MynunumnanbHoe 010/pkeTHOE 001IeodpazoBaTenbHoe yapexaenne «Cpenasas odmeoodpasoBarenbHas mkoaa Ne 4
ropojckoro okpyra ropox lapss Koctpomckoii obmactuy»

COI''TACOBAHO YTBEPXJIAIO
[lenarornueckum cosetom [lupexTop MBOY COITINo4
MBOY C 04 b oy -
MBOY COIl I_‘?Al ) : Niesupeeca’ — EA Jlaryxuna
npoTokon ot 29 nekadbps 2019 r. Ne 9 11 dpeBpans 2018 r npm\'n‘;' Ne4()

Honoxenne o HaACTABHHYECTBE

1. O0wue moJI0KEeHUS
1.1. Hacrosmee Ilonoxkenue o HacraBHuuecTBe (nanee — IlosokeHue) ompeznenser MopsioK
OpraHM3aliyl M TMPOBEACHUS pabOThl 1O HACTABHUYECTBY B MYHHULHUIAIHHOM OIO/KETHOM
o01reodpazoBatesibHOM yupexkaeHun «Cpenusas 1mkosia Nedy (nmanee — opraHu3sanus), npaBa u
00513aHHOCTH HACTAaBHUKOB U CTa’KEPOB.
1.2. OcHOBHBIE TEPMHHBI U NOHATHS, IPUMEHSIEMBbIE B HacTosALeM [lonoxenuu:
HactaBanuectBo — (hopma apanrtanuu, MPaKTHYECKOro OOY4YEHHS] W BOCIUTAHUS HOBBIX WIIU
MEHEE ONBITHBIX PA0OTHHKOB OpraHW3allMd B IIENSAX OBICTPEHIero OBIAJEHUS TPYIOBBIMHU
HABbIKAMU, TNPUOOpPETeHHUS HEOOXOIUMOM KOMIIETEHIIUU, MPUOOIICHUS K KOPHOpaTHUBHOU
KYJIbTYp€ OpraHU3aluu.
HactaBHuk — 0ojee ONbITHBIM pabOTHHK OpraHu3alldd, MPUHUMAIONINN Ha ce0s (QYHKIUU IO
00y4YEHHIO HOBBIX MJIM MEHEE OIBITHBIX PAa0OTHHUKOB.
Craxxep — HOBBII paOOTHUK OpraHHU3aI|H, IPUKPETIEMBbI K HACTABHUKY.
2. llenw u 3a1a9n HACTABHUYICCTBA
2.1. IlenssMu HACTaBHMYECTBA SBJISIIOTCS aJalTalusl CTaKEPOB K paboTe B OpraHu3aluud Ha
OCHOBE €IMHOW CHCTEMBl Ie€peJadyd ONbITa W BOCIHTAHUS, IOBBIIICHHE KBaTH(pUKAIUU
[earoroB, 00ecreYeHre oNTUMaIbHOIO UCIOIb30BaHUSI BPEMEHHU U PECYPCOB ISl CKOPEUILETO
JOCTHIKEHHUSI CTaXKepaMH HEOOXOAMMBIX pe3yJlbTaTOB, CHIDKEHHE TEKYy4ecTH KaJapoB U
MOTHBUPOBAHMS HOBBIX PAOOTHUKOB K JIOCTHKCHHUIO IEJIEH OpraHu3aIty.
2.2. OCHOBHBIMH 33Jla4aMH HACTaBHUYECTBA SIBJISIOTCS:
— OKa3aHMe [TOMOIIY CTaKepy B OCBOCHUU HEOOXOIMMBIX KOMIIETEHIIMH 3a CUET 03HAKOMJICHHUS C
COBPEMEHHBIMU METO/IaMU U ITpUeMaMH paboThl, epejayd HaCTAaBHUKOM JIMYHOT'O OIBITA;
— o0yueHue cTakepa B MUHUMAJIbHBIE CPOKH HEOOXOAMMOMY IpOo(eCCHOHATLHOMY MacTEPCTBY,
CO0JII0ICHUIO TpeOOBaHNI HOPMAaTUBHBIX JOKYMEHTOB, B TOM YHCJIE IO OXpaHe TPY/a;
— COJIEHCTBHUE TOCTHXKEHUIO CTAXKEPOM BBICOKOTO KaueCcTBa TPYAa;
— BXOX/IEHHE CTa)Kepa B TPYIOBOM KOJUIEKTHUB, OCBOCHHE UM KOPIIOPATUBHOM KYJIbTYPHI;
— BOCIHTaHUWE Yy CTakepa 4YyBCTBA JINYHOW OTBETCTBEHHOCTH 3a pE3yJbTaThl CBOEH
JesITeTbHOCTH.
3. Opranu3anroHHbIE OCHOBBI HACTABHUYECTBA
3.1. HacraBHUYECTBO B OpraHM3allii BBOJAUTCS HA OCHOBAaHMM MPUKa3a JUPEKTOPA.
3.2. Orbop KaHAMATYp HACTABHUKOB OCYILIECTBIISIETCS MO CIAEAYIOLUIUM KPUTEPUIM:
— BBICOKHUI YpOBEHb MTPO(ECCHOHATBHON OATOTOBKH;
— HaJIM4Ke OOIIENPU3HAHHBIX JIMYHBIX IOCTHKCHUH U PE3YIIbTaTOB;
— pa3BUTble KOMMYHUKAaTHBHBIE HABBIKM U THOKOCTh B OOILEHUH;
— CIIOCOOHOCTH ¥ TOTOBHOCTb JIEUTHCS MPOPECCHOHAIBHBIM OIBITOM;
— CTaX NMpo(eCcCHOHANBHOM NesITeTbHOCTH B OPraHU3aIlui HE MEHEe JIBYX JIET.
3.3. PaGoTHUK Ha3HauaeTCsl HACTABHUKOM C €r0 MMCbMEHHOT'O COIJIacHsl.
3.4. 3a OTHUM HACTaBHMKOM 3aKPEIlIseTCs OJJHOBPEMEHHO He 00Jiee IBYX CTaXKEepOB.
3.5. HactaBHHYECTBO OCYIIECTBISIETCA B TEYEHUE BCETO MEPHUO/Ia, HA3HAYEHHOTO CTaXEPY.
4. IIpaBa u 00s13aHHOCTH HACTaBHUKA
4.1. HacTaBHMK UMEET MPaABO:
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— TpeboBaTh OT cCTa)epa BBINOJHEHUS YKa3aHMW IO BOIPOCaM, CBA3aHHBIM C €ro
JESTENIbHOCTBIO;
— IpPUHUMAaTh Y4acTHE€ B OOCY)XIEHHM BOIPOCOB, CBSI3aHHBIX C pabOTOil cTaxepa, BHOCHUTb
MPEUIOKEHUSI B TIPOQCOIO3HBIE OPTraHbl, HEMTOCPEICTBEHHOMY PYKOBOAMTEIIO, BBIIIECTOSIIEMY
PYKOBOIUTENO O IOOLPEHHMH  CTaXepa, MNPUMEHEHHH Mep  BOCIMTATEIBHOIO WU
JUCLUILIMHAPHOTO BO3AECUCTBHUS;
— y4acTBOBaThb B OOCYXJIEHUHM NpO(ecCHOHAIBHOW Kapbhepbl CTaXepa U IUIAHUPOBAHUU €ro
nanbHeHe paboTel B OpraHu3aluy.
4.2. HactaBHUK 00s13aH:
— 03HAKOMUTb CTaKEPA C OCHOBAMU KOPIIOPATUBHOMN KYJIbTYphl OpraHU3aluy;
— H3Y4UTh NpOoQecCHOHATIbHBIE U HPABCTBEHHBIE KayecTBa CTaKepa, €ro OTHOLIEHHE K padoTe,
KOJUIEKTUBY, YBJICUEHHUsI, HAKJIOHHOCTH;
— OKa3aTh CTaXepy HHIUBUAYAJIbHYIO I[IOMOLIb HPAaKTUYECKMMHU IpUEMaMH U CIoco0aMu
Ka4yeCTBEHHOT'O BBIMOJIHEHUS O053aHHOCTEH M MOPYYECHHUH, BBIABIATH U COBMECTHO YCTPAHSThH
JIONyLIEHHbIE OINOKHY;
— pa3paloTaTh HHAUBUAYAIbHYIO IPOIPaMMy HACTABHUYECTBA JUISl CTAXKEPA;
— JMYHBIM IIPUMEPOM Ppa3BUTh IIOJOXKUTEJIbHBIE KauecTBa CTAXKEPA, KOPPEKTUPOBATH €ro
MOBEJICHNE Ha paboTe, TNPUBJIEKATh K YYaCTHIO B OOIIECTBEHHOH JKM3HU KOJIJICKTHBA,
(dbopMHpoBaTh 3A0pOBBIH 00pa3 >KU3HU, OOIIECTBEHHO 3HAYMMbIE HHTEPECHI, COIEHCTBOBAThH
Pa3BUTHIO KYJIBTYPHOI'O U IPO(ECCHOHATIBHOTO KPYro3opa;
— UHPOPMHMPOBATH CTaxepa O LEIAX, 3aJadax M pe3yibTaTax TeKylled AesaTelbHOCTH
OpraHu3aluiy;
— Ppa3BUTh Yy CTaXepa CTPEMJIEHHME K BBIIOJHEHHIO CJIOKHOM M OTBETCTBEHHOH paloThI,
OCBOCHMIO HOBOM TEXHHUKHU U COBPEMEHHBIX TEXHOJIOTUH;
— CHOCOOCTBOBAaTh PAa3BUTHIO IOCTOSIHHOIO MHTEpeca K MHHOBAalMOHHOMY TBOPYECTBY,
BHE/IPEHHUIO COBPEMEHHBIX CTaHApPTOB KauecTBa 00pa30BaHus;
— C Y4YeTOM JEJIOBBIX U MOPAJIbHO-IICUXOJOTUYECKUX KayecTB CTakepa COJEHUCTBOBATh €ro
poeCCHOHATILHOMY POCTY, JOCTH)KEHHIO BBICOKOTO MpodeccuoHalnu3Ma, y4yacTBOBaTh B
(hOopMUPOBAHUU U PA3BUTHH Kapbephl;
— COCTaBHUTbH XapaKTEPUCTHKY Ha CTAXKEPa,
— 3aMOJIHTh aHKETHI 10 UTOTaM OTYETHBIX EPUOAOB (TipusoxkeHue 1).
4.3. OTBETCTBEHHOCTh HACTaBHUKA!
— HAaCTaBHUK HECET IMEPCOHAIbHYI0 OTBETCTBEHHOCTh 3a KaueCTBO M CBOEBPEMEHHOCTH
BBIMOJIHEHUS!  (QYHKLIMOHAJBHBIX  OOSI3aHHOCTEH, BO3JIOKEHHBIX HAa HEr0  HACTOSIIUM
Ilonoxenuem;
— IpPU OTKa3€ OT NPOAODKEHHS CTaXHPOBKH [BYX CTa)XEPOB MOJPS] HACTaBHUK JIMIIAECTCA
cTaTyca HaCTaBHHMKA.

5. IlpaBa 1 00513aHHOCTH CTaXXepa
5.1. Craxkep uMeeT MpaBO y4yacTBOBaTh B pa3pabOTKe MPOrpaMMbl HACTABHUYECTBY U BHOCHUTD
NPEUIOKEHHS O €€ U3MEHEHHH, Y4aCTBOBATh B O0CYXK/IEHUH PE3yIbTATOB CTAXKUPOBKH.
5.2. Craxep 00s13aH:
— O3HAaKOMMTHCS O]l MOAIMUCH C BBIMUCKOM M3 MPHKAa3a O HA3HAYEHWM HACTABHHUKA B TEUEHUE
TpeX JHEeH ¢ MOMEHTa U3JIaHus IprKa3a;
— BBINOJHATh OOS3aHHOCTH, BO3JIOKEHHBIE Ha HEro TPYAOBbIM JjoroBopoM u IlpaBuiamu
TPYJOBOTO paclopsiika;
— MPOXOAUTH KOHTPOJIbHBIE MEPOIPHUATHS COIJIACHO MPOrpaMME HACTaBHUYECTBA, B TOM YHCIIE
3aIOJIHATh aHKETHI 10 UTOraM OTYETHBIX MEPUOOB (TIPUTIOKEHUE 2).

6. AHanu3 paboThI cTaxkepa
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6.1. [IpenBapuTenpHBIA aHAMH3 PabOTHl CTaXKEpPa OCYIICCTBIIETCS MO HCTCUYCHHH TEPBOTO H
BTOPOT0 Mecsla €ro ajanTaluy B OpraHu3aluu, IPpU KOTOPOM paccMaTpUBAIOTCS CIELYIOIINE
BOIPOCHIL:

— aHaJu3 Ipollecca aJanTanuy paboTHUKA B OpTaHU3aINH;

— BBIIOJIHEHWE HA [JaHHBIA MEpHoJ] HWHAMBHAYAJIBHOTO IUIaHa paboT M0 mporpamme
HAaCTaBHUYECTBA;

— 0003Ha4YeHNE CUIIBHBIX U CIa0bIX CTOPOH PabOTHHKA;

— 00CyXJIeHUE TOT0, YTO HEOOXOAUMO YIyUIIHTb;

— Heo0xoIMMasi IOMOIIb CO CTOPOHBI OpraHU3aIUH.

6.2. HacraBHMK T1ipu HEOOXOJUMOCTH [0 pe3yJibTaTaM MPeABapPUTEIILHOIO aHalIn3a
KOPpPEKTUPYeT MpOrpaMMy HAaCTaBHUYECTBA, JAOMOJIHUTEIBHO pa3zpabaThiBaeT M HMPUHUMAET
HEO0OXOUMBIC MEpBI JIJIsl JUKBHUIAIIMU BBISBICHHBIX 3aTPyJHEHUN W JE(UIIMTOB B IMpoIecce
aJlanTaluu cTaxkepa.

6.3. Ecnu 1o uToraM KOHTPOJIBHBIX MEPOMPHUATHN BBISIBUTCS HEOOXOJUMOCTH B MPOIOJIKCHHUH
HACTaBHMYECTBA, TO HACTaBHUK C Yy4yacTHEM CTakepa pa3pabaThiBaeT U pealu3yer
JIOTIOJTHUTEIIbHBIE MEPOIIPUSITHSI, HAIIPABJICHHBIE HA a/1allTAllUIO CTaXXepa.
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[Tpunoxxenne Ne 1
K [Tonoxenuto o HacTaBHUYeCTBE, yTBepxkaAeHHOMY 11 dheBpans 2019 r mpukazom Ned(
AHkeTa 1J11 HaCTaBHUKA

YBaxxaempIit mesiaror!
Ota aHkeTa Heo0XoaUMa AJISl TOTO, YTOOB! YIYYLIUTh MPOLIECC aAaNTAlM U HACTABHUYECTBA HOBBIX
pabOTHUKOB B HAIlIEH OpraHU3aIHy.
K Bam npukpernen craxep. OTBEThTe, MOXKAITYHCTa, KaK CTPOUTCS Ballle B3aUMOJIEHCTBHE U KaK Bbl
OLICHUBAETE pe3yJIbTar.

Bonpoc Onenka (mo mxaie ot 1 1o 5)

1. JlocTatouHo 1 OBUTIO BpeMEHH, MMPOBEACHHOTO BaMu co craxepoM, 4

JUTSI TIOJTY9EHUS] IM HeOOXOJMMBIX 3HAHUN U HABBIKOB?

2. HackonbKo TOYHO ciieioBasl Bammm pekoMeHIaIusM cTaxep? 5

3. B xakoii cTeneHu 3aTpaueHHOE Ha HACTAaBHUYECTBO BPEeMs OBLIO 3

TTOCBSIIECHO MPOPAOOTKE TCOPETUICCKUX 3HAHMI?

4. B xaKoii CTeIeH! 3aTpaueHHOe Ha HACTAaBHUYECTBO BPEMS OBLIO 3

MOCBSIIECHO MPOPAOOTKE MPAKTHUESCKUX HABHIKOB?

5. Hackonbko, o BamieMy MHEHUIO, CTaXXep TOTOB K 5

CaMOCTOSITETIbHOMY HCIIOJTHEHHUIO TOJDKHOCTHBIX 00s13aHHOCTEN
Oyraronapst mpoiIeHHOMY HACTAaBHUYECTBY?

6. KakoB Ha TaHHBIN MOMEHT, Ha Bar B3risij, ypoBeHb 5
npogeccuoHanu3Ma craxepa?

7. Kako# U3 aceKkToB aganTaliy, Ha Bai B3rias, saBiseTcs HanOoJee
BaXHBIM JIJISI CTAXKEPa PU MPOXO0XKISHIUN HACTABHIUYECTBA?
PaccraBbTe Oasubt oT 1 10 5 A7 KaXKIOTO U3 TApaMeTpOB:

— IIoMouIb IMpu BXOKACHUHU B KOJIJICKTHB, 3HAKOMCTBO C ITPUHATBIMU 4
MIpaBHJIaMH TTOBEACHUS,

— OCBOEHHE MMPAKTHIECKUX HABBIKOB PaOOTHI; 5
— U3y4YCHHUE TEOPHUH, BBISBICHHE IPOOEIIOB B 3HAHUSX; 4
— OCBOGHHE aMUHUCTPATUBHBIX MPOLEAYP U MPUHATHIX MTPABHI 4
JIeJIONIPOU3BOJICTBA

8. Kakoit u3 ucrionb3yembix Bamu MmetonoB o0ydenus Bl cuuraere

Haubosee 3 pexkTuBHBIM? PaccTaBbTe Oa/UIBI OT 1 10 5 U1 KaX 100

U3 METOJIOB:

— CaMOCTOSITEJIbHOE U3yUCHUE CTAXKEPOM MATEPHAJIOB U BHIIIOJIHEHHE 4

3aHaHHﬁ, OTBETHI HACTaBHHMKA Ha BOSHUKAIOIINE BOIIPOCHI 110
3JIEKTPOHHOM I10YTE;

— B OCHOBHOM CaMOCTOSITEJIbHOE H3YYEHHE CTAKEPOM MATEPHUAIIOB U 4
BBITIOJIHEHHE 3a/JaHUi, OTBETH HACTABHUKA Ha BO3HHKAIOIINAE
BOIPOCHI IO TeNiehOHY;

— JIMYHbIE KOHCYJIBTALlUH B 3apaHee ONpeeIeHHOe BpeMs; 3
— JINYHBIE KOHCYJIBTALUH 110 MEPE BOZHUKHOBEHUSI HEOOXOIMMOCTH; 5
— MO3TAIHBII COBMECTHBIM pa300p NpakTHUECKUX 3aJaHUI 5

Bammu MPEAJIOKCHUA 110 OpraHru3aluu IMpouecca HaCTaBHUYICCTBA O6p8.30B8.TCJ'IBHOI>i
OpraHu3aluun:

npeﬂnomeHnﬁ HCT.
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[Tpunoxxenune Ne 2
K [Tonoxenuto o HacTaBHUYeCTBE, yTBepxkaeHHOMY 11 dheBpans 2019 r mpukazom Ned(

AHKeTa I cTaxepa
VBaxxaeMbIil negaror!
Dra aHKeTa HeOOXOAMMA JUIS TOTO, YTOOBI YIIYYIIUTh B HAIlICH OPraHU3AIMH Al Tallui0 HOBBIX
PaOOTHHKOB.
J1yist GBICTPOTO M JIETKOTO TIOTPYKEeHUs B pabouwii rpoiiecc Bam ObUT Ha3HAUEH HACTABHHUK.
OTBeThTE Ha BOIIPOCHI, KaK CTpouiioch Bailie B3aumozeiicTBre ¢ HacTaBHUKOM. Boibepute
HauOoJ1ee MOAXOAAIIMUI OTBET WIN YKa)KUTE CBOM BapUaHT OTBETA.
1. Kak MoxeTe oxapakTepu30BaTh MEPUOJUIHOCTH OOIIEHUs C HACTaBHUKOM? OTMEThTE
MOAXOISIINI BApUAHT WJIM HATMIIUTE CBOM:
— KaKIBIA ICHb;
— OJIUH pa3 B HEJIEIIIO;
— 2-3 paza B MecHII;
— BOOOIIIE HE BCTPEUAIUCh.
2. Kakoe Bpems B cpeqiHeM B Henento y Bac yxoausno Ha oOuieHue ¢ HaCTaBHUKOM?
—3,5-2,5 yaca B HELETIO;
—2-1,5 yaca B Henelo;
— ToJiyaca B HEZICIIO;
3. Kak crpounocs Baie o6mienne ¢ HactaBHUKOM? OLIEHUTE B IPOLIEHTHOM COOTHOLICHHH,
Korya Bel ObuTH MHUITATOPOM OOIICHHMSI M KOT/Ia OH, 10 cxeMe «BbI — HacTaBHUKY:
— 30-70 mpo1ieHTOB;
— 60—40 nporeHToB,;
— 70-30 mporeHToB,;
— 80-20 mporieHTOB.
4. Bcerna i HaCTaBHHMK MOT JIaTh OTBETHI Ha Bamu Bompock?
— J1a, BCerna;
— HeT, He BCeT/a;
— HeT, HUKOT/1a.
5. laBan niu Bam HacTaBHUK 00paTHYIO CBSA3b IO pe3ybTaTaM padboThl, TOBOPUII O TOM, YTO BbI
JesaeTe MpaBUIbHO, HEMPABUIBLHO, YTO MOKHO YITYYIIUTh?
— 1, KaXIbIH pa3 mociie OKOHYaHUs 33/IaHus,
— J1a, pa3 B HEJIEJIO BHE 3aBUCUMOCTH OT OKOHYAHUS 3aJIJaHUS TIOJIBOIUI UTOT;
— J1a, pa3 B MECsIII;
— HeT.



