTta ot 27 utonsg 2009 r. N 150 "O6 yTBEpP)KAEHMU CTATUCTMYECKOrO MHCTPYMEHTapus ans
opraHmsaumm Pocobpa3oBaHMemM CTATUCTMYECKOro HabnwoaeHuss 3a  OeATenbHOCTbI0  0bpa3oBaTenbHbIX
yupexgeHuin"

14. MNpwukas MuHnpoc CCCP ot 27 gekabpa 1974 r. N 167 "O BegeHun LLIKONbHOW OOKyMeHTauun"

15. MNpwukas MwuH3gpascoupassutns Poccun ot 26 asrycta 2010 r. N 761H "O6 ytBepxgeHun EgmHoro
KBanmMpuUKaLUMOHHOIO CrnpaBOYHWKA [OOIMKHOCTEN pyKoBOAWUTENeW, crneumanucToB U cnyxawmx", pasgen
"KBanudvkaunoHHbIe XapakTepUCTMKN OOIMKHOCTen paboTHuKkoB obpasoBaHmsa”

16. TOCT P NCO 15489-1-2007. Cuctema ctaHgapToB no MHdpopmauumn, GubnnoteyHomy m n3gatenbckoMy
aeny. Ynpasnexue gokymeHtamu. Obwme TpebosaHus (akBuaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3agaHue Ha co3gaHme aBToMaTU3npoBaHHOW CUCTEMbI

MpunoxeHue 1
KOMMNEKT AOKYMEHTOB A1 BHEOPEHNA N UCTTOJIb3BOBAHUA 3XK

Komnnekt gokymeHtoB OY, obecneumBalowuin BHeOPEHNE U UcMoNnb3oBaHue XK, JOIMKEH, KaK MUHUMYM,
BKMto4aTh B cebs:

- NnaH paboT no BHeapeHuo IX;

- KOMMNJIEKT JOKYMEHTOB MO 0becneyeHnto 3akoHoAaTeNbHbIX TPeO0BaHUI O 3alMTe NEPCOHarbHbIX AaHHbIX;

- KOMMNJEKT JOMONHEHUI B (DYHKLUMOHanNbHble 06583aHHOCTM paboTHUkoB QY, cBsi3aHHLIN ¢ BegeHnem 9XK;

- pernameHT BegeHus I9XK;

- pernameHT npepgocTaBnenus ycnyrn 3 (MHopMUpoBaHMA ODy4YaloWMXCA U UX poauTenen (3aKOHHbIX
npeacTaBuTenen) o pesyrnbtaTax obyyYeHus);

- npukas pykosogutens OY o BHeApeHun B AeATENbHOCTb 00pa3oBaTenbHOro yupexaeHunst XK.

MpunoxeHue 2

MPUMEP MPUKASA
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PYKOBOONUTENA OY O BHEAPEHWW B AEATE/IbHOCTb OBPA30BATEJIBHOIO

YUPEXOEHNA OXK

[Ilpukas N
no OY N oT 20 .

O BHeIpeHMM B yIpaBJieHME IOesATeJIbHOCTB OY BJIEKTPOHHOT'O XypHAala

C L1eJIbIo COBEepPIIEHCTBOBAHNA nHQOPMALMOHHOTO oOBecnedueHMs MPOLECCOB
ynpaejieHns OY, [JaHMpPOBaHMSA M oOpTraHMs3aumm ydueOHOT'O Ipollecca Ha OCHOBE
BHeIOpPEeHUS MHQOPMAaLMOHHEIX TEXHOJIOT UM B COOTBETCTBUU c [Iprka3oM

MuuszngpaBcoupazeuTus Poccum oT 26.08.2010 N 761lH wum crarben 74 rmyaBel 12
paznena III TK PO "l3MeHeHMEe OIpeneJIeHHBIX CTOPOHaMM YCJIOBUM TPYyIOBOI'O
norosopa o npudYmHaMm, CBSA3aHHEM C MBMEeHeHMEM OpITaHM3AaLMOHHEIX WJIN
TEeXHOJIOTUUYECKUX YCJIOBUM Tpyna"

[IPVIKA3HBAI:

1. Yreepoure: "Ilnan paGor mno BHenpenuwo OX" ([Ipunoxenme N )
"PeryiameHT BemeHua OXK" (I[pumoxenme N ) ;
"PerJjlaMeHT OKaskaHUA I'OCylapcTBeHHOM ycuyru 31" ([Ipunoxenue N ) ;

"VHCTPYKLUMIO IO BEOEHMIO ydeTa ydueOHOM H»OesaTeJIbHOCTM C »noMompio  3X"
(Ipunoxenue N )

"PerJylaMeHT OKazaHusd nomoumy npmu patore B OX" (IIpmyoxenme N ).

2. lpoBecTu BHeIpeHMe 20X B cooTBeTCTBUM C I'padmkoM paboT IO BHEIPEHUIO
OX (Mpuynoxenmue N ).

3. Vcnonp30BaTh 9K mnas  dukcauuMmM BCeX BUIOB YPOUHOM U BHEYPOUHOM

OeaTeJIbHOCTY, B TOM UMCJIe YPOKOB, (QaKyJIbTaTMBOB, KPYXKOB, S3aHITUNI
TPYNNE NPOIJIEHHOTO HOHS.

4. 3aM. OupekKTopa IO obecneuuTs KOHTPOJIb 3a
BEIIIOJIHEHMEeM I'paduxka paboT no BHempeHuwo XK.

5. BamectTurenwo (IM) IMpeKTOopa o YBP obecrneumTrs
“HGOPMaLUMOHHOE HaIOJIHEHMUE X 1o mMonmyJ o "YueOHBINM npouecc",

OpPT'aHMB0BAaThH KOHTPOJIb B3a CBOEBPEMEHHOCTBIO U IIPaBMJIIBHOCTBIO pPadOTEH
YUMTEJEN-TIPEIMETHUKOB ¥ KJIACCHHX PYKOBOIOMTEJEM IO MHOOPMALMOHHOMY

HanoJHeHMO IK " CBOEBPEMEHHOCTLIO MHOOPMUPOBAHMSA POIOUTEJIEN O
TEKYUEN ¥ MUTOTOBOM YCIEBaeMOCTM U IMIOCEelaeMOCTM OD0yUdamlMxXCs.
6. BO3JIOXMTH Ha OBA3aHHOCTM IO KOHTPOJIO 3a TexXHMUYECKUM obecledeHUeM

paboTer 32X COTJIACHO MHOJDKHOCTHEM OOg3aHHOCTAM /uiM/ BKJIOUMB UX B
eT0 IOJIKHOCTHHE ODSA3aHHOCTH.

7. BOBJOXUTH Ha ODA3aHHOCTM II0 KOHCYJbTMPOBaHUIO YyUUTEJIeN IO
BonpocaM padoTe X COIJIACHO HOOJDKHOCTHHM OOS3aHHOCTAM /Min/ BKJIIOUMB
X B €TI0 HOOJDKHOCTHBEE OOS3aHHOCTH.

8. KOoHTpOJIb 3a MCIOJIHEHMEM IIpukasza OCTaBJILn 3a CoDoM.

InpekTop OY:

MPUMEPHbIN NEPEYEHb

Mpunoxexue 3

NOKAJTbHbIX HOPMATUBHbLIX AKTOB, B KOTOPbLIE MOXXET NOTPEBOBATbLCA

BHECEHWE W3MEHEHWI ONA UCMOMb30BAHNA 3K

JlokanbHbIe aKTbl, pernamMeHTupyrowme aaMMHUCTPaATUBHYIO U (bMHaHCOBO-XOSHﬁCTBeHHle DeATeNnbHOCTb

- Yctas OY;
- Doroeop OY ¢ poantenamu;

- [JJOmMKHOCTHbIE MHCTPYKUNN pa6OTHMKOB,B TOM 4yucne agMMHUCTpPaTUBHOIO nepCOHana,npenonaBaTeneﬁ,
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KnacCHbIX pykoBoauTenen;
- [lMonoxeHne 06 ycTaHoBneHun HagbasBok W AonnaT K OOMMKHOCTHBIM OKMagaM COTPYAHUKOB <*>
(nonoxeHue o cTumynupyloem goHae onnaTel Tpyaa);

<*> B OTHOLEHUN NuL, BbINOMHAOWMX AONOMHUTENBHYIO Harpy3ky no obecneyeHunio (OyHKLMOHUPOBAHMWS
OX, ecnun AaHHasa AeATenbHOCTb He NPeayCMOTPeHa X OCHOBHbLIMW 06S3aHHOCTAMM.

- MNonoXxeHne 0 BHYTPULLKONbHOM KOHTPOIJIE;

- MonoxeHne 06 y4yebHOM KabuHeTe;

- WHcTpykuum no GesonacHocT M npaBuna paboTbl Ha TpaBMOOMACHBLIX y4yacTkax, pabouuMx mectax, B
y4ebHbIX KabnHeTax;

- MonoxeHne 06 aTTecTaLMn Nnegarormdecknx Kaapos.

JlokanbHble akTbl, pernaMmeHTupytoLle npasa y4acTHUKOB 0bpa3oBaTenbHOro npouecca

- Mpasuna npuema B OY;

- MpaBuna noesegeHusa oby4varoLmMxcs;

- MpaBuna BHyTpeHHero pacnopsaka OY;

- TpygooBon JoroBop (KOHTPakT) ¢ paboTHUKamu;

- lMonoxeHne o cucteme oueHOK, ¢OpM, MOpsiAKE W MNEPUOOUYHOCTU MPOMEXYTOYHOW M MTOrOBOW
aTTecTauum obyyaroLmxcs;

- MonoxeHune o xpaHeHun paboT oby4atoLlerocs 1 MHOPMaLUN O ero AOCTUKEHUSIX;

- lMonoxeHne o dopmax nonydyeHmss obpas3oBaHuss B gaHHoMm QY (aKkcTepHaT, camoobpasoBaHue Mo
WHAMBUAOYaANbHBIM MpOrpaMMamM, MosloKeHne O cemMeriHoM obpasoBaHuM, MONOXeHWe O CBODOOHOM MnoceLLeHnn
y4ebHbIX 3aHATUA 1 Ap.).

JlokanbHbIe akThbl, pernaMmeHTUpYyLne AesaTenbHOCTb NPOdECCMOHaNbHbIX 00 beaUHEHNI
- MNonoxeHne 0 negarorM4eckom CoBeTe;

- MonoxeHne o TBOpPYECKNX rpynnax;

- MNonoxeHne 0 METOOUYECKOM COBETE;

- MNonoxeHwne o kadeqpe;

- KonnekTuBHbIN JOroBOp MeXay yupexaeHvem u paboTHUKaMu.

Mpunoxexune 4
MNPUMEPHbIVA PETMAMEHT BEOEHUA 3K
1. OBLMe nonoxeHuns

1.1. Hactosawmin OoKyMeHT onpedensieT ycnosust U npasuna segeHus OXK, KOHTpons 3a BegeHueM X,
npouenypbl obecneyeHms JOCTOBEPHOCTU BBOAMMBIX B XK OaHHbIX, HAOEXHOCTM UX XPaHEHWUs U KOHTPOMs 3a
cooTBeTCcTBMEM IXK TpeboBaHMSAM K LOKYMEHTOODOPOTY, BKMoYas co3daHue pe3epBHBLIX KOMWA, TBeEpAbIX KOMUiA
(Ha BymaxkHOM HOCUTENE) 1 Ap.

1.2. B cooTBETCTBMM C OENCTBYHOLMM 3akoHogaTenbctBom OY BnpaBe CaMOCTOSTENbHO BbiGMpaTh hOpMbI
y4yeTa BbINOJSIHEHNST y4eBHON NporpaMmei.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3yrbTaToOB y4vyeTa AEWCTBYHLMM HOPMam U, B 4YaCTHOCTH,
HaCTOALLEMY perfameHTy 1 NoKarnbHbIM akTaM, HeceT pykoBoautens OY.

1.4. OTBETCTBEHHOCTb 3a COOTBETCTBME [aAHHbIX y4YeTa paktaM peanusauumn ydebHOoro npouecca nexuT Ha
pykosoautene OY.

1.5. MNpn BegeHun yyeta Heobxoammo obecneunTb cobrniogeHue 3akoHodaTenbCTBa O NepCoHanbHbIX
OaHHBbIX.
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2. O6wme npasuna BegeHns yyeta

2.1. BHeceHune nHdopmMaLmm O 3aHATUM U 06 OTCYTCTBYIOLUMX OOSMKHbI MPOM3BOAUTLCS NO (PakTy B AE€Hb
nposefeHus. Ecnn 3aHsaTue npoBOANNOCL BMECTO OCHOBHOIO npenogasartensi, 0akT 3amMmeHbl JOIDKEH OTpaXKaTbCs
B MOMEHT BHECEHMS YYETHOM 3anuncu.

2.2. BHeceHue B XypHan uHdopmauum o AoMallHEM 3adaHuM SOIDKHO NPOM3BOAUTLCH B A€Hb NMPOBEAEHUS
3aHATUA. 3agaHve OOIMKHO BHOCUTBCS B XKypHan He no3gHee yem yepe3 1 yac nocre OKOHYaHWs BCeX 3aHSATUN
OaHHbIX obyyatoLmxcs.

2.3. PekomeHOyeTcs 3apaHee pasmelwiatb 3agaHus, 4Tobbl y oOyyawowmxcs 6Obina  BO3MOXHOCTb
3abnaroBpeMeHHO NraHNpoBaTb CBOE BpeMS.

2.4, Pe3ynbTaTbl OLEHUBaHUSA BbINOSIHEHHbIX OOyYaloLWmMMMca paboT OOIMKHbI BbICTaBNSATLCSA He no3gHee 1
HeJenu co OHSA X NPOBEAEHMS B COOTBETCTBUM C NpUHATBIMKU B OY npaBunamun oueHkn paboT.

2.5. ApxnBHOE XpaHeHue YyYeTHbIX OaHHbIX OOMMKHO MpegycMaTpuBaTb KOHTPOMb 3a MX LENOCTHOCTbIO U
OOCTOBEPHOCTLIO Ha NPOTSXKEHUM BCEro HEOBXOAMMOro cpoka, Hanpumep, C MOMOLLbI 3MEKTPOHHOW MOAMMUCH.
ONEeKTPOHHOE XpaHEHMEe apXMBHbIX [OaHHbIX AOMKHO OCYLLECTBMATBCA MUMHMMAarnbHO Ha [OBYX HOCUTENSAX W
XPaHUTbCS B Pa3HbIX MOMELLEHMUSX.

3. YcnoBusi COBMELLIEHHOIO XpaHeHnA gaHHbIX B 3J1IEKTPOHHOM BUAeE
N Ha 6yMa)KHbIX HOCUTENAxX

3.1. B cnyyae HeobxoanmocTu ncnonb3oBaHus daHHbiX XK 13 anekTpoHHoN hopMbl B KA4eCTBE MeYaTHOro
OOKYMeHTa MHGOopMaLms BbIBOAWUTCA Ha neyaTb M 3aBEPSAETCA B YCTAHOBIMEHHOM Mopsaake. ApXUBHOE XpaHeHue
YYETHbIX [OaHHbIX Ha OyMaXHbIX HOCUTENAX [OOIMKHO OCYLLECTBMAATbCS B COOTBETCTBUM C OENCTBYHOLIUM
AOMUHUCTPaTMBHBIM pernameHTom PocobpHagsopa, yTBepXgeHHbiM npuka3om MuHob6pHaykm Poccum ot 21
aHBapsa 2009 r. N 9.

3.2. CBogHasi B€4OMOCTb UTOrOBOW YCMELUHOCTU Krnacca 3a y4eOHbIN rof BbIBOAWUTCS U3 CUCTEMBI ydYeTa B
TOM BUAE, KOTOPbIN NPeayCMOTPEH OENCTBYOLNMM TpeboBaHMAMMN apXMBHOW CNyx0bl. ECnn aaHHbIe No yuebHOMY
rogy XpaHaTcs B 9N1EKTPOHHOM BMAe, CBOOHAsA BEOOMOCTb MOXET ObITb NepeAaHa B apxvB Cpasy Mo 3aBepLUeHum
BELEHWs1 y4eTa B COOTBETCTBYIOLLEM KIMACCHOM XypHare.

3.3. lpu BegeHun ydeTa B IMEKTPOHHOM BMAE HEOOXOAMMOCTb BbIBOAA [AaHHbIX Ha nedvaTb Ans
NCMNOMNb30BaHWsA B KA4eCTBE LOKYMEHTA onpeaenseTcs COOTBETCTBUEM UCMOMb3yeMon MHpOPMALNOHHON CUCTEMBI
FOCT P UCO 15489-1-2007 "Cuctema cTaHOapTOB MO MHAOpMauuu, 6ubnmoTe4yHOMY M mM3gaTtenbCcKoMy Aeny.
YnpaeneHvne gokymeHtamu. O6wme TpeboBaHua".

Mpunoxexue 5

MPUMEPHbIN PEFNAMEHT
NPEOOCTABIIEHNA YCNYTW 31 (MHPOPMNUPOBAHUA OBYYAIOLLMXCA
W X POOUTENEW (SAKOHHbIX NMPEOCTABUTENEN)
O PEBYJIbTATAX OBYYEHWA)

1. MNMpwn BegeHUn ydyeta ycneBaeMoCTU C ucnosnb3oBaHeM XK obyyarowmmcs u Ux poantensiM (3aKoHHbIM
npegcraBuTensam) obecnevymBaeTcs BO3MOXHOCTb OMEpaTUBHOMO MofyvyeHus unHdopmaummn 6e3 obpalleHns K
coTpyaHukam OY (aBTOMaTUyecKkn).

[Ona poguTtenen (3akOHHbIX NpeAcTaBUTENEN), KOTOpble 3asBMIM O HEBO3MOXHOCTU WIM  HeXenaHum
MCNoNb30oBaTb [OOCTYM K 9SMNEKTPOHHbIM opMaMm npeacTaBnenHns uHdopmauun, AOMKHO OblTb obecneveHo
MHPOPMMPOBaAHME O pe3yrnbTaTax O0byyYeHus He pexe YeM OOWH pa3 B Hedemn C MCMONb30BaHMEM pacneyartku
pe3ynbTaTos.

2. PekxomeHfyeTcs perynsipHo UHopMmnpoBaTb 06ydatoLLmMXcsa 1 Nx poguTenen (3akoHHbIX NpeacTaBuTenen)
O NPOrHO3€e MX UTOrOBOW YCNELLHOCTM 00YyYaloLWMXCs 3a OTYETHbIN Nepuos (Y4eTBepTb, TPUMECTP, Nonyroame v np.).

3. MHdopmaumsa 06 MTOroBoM OLEHMBAHUU U KOHKYPCHBIX (3K3aMEHaLMOHHbIX) UCMbITaHUAX OOMKHa ObITh
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JOCTynHa olyyallwmmca 1 UxX poauTensiM (3aKOoHHbIM MNPeacTaBUTENsIM) He MO3Xe CYTOK Nnocne nonyvyeHus
pe3ynbTaTos.

4. [octaBka WHdopmauum obyvalWUMCS U KX poaUTENsM (3aKOHHbIM MpeacTaBUTENSAM) MOXET
OCYLLECTBMATLCA B COrMacoBaHHOW (opMe, B YaCTHOCTW, MO YKas3aHHbIM MMWU KOHTaKTHbIM [aHHbIM, nvMbo
BBELEHHbIM CaMOCTOATENbHO. [lepeaaya KOHTaKTHbIX AaHHbIX OOIDKHA OCYLLECTBATLCA POAMTENAMMU NMUCBMEHHO
UNn C NPUMEHEHNEM 3NEKTPOHHbIX CUCTEM Nepeaayn JOKYMEHTOB 3NIEKTPOHHON NOAMUCHIO.

CUCTEMBI
BEAOEHWNA XKYPHAIIOB YCIMNEBAEMOCTW OBYYAIOLWMXCA B SNIEKTPOHHOM
BMOE B OBPA30BATEJIbHbIX YUYPEXOEHNAX POCCUMCKON OEQEPALIN

LWNDP "ONEKTPOHHbIV XXYPHA"
YacTtb 2. EJVHBIE TPEEOBAHNA
O6Lwue cBegeHus

HasHadeHue gokymeHTa

HacTtosawuin JOKyMEHT ycTaHaBnMBaeT MUHUMasnbHble TpeboBaHUst K MHopMauuoHHbIM cuctemam (LC),
KOTOpble MOryT MCNONb30BaTbCs B obpasoBaTenbHblX yypexaeHusax (OY) Poccuickon degepaummn (PP), B 4actu
BbIMOMHEHNs 3ajay yyeTa ycrneBaemMoCTM UM nocewjaemMocT obyyalowmxcs. YKasaHHble TpeboBaHus He
orpaHunyumsatot OY B ucnone3osaHum VIC, obnagaowmx pacumpeHHbIMM OyHKLNOHANbHbIMU BO3MOXHOCTAMMU.

NHdopmmpoBaHne obyyalowmxcs 1 nx pogutenen (3akoHHbIX NpeactaBuTenen) o xoge y4ebHoro npouecca
N MHAMBMUAYanbHbIX pe3ynbTaTax OCYLECTBMSETCHS Ha OCHOBe MHopmauum aneKkTpoHHoro xypHana (3X) B
COOTBETCTBMM C TpeboBaHuaAMM 3akoHa "O6 obpasoBaHuM", pernameHTamm [OCyAapCTBEHHOW yCnyru
"lMpepoctaBneHne nHpoOpMaumMmM O TeKyllen ycrneBaemMoCTU y4yallerocsi, BedeHUe SMeKTPOHHOro AHEeBHUKa W
SMEKTPOHHOTO XypHana ycnesaemocTn" (3[) v ApyrvMU HOPMaTWMBHBIMU - [OKYMEHTaMU. EAWHCTBEHHBIM
HeobxogumbiM TpeboBaHnem Kk 3K gna obecnevenuss ycnyrm O aABnseTca MH(OPMAUUOHHBLIN OOMEH C
COOTBETCTBYHLUMM CEPBUCOM ANA Nepefayn Heobxoanmbix AaHHbIX.

HacTtoawun [okymeHT npepHasHadeH Ansa paspabotunkoB 3K B 4vactu obecrneveHuss HeobxoavMmon
dyHKUMOHanbHOCTM ¥ Ansa AgmuHuctpatopoB OY B 4yactu Bbibopa koHkpeTHou WC B 3aBucumocTn OT
noTpebHOCTEN B opraHn3aLmmn y4eTta n UMEHOLLIMXCH TEXHUYECKUX YCIIOBUN.

lMpuBeaeHHbIE B HacTosWweM AOKYMeHTe eanHble TpeboBaHus k XK hopMupyloT yCnoBus Ans peanusaumu
depnepanbHbIX rocyaapcTBEHHbIX 0O6pa3oBaTeNibHbIX CTAaHOAAPTOB HOBOrO MOKOMEHWUs (HayanbHOTMO U OCHOBHOTO
obwero obpasoBaHns) No co3gannto NHPOPMaLMOHHO-0bpasoBaTensHon cpeabl OY B yacTu:

- pukcaumm xoga obGpasoBaTenbHOro Mmpouecca W pe3ynbTaToB OCBOEHWs OCHOBHOW obpasoBaTenbHOW
nporpamMmel;

- BO3MOXHOCTMN UCMOMb30BaHKsA AaHHbIX, hopMUpyeMbIX B Xo4e 0Opa3oBaTeNbHOro npolecca, AN peLleHns
3agad ynpasreHusi obpasoBaTenibHON AeATENBHOCTLIO;

- B3anmogencteua OY ¢ opraHamu, OCyLLECTBIAIOLWMMM ynpaBneHne B ccoepe o6pa3oBaHms.

Pa3paboTuunk
MuHucTepcTBO 06pasoBaHusa 1 Hayku Poccuiickon ®egepaumn. Mocksa, Teepckas, 11.

OcHoBaHus ansi pa3paboTku

Hactoswun gokymeHT pa3paboTaH B COOTBETCTBMM C nopyvyeHuem npesvamyma Coseta npwu lNpesngeHTte
Poccuiickon ®egepaumm no pasputuio nHdopMaLMoHHoro obuectea B Poccuickon depepauum ot 22 nekabpsi
2010 roga no Bonpocy: "O BHeapeHUN 3neKTPOHHbIX 06pa3oBaTeNbHbIX PECYPCOB B Y4ebHbIN Npouecc 1 mepax no
METOANYECKON N TEXHUYECKON NoAAepKKe negaroroB Ha mectax" no paspaboTke eguHbix TpeboBaHUM K cucteMam
BeZlEHMWS XXYpHanoB ycrneBaemMocTu obyyatoLLMXCs B 9NEKTPOHHOM Buae B 00LeobpasoBaTenbHbIX YUPEXAEHUSX.
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Mcnonb3yemble cokpalleHus

TepMmrH OnpenesieHue

VKT VIHQOPMAaLMOHHO-KOMMYHMKALMOHHBIE TEXHOJIOTUN

nuc VHopMalMOHHAasa CHCTeMa

110 [IporpamMmMHOe oOecriedyeHMre

oy ObpasoBaTeyIbHOE YyUYpexIeHMre

oYyO OpraH yrnpapJjleHMsa 00pasOBaHUA

K OJIEKTPOHHEI XypHAaJ

S50 DJIEKTPOHHBI HOHEBHUK

Mcnonbayemble TEPMUHBI
TepMmH OnpenesieHue

DJIEKTPOHHBI XypHall [I0 wmaM DBJEeKTPOHHEIE CEPBUCEH, ob0ecrneumMpaplme yder
BBIIIOJIHEHU A y4debHOM NPOTPAaMMEL, B TOM qycie
yCIeBaeMOCTM U IIOCelaeMOCTM O0ydanumxcsd

OJIEKTPOHHEI HOHEBHUK [I0 wmam BJIEKTPOHHEE CEPBUCH, obecneuuBamuye B
BJIEKTPOHHOM BUIEe MHPOPMMPOBaHMEe oOydamuMxcsa M UX
pomuTenen (3aKOHHBEIX IpencTaBUTEJIEN) o xome n
pesyJsbTaTrax yd4eOHOI'O Ipoliecca

ApvmHucTpaumusa OY [IlpencraeuTesn aIMUMHMCTPaLUUM oy: OUPEKTOpP,
3aMeCcTUTEeNM OMPeKTopa

CorpynHuUk OY dyBMYeCcKoe JNMIO, CBSA3aHHOE TPYINOBEIMM OTHOUWEHUSAMM C
oy

[legjarormuyeckue YuuTensa-npeIMeTHUKY, nemaroru HOOIOJIHUTEJIBHOTO

paboTHukK OY obpasoBaHMag, KJIACCHBE PYKOBOOUTENM M IpP.

TexHUYEe CKUN CorpynHuk OY, oCylMecCTBIALULNMY aIMMHMUCTPpMpOBaHMe IX

cneumnaauctT OY

llonp30BaTesau OX COoTpyOHUKHU oy, ydacTByple B OpraHM3aluun n
OCyWEeCTBJIEHNM y4eOHO-BOCHMTATEJIBHOTO Ipolecca

IlTonb3oBaTenm 3] Obyuawnmmecs, UX POOUTes M (3aKOHHBE NPelNCTaBUTEIIN)

HasHauyeHne n uenu cosganma XK

Llenu cosgaHusa 9K

1. MNoBbIWweHne kayecTBa 06pa3oBaHUs 3a CYeT:

- MOBbILUEHNS YPOBHSA NPO3payYyHOCTM y4yebHOro npouecca;

- aBTOMaTu3aunn y4eTHbIX YHKLNNA;

- MOBbILIEHNS OOGBEKTUBHOCTY OLEHMBAHMUS Y4eOHbIX JOCTKEHU 0ByYatoLWwmxcs;

- yoobcTBa BefeHuWs yyeTa M aHanu3a y4ebHOM [OeATenbHOCTW, MOBbILWEHUS HAAEXHOCTU XpaHeHUs
MHpopmaunu;

- MOBBIWEHNSA YPOBHA cobOniodeHMs MpaB BCeX YYaCTHUKOB y4ebHOro npouecca (CoBepLUEeHCTBOBaHUSA
KOHTpOMS 3a BBOAOM U U3MEHEHNEM UHopMaLmn);

- TEXHONOrMYeCcKoro pa3suTus y4ebHoro npowecca.

2. ObecnedyeHne npedocTaBneHMss 00pa3oBaTeNibHbIMU  YYPEXAEHUAMW  TFOCyAapCTBEHHOW  ycnyru
"MpepocTasneHve nHdopMaumMm O TeEKyLlel YyCcneBaeMOCTU YYallerocs, BeAEeHWEe OSMNEKTPOHHOro AHEBHWKa U
3MNEKTPOHHOIO XypHana ycnesaemoctu",

HasHaueHune 9K

YyeT BbINONHEHUS ybleﬁHbIX nporpamm, B TOM Hucne:

- YYeT MNpPOBEOEHHbIX 3aHATUN C OTPaXEHMeM TemaTuku, 3aHatocTu [leparormyecknx pabotHukoB OV,
OTKMOHEHUI OT paHee 3ansiaHMPOBAHHOIO rpaguka;

- y4eT AOMAaLUHKX U UHbIX y4ebHbIX 3agaHun;

- y4YeT pe3ynbTaToB BbIMOMHEHUS y4ebHOM nporpamMmmbl oby4varowmmMmcs (ycrneBaemocTb);

- y4eT noceLaeMocT 3aHATUI 0ByYaloLLMMUNCS.

Onucanne TMNOBLIX 3agad yd4yeTta ycneBaemMoCTu U noceLaemMocTu o6yannumx0ﬂ B o6pasoBaTeanux
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yypexaeHusix

Yyetr peanusaumm yyebHbIX nporpamMm BefeTcs pacnpegeneHHsiM obpaszom Bcemu [legarormyeckumm
pabotHukamu OY. B Hayane roga KnaccHble PyKOBOAWUTENW AOMXHbI BHECTM Ha Bce NpegmMeTHble CTpaHuubl
XypHarna cnmckn y4ebHbIX rpynn CBOEro kracca.

PacnpepeneHue npegmMeTHbIX CTpaHUL, MO XypHany v 3akpenneHve ux 3a lNegarornyeckummn paboTHMKaMm
OVY ocyuwecTBnsgeTca Ha OCHOBaHuM y4yebHOro nnaHa v pacnpedeneHus Harpyskum mexgy [legarornyeckumu
paboTHukamm QY.

Meparorn OCyLLECTBNAIOT 3amnofIHEHWE KIacCHbIX XXYpPHanoB B 4acTv MHdOpmaumMu o gatax npoBeAeHus
3aHATMN (B COOTBETCTBMM C pacnucaHvem 3aHATUW), O Temax YPOKOB, [AOMALLHWX 33adaHusiX, OLeHKax
obyyarLwmxcsa n 06 OTCyTCTBMM 0BYYaIOLLMXCA HA YpOKax.

B koHue otuyeTHbix nepuopos [legarorvdeckne pabotHukm OY nogBogAaT wtorm ydebHoro npouecca.
Kaxgomy yyeHuky [OMmkHbl ObiTb BbICTABMEHbl UTOrOBble OLEHKM (UNn OTMETKM), AOoMmkHa OblTb npoBedeHa
cTaTUCTMYecKas OUEeHKa MPOBeAEeHHbIX 3aHATMM Ha COOTBETCTBME y4ebHOMYy nnaHy, nNo Tunam 3aHaTui, Mo
nonyyYeHHbIM pesynbtatam. B cnyyae 6onesHn yyeHuka MoxeT ObiTb HasHavyeHa OTCPOYKa BbICTaBNEHUS emy
NTOroBON OLEHKKN. NToroBble oueHkn aybnunpyoTcs B CBOAHYK BEOOMOCTb B KOHLE KNMaccHOro xypHana. CesogHas
BEAOMOCTb AOIMKHa BblTb NepefaHa B apxmB vepes 5 net xpaHeHus xxypHana B OY. o ntoram roga coctaensetcs
CBOAHas cratucTuyeckas Tabnuua ycnewHocTu yd4ebHoro npouecca. KoHTponb 3a BegeHvem yyeta y4vyebHo-
negarorMyecko AOKYMEHTauMu U XpaHeHue >XypHamnoB ocyuwiectensetr AgmuHuctpaums OVY. Tpu Hannuum
KagpoBbIX pecypcoB paboTa pacnpegensetcs MeXay HEeCKONMbKUMW COTPYAHWKamu yveBHon yactu. KoHTposb
nogpasymeBaeT HeCKOSbKO HanpaBneHui:

- NpOBepKa CBOEBPEMEHHOCTU OTPaKEHUS B XXypHarne 3aHATUN;
npoBepka CBOEBPEMEHHOCTU BbICTaBNEHNS OTMETOK;
npoBepKa HamnomHAEeMOCT OTMETOK (B Te4eHMe OTYETHOro neproaa);
npoBepKa OTPaeHUs NoceLaeMoCcTu 3aHATUI;
npoBepKa BbINOMHEHNS y4ebHOM Nnporpammei;
npoBepKa 3anofHeHns pasaena AoMalLHUX 3a4aHun;
npoBepka OOMaLUHUX 3a4aHWN Ha COOTBETCTBUE BO3PACTHLIM OCOBEHHOCTAM oby4atowwmxcs, TpeboBaHnsaM
no cogepxXaHuto n oobemy;

- yYeT 3aMeHeHHbIX U NPONYLLEHHbIX YPOKOB (3aHATUN);

- BeaeHve Tabens ydeta paboyero BpemeHu lNMegarormyeckux paboTHNKOB.

Ona nomnHon 3ameHbl TPagUUMOHHOIO AoKymeHToobopota OY Ha OymaxHbIXx HOCUTensx Heobxoaumo
obecneyntb MHCTPYMEHTapuUin ANs OTpaXeHusl B 3MNEKTPOHHOW hOpMe Kak MUMHUMYM Tex ke (yHKUMh. YacTb
dyHKUMOHanbHbIX 00A3aHHOCTEW MpU 3TOM HeobXoAMMO aBTOMaTu3MpoBaTb. Mcnonb3oBaHWe 3MNEeKTPOHHbIX
cnocoboB 06paboTkn MHOpPMaLUMM MO3BOMSET fNyyle OTpasnTb WMHAMBMAYalNbHYIO YCNEeBaeMOCTb YYEHWKOB,
nsbexaTb B psge crnydyaeB BbiBOAA M3ObLITOYHON MHpOpMauun (HanpMmMep, ycneBaeMocTun rpynnbl 0byyarowmxcs),
Korga B 9TOM HeT HeobxoanmocTu (HanpyumMep, Npu NpoBepKe ycrneBaeMocTy npegnonaraeMbiX MeganucTos).

PasButne cuctem oueHkuM kadectBa obpasoBaHus TpebyeT nogdepKkun B paMkax aBTOMaTU3MPOBAHHOM
CUCTEMbI PasnMYHbIX BMOOB OLEHUBaHUA (HanpuMmep, kputepuanbHbix). deatenbHocTb [NpasButensctBa PP no
nepeBoAy TrOCyAapCTBEHHbIX YCNyr B OMEKTPOHHbIA BuA onpegensetr HeobxooumocTb WMHAOPMUPOBaHUS
obpa3oBaTtenbHbIM yupexaeHnem oby4valowmxca M KX poauTenen (3akoHHbIX MpeacTaBuTenen) o xode WU
pe3ynbTatax y4ebHOro npouecca B 3ME€KTPOHHOM BuAe, B YaCTHOCTM MOCPEACTBOM MopTarna rocygapCTBEHHbIX

ycnyr.

TpeboBaHus k XK

TpeboBaHus k cTpykType 3XK
1. ®yHKUMOoHanbHOCTb XK MoXeT ObiTb peanusoBaHa B Buae egnHon NC unu B Buge Habopa oTaenbHbIX
PYHKUMOHamNbHbIX MOAynen <*>.

<*> o pewweHuo OY.

TpeboBaHUA K PYHKLNOHNPOBAHNIO
1. dyHkumMoHanbHoCTh IXK AomkHa obecneynTb BO3MOXHOCTb MOSTHOM 3aMeHbl TPaAMLMOHHbLIX XXypHanoB
<*> Ha BGyMaxHOM HocuTene B 4acTu yyeTa BbINOMHEHUs y4ebHon nporpammbl (6e3 aHKETHbIX, MEOULMNHCKUX U
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OPYrMX AONOMHUTENbHbLIX [OaHHbIX, YY4EeT KOTOpbIX MOXEeT BEeCTUCb JApyrMMu cpeactBamMu, B TOM  4ucne
3NEKTPOHHbBIMN).

<*> KnaccHble xypHansbl, XXypHanbl pakynbTaTUBHbIX 3aHATUA U Ap.

2. 9X pomkeH obecneuvBaTb NoTpebHocTM OY B yacTu yyeTa peanusaumu y4yeGHOW nporpaMmbl, B TOM
yucne:
- B BEAEHUN HeobXoaNMbIX CTPYKTYp y4eGHOoro roga <*> ;

<*> Hanpwumep, YeTBepTeln, TPUMECTPOB, NOMYroanin, Mogyrnen u T.n.

- B OTPaXeHWM CUCTEM OLeHNBaHUs1, ucrnonbdyembix B OY;
- B Npeobpa3oBaHnmn pe3ynbTaTtoB U3 OOHOW CUCTEMbI OLEHUBAHUS B OpYryto <*>;

<*> Hanpwumep, npu nepesoge 100-6annbHOM OLEHKN B TPAAULMOHHYIO 5-Tn 6annbHyto.

- B Jl€NIeHNM KNAcCoB Ha rpynmbl Mo pasfnnyHbiM NpeameTam;

- B hOpMMPOBaHNM y4EBHBIX rpynn nNpy NpodunbHOM oBy4eHUn, Ha ANEKTUBHbIX Kypcax, dakynbTaTusax,
KpyXkax, npu paboTe Hag NnpoekTamu v T.0.;

- B coBMecTMMOocTu ¢ gpyrumm NC, ncnonesyemsivn B OY.

3. OyHKUMOHMPOBaHME U MUcnonb3oBaHme XK OOMMKHO OCYLLECTBMASTBCS B COOTBETCTBMU C OEWCTBYHOLLMM
3akoHogartenscTeoM PP, B TOM uncne ¢ 3akoHoM oT 27.07.2006 152-93 "O nepcoHanbHbIX AaHHbIX".

4. CpegctBa agmuHucTpupoBaHms 3OXK  OOMmKHbI  nNpegycMaTpyBaTb  BO3MOXHOCTM — agantauuun
(npucnocobneruns) XK k M3aMeHeHUaAM npoLeccoB 1 meTogos ynpaeneHms B OY 6e3 obpalleHmns kK paspaboTyunkam
Mo.

5. AgmuHunctpaumss OY HeceT OTBETCTBEHHOCTb 3a ©OecnepebonHOCTb OOpasoBaTenbHOro npolecca ¢
y4eTOM PUCKOB TexHuveckmx cboe XK. [na koMneHcaumm puckoB TexHudeckux cboeB B OY [OmkHbl ObiTb
NpeayCMOTPEHbI Mepbl MO BPEMEHHOMY OCYLLECTBNEHUIO 0bpa3oBaTensHOro npouecca 6e3 seaeHns 9XK.

TpeboBaHUSA K 9PrOHOMUYHOCTU Y TEXHUYECKOW 3CTETUKE

1. UnTtepdbencol XK gommkHbl ObITb MHTYUTUBHO MOHATHBIMU U NPUONMXXEHHBIMU K hopMaM TPaanLMOHHOTO
KnacCcHOro XypHana.

2. 9K pomkeH obecnedvBaTb onepaTuBHbIA OTKNMK (He ©onee 5 cekyHO Ha OOWHOYHYK ornepauuio) Ha
TUMNOBbIE 3aMpPOChl NOMb30BATENSA B YCIOBUAX BeAeHus 3aHATMA B OY, B TOM 4Mcne npyu ogHOBpeEMEHHON paboTe ¢
OXK cornacHo pacnucanuio CoTtpygHukoB OY. CrioxHble onepaumv no CUHXPOHWU3aUUW AaHHbIX, NOCTPOEHUI0
oTt4yeToB, nepesony OY Ha HOBbIN YY4EOHbIV rog U T.4. MOTyT 3aHUMaTb 6onee Npo4OMKUTENBHOE BPEMSI.

TpeboBaHUSA K HAAEXHOCTU U TEXHUYECKOMY ODCMNYXNBaHUIO

1. Pabouee Bpems 3XK onpepensetcs pexunmom He MmeHee "20 yacoB B CyTku, 7 gHen B Hegento" ¢ 06.00 go
02.00 cneaytowero gHs N0 MECTHOMY BpeMEHN.

2. CpegHuii ypoBeHb JocTynHocTn IXK gomkeH bbiTb He Hke 99% paboyero BpemeHn OXK <*>,

<*>1% - 12 MUHYT NPOCTOSA B CYTKMU.

3. B cnyyae pasmelleHnst 92K Ha nokanbHOM cepBepe perfiaMeHTHble paboTbl MOTyT NPOBOAUTLCS B HOYHOE
Bpemsi ¢ 02.00 go 06.00 no mecTtHOMy BpemeHU. bonee npogomknTeneHble pernameHTHble paboThl (He 6onee 1
CYTOK) MOTyT MPOBOOUTBCA B KaHMKYNsIpHOE BPEMsI C yBEAOMIIEHMEM Monb3oBaTtenen 3a 1 Hegento A0 Havana
paboT. B cnyyae BHewHero MIHTepHeT-cepBuca (06rayHoro cepuca) perrnaMmeHTHble paboTbl HE OOIMKHbI BMUATD
Ha paboty 3K, onsa yero cnegyeT NPUMEHSITb COBPEMEHHBIE TEXHOIOTUN.

4. AapuiiHble pexumbl pabotbl OXK (boree 1 uaca npocTosi), BKM4Yas HEQOCTYMHOCTb CepBuca Mo
CMEXHbIM NpuynHam (Hanpumep, cbom B paboTte cetn VIHTEPHET), B TeUeHne y4ebHbIX NepnoaoB He AOMMKHbI ObiTb
yauwle 1 pasa B mecsL,.

5. Tpun opraHusaumm paboTbl ob6pasoBaTenbHOro yupexaeHus ¢ 3K [omkHa OTCYTCTBOBaTb
TpaHcrpaHuyHasa nepefava AaHHbIX, AaHHble XK obpasoBaTenbHOro yypexaeHus He AOMKHbI pasMeLLaTbCs Ha
cepBepax BHELUHUX OpraHv3aLmin, pasmelleHHbIX 3a npegenamm PO.
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6. B cnyyae HecooTBeTCTBMA BbibpaHHON peanu3aumm 33X TpeboBaHnsM HacTosLero AokymeHTa (n. n. 1 -
5) AamuHucTpauua OY gomkHa BelGpaTh Apyryto peanusaumio XK.

TpeboBaHusa K 3aLmTe NHPOPMaL MU OT HECAHKLLMOHUPOBAHHOMO AoCTyna

1. [HomxHbl 6bITb nNpegycMoTpeHbl CpeacTBa aBTopm3aumMmM UM ayTeHTuduKaumm nonb3oBaTenewu,
obecneuunBatoLLme pasrpaHmdeHune npas goctyna Nonb3oBatenen 3XK.

2. HomxkHa ObITb obecneyeHa 3awmTa nNepcoHarnbHbIX OaHHbIX B COOTBETCTBUM C TpeboBaHUSIMU
3akoHogaTenbcTBa P®.

3. WHdopmauua o6 obydvarowmxcs p[ormkHa ObiTb  [OCTynHa  uckmoumTtenbHo CoTtpygHukam QY
yyacTBylLMM B y4ebHOM npoLecce.

4. JomkHo 6bITb NPeAyCMOTPEHO NPOTOKONMPOBaHME AeCTBUI [Nonb3oBaTenen No BHECEHUIO N U3MEHEHUIO
nHdopmaumm B 3K ¢ pernctpaumen BpemeHn n aBTopcTBa.

TpeboBaHusA N0 COXpPaHHOCTU MHOPMaLUK

1. OXK pgomkeH obecneumBaTb BO3MOXHOCTb @pXMBHOIMO XPaHEHUS AaHHbIX (B TOM 4YMCMe Ha BHELUHUX
3MNEKTPOHHbIX Y BYMaXHbIX HOCUTENSAX).

2. B 39X pomkHa ObiITb npegycMoTpeHa BO3MOXHOCTb PE3EepPBHOrO KONMMPOBaHMSA UWHopmauum
oTBeTCcTBeHHbIM CoTpyaHukom OY (no pacnucaHuio wWunu NpUHYOUTENbHO), B TOM YWCME Ha BHELUHWE
SMEKTPOHHbIE HOCUTENM.

3. OX pomxeH obecneunTb AOCTOBEPHOCTb XPaHUMOMW WHOPMauuu, MNPeayCMOTPEHHY MpaBunamMm
BeOEHUS 3MeKTPOHHOro AoKyMeHToobopoTa.

TpeboBaHus No MHPOPMaLMOHHOMY OOMeHY
1. OX pomxeH obecneunBaTb yHKUUM WMHEGPOPMAaLMOHHOTO B3aMMOAencTBuMs C BHewHuvn WNC B
CTaHAapTHbIX dhopmaTax obMeHa AaHHbIMU <*>.

<*> B cnyyae wucnonb3oBaHua 3K B Buae BHelwHero VHTepHeT-cepBMca perrnamMeHT MonyyeHus u
BOCCTaHOBMEHMSA WHOpMaUMM, a TakKe OTBETCTBEHHOCTb 3a COONogeHue 3TUX pernameHToB AOSKHbI ObiTb
oTpaxeHbl B gorosope ¢ QY.

2. 9 gomkeH obecneynBaTbh PyHKUUM MHCPOPMUPOBaAHMSA O Xo4e M pesynbTatax y4ebHoro npouecca (3)
nnéo B3ammopewnctamne ¢ NC, peanusytowen dyHkumm O[.

TpeboBaHus k pyHKUMsM (3agadam)

1. 9K pomkeH obecnevmBaTb BO3MOXHOCTb BBOAA, XPAHEHUST U UCMONb30BaHUS:

- CTPYKTYpbl y4ebHoro roga (4eTseptu, TPUMECTPbI U T.M.);

- CMUCKOB M3y4YaeMbIX NpeaMEeTOB;

- CMUCKOB 0BYyyvatoLLmXCs;

- cnuckoB lNeparornyeckux paboTtHukos OY;

- CMMCKOB KIaccoB;

- CNUCKOB y4ebHbIX rpynm;

- TEKYLLIEN yCNeBaemMocCTy;

- MPOMEXYTOYHOW M UTOrOBOK aTTecTauumn obyyaroLmxcs.

2. 39X ponxeH obecneunBaTh MNMegarornyeckum pabotHukam OY criegyrolime BO3MOXHOCTU:

- YYET NPOBEAEHHbIX YPOKOB (3aHATUIA) C BO3MOXHOCTAMM 3aHECEHMS OaTbl YpoKa, TEMbl ypoKa, OMUCaHUS
NporAeHHOro MaTepuana, BblJaHHOTO y4yalMMCsl AOMaLLHEro 3aJaHus;

- pernctpaumsi hakta NpUCyTCTBUSA/OTCYTCTBUS YHALLErOCs Ha 3aHATUSIX;

- BbICTa@BJIEHNE TEKYLLUX U UTOTOBBIX OLIEHOK yYalmmcsa B npuHaTon ans OY cucteme oLeHMBaHWS;

- yKasaHue hakToB 3aMeHbIl UM COBMELLEHNSA 3aHATUM NMPU OTCYTCTBMM OCHOBHOIO Nejarora;

- BBOA, He(hOopManu3oBaHHbIX KOMMEHTAPUEB B OTHOLLUEHUM Y4E€OHON OeATENbHOCTM 00yYatoLLmXCs;

- BHECEHME pe3ynbTaToB MWCMbITaHWiA, npoBoanmMbix B OVY (5K3aMEHOB, MPOEKTOB, MPAKTUK WU T.M.) MO
OKOHYaHUK y4ebHbIX nepnoaos nepes PopMUPOBAHNEM UTOTOBOW OLIEHKM;

- OTpaxeHue UHopmaLmn o BbINOMHEHUM Y4€BHON NporpaMmel;

- popMmpoBaHue CBOAOK NO UTOrOBbLIM OTMETKaM (OLeHKaM) Ha y4ebHbIX Kypcax, nponyckam;

- aHanu3 (opMmnpoBaHue aHanNUTUYECKNX OTHETOB) YCNEBAEMOCTM 1 NOceLLaeMoCcTu 0byyaroLLmMxcs;
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- BHECEeHMe WCMpaBfeHnn B [daHHble y4veTa (TeMbl YPOKOB, OLEHKW, AOMallHMe 3ajaHud u T.N.) U
OCYLLECTBMEHNE KOHTPONSA 3a UCTMPaBNeHMAMIN B COOTBETCTBUM C AENCTBYIOLWMM pernameHTom OY.

3. X pomkeH obecneuvBatb [legarormveckum pabotHukam QOVY, UCNONHAOLWMM YHKLUUN KNACCHbIX
pykoBoauTEnNeWn, cneayowme BO3MOXHOCTH:

- aKTyanusaums (KOppekTUpoBKa) CNUCKOB Kriacca 1 y4eBHbIX rpynm;

- aKTyanusaums (KoppekTupoBKa) AaHHbIX 00y4aroLmxcs Knacea;

- aHanu3 ycrneBaemoCcTn 00y4aloLmMXcs U NoceLaemMoCcT MU 3aHATUN.

4. XX pomkeH obecneumBaTb AaMmuHucTpaumm OY cnegytowime BO3MOXHOCTU:

- (byHKUMOHanbHbIE BO3MOXHOCTU NMeaarormyecknx pabotHuko QY (n. 2 n n. 3);

- MPOCMOTP W pedakTupoBaHue Bcen WHGopmaumm 3K B COOTBETCTBUM C  (PYHKUMOHamNbHbIMU
0643aHHOCTAMM M YPOBHEM O0CTYNa;

- pacnevaTka uHcopmaumm n3 XK B COOTBETCTBMU C aAMUHUCTPATUBHbIMY pernameHTamu OY;

- (hopMmnpoBaHMe CBOAHON BEOOMOCTU UTOTOBbIX OTMETOK MO CTaHA4apTHOW hopme Ha BymaxkHOM HOocuTene;

- onepaTVBHbIN aHanuM3 TEKYLWMX W WUTOroBblX pe3ynbTaToB y4yebHOW JdesaTenbHOCTM Obyyalowmxcs u
Meparormnyeckmx pabotHukos QY;

- aKkcnopT MHopmauun n3 3XK B cTaHgapTHble popmMaThl AaHHbLIX <*> Ang aHanusa u/vnu opMMpPOBaHUSA
OTYETHBIX hOPM;

<*> Hanpuwmep, TXT, ODF, CSV, HTML, XML v gp.

- BBOA M aKTyanu3aumns CN1cKoB oDy4atoLLmxcsl, Knaccos, y4ebHbix rpynn, Negarormyecknx paboTtHmkoB OY;

- OTpaxeHue OBWkeHnst obydatomxcs (nepeBof U3 O4HOro Knacca B Apyron, BblObITHE);

- HacTpovika CTPYKTypbl y4ebHoro roga (nepnogos obyyeHus);

- HacTpoKrkKa CUCTEM OLEHUBaHUS.

5. 3X pomkeH obecneunsaTb TEXHUYECKUM CrieumManucTam criegyroLme BO3MOXKHOCTU:

- HacTpoMKa CUCTEMHbIX MapameTpoB OXK, B TOM 4ucre MNOAKMYEHUE UMM MMMOPT BHELWHMX MacCUBOB
AaHHbIX (cnucok MNMonb3oBaTtenen, lNegarornyeckux paboTHUKOB, oby4vatoLmMxca, NpegMeToB U T.4.);

- BegeHve (co3gaHune u pegakTupoBaHue) y4eTHbIX 3anucen [Nonb3oBaTenew;

- pegaktmpoBaHue npodunga MNonb3oBaTtenen;

- HacTporika npas goctyna Nonb3oBaTenen;

- OCyLLecTBNeHne pe3epBHOro KONMMPOBaHUSA U BOCCTaHOBNEHNUS AaHHbIX OXK;

- (byHKUMM MMMopTa K1 aKcnopTa AaHHbIX Mexay 3XK u BHewHen VC, ucnonssyemon B OY;

- no peweHuto AamuHuctpaumm OY uHble yHKUUKW, OTHECEHHbIE B AAHHOM pa3gene K ApYruM Kateropusm
nosnib3oBaTtenen.

TpeboBaHUS K YNCMIEHHOCTU U KBanndukalumm nepcoHana

1. XK pomkeH obecneunBaTb paboTy cneayoLwmx KaTeropmin nonb3oBaTenen:
- AopMuHucTpaumsa OY;

- Meparornyeckne paboTtHukm QY;

- TexHnuyeckme cneumanmncTbl (aaMUHUCTPATOPLI CUCTEMbI Ha ypoBHe OY);

- Opyrue kateropun nonb3oBartenen Ha ycmoTpeHune QY <*>.

<*> B TOM 4uncne otaensHble kateropun CotpyaHukos OY B COOTBETCTBUM C UX JOIMKHOCTHON cneundmKkon,
npenctasutenn OYO, NnpeacTaBUTENM POoANTENBCKON 0OLLIECTBEHHOCTH, OPraHOB CaMOynpaBneHnust u ap.

2. YncneHHocTb nonb3osartenen XK onpeaensietcst notpebHoctsmmn OV,

3. YwucneHHocTb nepcoHana, obecneumBatowero pabotry 3XK, onpegensieTcs  TEXHUYECKUMM
XapakTepucTukamu n MHCTpykumen no akcnnyatauun UC, peanuayowen dyHkumm 32K, a Takke notpebHoCcTsaMm
oy.

4. lNony4yeHwne, BBOA M pegakTupoBaHue nHgpopmaumm B 9K gomkHbl 6biTb 4OCTYNHbI Ans [Nonb3osBaTenen ¢
HaBblkamu paboTbl B ceT IHTepHeT 1 ¢ odurcHbIM 1O (TekcToBble M TAabNMYHbIE peaakTophbl).

5. AamuHucTtpupoBaHue OXK (B TOM 4ucne B 4YactTu 6a3oBbiX (DYHKUMW OpraHu3aumm ydeTta yy4ebHoro
npolecca) AOMKHO 6bITb JOCTYNHbIM OTBETCTBEHHOMY CoTpyaHuky OY ¢ HaBblkamu paboTbl B ceTu VIHTepHeT, ¢
opucHeim O  (TekcToBble M TabnuuHble pefakTopbl), obnagawowemy  HayanbHbIMW  HaBblKamu
aaMuHucTpupoBaHuga NC <*>.
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<*> [na agmuHucTpupoBaHus 3K, pasmeweHHoro B QY, pononHuMTenbHoe TpeboBaHME - HaBbIKK
aaAMUHUCTpUpOBaHug cyllectsytoLwen B OY VKT -nHdpacTpyKTypbl.

TpeboBaHus k Bugam obecneyeHuns

TpeboBaHUs K NMHIBUCTUYECKOMY 0bGecneyeHunto
1. 9K gomkeH yHKLUMOHMPOBATL Ha PYCCKOM SI3bIKE.

TpeboBaHus K NporpaMMHOMY ¥ TeXHUYecKomMy obecneyeHunto

1. OX MoxeT ycTaHaBnuBaTbCs HenocpeactBeHHo B OY, nmbo wncnonb3oBaTbCA B BMOE BHELUHEro
UHTepHeT-cepBuca.

2. XK pomkeH YHKLMOHMPOBAaTbL B COOTBETCTBMM C TpeboBaHMaMM K HagexHOCTU cyuwiectsyowen UKT-
nHdppacTpykTypbl OY ¢ gencTBylOLLEN NOKanbHOW BbIYUCIIUTENBHON CEThIO UMK B YCIIOBUSX €€ OTCYTCTBUS.

3. Hoctyn, BHeceHne n pepaktupoBaHue nHpopmaumm B IXK MOXET OCYLLECTBNATLCA C MOMOLLLHO Kak
cneunanuauposaHHoro MO (TexHonorusa "knueHT-cepsep”), Tak u npumeHeHnem obwegoctynHoro MO (MHTepHeT-
Opay3ep, aNeKkTpoHHasi no4vTta 1 T.1.).

4. Wcnonb3oBaHne 3K c Beb-vHTepdencom AOMKHO OblTb BO3MOXHO C MOMOLLbIO OOLEeAOCTYMHbIX
WHTepHeT-6pay3epoB, nogaepxusatoLwmx craHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHus Kk meToanM4eckoMy obecneyeHmnio

- Paspabotunkamn 3K pomkHbl ObITb MpegocTaBneHbl HeoOXOAMMble CNPaBOYHbIE UM MeToauveckune
mMaTepuanbel, a Takke nporpamma KpaTKOCPOYHOrO MOBbIWEHUS KBanudukauum nonb3oBaTtenen (He bonee 18
4yacos).

- CnpaBoyHble U MeToAMYeckue Mmatepuarnsl JOMKHbI BKIoYaTh B cebs cneayowmne AOKYMEHTbI:

- PykoBoactBo agmuHuctpatopa 9XK;

- PykoBoacTBa onst pasHbix kateropuin nonb3osarenen 9XK;

- Mporpamma oby4eHus (noBbiweHusa kBanudmkauun) CotpygHukos OY;

- Opyrne Heob6xoaMMble cnpaBoYHbIE U MeToAMYeckne matepuansl (o cornacosaHuio ¢ OY).

- Paspabotunkammn 3K porxHa ObiTb obecneveHa TexHWyeckasi nogdepxka nonb3oBaTenen B pabouee
Bpems OXK.

TpeboBaHUs K LOKYMEHTMPOBAHMIO

KomnnekT akcnnyaTauMOHHOW AOKyMEeHTauum OorkeH cooTBeTcTBoBaTb TpeboaHusam FOCT 34.201-89 un
BKNIOYaTb UCHEpnbIBaoLWMe pekoMeHgaunm no opraHnsauum pabotsl, obecneymsarome:

- ucnonHeHwe TpeboBaHWW 3akoHoAaTenbCTBAa MO AOCTYNHOCTM WM HAAEXHOCTM MHopmauuun, o
nepcoHanbHbIX AaHHbIX;

- HaQEXHYI0 3KCMyaTauuio B Criydae pasnunyHblX HELTaTHbIX CUTYyaLni.

NcTouHnkn paspaboTku

1. PacnopsikeHue lMNMpasutensctBa Poccuinckon degepaumm ot 27 cdoespans 2010 r. N 246-p

2. PacnopsixeHnue MNpasutensctea Poccuiickon ®eagepaunn ot 20 chespansa 2010 roga N 185-p

3. ®epepanbHbIf 3akoH OT 26 uonsa 2006 r. N 135-d3 "O 3awmTe KoHKypeHuun"

4. depepanbHbin 3akoH OT 27 niona 2010 r. N 210-d3 "O6 opraHm3aumm npeaocTaBneHns rocyaapCTBEHHbIX
W MyHUUMNAanNbHbIX ycnyr"

5. ®depepanbHbi 3akoH oT 10 utonsa 1992 r. N 3266-1 "O6 obpasoBaHumn”

6. PegepanbHbIn 3akoH oT 27 niona 2006 r. N 149-03 "O6 nHdopmaumm, MHPOPMaLNOHHBIX TEXHOMOTUSAX U
0 3awmuTe nHdopmarmn”

7. ®epepanbHbin 3akoH oT 27 nons 2006 r. N 152-d3 "O nepcoHanbHbIX AaHHbIX"

8. PepepanbHbIn 3akoH oT 6 anpensa 2011 r. N 63-d3 "O6 anekTpoHHOM nognucn”

9. MNpukas MuHoBpHaykn Poccum ot 17 pekabps 2010 r. N 1897 "O6 yrtBepxaeHun ceneparnbHOro
rocy4apCTBEHHOro cTaHgapTa OCHOBHOro obuiero obpasosaHusa”

10. MNpwukas MuHobpHaykn Poccumn ot 6 oktabpa 2009 r. N 373 "O6 yTBepaeHMn U BBEAEHUU B AeNCTBUE
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<Mucbmo> MuHobpHaykn Poccum ot 15.02.2012 N Ar-147/07
"O MeToanYeCcKMX peKoMeHAAUMSX NO BHEAPEHWUIO CUCTEM BEAEHWS XXYPHanoB
yCneBaeMoCTV B 3/1eKTPOHHOM Buae"

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHerus: 03.12.2012

denepanbHOro rocyaapctBeHHoro obpasoBaTenbHOro ctaHgapTa HavanbHoro obuiero obpasosaHusa”

11. MNpwkas MuHobpHayku Poccumn ot 22 asrycta 2008 r. N 243 MuHobpHaykm Poccum N 243, Bknovarowui
"AOMUHMUCTPaTUBHBIN pernameHT PocobpHaasopa”

12. MNMucemo MuHobpasoBaHua Poccun ot 20 pgekabps 2000 r. N 03-51/64, skniovatowee "MeTtogmyeckne
pekoMmeHaauum no paboTe ¢ JoKymeHTamu B 0bLLeobpa3oBaTenbHbIX yupexaeHnsx"

13. MNMpukas Pocctata ot 27 utonsg 2009 r. N 150 "O6 yTBEp)XAEHUN CTAaTUCTUYECKOTrO MHCTPYMEHTapust Ans
opraHmsaumm Pocobpa3oBaHMemM CTaTUCTMYECKOro HabnwoaeHuss 3a  AeATenbHOCTbio  obpa3oBaTernbHbIX
yypexaeHmin"

14. MNpwukas Munnpoc CCCP ot 27 gekabpa 1974 r. N 167 "O BegeHun LUKONbHOM fOKyMeHTauun"

15. Mpukas MuH3gpaecoupasButus Poccumn ot 26 aerycta 2010 r. N 7611 "O6 yTtBepxgeHun EguHoro
KBanMUuKaLMOHHOIO CrnpaBOYHMKa [OOMMKHOCTEN PYyKOBOAWUTENEW, CheuuanuctoB W cryxawwmx", pasgen
"KBanuduvkaunoHHbIe XapakTepUCTMKM OOIMKHOCTeN paboTHuKkoB obpasosaHmsa”

16. TOCT P NCO 15489-1-2007. Cuctema cTaHgapToB No MHopmauum, bubnmoteyHoMy 1 n3gatenbCckomy
aeny. Ynpasnenue gokymeHtamu. Obwme TpebosaHus (akBuaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHu4yeckoe 3agaHne Ha cO3aaHMe aBTOMATU3NPOBAHHOW CUCTEMBI

18. TOCT 34.201-89. Bwgbl, kOMNNeKTHoCTb W 00O3HayYeHMe [OOKYMEHTOB Mpu  CO34aHuu
aBTOMaTU3NPOBAHHbBIX CUCTEM
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