«MyHUUMNanbHoe 6HMKETHOE A0LLKO/IbHOE 06pa3oBaTe/ibHOe
yupexzaeHue ropoga Koctpombl «[eTckuin cag Ne 71»
156016 r.Koctpoma, MKp. [JaBblgoBcKuiA 2, .65a
Ten.(4942) 22-35-45; (4942)22-31-95

KofeKc aTUKN 1 CNy>XXebHOro noBeaeHNst paboTHUKOB
B MyHULMNANbHOM 6HOXKeTHOM AOLLIKO/IbHOM 06pa3oBaTe/lbHOM
yupexaeHun ropoga Koctpombl «[eTckuii cag Ne 71»

1. O6uLMe NOMOXKEHUS

1.1, Kofekc 3TUKM W CNy>XebHOro noBefeHns pPabOTHUKOB MYHMLMNAIbHOIO
OIOPKETHOrO  AOLIKONBHOrO  06pa30BaTe/lbHOTO — yypexaeHns ropoga KocTpowmbl
«[etckmin cag Ne 71» (pmanee - Kogekc) pa3paboTaH B COOTBETCTBUM C MOMOXEHUAMM
KoHcTtutyumm Poccuiickoin ®epepaunn, TpyaoBoro Kogekca Poccuidickon depaepaumn,
3akoHa 0 MPOTUBOAENCTBUM KOPPYNUUW, WHBIX HOPMATMBHbIX MPAaBOBbIX aKTOB
Poccuitickoin ®efepauun, U OCHOBaH Ha 06LLENPU3HaHHbIX HPABCTBEHHbLIX MPUHLMNAX W
HOpPMax POCCUIACKOro o6LLecTBa M rocyapcTea

1.2. Kofekc npeactaBnsieT coboil cBof 06LLMX NPOgecCUoHabHbIX MPUHLMUMOB Y
NpaBu/l MOBEAEHUS, KOTOPbIMW HALNEXUT PYKOBOACTBOBATLCS BCEM pPabOTHMKaM
HEe3aBNCMMO OT 3aHNMaeMOK AOIKHOCTW.

1.3. Kaxgplh pabOTHUK [O/MKEH MPUHUMATL BCE HeobXoauMMble Mepbl A/
cobnofieHnst nonoxeHnin Kopgekca, a KaxAabld rpaxpaHuH Poccuiickon depaepaumm
BNpaBe OXuAaTb OT PabOTHMKA MOBEAEHUS| B OTHOLUEHUSX C HUM B COOTBETCTBUM C
nonoXexnmsamn Kogekca.

14. Kopekc  cnyxut  dyHgameHToM  Ansa  JopMUpoBaHMA  paboumx
B3aMMOOTHOLLIEHWIA B OpraHM3aumm, OCHOBaHHbIX Ha OOLLENPUHATLIX HOPMax Mopaiun K
HPaBCTBEHHOCTW.

1.5. KofieKc npu3BaH MOBbICUTb 3)(eKTUBHOCTb BbIMOHEHNA PabOTHMKAMU CBOUX
TPYLOBbIX 0043aHHOCTEN. 3HaHWe U cobnofeHne paboTHMKaMKU NONOXeHMn Kopekca
ABNAETCA OAHUM U3 KPUTEPUEB OLEHKM KayecTBa UX MPOecCUOoHabHON AeATeNIbHOCTA U
TPYLOBOW ANCLMMNIINHBI.

2. OCHOBHble 00513aHHOCTM, MPUHUMMbI U MpaBuia CAy>KebHOro noBeaeHUs
paboTHMKOB

2.1. [lesATeNnbHOCTb OpraHm3aumm 1 ee paboTHMKOB OCHOBbLIBAETCA Ha CNefyHoLmX
NpUHUMNax NPogecCoHaIbHON TUKN:

- 3aKOHHOCTb;

NpoMeccoHaNn3Mm;
HEe3aBUCUMOCTb;
N06POCOBECTHOCTb;
KOH(hMAEHUMANbHOCT;
NHDOPMMPOBAHUE;



3((hEKTMBHbIA BHYTPEHHWIA KOHTPO/b;
crnpaBeIMBOCTb;
OTBETCTBEHHOCTb;

- 00BEKTMBHOCTb;

- [0BepUe, yBaXKeHNe 1 106pOXenaTelbHOCTb K Kossieram no pabore.

2.2. B cooTBeTCTBMM CO CTaTbeit 21 TpyaoBoro kogekca Poccuiickoin ®eaepauum
pPaboTHNK 06513aH:

- [06POCOBECTHO MCMO/MHATL CBOW TPYAOBble 0653aHHOCTU, BO3/I0XKEHHbIE HA HEro
TPYZAO0BbIM [OrOBOPOM;

- cobnogatb npaswna BHYTPEHHero TPYLOBOro pacrnopsiaKa;
co6/104aTh TPYAOBYIO AUCLUNIINHY;

BbIMO/IHATb YCTaHOB/IEHHbIE HOPMbI TPY/a;

cobntogatb TpeboBaHMA Mo oxpaHe Tpyaa 1 obecrneyeHnto 6e30NacHOCTU TPYa;
6epeXXHO OTHOCUTLCA K UMYLLECTBY paboTofaTens (B TOM 4uMCne K UMYLLECTBY
TPeTbUX NNL, Haxopsdulemycs y pabotogartens, ecim  pabotogatenib  HeceT
OTBETCTBEHHOCTb 3@ COXPAHHOCTb 3TOr0 MMYLLIECTBA) U APYruX pabOTHUKOB,

- Hesamef/Te/IbHO  coobwuTL  paboTogartenito b0  HenocpeACTBEHHOMY
PYKOBOAUTENMO O BO3HUKHOBEHWUM CUTyauUuKW, NPeACTaBNsAIOWEN Yrpo3y >KU3HU U
3[10POBbIO IHOAE, COXPaHHOCTM MMYyLLECTBa paboTogatens (B TOM uyucie UMyLLECTBa
TPeTbUX NN, Haxogdawerocd Yy pabortogartens, ecnm  pabortofatenb  HeceT
OTBETCTBEHHOCTb 33 COXPAHHOCTb 3TOM0 MMYLLECTBA).

2.3. PaboTHMKK, CO3HaBas OTBETCTBEHHOCTb Mepes rpaxjaHamu, 06LecTBOM U
rocyJapCTBOM, MpU3BaHbI:

- UCXOAUTb M3 TOro, 4TO MNPU3HaHWE, CO6MAeHMEe W 3allMTa npaB U cBo6O[
yesioBeKa M rpakgaHuHa OnpeaenstoT OCHOBHOM CMbIC/T U COAepXXaHue [eATe/IbHOCTU
opraHusaumu;

- cobmopatb  KoHcTuUTyuuto PoccuiAickoit  defiepaumun, 3aKOHOAATENbCTBO
Poccuiickoin depepauun, He AONYCKaTb HapyLLUEHWE 3aKOHOB WM WHbIX HOPMATUBHBIX
MPaBOBbIX aKTOB MCXOAA U3 NOMUTUYECKOI, IKOHOMUYECKOW Lien1ecoobpasHOCTM 6o Mo
MHbIM MOTUBAM;

- obecneunBatb APPEKTUBHYIO PaboTy OpraHu3aumu;

- OCYLLECTBNATb CBOK AeATENbHOCTL B Npedenax npeamerta v Lenein AedTelbHOCTU
opraHusaumu;

- NPV UCMOSTHEHNN TPYAOBbIX 0083aHHOCTEN He OKasblBaTb MPeArnoYTEHUS KakuM-
nmMbo  NpoeccMoHanbHbIM UK COUMa/IbHbIM — Tpynnam W opraHu3auusM, 6bITb
HE3aBUCUMbIMU OT BANAHUA OTAENbHbIX rpaXaaH, NPOecCUOHaIbHbIX WX COLMabHbIX
rpynn v opraHunsauuii;

- WCKMKYaTb [AENCTBMS, CBSA3aHHbIE C B/IMSHUEM  KaKUX-NNOGO  JINYHBIX,
MMYLLLECTBEHHbIX  ((PMHAHCOBLIX) M WHbIX  WHTEPECOB,  NPENSTCTBYHOLUMUX
[06POCOBECTHOMY MCMOMIHEHNIO UMK [O/HKHOCTHbIX 0653aHHOCTEN;

- cobnogatb 6ecnpucTPacTHOCTb, MCKNHOYAKOLLYH0 BO3MOXHOCTb B/IMSIHUS Ha WX
NeATENbHOCTb PELLUEHNIA MOMUTUYECKMX MAapPTUIA U O6LLLECTBEHHbLIX 00bEAVHEHNI;

- co6MoaaTb HOPMbI NPOMECCNOHANBHON 3TUKKN 1 NpaBuia AeN0BOro NoBeAeHNs;

- MPOsIBNATb KOPPEKTHOCTb M BHUMATE/IbHOCTb B 06palleHUM C rpaxaaHamm u
[NOMKHOCTHBLIMW NLLAMU;

- NPOSABNATb TEPMMUMOCTb M YBaXKEHME K 00bl4asM M Tpaguumam Hapoaos Poccum um
APYrMX rocynapcTB, Y4yuTbiBaTb KYNbTYPHblE W WHblE OCOBGEHHOCTU  Pa3MUHbIX



3THUYECKMX, COLMaIbHBLIX TPYMn 1 KOH(MECCUIA, CNOCOOCTBOBATL MEXHALMOHA/TbHOMY U
MEXXKOH(ECCNOHa/IbHOMY COr/lacuio;

- BO3[epXuBarbCA OT MOBeAEeHMs,, KOTOpoe MOrfio Obl Bbl3BaTb COMHEHWE B
N06POCOBECTHOM UCMOMHEHMM PabOTHUKOM TPY/AO0BbIX 0653aHHOCTEN, a Takxke u3beraTb
KOH(MKTHBIX CUTyauuid, CMOCOOHbLIX HAHECTM YLIep6 ero penyTtauuyv Uan aBTOPUTETY
opraHu3saumm,;

- He MUCMno/b30BaTh [O/MKHOCTHOE TOJMOXEHNE [NA OKa3aHUA B/MSAHUS Ha
[eATeNbHOCTb  FOCYAAapPCTBEHHbIX OpPraHoB, OpPraHOB MECTHOrO CamoymnpaBneHus,
OpraHu3auuii, [O/MKHOCTHbIX WL, W TpaxgaH nNpu peweHuu BOMPOCOB JINYHOIO
XapakTepa;

- BO3[EPXMBATLCA OT MNYOANYHBLIX BbICKA3bIBAHUWA, CY)KAEHWA W OLEHOK B
OTHOLLEHUN [eATeNbHOCTU OpraHu3auun, PyKOBOAMTENs OpraHu3auum, ecinm 3To He
BXOAUT B JLO/MKHOCTHbIE 0683aHHOCTY PabOTHMKE,;

- COo6MogaTb  YCTaHOBMEHHble B OpraHM3auMyM npasuia  nNpefocTaBieHuns
CNy>Xe6HOIN MH(opMaLMmn 1 MYBNNYHBIX BbICTYMNNEHWA;

- YBOXKWUTE/NIbHO OTHOCWUTBLCA K [eATeNIbHOCTU MpefCcTaBUTENen CPefCcTB MacCoBOWM
MH(opMaumMm Mo UHMOPMMPOBaHMIO 06LWecTBa 0 paboTe opraHusaumm, a Takxke
OKasblBaTb CO/ENCTBME B MOMYYEHUM [OCTOBEPHON WH(OPMaUMM B YCTaHOBNEHHOM
NopsiaKe;

- NPOTMBOAENCTBOBATb NPOSBAEHMSAM KOPPYNUUMA 1 NpeanpuHMMaTb Mepbl Mo ee
NponiakTKe B MOPSAKe, YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM O MPOTMBOAENCTBUM
Koppynuuu;

- NposiBNATb  MPW  MCMOMHEHWX  TPYAOBbIX  06S3aHHOCTEA  YECTHOCTb,
6ecnpucTpacTHOCTb U CNpaBe/IMBOCTb, He AOMNyckaTb KOPPYNUMOHHO OMacHoro
noBeaeHns (NMOBEAEHUS, KOTOpPOe MOXET BOCNPUHUMATBLCA — OKPYXKAOLWMMMN  Kak
obellaHne MM NpeanoXKeHve fadv B3ATKW, KakK cornacue MpuHATL B3ATKY WM Kak
npocbba 0 fave B3ATKM NGO KaK BO3MOXHOCTb COBEPLUMTL WMHOE KOPPYMNUMOHHOE
NpaBoHapyLLEHWE).

2.4. B uenax npoTMBOAENCTBMS KOPPYNUMM paboTHUKY PeKOMeHAYeTCS:

- YBeOMNATb paboToaaTens, opraHbl MPOKYpaTypbl, MPaBOOXPaHUTENbHbIE OPraHbI
060 BCex cnydvasx obpaileHusi K paboTHMKY KakuUX-NM60 NnL, B LENSX CKIOHEHMS K
COBEPLLEHNIO KOPPYMLMOHHbIX NpaBoHapYLLEHUI;

- He Mony4yatb B CBA3W C MUCMOJIHEHWEM TPYAOBbIX 00A3aHHOCTE BO3HArpaXXaeHUs
OT (PU3NYECKMX N HOPUANYECKMX UL, (MOAAPKW, AEHEXHOe BO3HarpaxaeHue, ccybl,
YCNYr MaTepuanbHOr0 XapakTepa, MaaTy 3a pa3B/ieyeHus, OTAblX, 3a MNO/b30BaHMWe
TPaHCMOPTOM W VHbIE BO3HArpaXKaeHus);

- MPUHUMATbL Mepbl MO HeAOMNYLEHNO BO3HUKHOBEHWNA KOHMINKTA WHTEPECOB M
YPErynmpoBaHMiO BO3HUKLUMX C/ly4aeB KOH(/IMKTa WHTEPECOB, He AOnyckatb npu
MCNOHEHNN TPYLOBbIX 0653aHHOCTEN IMYHYHO 3aMHTEPECOBAHHOCTb, KOTOpast NpUBOAUT
NN MOXET MPUBECTM K KOH(IMKTY UHTEPECOB, YBEAOMATL CBOEr0 HermocpesCTBEHHOro
PYKOBOAMTENA O BO3HUKLLIEM KOH(/IMKTE WHTEPECOB WM O BO3MOXHOCTU €ro
BO3HMKHOBEHWS, KaK TO/IbKO eMy CTaHeT 06 3TOM M3BECTHO.

2.5. PaboTHNK MOXKeT 06pabatbiBaTh M Mepeaasath CNYyXebHYH NUHHopMaLMIo Npu
COONtOEHNN [OEWCTBYIOWNX B OpraHM3auMm HOPM W TpeGoBaHWA, MPUHATLIX B
COOTBETCTBUM C 3aKOHOATENbCTBOM Poccuiickol deaepaumn.

PaboTHMK 006s3aH NPUHMMAaTb COOTBETCTBYHOLLME Mepbl MO  06eCneyYeHuto
6e30MacHOCTM U KOH(PUAEHUMASIbHOCTU  MH(OpMaLMK, 3a HeCaHKUMOHMPOBaHHOE



pasrnalleHie KOTOpoi OH HeceT OTBETCTBEHHOCTb WKW (M) KOTOpas CTasia U3BECTHA eMy
B CBA3M C UCMO/IHEHNEM UM TPYAOBbIX 00653aHHOCTEN.

2.6. PabOTHNK, HafleNeHHbIN OpraHun3auoHHO-pacnopaaNTENbHbLIMM
MO/IHOMOYMSAMM MO OTHOLUEHWIO K APYrM PaboTHWMKaM, JO/MKEH CTPEMUTLCA ObITb 415
HUX 00pasuom npodeccnoHamama, 6esynpeyHoi  penyTauun,  CnocobCTBOBATb
(hopMMpOBaHUIO B oOpraHusaumMm nmMbo ee nogpasfeneHun  61aronpuAaTHOrO  4Jis
3deKTMBHON paboTbl MOPa/IbHO-MCUXO/IOMMYECKOro KMmara.

2.7. PaboTHUK, HaleNeHHbIN OpraHun3aLoHHO-PacnopPaaNTENbHbLIMM
MO/IHOMOYMSMU MO OTHOLLEHUIO K APYrMM paboTHUKaM, NPU3BaH:

- MPUYHUMATbL Mepbl MO MPefynpeXAeHn0 KOoppynuuKn, a Takke Mepbl K TOMY,
4YTOObl NOAYMHEHHble eMy pPabOTHUKM He [ONYyCKai  KOPPYMNUMOHHO OMacHoro
NMoBeAeHns,  CBOMM  JIMYHbIM  MOBEAEHMEM  MofjaBaTb  NPUMeEP  YECTHOCTW,
6ecnpucTpacTHOCTM U CrpaBef/IMBOCTH;

- He [ONycKaTb C/yyaeB MPUHYXAEHWS pabOTHMKOB K Yy4acTUO B AeATeNbHOCTU
MOJIMTUYECKMX MAPTUIA, 0OLLECTBEHHBIX 0ObEAVHEHMIA U PETMTUO3HBIX OpraHn3aLuii;

- B npegenax CBOMX MOSIHOMOYUIA MPUHMMATbL Mepbl MO MPefOTBPALLEHNIO UK
YperysmpoBaHui0 KOH(/NKTA WHTEpPecoB B C/ly4yae, €CNM emy CTalo M3BECTHO O
BO3HWKHOBEHUM Y pPabOTHMKA JIMYHOW 3aMHTEPecoBaHHOCTW, KOTOpas MNPUBOAUT WU
MOXET MPUBECTU K KOH(/IMKTY UHTEPECOB.

3. PekomMeHaaTesibHble aTUYeCKMe Npasuia NnoBeeHNA paboTHNKOB

3.1. B cBoem noBefeHnn paboTHUKY HEOOXOAMMO UCXOAUTL U3 KOHCTUTYLMOHHbIX
MO/IOXEHWNIA O TOM, YTO Ye/IOBEK, ero rnpasa u CBOOOAbI SABNAOTCSA BbICLLEA LLEHHOCTHIO U
KaKAbIA rpaXKaaHWH MMEET MpaBo Ha HeMPUKOCHOBEHHOCTb YAaCTHOMW XXM3HW, NINYHYIO U
CeMeVHYI0 TalHy, 3aluUTy YecTun, JOCTOMHCTBA, CBOEro J06poro NMeHM.

3.2. B cBoeM noBsefeHMM pabOTHUK BO3AEPKMBAETCS OT:

- /1060ro BMAa BbICKa3blBaHUA N LEACTBUIA AUCKPUMMHALMOHHOIO Xapaktepa no
npy3Hakam rosa, Bo3pacrta, pacbl, HaUMOHaNbHOCTK, A3blKa, MPaXKAaHCTBa, COLMabHOTO,
NMYLLLECTBEHHOIO WM CEMEMHOr0 MOMOXEHWUS, MOMIMTUYECKMX WU PEIUTUNO3HbBIX
NpeanoYTEHNI;

- rpy6oCcTn, NPOSBIEHWUIA NPeHeOPEXXNTENBHOIO TOHA, 3aHOCHMBOCTU, MPeaB3sATbIX
3aMeyaHunia, NpeLbaBIeHNA HeNPaBOMEPHbIX, HE3aCy>XXeHHbIX 00BUHEHWIA;

- Yrpo3, OCKOPOUTE/NbHbIX BbIPAXXEHUA WU PENvK, LENCTBMIA, NPEnAaTCTBYHOLLMX
HOpPMa/lbHOMY OOLLEEHNIO NN MPOBOLMPYHOLLMX NPOTUBOMNPABHOE NMOBELEHNE;

- MPUHATUA MUY, KYPEHUA BO BPeMsi CNY>XeOHbIX COBeLlaHWii, Geced, MHOro
CNy>Xe6HOro 06LLEeHMs C rpakaaHamu.

3.3. PaboTHMKM npu3BaHbl CMNOCO6GCTBOBATL CBOWMM CNY)XXeOHbIM NOBeAeHWEM
YCTaHOB/IEHNIO B  KOJINIEKTUBE [e/1I0BbIX B3aMMOOTHOLLUEHUA W KOHCTPYKTUBHOIO
COTpYyAHMYeCTBa 4pYyT C APYroMm.

PabOTHUKM [JO/MKHbI  ObITb  BEXIMBLIMK, [0OPOXKeNaTe/lbHbIMK, KOPPEKTHLIMM,
BHUMATE/IbHLIMU 1 MPOSBNATL TEPMMMOCTb B O6LLEHWM C FpaXkaaHaMmn 1 Kosineramu.

3.4. BHewHUA BUL paboTHUKA NPU UCMOSIHEHMM UMM TPYLOBbIX 0653aHHOCTEN B
3aBMCUMOCTU  OT  YC/IOBWA  TPYAOBOW  [eATENbHOCTM  [JO/DKEH  CrOCOBCTBOBATb
YB@KUTENIbHOMY OTHOLLEHWMIO TpaXkAaH K opraHusauuy, a Takke, Npu HeobXoauMOoCTw,
COOTBETCTBOBaTb  OOLUENPUHATOMY  [€NOBOMY  CTWIO,  KOTOPbIA  OT/MYaoT
CLePXXaHHOCTb, TPaLULMOHHOCTb, aKKypaTHOCTb.

4. OTBeTCTBEHHOCTb 3a HapyLleHMe NonoxeHnii Kogekca

4.1. HapyweHune paboTHMKaMWM MOMOXEHUA HacToswero Kogekca nogiexuT
MOPa/IbHOMY OCYX[EHUIO Ha CO6paHusAX (COBELLAHUAX, KOH(epeHUusX), a B cryyasx,



NpeayCMOTPEHHBIX eaepaibHbIMU 3aKOHaMK, HapyLueHne MONOXeHU Kogekca BneyeT
NMPUMeHeHNEe K paboTHNKY Mep HOpUANYECKON OTBETCTBEHHOCTM.

4.2. CobntofeHne paboTHMKOM nonoxeHW Kogekca  yuuTbiBaeTcsa  npu
Ha3HaYeHUN MOOLLPEHWNIA, NPU HAIOXKEHUN AUCLMUMNIMHAPHBLIX B3bICKAHWUIA, a TakKxXe Mpu
OLleHKe 3(D(EKTUBHOCTN ero AedTe/IbHOCTU.

4.3. HapylwleHve npaBui aHTUKOPPYNUMOHHOTO MOBEAEHNS B/IeYeT NPOBeAeHUe
CNy>XebHOro paccnefioBaHusi no 06CTOATENbCTBaM BO3HWKHOBEHWUS  KOPPYMNLMOHHO-
OrMacHoM cUTyauum.

4.4, PabOTHMKM B 3aBUCUMOCTU OT TSXKECTU COBEPLUEHHOr0 MPOCTyMnKa HecyT
ANCLUMNIVHAPHYI,  aAMUHUCTPATUBHYI,  FPaXAaHCKO-NPaBOBYHD U YrOMOBHYHO
OTBETCTBEHHOCTb B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM Poccuiickoin depepaumm.

4.5. Ecnn paboTHMK He yBepeH, Kak HeobXoAMMO MOCTYMNUTb B COOTBETCTBUM C
HacToAwmM Koaekcom, OH JO/MKeH 00paTUTbCA 3a KOHCY/bTaumen (pPasbsCHEHUAMM) K
CBOEMY HEMNoCcpeACTBEHHOMY PYKOBOAWUTEND NM60 B KaApoOBOE WM  HOPUANYECKOe
nofpasfeneHvie opraHusauum, nvMbo K [O/MKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
peannzaumto AHTUKOPPYNUNOHHON NOMUTUKK.



