MYHUIINITAJBHOE BIOVKETHOE YYPEXJIEHHUE
NOMOJHUTEJLHOI'O OBPA30BAHMS I'OPOJA KOCTPOMBI
«CTTIOPTUBHAS IIIKOJIA Ne 10»

(CnoprueHas mxona Ne 10 ropona Koctpomsr)

r. Kocrpoma, yi. Cosetckasd, A. 55a, Ten. 22-90-91, 22-90-92

IMPUKA3

«f » etrve— 2024T. Ne 5%
r. Koctpoma

O0 yTBep:KICHHH KOJEeKCa ITHKH H c/1yKe0HOro noBeJeHusi pabOTHHKOB
MYHHIMTAILHOTO GI0KETHOTO YPEeKIeHHUsI J0NOTHUTEILHOTO o0pa3zoBaHusi rOpoaa
Kocrpomsl «CrnioprusHasi mkoJa Ne 10»

B COOTBETCTBHH C MyHKTOM 4 4acTu 2 CTaThby 13.3. ®enepaibHOrO 3aKOHA OT 25
nexaGps 2008 roga Ne 273-03 «O npoTHBOJEHCTBHH KOPPY I MIPUKa3bIBAIO:

1.YTtBepauTh npriaraeMeiii Koneke 3THKA 1 CITy)KeOHOIO MOBEICHUS pabOTHUKOB
MyHHIMITATLHOTO OIO/DKETHOTO  yUPEKIEHNs AOTIOTHUTENLHOTO oOpa3oBaHUsl IoOpoja
Koctpomsl «CriopruBHas mKkomna Ne 10».

2. KoHTpOIb 38 HCIIONHEHHEM HACTOSIIEr0 NpyKasa OCTaBIIAIo 3a co0oii.

3. 3aMecTUTENIO qupekTopa PrIonHCKoN Aie AHATOJNBEBHE OpraHn3oBatTh paboty
O O3HAKOMJIEHHIO PpabOTHMKOB  MYHHIMIIAIBLHOI'O OIOIKETHOTO  yUpEeXKIACHUS
JOTIONHATEIBHOr0 06pasoBanus ropoga KocTpomsl «CrioptuBHas mxona Ne 10», c
KoeKcoM STUKH U CIIyKeOHOTO IMOBEICHHs MYHHIUIIAILHOTO OIOKETHOTO YUPEKIACHUSA
JOTIOJIHUTEILHOTO 00pasoBanus ropoxa KocTpombl «CrioptuBHas mkona Ne 10»mon
POCIIHCH.

4. Hacrosuii IpyKa3s BCTYIaeT B CHIY CO JHsA €0 NOATNCAHUA.

JlupekTop . M ' 0O.10. JloBymkuHa



VYTBepxieH

IIpukazom CriopruBHOM mKoer No 10
ropoga Koctpomsr

OT «_ / »_ewou 2024 T. No 5%

Koageke
ITHKH H CJTy:KeGHOro NoBeaeHHst paGoOTHHKOB MYHHUHIAJIbHOIO OI0IKETHOTO
YPeRICHHS 1ONOJIHATEILHOr0 00pasoBanus ropoaa Koctpomer
«CnopruBnas mkoaa Ne 10»

[.O6mMe nonoxeHus

1. Komexc oTHKH u ciykeGHOrO mMOBENEHUS pPabOTHUKOB MYHMIMIAILHOTO
OIOIDKETHOTO  YUpEeXIEHUs  JOMOJHUTEIHLHOTO oOpasoBanus ropoma KocTpomsl
«CroprusHas mkoma Ne 10» (manee — Kopekc) pa3paboTaH B COOTBETCTBHMHU IYHKTOM 4
gactd 2 cratek 13.3. ®enepanpHoro 3akoma ot 25 nexabps 2008 roga Ne 273-®3 «O
IPOTUBOAECHCTBUU KOPPYIILIUK.

2. Kogmekc mpexcrasnsier co6oif cBOx 06IIHMX NIPUHITUIIOB TPO(ECCHOHATLHOM
STHKM W OCHOBHBIX TIpaBWJI  CITyXeOHOrO IOBEJCHHS, KOTOPHIMH HAJUIEHKHUT
PYKOBOJCTBOBAaTbCA BCEM pPAabOTHUKAM MYHHMIMIATEHOTO OIOMKETHOTO YUPEIKICHUA
AOTIONHATENEHOrO 06pasoBanus ropona Kocrpomsr «CrioprusHas mkoma Ne 10y (mamee —
PabOTHUKHM YYPEeXKIEHHs) HE3aBHCHMO OT 3aMeLIaeMoil MMM JTOIKHOCTH.

3. Kaxupi#t paGOTHHUK y4pexIeHus IOIDKEeH NPUHMMATH BCe HEOOXOAUMEIE MEpEI
IUIsl COOIOIEHUS TIOIOKEHIHI Kozexkca, a xaxupiit rpaxknaaua Poccuiickoii Qenepauuu
BIIPaBE OXMAATH OT pabOTHHKA YUPEKICHUS NIOBCACHHUA B COOTBETCTBHH C
nosioxkeHusmMu Kojekca.

4. 3HaHMe U COOMONEHHE DPAGOTHUKAMH YUPEKNEHHS IONOKEHHN Kopexca
ABJUICTCS ONHUM M3 KPUTEPUEB OLEHKH KayecTBa MX MPO(EeCCHOHATIBHOM NesSTeIbHOCTH U
TPYZOBOH MUCIIHILTHHEI.

5. I'paxpanun, npuHMMaeMblii Ha paGoTy B MYHUIMIIAJIIbHOE OHOKETHOE
YIPEXNCHUE JONOIHUTENEHOr0 0bpasoBanust ropoga Koctpomer «CropTuBHas wmkona
Ne 10» nomken ObITH 03HAKOMIIEH ¢ HACTOSIITIM Konekcom nox pocmuce.

6. PaGoTHMK yupexzieHus 06s3aH BeCcTH ceOi B COOTBETCTBHH C HaCTOSIIUM
KonekcoM, 3HaKOMHTBCS ¢ U3MEHEHWSIMM, BHOCUMBIMU B HEro, W IPHHUMATH
HEeOOXOMMbIE MEpPHI [Is BBITIOJIHEHHUS €0 TpeOOBaHUIA.

II. OcHOBHBIE IPHUHIUIIBI ¥ MPABHIIA CIIY)KEGHOTO TTOBECHIS PabOTHHKOB yupeXKIEHHS

7. OcCHOBHBle NPHHIHITEI CIy’KeOHOTO TOBENCHHS paGOTHUKOB YUPEKICHHS
ABJIAIOTCA OCHOBOH MMOBENCHWs IPaX/aH B CBS3H C HAXOKICHMEM HX B TDPY/OBBIX
OTHOIICHMSAX C MYHHLIMIAIbHBIM OIOKETHBIM  YUPEXKIEHHUEM JOTOJHUTEIHLHOIO
o6pa3oBanus ropona Kocrpomsl «CrioptusHas mxoma Ne 10.

PaGoTHMKM yupeKIeHWs, cO3HaBas OTBETCTBEHHOCTD nepes; ToCyAapCTBOM,
OOIIIECTBOM U TPaX(aHaMH, [IPU3BAHEL:



1) McxomuTh M3 TOro, YTO NpPU3HAHME, COOIIONEHHE W 3aLIUTa npaB U CBOOOJ
YCJIOBEKA M TpaXK[JAHUHA OIPENeNITFOT OCHOBHOM CMBICT W COJEP)KAHUE AEATEITHHOCTH
pabOTHUKOB YupexIeHus;

2)  cobmomate  Komctutymmio  Poccumiickoit — ®enepammu,  (enepaibroe
3aKOHO/IaTeNILCTBO, 3aKOHOaTeIbCTBO KocTpoMcekoit o6macTw;

3) obecneunBath 3GeKTUBHYIO paboTy YupexneHus;

4) OCYIIECTBIIATE CBOIO ACATENBHOCTD B Mpeeiiax MpeaMeTa U 1eseit e TeIbHOCTH
Yupexnenus;

5) Ip¥ WCTIOJHEHUH TPYJIOBBIX 00S3aHHOCTEN HE OKA3BIBATH TPENOUTEHUS KAKIM-
b0  MPo(eCCHOHANTBPHBIM WM COLMAIBHBIM IPyIIAaM M OpraHHU3aldsM, OBITb
HE3aBUCUMBIMHU OT BJIMSIHMS OTHEJIBHBIX IpaKAaH, MPOoPeCCHOHATBHBIX WIA COLHMATIBHBIX
I'PYII ¥ OPraHU3allnid;

6) wMCKmIOYaTh MNeHCTBUS, CBS3aHHBIE C BIHAHMEM KAKHX-IHOO JIMYHBIX,
UMYILECTBEHHBIX (puHAHCOBBIX) 151 MHBIX MHTEpEeCoB, IIPENSTCTBYIOIIUX
I0OPOCOBECTHOMY HCIIOJTHEHHIO HMH TPYIOBBIX 00S3aHHOCTEH;

7) cobmoaatsk 6eCrpUCTPacTHOCTh, HCKIIOYAIOIYI0 BO3MOKHOCTD BIHSHHS Ha HX
JESATENIbHOCTh DPEIICHUN IIOJIMTUYECKUX TapTHH, OOIIECTBEHHBIX OOBLEIUHEHUH W
OpraHu3aluii;

8) cobmogaTe HOPMbI IPOGHECCHOHATLHOM STUKHU U MPABMIIA JIETIOBOTO TIOBEICHHUS,

9) mposBIATE KOPPEKTHOCTh U BHUMATENBHOCTH B OOPAINEHHM C IpakJaHAMU H
IOJDKHOCTHBIMU JIMLIAMH;

10) mposIBIATE TEPIUMOCTE U YBaXKEHHE K 0OBIYAsM U TpaJuLKsIM HapoaoB Poccun
M JPYIWX TOCYAapCTB, YYUTHIBATH KYJIbTYpPHBIE M HHBIE OCOOEHHOCTH Ppa3jIduHBIX
3THUYCCKUX, COLMANBHBIX IPYINI M KOHpeccul, crioco6CcTBOBAaTh MEKHALMOHATBHOMY H
MEXKOH(}ECCHOHATBHOMY COTJIACHIO;

11) Bo3nepKHBaThCA OT IOBEJCHHS, KOTOPOE MOIIO OBl BHI3BaTh COMHEHHE B
1I00pPOCOBECTHOM HCIOIHEHHH TPYJIOBBIX 00s13aHHOCTEM, a TaKkke U36erarb KOH(IMKTHBIX
CUTYaluH, CIOCOOHBIX HAHECTH YIepO UX PEeIyTAIMH WK aBTOPUTETY Y UPEKISHNS;

HE WCIOJIb30BaTh JO/DKHOCTHOE IIOJIOKEHHE JUIS OKa3aHWs BIHSHHA Ha
AEATeNIbHOCTh  TOCYHAapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO CaMOYIIpaBIIEHHs,
OpraHu3alMid, IOO/DKHOCTHBIX JHIL[ M TpPaXJaH IPU pEIICHHH BOIPOCOB JIHYHOIO
Xapakrepa;

BO3/IEP)KUBATHCS OT IyOIMYHBIX BBICKA3bIBAHUM CY)KIEHUM M OIIEHOK B OTHOIIEHUH
NESITeNIbHOCTH YYPEXKIEHMs, PYKOBOAMTEIs, €CIH 3TO HE BXOMUT B UX TPYAOBBIE
00s13aHHOCTH;

co0mo1aTh YCTaHOBJICHHBIE B YUPEXKACHUH MpaBHiia 00paboTKU W MTPEIOCTaBIEHHUs
ciry>xeOHON HHpOpMAaIHH.

8. B uemsix NpPOTUBOAEHCTBUS  KOPPYNIMH  DPAGOTHUKY  Y4PEKIEHHS
PEKOMEHIyeTCS:

1) NposBIATE MpPH HCHONHEHWH TPYAOBBIX OOA3aHHOCTEH J0OPOCOBECTHOCTS,
00BEKTHBHOCTb, Y€TKOCTh, OECIPUCTPACTHOCTD, HE JOIYCKAaTh KOPPYII[HOHHO-OMACHOTO
noBeieHus (IIOBENECHHE, KOTOPOE MOXKET BOCTIPUHUMATBCS OKPYIKAIOIIUMHU KaK 00emaHne
WK TPEAIOKEHHE a4M B3SITKH, KaK COIjlacue MPUHATH B3ATKY WIH Kak Ipochk0a o maue
B3SITKH JTUOO KaK BO3MOXXHOCTh COBEPUINTE MHOE KOPPYIIMOHHOE IPaBOHAPYLIEHNUE);



2) nportuBOsEHCTBOBATE KOPPYIIHOHHBIM MPOSIBIECHUAM U IpeIIPHHUMATE MepEI
0  TNPOQUIAKTUKE KOPPYILHH B IOPANKS,  YCTAHOBJIEHHOM  JeHCTBYIOLIMM
3aKOHOJATeNbCTBOM;

3) yBemommats paboromarens, OPraHbl TPOKYPATyphl, HPaBOOXPaHUTEIBHEIE
OPTraHBI 000 Beex Cllydasx obpaleHus K PabOTHUKY KaKHX-TM6O I B LENSIX CKIOHEHHS
K COBEPIICHHIO KOPPYIILMOHHBIX [IPABOHAPYIIEHHII;

4) He NOMyCKaTh MOJYYEHHS B CBS3U C UCIIOJTHEHUEM TPYJOBBIX OOS3aHHOCTEI
BO3HarpaxaeHus: (HEOCHOBATEILHOIO oOoramieHus) B OeHEXHOH JHGO HaTypaJIbHOM
dopme OT hu3MUECKHX 1 FOPHIHIECKIX Ji (I0JIaPKH, JI€HBIH, LEHHOCTH, CCy/Ibl, YCIIyTH
MATCpHaJIbHOrO XapaKTepa, OIulaTa pasBIeYeHHil, OT/bIXa, TPAaHCIIOPTHBIX PACXOA0B M
T.J.) JUIs ceOst 1 muist TPETHUX JINLI;

5) NpUHEMATE MepHI 110 HCIOIYIICHUIO BO3MOXXHOCTH BO3HHKHOBEHHUS KOH(IJIMKTA
MHTEPECOB U yperyIMpOBaHUIO BOSHUKIIUX CITy4qae KOH(IIMKTa MHTEPECOB, He JOMYCKaTh
TIPH  WCTIONHCHUH TPYNOBBIX 06A3aHHOCTEH JTHYHYHO 3aMHTEPECOBAHHOCTB, KOTOpAasl
TPUBOZMT MMM MOXET MPHBECTH K KOH(IMKTY HHTCPECOB, YBENOMIIATH CBOETO
HETIOCPEZICTBEHHOI'0  PYKOBOAMTENS! O BO3HUKIIEM KOHQJIMKTe MHTEPECOB WIH O
BO3MOXXHOCTH €r'0 BO3HMKHOBEHHS KaK TOJIBKO €My CTAHET 06 3TOM H3BECTHO.

9. PaGoTHHK yupexnmeHus o6s3au IIPUHUMATE COOTBETCTBYIOIIHE MEPHI IO
obecrneyeHn0 Oe3omnacHocTH u KOH(UIEHIIMATBHOCTH uHbOpMaIuy, 3a
HECaHKIMOHUPOBAHHOE pa3IilalieHe KOTOPOM OH HECeT OTBeTCTBEHHOCTD u (um)
KOTOpasl CTajia U3BECTHA €MY B CBS3H C UCIIOJIHEHUEM UM TPYJAOBBIX 00SI3aHHOCTEH].

10. PaboTHuK yupexieHus, HamelcHHLIH OpPraHU3alMOHHO-PACIIOPS AU TEILHEIMU
TOJTHOMOYHSAMH 110 OTHOILUCHHMIO K IPYrMM PaGOTHHKAM, MOJDKEH CTPEMHTBCSI OBITH JUIS
HUX o0pasuoM mpodeccHoHaTH3MA, Gesynpeunoif pemyTanmm, cmocoGCTBOBATE
(GOpMHPOBaHHIO B yupexmeHHH G0 B ero TIOApa3JeNICHHH OJIaroNpHUATHOTO ISt
3 QEKTUBHON PaGOThl MOPAIBHO-MCHXONOrHYECKOro KinMata. BHeapaTs B mpakTuky
CTaHNapThl W IIPOLEIYphI, HAlpaBie€HHBIE Ha OOeCIIeYeHue J100pPOCOBECTHON paGOoThI
YHpexXNeHus, 00ecnevnBaTh HEIOMYIEHHe COCTABIICHIS HEO(DUIIMATBHOW OTYETHOCTH M
MCTIONIBE30BaHMA MOANENBHBIX JOKYMEHTOB.

11. PaGoTHuK yupexnenus He uMeer npaBa:

1) snoymorpe6asTe no/mKHOCTHBIMH IIOJIHOMOYHAMH, CKJIOHSATH KOrO-IH60 K
TIpaBOHAPY LICHUSM, HMEIOLIMM KOPPYILHOHHYIO HaIIPaBIIEHHOCTE;

2) BO BpeMsl HCIIOTTHEHHUS UM TPYIOBEIX 00S3aHHOCTEN BECTH Ce6sl BHI3BIBAOLIE 110
OTHOLLCHHUIO K OKDPY)XAKOIIMM, [POSBIATh HETATUBHBIE 3MOLMH, HCIIOLb30BATE ClioBa U
BBIPAXCHUSA, HE JOIIYyCKaeMble JIEIOBBIM STHKETOM.

12. PaboTHHUK ydYpexIeHHs, HaleleHHBIH OpTraHU3aLMOHHO-PACIOPSTUTEIbHBIMU
HIOJITHOMOHHSIMH I10 OTHOLIEHHIO K APYTHM paboTHHKaM, IIPU3BaH:

1) npunuMate Mmeps! 1o MPENYNPEXKNCHUIO KOPPYIILUH, a TaKkKe Mephl K TOMY,
4TOOBl TOJYMHEHHBIE €My paGOTHWKH He AOIyCKali  KOPPYIIIHOHHO-OMACHOTO
IIOBE/ICHHS;

2) CBOUM JIHYHBIM TIOBEJlEHHEM MOIABATE MPUMEP YECTHOCTH, OeCIPHUCTPACTHOCTH
U CTIPaBEIMBOCTHY;

3) He nomyckath ciydaes TIPUHYXACHUS PaOOTHUKOB YUPeKACHHS K YYACTHIO B
JICATCIILHOCTH  [IOJIATUYECKUX TapTHH, OGLIECTBEHHBIX OOLeUHEHHH K PEMTHO3HBIX
OpraHu3alyi;



4) IpHHMMATH MepHl TIO NPEJOTBPALIEHUIO WIH YPEryIHPOBAHHUIO KOH(DIIHKTA
HHTEPECOB B Cjly4ae, €CIM €My CTal0 HM3BECTHO O BO3HHKHOBEHHH y paboTHHKA
YUPEXKAEHHUS TUYHOH 3aHHTEPECOBAHHOCTH, KOTOpAs IPUBOJMT WM MOKET IPHBECTH K
KOH(IIUKTY HHTEPECOB.

III. STryeckue npaBuia cirykeGHOTO MMOBEIEHHS PabOTHHKOB

B ciyxebnom mosemenuu pabGoTHHKAM YUpEeKIACHUS HEeOOXOAHUMO HCXOOUTH W3
KOHCTUTY[IHOHHBIX IMOJIOXEHHH O TOM, YTO YENIOBEK, €ro IpaBa U CBOOOIBI SBISIOTCS
BBICIIEH LEHHOCTBIO, M KXIBIH TIPaXKIaHWH HMEET MPaBO HA HENPHKOCHOBEHHOCT
YaCTHOW JKM3HHM, JIMYHYIO M CeMEeHHYIO TaiiHy, 3allluTy 4YecTH, JOCTOMHCTBA, CBOErO
100poro UMeHH.

13. B cinyxe6HOM NOBeieHUH pabOTHUKU BO3JIEPKUBAIOTCS OT:

mob0ro BUIA BBICKA3bIBAHHE M JEHCTBHIl JUCKPUMMHAMOHHOTO XapaKTepa II0
[IpU3HAKaM I10J1a, BO3pACTa, PAChl, HALIMOHAILHOCTH, SI3bIKA, TPAKIAHCTBA, COLMATLHOTO,
MUMYIIECTBEHHOIO MJIM CEMEWHOTO TOJIOXKEHHUs], TIOJIUTHYECKUX WM PETHIHO3HbIX
IIPEeANIOYTEeHHUI,

TpyOOCTH, MNpPOSBICHUH MPeHeOPEKUTENBHOIO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX
3aMeYaHuM, [Ipe/IbsBICHUs HeIIPAaBOMEPHBIX, HE3aCTY)KEHHBIX 0OBHHEHHIA;

YIPO3, OCKOPOHTENbHBIX BBIPAXEHHH HIH PEIUIMK, NEWCTBUH, HPEeNsITCTBYIOLINX
HOPMaJIbBHOMY OOIIEHUIO MM IIPOBOLMPYIOIIMX IIPOTUBONIPABHOE TTOBEIEHHUE;

KYPEHHsI BHE OTBEACHHBIX JIJIsl TOTO MECTaX B YUPEIKIACHHH.

14. PaboTHMKM NpHU3BaHEl CIOCOGCTBOBATH CBOUM CIY)KEOHBIM IOBEJECHHEM
YCTQaHOBIICHHIO B KOJUIGKTHBE JEJOBBIX B3aHMOOTHOINCHHH ¥ KOHCTPYKTHBHOIO
COTPYAHHYECTBA APYT C APYTOM.

PaGoTHnkam  pexomeHmyercs — ObITb  BEXJIMBBIME,  JOOpOXKEATeNbHBIMH,
KOPPEKTHBIMU, BHUMATENBHBIMU U [IPOSBIIATL TEPIMMOCTh B OOIIEHNM C TpaKJaHAMU U
KOJIIEraMu.

15. Buemrnuit Bun pabOTHHKOB IIPU MCTIOMHEHHH WMH JOJDKHOCTHBIX 00S3aHHOCTe
B 3aBHCHMOCTH OT yC/IOBUM paGoTel m/mimm (opmara JIeJOBOrO MEpPOIPHUSTHS JOJKEH
COOTBETCTBOBATH  OOLUENIPHHATOMY  JEJIOBOMY  CTHNIIO,  KOTODBIH  OTJIMYAIOT
OQHLHATBHOCTS, CIIEPKAHHOCTD, TPAIUIHOHHOCTD, AKKYPATHOCTS.

IV. OrsercrBenHOCTS 32 Hapymenue Konexca

16. Hapymenue paGOTHHKOM Y4YpeXACHMS IIONOXKeHHN Komekca MOMIEKUT
PaccMOTPEHHMIO Ha COOpaHusX (COBEINAHMSAX, KOHDEPEHIMAX U T.I1.) B yIPEKISHHUH U IPH
MOATBEPXKICHAN (DaKkTa HApYIICHHS - MODAIBHOMY OCYKIEHHIO, a B CIIydasx,
NPEyCMOTPEHHBIX (efiepalbHBIMU 3aKOHaMHM, HapyIleHHe ToloXeHui Komekca BiedeT
NPUMEHCHHE K pabOTHUKY YUPEXACHUS MeP IOPUAMYIECKOH OTBETCTBEHHOCTH.

17. Cobmroienue paboTHUKOM yupesk/ieHus mooxernuii Komekca YYHUTBIBACTCS IIPU
Ha3HAa4Y€HUHU MOOLIPEHUH, IIPH HAJIOKESHUH AUCIMIUIMHAPHBIX B3bICKAaHUH.



