VY TBepxKieH NpUKa3oM

MyHUIMIIATTBHOTO OFOJIKETHOTO JJOUIKOJIBHOTO

o0pazoBaTenbHOro yupexjaeHus ropoga Koctpomsl

Jerckuii cag No71

oT 25.04.2024 Ne 29/2
KOJEKC

OTHUKHM U CJIYXXKEBHOI'O ITOBEJIEHN A PABOTHUKOB
MyHHUIMIIaTBEHOTO OIOJIKETHOTO JIOLIKOJIBHOTO 00pa30BaTeIbHOro yupexaeHus ropoga Kocrpomsl

Jerckuit cam Ne71.

1.O61He monoxenus

1.Koneke sTuku U ciayeOHOTro MoBeAeHHs] paOOTHUKOB MyHUIIMIAIBHOTO OIOKETHOTO JIOMIKOJIBEHOTO
obpazoBarensHOTO yupexacaus ropoaa Kocrpomer Jlerckuii cag No71 (manee — Koneke) pa3paboran B
COOTBETCTBUM MYHKTOM 4 yacTu 2 ctaThu 13.3. DenepanbHoro 3akoHa ot 25 nexadpst 2008 roma Ne 273-
@3 «O npoTUBOAEHCTBUY KOPPYILIUIY.

2. Koneke npeacrapmusieT co00ii cBOJ OOMIMX MPUHIIUIIOB MPO(ECCHOHATBHOM 3TUKH U OCHOBHBIX MPABUI
CI1y>keOHOT0 TIOBEJIEHUS, KOTOPBIMU HAJUIEKUT PYKOBOJICTBOBATHCS BceM paboTHHKAaM MyHUIIUIIAIBHOTO
OIOPKETHOTO JIOIIKOJIBHOTO OOpa3oBarenbHOro yupexkaeHus ropona Koctpomsr [lerckuit cam No71
(manee — paOOTHUKY YUPEKICHHS) HE3ABUCHUMO OT 3aMEIIaeMO UMH JTOJIKHOCTH.

3. Kaxnaplii paOOTHUK YyUYpeKIEHHUS  JOJDKEH MNPUHUMATh BCE HEOOXOAMMBIE MEphI IS
cobmonenus nonoxxennii Konekca, a kaxaeiid rpakaanut Poccuiickoit denepanyn BIipaBe 0KUAATH OT
paboTHUKA YUpEXKICHUST TOBEACHUS B COOTBETCTBUU C mojioxeHusMu Konekca.

4.3Hanne u cobOioeHNe pabOTHUKAMH YUpexkaeHus rnonoxxeHuid Konekca siisieTcss onHUM U3
KpUTEPUEB OIICHKU KadecTBa UX MpodeCCHOHATbHON ASSITENFHOCTH U TPYAOBOM THUCIUTUIHHEIL.
5.I'paxnanuH, npuHUMaeMblil Ha paboTy B MyHununanbHoe O010/1KETHOE JOLIKOJIBHOE 00pa30BaTeIbHOE
yupexaenue ropona Koctpomsr Jlerckuii cag No71 nomken ObITh 03HakoMIIeH ¢ HactosmmM Koaexcom
10J1 POCITUCK.

6.PaboTHuk yupexaeHuss o0s3aH BecTH ceOsi B COOTBETCTBHMM ¢ HacrosummMm Kogekcowm,
3HAKOMHUTHCS C U3MEHECHUSMHU, BHOCUMBIMH B HETO, U MPUHUMATh HEOOXOIUMBIC MEPHI ISl BBIMOTHCHHS
€ro TpeOOBaHMIA.

II. OcHOBHEBIC IIPUHIMUIIBI U IIpaBUJIa CJ'Iy>I(€6HOl"O IOBCACHUA pa6OTHI/IKOB YUPCIKACHUA

7.OCHOBHBIC TPUHIIMIIBI CIYXEOHOTO TOBEACHUS PAOOTHHUKOB YUPEIKICHUS SIBIISTIOTCSL  OCHOBOM
MOBEJICHUS TPAXKIAH B CBSA3H C HAXOXKIACHHEM WX B TPYAOBBIX OTHOMICHUSX ¢ MyHHUIIUIAIbLHBIM
OFOJKETHBIM JIOIIKOJIBHBIM 00pa30BaTeIbHBIM yupekaeHueM ropona Kocrpomsl Jlerckuit cag Ne71.

PaboTHHKYM ydpekIeHHs, CO3HaBas OTBETCTBEHHOCTH II€pPell TOCYJapCTBOM, OOIIECTBOM U
rpakJjaHaMu, TIPU3BaHBI

1) ucxomuTh M3 TOTO, YTO MPHU3HAHHE, COOJIIOJICHWE W 3allUTa MpaB M CBOOOJI dYeloBeKa H
rpak[JaHHHA OTIPEICIISIFOT OCHOBHOM CMBICI M COJICPIKAHKE JCSITEIPHOCTH PaOOTHUKOB YUPESIKICHUS;

2) coomonars Konctutyuuio Poccuiickori @Pepepauun, QenepanbHoe 3aKOHOAATEIHCTBO,
3aKkoHOJaTeIbCTBO KocTpomckoii 00nacTy;

3) obecrieunBath 3P PEeKTHBHYIO pabOTy YUpexKaCHUS;

4) OCyIIECTBIISATH CBOIO JICATEIBHOCTD B Tpeiesiax MpeaMeTa U I NesTeIbHOCTH Y UpeKICHMS,

5) mpu HCIOJHEHWW TPYIOBBIX OOSI3aHHOCTEH HE OKa3blBaTh MPEIIOYTECHUS KaKUM-JIHOO
npoeCCUOHATIBHBIM WIJIM COIMAJBHBIM TPYIIAaM W OpPraHU3alusiM, ObITh HE3aBHCUMBIMU OT BIIUSHUS
OTJICTBHBIX TPAXAaH, MPO(heCcCHOHATBHBIX WIH COIMAILHBIX TPYIIT U OPTaHU3AIIHH;

6) UCKIIOYaTh JICHCTBHS, CBS3aHHBIC C BIMSHHEM KaKHX-TMOO JIMYHBIX, WMYIICCTBEHHBIX
(pHAHCOBBIX) M MHBIX WHTEPECOB, MPEMSATCTBYIOIMUX TOOPOCOBECTHOMY HCIIOTHCHHIO MMM TPYAOBBIX
00513aHHOCTEH;



7) cobmoaaTh 6ecrpuCcTPaCTHOCTh, UCKIIOYAONIYI0 BO3MOKHOCTh BIMSHUS HA UX JESITEIbHOCTD
peLIeHH MOTUTHYECKIX apTHid, OOIIECTBEHHBIX 00bETUHEHUN 1 OpTaHNU3alni;

8) cobmronaTe HOPMBI IPO(PECCUOHANBHOM ITUKH U MPaBUIIA AEJI0BOT0 IOBEICHUS;

9) nposBIATH KOPPEKTHOCTh U BHUMATEIbHOCTh B OOpAIllEHUU C rpakJaHaMH U JOJKHOCTHBIMU
JULAMU;

10) nposiBiATH TEPNMMOCTh U YBaXKEHHME K OObIYAsM U TpagulusM HaponoB Poccun u npyrux
rOCyJlapCTB, YYUTHIBATh KyJbTYPHbIE U HHBIE OCOOCHHOCTH Pa3IMYHBIX 3THUYECKUX, COLMAIBHBIX TPYII
1 KoH(eccHii, CHocoOCTBOBATh MEKHAIIMOHAIEHOMY U MEKKOH(ECCHOHATHLHOMY COTJIACHIO;

11) Bo3mepKUBaTBHCS OT MOBEIEHUS, KOTOPOE MOIJIO Obl BbI3BaTh COMHEHHME B JOOPOCOBECTHOM
HCIIOJIHEHUH TPYAOBBIX 00s3aHHOCTEM, a Takke n30erarb KOHQIMKTHBIX CUTYallul, CIOCOOHBIX HAaHECTH
yliep0 Ux penyTaluy WK aBTOPUTETY Y UPEKACHUS;

HE HCIOJIb30BaTh JOJDKHOCTHOE TMIOJOXKEHHE JJIsi OKa3aHWs BIMSHUA Ha JeATEIbHOCTh
rOCYJJapCTBEHHBIX OpPIaHOB, OPraHOB MECTHOI'O CaMOYINpPaBJIEHUS, OpraHU3alui, JOKHOCTHBIX JIMLl U
IpaX/1aH IpH PELIEHNH BOIPOCOB JUYHOIO XapaKTepa;

BO3/IEP>KUBATHCS OT IyOJMUHBIX BBICKA3bIBAHUN CYX/IEHUH U OLICHOK B OTHOIICHUH J1€ATEIbHOCTH
YUPEXKJIEHUS, PYKOBOJIUTEIIS, €CJIA 3TO HE BXOJUT B UX TPYJIOBbIE 00SI3aHHOCTH;

CO0JIt01aTh YCTAHOBJIEHHBIE B YUPEXKJEHUM MpaBuiia 00paOOTKH M MPEAOCTABICHUS CITyKEOHOM
uHpOpMaLnu.

8. B nensx npoTUBOAENHCTBHS KOPPYNLUU pAaOOTHUKY YUPEXKJIEHUS PEKOMEHIYeTCs:

1) mposBIATH MpPHU HMCIIOJHEHUH TPYIOBBIX O00S3aHHOCTEH TOOPOCOBECTHOCTH, OOBEKTUBHOCTH,
YETKOCTb, OECIIPUCTPACTHOCTD, HE AOIYCKaTh KOPPYIIIMOHHO-ONACHOT'O MOBE/IEHUS (TT0BEIeHUE, KOTOpPOe
MO>KET BOCIPUHHUMATBHCS OKPYXKAIOIIMMH Kak OO€LaHUE WIN MPEJIOKEHUE 1aul B3SITKH, KaK corjacue
IOPUHATH B3SATKY MM Kak IMpock0a O Jadye B3ATKM JUOO KaKk BO3MOXHOCTb COBEPLIUTH HHOE
KOPPYILMOHHOE ITPaBOHAPYIIEHUE);

2) NpOTUBOJCHCTBOBaTh KOPPYNLMOHHBIM TPOSIBICHUSAM M MPEANPUHUMATh Mephl 10
npoMIAKTUKE KOPPYIIMH B TIOPSIIKE, YCTAHOBICHHOM JICHCTBYIOIIUM 3aKOHO/IaTEIbCTBOM;

3) yBenomisTh paboTojaaTelis, OpraHbl MPOKYpaTyphl, IPaBOOXpPAaHUTEIbHbIE OpraHbl 000 BceX
citydasix oOpaieHusi K pabOTHUKY KaKUX-THOO JIUI B IIEJISX CKIIOHEHHUS! K COBEPIICHUIO0 KOPPYIITHOHHBIX
[IPaBOHAPYILICHUIA;

4) He OoIycKaTh MOJYYECHHUS B CBSI3U C UCIIOJHEHUEM TPYAOBBIX OOS3aHHOCTEW BO3HATPAXKICHUS
(HeocHOBaTenpHOrO OOOTramieHus1) B JEHEXKHONM nuO0 HarypalbHOW (opme oT (Qu3HUecKux u
IOPUANYECKUX JUL (OJApKHU, JEHBIU, LIEHHOCTH, CCYZbl, YCIYI'M MaTEpHUaJIbHOTO XapakTepa, oIiaTa
pa3BJICYEHU, OTAbIXA, TPAHCIIOPTHBIX PACXOJIOB U T.J. ) JUIsL ce0sl U AT TPEThUX JINLI;

5) mpUHUMATh MEpHI 10 HEJOMYILEHNUI0O BO3MOKHOCTH BO3HMUKHOBEHMSI KOH(IIMKTa UHTEPECOB U
YPEryJIupOBaHUIO BO3HUKIIKX Cllyyae KOH(IUKTAa HHTEPECOB, HE JOIMYCKATh IIPU UCIOJHEHUU TPYIOBBIX
0053aHHOCTEH JTMYHYI0 3aMHTEPECOBAHHOCTH, KOTOPAs MPHUBOAMUT WIIM MOXET MPHBECTH K KOHQIIUKTY
MHTEPECOB, YBEJOMIISITh CBOETO HEIOCPEACTBEHHOIO PYKOBOIUTENIS O BO3HUKIIEM KOH(IUKTE HHTEPECOB
WM O BO3MOKHOCTH €r0 BOZHUKHOBEHUS KaK TOJILKO €My CTaHET 00 3TOM U3BECTHO.

9. PaGoTHMK yupexxJeHHs 00s3aH NPUHUMATb COOTBETCTBYIOIIME MeEpbl MO OOECIEYEHMIO
0€30MacHOCTH ¥ KOH(UACHINAILHOCTH HH()OPMAIINH, 32 HECAHKIIMOHUPOBAHHOE pa3rialleHie KOTOPOi
OH HECeT OTBETCTBEHHOCTb U (WJIM) KOTOpas CTaja U3BECTHA €My B CBS3M C MCIOJIHEHUEM UM TPYIOBBIX
00513aHHOCTEH.

10. PaGOTHUK yupex/eHus, Ha/leJIeHHbI OpraHu3alliOHHO-PACIOPAIUTEIbHBIMU OJTHOMOYHSMU
[0 OTHOLIEHUIO K JpPYyruM pabOTHHKaM, JOJDKEH CTPEMUTbCA ObITh s HHUX 0oOpasnom
npodeccuoHanu3ma, 0e3yrnpeyHol pernyTanuy, cnocoocTBOBaTh (POPMUPOBAHUIO B YUPEKACHUU JINOO B
€ro MoIpa3IelIeHuH OJIArONPHUATHOTO IS 3P PEKTUBHON pabOTHl MOPATBHO-TICHXOJIOTHYECKOTO KIIUMaTa.
BHeapsATh B NpaKkTUKy CTaHAApThl W IHpPOLENyphbl, HalpaBieHHble Ha oOecreyeHHe J0OPOCOBECTHOMH
paboThl yupexaeHusi, oOecreuyuBaTh HENOMYIIEHHUE COCTABJICHUS HEO(PHUIMAIBHOW OTYETHOCTH U
MCIOJIb30BAaHUS MOAJIENbHBIX TOKYMEHTOB.

11.PabGoTHUK yupex1eHUsI HE UMEET IIpaBa:

1) 310ynoTpeOasATh JOIKHOCTHBIMU ITOJIHOMOYHSAMH, CKJIOHATh KOTo-TH00 K MPaBOHAPYIICHUSM,
HMMEIOILIUM KOPPYIILMOHHYIO HAallPaBJIE€HHOCTb;



2) BO BpeMsl HCIIOJIHEHHSI UM TPYJIOBBIX 00s13aHHOCTEN BECTH ce0sl BBI3bIBAIOLIE 10 OTHOLICHUIO K
OKPYKAaIOIIMM, ITPOSIBIATh HETAaTHUBHBIE AMOLIMH, HUCIIOIb30BATh CIOBA U BBIPAKECHMS, HE JOIYCKAEMbIC
JEJIOBBIM ITUKETOM.

12.PabOTHUK Yy4pexaAeHUs], HAJIEICHHbII OpraHU3alMOHHO-PACHIOPAIUTENbHBIMU TOJTHOMOYHUSIMHU
10 OTHOILEHUIO K JIPYyTUM paOOTHUKAM, TPU3BaH:

1) npuHUMATh MeEpHl MO MNPERYNPEKICHUIO KOPPYILUH, a TaKkKe Mepbl K TOMY, 4YTOOBI
[OTYMHEHHBbIE €My paOOTHUKH HE JIOIyCKaJId KOPPYILIMOHHO-OIIACHOTO MOBEACHUS;

2) CcBOMM JIMYHBIM T[OBEIEHHEM TIOJaBaTh MPUMEP HYECTHOCTH, OECIHPHUCTPACTHOCTH U
CIIPaBEJIMBOCTH,

3) He nomycKarh Ciay4yaeB IPUHYKJEHUs paboTHUKOB yupexaeHus (IIpennpusitus) K yyacTuio B
JesTeNbHOCTH NOJUTUYECKUX MAPTUMA, OOIECTBEHHBIX 00bEJMHEHUHN U PETUTHO3HBIX OpraHu3aluil;

4) npyHUMATh MEpBI 10 NPEAOTBPAILEHUIO WU YPETYJINPOBAHUIO KOH(JIMKTa UHTEPECOB B CiIydae,
€CIIM €My CTajJO0 M3BECTHO O BO3HMKHOBEHUM y paOOTHHMKA YUYPEXIEHUS JUYHOW 3aMHTEPECOBAHHOCTH,
KOTOpast IPUBOAMT HJIM MOXKET IPUBECTH K KOH(PIIUKTY HHTEPECOB.

1. DTryeckue mpaBuia CIIy>keOHOTO OBEICHUS PAOOTHUKOB

B cmyxebHOM mToOBeAeHMHM ~ pa0OTHHKAM  YUPSKIACHHS  HEOOXOIMMO  HCXOAWUTh W3
KOHCTUTYIIMOHHBIX TOJIO)KEHUH O TOM, UYTO YENIOBEK, €ro MmpaBa M CBOOOMABI SBISIOTCS BBICIICH
LEHHOCTHIO, M KaX/bli I'PaXJaHWH MMEET MPaBO HA HEMPUKOCHOBEHHOCTb YACTHOW JKU3HHU, JUUYHYIO U
CEeMEIHYIO TaliHy, 3allUTy YeCTH, JOCTOMHCTBA, CBOETO T0OPOT0 UMEHHU.

13. B cny)xeO0HOM NOBEICHUH PAOOTHUKH BO3JIEPIKUBAIOTCS OT:

M000T0 BUJa BBICKA3bIBAHUM U JIEHCTBUN TUCKPUMHUHAIIMOHHOTO XapakTepa Mo MpHu3HaKaM IoJa,
BO3pacTa, pachl, HAlIMOHAIBHOCTH, SI3bIKa, IPAYKIAHCTBA, COLIMAIBHOT0, UMYILIECTBEHHOTO WJIM CEMENHOTO
MIOJIOXKEHHUS, TOMTUTUYECKUX WIIA PETUTHO3HBIX MPENOYTEeHUH;

rpy0oCTH, TPOSBICHUN MPEHEOPESKUTETFHOIO TOHA, 3aHOCYMBOCTH, TPEAB3ATHIX 3aMEYaHUH,
MIpeIbSBICHUS HETIPABOMEPHBIX, HE3ACTY)KCHHBIX OOBHHEHHIA;

yYIpo3, OCKOPOUTENbHBIX BBIPAXKEHUNW WM PEIUIMK, ACWCTBUN, MPENATCTBYIOLIMX HOPMaJbHOMY
OOIICHHIO WK TPOBOIUPYIOIINX IPOTUBOIPABHOE MTOBE/ICHHE;

KypEHHUsI BHE OTBE/ICHHBIX I ’TOTO MECTaX B yUPEKICHUU.

14. PabOTHHKHU MPU3BAHBI CIIOCOOCTBOBATH CBOMM CIYXXKEOHBIM IOBEJCHHEM YCTAHOBJICHHUIO B
KOJUIEKTHUBE JIEJIOBBIX B3aMMOOTHOUIEHUI U KOHCTPYKTUBHOT'O COTPYAHUUYECTBA APYT C IPYTOM.

PaGoTtHukam pexkomeHayeTcsi ObITh  BEXKIMBBIMH, J100pOKEIaTeNbHBIMHU, KOPPEKTHBIMHU,
BHUMATEIbHBIMU U MPOSIBISTH TEPHUMOCTD B OOIIIEHUH € TPaklaHaMU U KOJIJIETaMHU.

15. Buemnuii Buj paOOTHUKOB NpPHU HCIOMHEHUM HMH JIOJDKHOCTHBIX OO0sI3aHHOCTEH B
3aBHCHMOCTH OT YCJIOBHM pa0OThI W/WiH (opmara JEIOBOIO MEPONPHUATHS JOKEH COOTBETCTBOBATH
OOLICTIPUHATOMY  JENOBOMY  CTHJIIO, KOTOPBIM  OTIMYAIOT  O(UIMATIBHOCTh,  CIEP>KaHHOCTD,
TPaJULIMOHHOCTh, AKKYPAaTHOCTb.

IV. OtBercTBeHHOCTH 32 Hapyuienune Konekca

16. HapymieHnne paOOTHHKOM YYpexXACHHs TMoJIokeHnid Kojekca MomIeKUT pacCMOTPEHUIO Ha
coOpanusix (coBemlaHUsAX, KOH(GEpPEeHIMSX U T.I.) B YUYPEXKJACHUM W TpPHU MOATBEpKACHUU (daKTa
HapyIIEHUs] - MOPAJIbHOMY OCYXXICHHIO, a B CIIydasiX, NMPEIyCMOTPEHHBIX (enepaabHbIMI 3aKOHAMHU,
HapylieHue nojoxeHuil Kogekca BieueT mpuMeHeHHE K PabOTHUKY YUYPEKICHHS Mep IOPHANYECKOU
OTBCTCTBCHHOCTH.

17. Cobmronenrie pabOTHUKOM yupekaeHus nmojoxeHuii Komekca ydyuTsiBaeTcss mpu Ha3HAYCHHUH
HOOIHpeHHfI, IIPpH HAJIOKCHUU AUCHUILIMHAPHBIX B3BICKAHHH.



