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[Moaowenne o Gudanorexe Cpenneii 06umeodpAToBATEALHON WIKOABI No 4
ropoaa Koctpomui

I. Odmwme nosoxenns

1.1, bubnuoreka MyHHLMTIATEHOTO SIOLKETHOrO 061IE00PazOBATENBHOIO YUpPEK-
Aexua ropoaa Kocrpomnl «Cpeaunss obmeoGpasorarenbHas mwkona Ne 4» vyactsyeT B
00pa3oBaTE1bHOM NPOLECCE B LEAAX 00CCNEUCHNs [IPABa YHACTHHKOB 00Pa3oRaTebHOrO
npouecca Ha BeCTIaTHOE N0L30BaHKHe OHOIHOTEUHO-HHOOPMATTHOHHLIME PECYPCAMMU.

1.2, Tenn GuOIHOTEKN COOTHOCATCA C LEMNMM WIKOALI: (hOPMHPOBaHHE OOICH
KYJBTYPBI THUHOCTH YYaUIMXCH Ha OCHOBE YCBOGHMS cofepykanng obmeobpasosareis-
HBIX MPOrpaMM, HX aJanTalis K KH3HH B 00LLECTBe, CO3JaHIe OCHOBL] A OCOZHAHHOTO
BRIOOPE M OCACAYIOLICIO OCBOCHNA NPO(GECCHOHATBHBIX 00pa30BATEIbHBIX IIPOIPAMM,
BOCIHTAHHE TPAKIAHCTBEHHOCTH, TPY.A0MIO0HA. YBAKeHHA K MpaBaM ¥ cBoGoIaM 4e/o-
BCKA, M00BU K okpyskarouiei npupone. Poiure, cembe, GOpMUPOBAHHE 310pOBOro 00-
pasa KH3HH.

1.3, bubanorexa pyKoBOACTBYETCS B CBOCH ACSTEILHOCTH (eepaibHbiM 3aKOHOM
Ne 273-®3 ot 29.12.2012 «O06 obGpaszosanun B Poccuiickoil ®eaepaunu», ykazamu o
pacnopszkeHuaMu Tlpesnacura Poceuiickoii ®enepanni. nocTaHOBICHHAMYU U PACIIOps-
Kenamy [pasurenncraa Poceniickoii Peaepainn u uenoauutensHeix oprados Koer-
pomckoii obmacti, pemennamu Jenaprasenta obpazosarus 1 Haykn Kocrpomcxoit 06-
acTH, YeraBoM WKoAkL, AaHHEIM [Tonokenne.

1.4, earensHocTs OuGAMOTEKH OCHOBBIBAETCS HA MPHHIMIAX AEMOKDATHH, Iy-
MaHn3ma, o0WeA0CTYIHOCTH, TPHOPHTETA O0LLEYe/I0BEHeCKUX LIGHHOCTE!, rpakIanct-
BCHHOCTH, CBOOOTHOTO PasBHTHs JIHYUHOCTH,

1.5. TIopsA0K noJIB30BaHNA HCTOYHNKAMM WH(OPMALIK, [EPEeUeHb OCHOBHBIX V-
NYT ¥ YCAOBHS WX NPEAOCTABICHHA onpeaensioTes AauHeim TMoaokenuenm u [lpasuiamu
noas3opanus Gubanorexoii Cpeaneit obueobpasosatenstoii wkoan Ne 4 ropoaa Kocr-
POMBI.

1.6. Opranuzaius oScayKUBAHKS YYACTHHKOB 00pa3oBaTe/ILHOrO MpOUEcea npo-
H3BOJIMTCA B COOTBETCTBHH C NPABUIAMMH TEXHHKH GC30MACHOCTH M MPOTHRONOKAPHBIMHU.
CAHUTAPHO-THIHEHIYCCKUMH TpeboBaHIAMH,

11. Ocnosusie 3a1aun
Ocrogrbivu 3a0asasu OUOIUOMERU ABIRIOMCA:
a) obecreyeHne yyalnMes, neaarornueckum paboTHukam, poantenss (3akon-
HBIM MIPEACTABUTENAM) — OCTYNA K MHQOPMALMY, 3HAHUAM, HACAM, KY/AbTYPHBEIM LIEH-
HOCTAM TMOCPE/ICTBOM HCIO0b30BAHHA OHOIHOTEYHO-HHOOPMALIHOHHEIX PECYPCOB KO-



JIBL HA PA3THYHEIX HOCHTEAX: GYMaKHOM (KHIKHBIH QOHI, POH) MEPHOAHYCCKHIX H3la-
Huit); MarHuTHOM (hoHa ayauo- u Buaeokaccet); uudposom (CD-AHCKH); KOMMYHHKa-
THBHOM (KOMIBIOTEPHEIC CETH) U MHBIX HOCHTEIIAX;

§) BOCIHTAHHME KYJAbTYPHOTO M FPaIAHCKOrO CAMOCO3HAHHA, IIOMOUIL B ColMa-
JM3ALMH 08YUAKOWErocs, PA3BUTHH €10 TBOPYECKOTO NOTEHIHANA,

B) (HOPMHPOBAHHE HABLIKOB HE3aBUCHMOrO GHONMOTEYHOTO MOML3OBATENA: 00y-
YEHHE TIOMCKY, OTOOPY H KPHTHUECKOH OLEHKE HHpOPMALIMH:

I') COBEpLICHCTBOBAHME MpeaocTaBnfemMulX OHONMOTEKOH YCIYT Ha OCHOBE BHE-
ApeHHs HOBBLIX WHHOPMALUHOHHBIX TEXHOMOTHH H KOMNBIOTCPH3ALMM OUBIMOTEHHO-
HHDOPMALIMOHHBIX IIPOLIECCOB, hopMHpOBaHie KomopTHOT SubnnoTeYHON cpeasl.

L. Ocnosibie YHRUHH

Jlaa peanuzayuu ockoenbix 3a0ay Gubauomexa:

3.1. popmupyer Gona GubanoredHo-HHHOPMALHOHHBIX PECYPCOB KO

* KOMIUICKTYET VEMBepcaibHBIH (GOHAL y4eGHBIMMU, XYA0KCCTBEHHLIMH, HAYUHBI-
MU, CIIPABOYHBIMH, NEAArOTHYECKHMHU H HAYUHO-MONY/IAPHBIMU JOKYMCHTAMH Ha Tpalu-
UHOHHBIX M HETPATHIHOHHBIX HOCHTENAX HHBOPMALIMK;

« nomonHser (oA MHPOPMALHOHHEIMK pecypcamu cetn Muteprer, Oazamu u
GanKkaMy JaHHLIX APYTHX YMPEKICHUH H Opranu3aLii;

* OCYLIECTBASET PA3MELISHNE, OPraHH3alLMio i COXPAIIIOCTE AOKYMEHTOB;

3.2. cozaaet HHGOPMATIHOHHYIO NPOIYKUHKO:

* OCYILECTBIAET AHATHTHKO-CHHTETHHECKYIO nepepaboTky uudopMmariu;

* OpraHu3yeT i BCACT CripaBodHO-OHOIHOrpadHyecKii anmapar: KaTtaioru (anda-
BUTHBIH, CHCTEMATHYCCKHIT), 3EKTPOHHBIA KATAIOI,

» obecrieunBaer upopMUpoRanne No/1b308aTeneit 06 MHPOPMAUHOHHOH NPOIYK-
1M

3.3. ocymectsiasneT AHpepeHunposanHoe GHOAHOTEYHO-HHPOPMALHOHHOE 06-
CAy/KHBAHNE yYALIAXCA:

* ppenocTaBaser HHPOPMALMOHHLIC PECYPCH HA PA3IMYHBIX HOCHTEIAX HA OCHO-
BE M3YUEHHA MX HHTEPECOB U HHPOPMAIMOHHEIX NOTpeGHOCTE;

* CO3JAET YCIOBMS /LIS PEATH3ALMH CAMOCTOATENLHOCTH B 00yueHuH, TIO3HABA-
TeTBHOR, TRBOPYECKOTi IEATENBHOCTH C ONOPOI HA KOMMYHUKALMIO; CIOCOOCTBYET passi-
THIO HABLIKOB caMo00yueHHs (Y4aCcTHE B CETEBLIX OTMMNHAAX);

« opranusyer o0yyeHHe HaBslKkaM HE3aBUCMMOro GHOMHOTEUHOTO N0/1530BATEN H
noTpedurens HHGOpMAITMK, COACHCTBYET HHTEIPALMI KOMIIEKCa JHaHMMA, YMEHHH 1 Ha-
BLIKOB paloThl ¢ KHUroH H HHOpMauuei;

* OKa3LIBACT HHOOPMAIMOHHYIO MOAAEPHKKY B PELICHHM 3alal, BO3HMKAIOLINX B
npouecee X yueOHOiT, camoo0Opa3oBaTesbHON i J0CYTOBOI ACATENbHOCTH;

* OpraHu3yeT MacCOBBIE MEPOIPHATHA, OPUEHTHPOBAHHBIE Ha pasBUTHE OOMIeH, 1
YHTATENLCKOM KYJIBTYPbI JIMYHOCTH, COACHCTBYCT PASBUTHIO KPHTHYCCKOTO MBILLUICHHA,

* coaeifcTByeT UISHaM NEIarorHYecKoro KOAJACKTHRA M aIMHHHCTPRUHHN yupei-
JeHMs B OpraHM3aluy 00pasoBaTeNbHOIO NPOLECCa H A0CYTa YHalulXes (IpocMoTp BH-
neoduasMos, CD-1MCKOB, TPe3eHTALIMH PAIBHBAIOLHX KOMITHIOTEPHBIX UID);

3.4. ocymecteaser middepenuuposanioe GnGAMOTENHO-HHPOPMALHOHHOE OF-
CJYKHBaHHE MeAaroruyecknx paboTHHKOB:

* BRISBASET MHDOPMALIHOHHBIE NOTPEBHOCTH I YAOBISTBOPAET 3aMPOCk! B 00J4CTH
[1€1arorHyeCKHX HHHOBALIMI M HOBBIX TEXHOIOTHI, s



* OCYWIECTBIACT TeKylee HHopmupoBanne (IHH uHpoOpMaLuK, 0030psl HOBRIX
noctyrnenuit u myGaukauui;

* [0/IEPKHBACT AEATEILHOCTE NEAarornyecKux paboTHUKOB B 00/18CTH co3laNis
HHBOPMAUHOHHBIX TPOAYKTOB (JOKYMEHTOB, 683 HaHHBIX, Web-cTpanuin 1 T.0.);

3.5. ocymecreaseT aupdepeHIHpOBaAHHOE GubnuoreyHo-HHGOPMALHOHHOE 00-
CI1yKHBaHIE pOAUTEIeH (MHLIX 3AKOHHBIX peacTaBUTC/CH) yualuxes:

* yIOBICTBOPAET 3AIIPOCH MOJb30BaTENeH # HHPOPMUPYCT O HOBBIX [OCTYTICHA-
X B OubanoTeKy:

* KOHCYJILTUPYET 10 BONpocam YUeOHbIX W3aHHH 118 yuauxes.

IV. Opranusanus aesteabnocTn GubanoTexu

4.1. BubanoTeuso-uHHOPMALHOHHOE O0CTYKHBAHHE OCYLIECTBAACTCH Ha OCHOBE
61GAMOTeYHO-HHDOPMATTMOHHBEIX PECYPCOB B COOTBETCTBMM € YUEOHLIM H BOCTIATATE/Ib-
HBIM TTAHAMM UIKOTTBL, IPOTPAMMaMH, IPOCKTAMH M 1I1aHOM paboTbl OHOMHOTEKH,

4.2. CnioHcopekas moMoLlb, nomyuennas GHOMHOTEKOA B BHAC LE/IEBBIX CPCICTE
Ha KOMIUIEKTOBaHWE HOHIA M 3aKynKy 00OpyAOBaHMH, HE BIEUET 3a cobofl cHHKEeHHd
HOPMATHBOB ¥ (31H) aGCOMIOTHLIX pasMepoB GUHAHCHPOBAHMA H3 61okera obmeodpa-
30BATENBHOTO YupeykaeHns. JeHekHbIe CPEICTBA 3a CAaHHyI0 OHOIHOTEKO! MaKy1aTypy
PACXOMYIOTCA HA YJAYUIICHHE MATEPHATBHO-TEXHHYSCKOH 0asel OHONHOTCKH, NMOAIHCKY
npohecCHONATBHBIX H3aHui, KOMILIEKTOBaHHE QOHAA JOKYMEHTOB.

4.3, B uensix obecrieueHns MOIepHI3aLH GHOTHOTEKH B YCAOBHAX HI(OPMATH=
sawn o6pazosanns obecneunsaet OHOIHOTEKY:

*  [apaHTHPOBAHHBIM  (HHAHCHPOBAHHEM  KOMILICKTOBAHMA GubIHOTETHO-
NHHOPMAITHOHHEIX PECYPCOB:

+ HopMaTHBaMH MO TpeGosanuAM GC30NMACHOCTH OJKCTLAYATAUMM KOMIBIOTCPOB
(OTCYTCTBHE BHICOKON BIAYHOCTH, 3ANBIICHHOCTH MIOMCIICHUSA, KOPPO3HOHHO-AKTHBHEIX
nprMeceil WK 31EKTPONPOBOIALIEH Mbliix), B COOTBETCTEHH C CanlluHamu:

* COBpEMEHHOI1 IEKTPOHHO-BEIYHCANTENBHOTN, TETEKOMMYHHKAITHOHHOM ¥ KOmH-
POBAJIBHO-MHOKHTE/BHOI TEXHHKOI 1 HE0OXOAMMBIMH NPOIPAMMHBIMH PO KTaMH;

* PEMOHTOM H CCPBHCHBIM 0OC/TYKHBAHHEM TEXHHKH B 000pYA0BAHKA oubauore-
KH;

» GudaMoTeyHON TEXHHKOH M KAHIIEAAPCKUMH [IPHHAZTEIKHOCTAMH.

4.4, lllkona cozzaeT yCJOBHA A1 COXPAHHOCTH allaparypsl, ofopyaoBanus M
IMyiectsa OHOIHOTEKH,

4.5. OTBeTCIBEHHOCTE 38 CHCTEMATHYHOCTh M KauecTBO KOMIUIEKTOBAHHSI OCHOB-
HOro (ouia GUGTHOTEKH, KOMILIEKTOBAHUE YyueOHOro ¢donza B cOOTBETCTBHH C deae-
PUILHEIMH NEPEUHsAMH YHeOHHKOB M y4eOHO-METOIMUCCKUX H3LAIHH, co3lanne Heobxo-
JUMBIX YCA0BHiT M8 AeATENbHOCTH OMOIMOTCKH HECYT AMPEKTOP LIKOJBI, 3aBEAYIO-
it GubanoreKoil.

4.6. Peskum paboTel GUGIMOTEKH ONpese/IAeTes 3aBe/1y OnM OHOIHOTEKOI B co-
oteeTcTBHM ¢ TIpaBiIaMi BHYTPEHHEO PACTIOPAKA LIKOJIbBI.

4.7. llpu onpenenenuy pexuMa paborer GuOMTHOTEKH NPELYCMATPUBACTCA Bhijle-
JACHHE!

* 07HH 4ac Padovero BPEMEHH EXEAHEBHO HA BHIMOIHCHUE BHYTpHOHOIHOTEUHO#H
paboTsl;

« OJIHOTO Pa3a B MECAL — CAHWTAPHOIO AH, B KOTOPBIH OBCIYKHBAHKE TIONB30BA-
TEJei He NPOH3BOANTCA:

* He MeHee 0HOro pasa B MeCH1l — METOAHYCCKOTO JIHA.



4.8. B ueasx ofecrieyeHns palHOHATLHOTO MCMOAB30BAHHSA HHPOPMALHOHHBIX
pecypcos B pabote ¢ yuaummres Gubanotexa B3anmonelicteyer ¢ GuGanoTekamm ropo-
Ja, peruona, Munucrepcrea KyasTyphi Poccuiickoit deaepauuu.

V. ¥npagsaenne, Itats! .

5.1. Vnpasnenue GuOIHOTEKOH OCYIIECTBANETCS B COOTBETCTBHHM C 3AKOHOA-
TenscTBOM Poceniickoit @enepaunn, Kocrpomekoii o6aacty u YCTaBoM wKost.

5.2, OBwee pyKoBOACTBO AEATENBHOCTBHIO GHONMOTEKH OCYWLECTBANET AHPEKTOP
IIKO/bI.

5.3, PykoBoacrso Gubanotexoit ocywecTaiser sapeayiounii Guéanorekoi, koto-
pblii HeCeT OTBETCTBEHHOCTH B NPEAEiax CBOEH KOMMNETEHUMH nepen obUIECTBOM M -
PEKTOPOM LIKOMbI, YHALHMHCA, HX POAUTEAAMH (3aKOHHBIMH MPEACTABHTEAAMN) 38 Op-
FaHM3aLMI0 0 PE3Y/ILTATH ACATEALHOCTH OHOAHOTEKH B COOTBETCTBHM ¢ (yHKLUHOHANL-
HBIMH  OOS3AHHOCTAMM, NPEIYCMOTPEHHBIMH KBATHOHKAUHOHHEIMK  TPeGOBAHHAMM,
TPYAOBBIM J0roBOpoM M YCTaBOM UIKOEL

5.4. Meroanyeckoe CONPOBOKIACHHE TesTEABHOCTH Gnbanorexn ofecnedmnaer
creunanieT (Meroamer) no yueGHLiM (oniam u wWKoAsHeIM Gubamnorekam LIOKO,
KOWPO,

5.5. 3asenyiomnii Gnbnuorekoil paspabareiBacr W NpeicTaBaseT AHPEKTOpY Ha
YTBEPAKIACHHE CC/VIOMINE JOKYMEHTBI:

a) npoekT [Tonowenns o Gubanoreke, MNpasua noas3osanns GHEIHOTEKOI;

6) NJIAHOBO-0TYETHYIO AOKYMEHTALHIO;

B) TEXHOIOTHYECKYIO AOKYMEHTALIHIO.

5.6. Tpynossie oTHOWeEHNUA 3aBeayiomIero GHOAHOTEKON i WKOTE! Pery.aHpyioTes
TPYAOBEIM AOTOBOPOM, YCIIOBHA KOTOPOrO HE AOKHE! MPOTHBOPEUHTE 3aKOHOAATENhCT-
By Poccuiickoit ®enepauun o tpyze.

VL Mpasa u ods3annocty saseayiomero Gubanorexoii

6.1. 3aBenyroumit GuGanorexoit umeeT npaso:

a) CAMOCTOATENLHO BHIGHPATE (OPMBI, CPeCTBA M MeTOmBl GHGIHOTEYHO-
HHQOPMAUHOHHOTO 0GCayKHBaHUA 06PA3OBATENLHOTO MPOLECCa B COOTBETCTBHY C Lie-
JAMH M 3a1a4aMi. yKazaHHeIMH 8 Yctase wkons 1 [Noxoxennn o Gubanorexe:

6) MpOBOAMTL B YCTAHOBNEHHOM MOPANKE (AKY/IbTATHBHEIE 3aHATHS, KPYKKH
OubmoreyHo-GuGAHOrpadHYCCKIX 3HAHNMI W MHBOPMALIMOHHOI KYABTYPEI;

B) ONpPee/ATs HCTOYHHKH KOMIIEKTOBAHUS MH(POPMALIMOHHBIX PECYpPCOB:

I) M3BIMATh 1 PEATHIOBLIBATE NOKYMEHTE! 13 (JOHIOB B COOTBETCTBUM ¢ HHCTPYK-
uneii no yuery Gubanoreunoro houna;

1) onpefedaTs B cootseTeTBHM ¢ [Ipasnaasu nons3zosanus GuBGIHOTEKON NO co-
IIACOBARMIO ¢ YIIPABAMIOUIMM COBETOM LIKO/IbI BHIBI M PA3MEPBI KOMIEHCAUHH yuiepoa,
HAHECCHHOTO MOJB30BaTE MM OHOIHOTEKH;

€) BHOCHTbL NPEAIOKEeHMs AUPEKTOPY WIKOALI [0 COBEPIIEHCTBOBAHMIO OMIATHI
TPYAa, B TOM Ync/e Han0aBOK, I0MUIAT H NPEMIPOBAHNA 33 AOMOTHHTEABHYIO paboTy. He
BXOAALLYIO B KPYTI' OCHOBHEIX 00f3anHoOCTeil;

) YHacTBOBATL B YNPAaBNCHHM WKOJOH B NOPSAKe, onpeneaseMoM YCTaBoM
LITKOITRY;

3) MMETh  eXero/Hbil  oTnyck 28 KaneHzapHeIX Jueli;

#) OBITh MPEICTABIEHHBIMA K PA3THYHEIM GOPMAM NOOLIPEHNA, HATPAAAM  3Ha-

KaMm OTIHYHA, NPETYCMOTPEHHBIM 118 paloTHHKOB 06pasoBaHis W KY/IbTYpbI;



K) Y4aCTBOBATh B COOTBETCTBHH € 3aKoHoJatenbeTBoM Pocemiickoit ®eaepatmy B
paboTe OHOAMOTEYHBIX ACCOLNALINIT HIH COKO30B.

6.2. 3aseayomuit Gudnuorekoit obszan:

a) obecrneynTs MOAB3OBATEIAM BOIMOKHOCTL paboTel ¢ HHOOPMALHOHHBIMA pe-
cypcamy OubanoTexu;

0) undopmupoBars noan3oparencii o puax npeaoctaBasemMbiX GubanoTeko ye-
ayr;

8) ofecneyuTs OPraHn3aliio GoHI0B H KATATOr0B;

r) ¢opmuposate GOHAR B COOTBETCTBHM C YTBEPIKACHHBIMH (eepanbHbIMHU
nepeyHaMM YYeOHbIX H3ganuit. 00pasoBaTEALHBIMI TIPOIPAMMAMM WKOALI, MHTEpeCca-
MH, MOTPEOHOCTAMM M 3anpocaMi BCeX KaTeropuil mons3osareneil;

) coBEpIIEHCTBOBATE HHopMaunoHHo-GubaHorpadnueckoe n OubIHOTEYHOS
00CayKHBaHHE NONb30BaTENeH:

€) obecrneunBaTs COXPAHHOCTL HCMOAL3OBaHMS HOCHTENeH HHGOPMALHH, HX CHC-
TEMATH3ALNIO, Pa3MELICHHE H XPAHEHHE;

X&) obecrnieynsars peskuM paboTel B COOTBETCTBHH ¢ NMOTPEOHOCTAMM 110/1b30BaTE-
feit u paboToit WKoML;

3) OTYHTLIBATECA B YCTAHOBACHHOM MNOPAAKE Nepea AHPEKTOPOM LIKObI;

1) NOBLIATE NPOECCHOHANTBEHYIO KBATHQHKALMIO.

VIL Mpasa u oGasannoct noas3oareineil Gnbanorexn

7.1. ToassosaTenn GHOAHOTEKH HMEIOT NPaBO:

a) nonydarh noAHy HedopMaumio o coctape OudanoTeyHoro donaa, uubopsa-
LUHOHHBIX pecypeax u npeioctasaseMuix OnbanoTekoi yenyrax;

6) none3osarsea cnpapoyHo-onbGanorpaduveckum annapatom Gnbanorekn;

B) TOJYHaTh KOHCYNBTAUHOHHYIO MOMOLLL B MOMCKE M BBIGOPE MCTOUYHHKOB MH-
hopmaunm;

r) Nofy4arh BO BPEMEHHOE NOAb30BAHKE HA ADOHEMEHTE W B YHTAILHOM 3a1e fe-
HATHBIE H3NAHUA, 2y AHOBH3YAIbHLIE JOKYMEHTHI H APYIHE HCTOMHIKH HHOOPMAIIHHI;

1) NPOANEBATH CPOK M0Ab30BAHHA JOKYMEHTAMH;

e) noayuars TemMarHueckie, dakrorpaguyeckue, yrouusommne 0 Gnbanorpadu-
YeCKHe Cnpasky 1a ociose Goraa GuGanoreku;

’K) NOJNYYaTh KOHCY ILTALMOHHYIO NoMomtk 8 pabore ¢ uHdopmauneil Ha HeTpaaH-
UMOHHBIX HOCHTENAX MPH [OJE30BAHHN HIEKTPOHHIM H HHBIM 000pYI0BAHNEM;

3) YHACTBOBATL B MEPOMPHUATHAX, [IPOBOAMMLIX OUGAHOTEKOM;

1) 00palaTLCs 1 paspeiieHus KOHGINKTHON CHTYALMM K AUPEKTOPY KO-
bl

7.2. Ions3osarean OHOAHOTCKH O0R3aHbI:

a) coGmoaaTs npaBKna noas3osaHns GubinoTeKoil;

0) GepekHO OTHOCHTBLCA K NMPON3BEACHMAM TevaTH (He BIPhIBATH, He 3arnbars
CTPaHHL, HE Ae/aTh B KHHIAX NOIYEPKHBAHMH, MOMETOK), HHBIM JOKYMEHTaM Ha pas-
AMYHBIX HOCHTENAX, 000PYA0BAHMIO, HHBEHTAPIO;

B) TOAIEPKHBATH MOPANOK PACCTAHOBKH JAOKYMCHTOB B OTKPLITOM AocTviie 6ub-
JIHOTEKH, PACTONOKEHHA KAPTOUEK B KATAA0TaX H KapTOTEeKax;

I) MOAL30BATHCH LEHHBIMI M CIPABOYHBIMH JOKYMEHTAMH TOMBKO B MOMEIICHNH
OuGauoTeku;

L3



1) yORnHTECH NpH MOJYHCHHH JOKYMEHTOB B OTCYTCTBHM A¢)eKTOB, a npu obHa-
pyxeHun npoundopmuposars 06 3toM paborHuka GuSanoTekn. OTBETCTBEHHOCTH 3
obHapykeHHble 1e(EKTH B CIABACMBIX JOKYMEHTAX HECET NOCIEAHMIT NONB30BaTE s,

¢) pacnucLIBaTLCA B YNTATEALCKOM (BopMmyJsipe 3a Kaawlil nony4eHHIH J0Ky-
MEHT (HCKAIOYeHHe: yyawmecs | - 2 Kiaccos);

#) BO3BpAIaTh JOKYMCHTEI B OHO/IMOTEKY B YCTAHOBICHHBIE CPOKH; *

3) [IpH YTPATE H HEYMBITUIEHHON WM YMBILLICHHOM NopYe U3AaHui ¥ APYIHX J0-
KYMEHTOB BEPHYTh B OMOIHOTEKY TAKYIO e KHUTY, YHEOHMK WIN 3aMeHHTh WX APYTHMH,
NPU3HAHHBIMK 3aBeaYI0UIMM OHOAHOTEKONH PABHOLEHHBIMH 110 COAEPKAHMIO H CTOMMO-
CTH:

H) MOTHOCTBIO PACCYUTATHCH ¢ OMOAHOTEKOMH M0 HCTEUEHNH CPOKA OOVHEHMS WiIN
paboTsl B 001€00Pa3OBATENLHOM YUPEAKACHHI,

7.3. INopsnok nons3opanns GuGanoTeKOM:

a) 3anMch, ydaulerocs B OGHOAHOTEKY NPOM3BOAMTCA M0 CHUCOYHOMY COCTaBy
Kaacca, B MHAWBHAYAILHOM MOPAIKE NEJArOrHYECKUX M MHBIX pabOTHHKOB LIKOILI, Po-
anreneit (3aKOHHLIX NpejicTasnTe/el) YHaumuxes — no nacnopry;

6) nepeperncTpauns nons3osarencii GnGIHOTEKH NPOHIBOAHTCH CKETOAHO;

B) AOKYMCHTOM, MIOATBEPKAAIOUIAM MPABO NOAb30BaHNA GuOANOTEKO, ABNsETCS
4uTaTeABCKHI hopMyJiap;

B) YHTATeNbCKHI GopMyaap GuKCHpyeT naTy BbIAAYMH NOAB30BATENH AOKYMEHTOB
13 onaa OnGIHOTeKN 1 X BOIBpaILeHUs B GubAnOTeKY.

7.4. lMopssok none3oBanus aboHeMEHTOM:

a) MoNB30BATEIH MMEIOT NPAaBO MOJYYHTL HA J0M M3 MHOIOTOMHBIX M3aanuii ne
Bonee ABYX JOKYMEHTOB O/IHOBPEMEHHO;

0) MaKCHManbHEIE CPOKH NONL30BAHNS OKYMEHTAMN:

y4eOHuKkn, yuebunie nocobus — yuebunii roa:

HAYUYHO-NONY/IApHAs, NO3HABATEIbHAA, XYI0KECTBCHHAN AnuTepaTypa — | mecau;

NEPHOAHYECKHE H31AHMA, H3AaHHA NOBBILIEHHOro cnpoca — 14 aneii;

B) MOB30BATEH MOTYT MPOATHTL CPOK MOABIOBAHMA JAOKYMEHTAMM, CCAN HA HHX
OTCYTCTBYET CMPOC CO CTOPOHBI APYI'MX NONb30BaTENEil,

7.5. lopanok nonb30BaHHA YHTATBIBIM 3210M:

@) JIOKYMEHTbI, MpeaHasHaveHHsle st paboTel B YMTAALHOM 3a7e, Ha I0M HE BEl-
NAKOTCA:

0) IHUMKIONENH, CTIPABOUHHMKH, PCAKME, LIEHHBIE M UMEIOLINECT B eQNHCTBEH-
HOM 3K3EMIIAPC JOKYMEHTHI BBLAAIOTCH TONBKO 18 paloThl B YHTANLHOM 3aie;

7.6. Tlopanok paboTsl ¢ KOMIBIOTEPOM, PACTIONOKEHHEIM B GubAHOTERE:

a) paboTa ¢ KOMIIBIOTEPOM YYACTHHKOB OGpa3oBaTeNBHOrO npoLecca Mpou3so-
AMTCH B NPHCYTCTBHE COTPYAHNKA OHOAHOTCKN;

0) paspewaercs paboTa 3a NEPCOHANBHBIM KOMIBIOTEPOM He Dosiee ABYX 4enoBek
OJHOBPEMCHHO;

B) MOAB30BATENL HMECT NMPUBO padoTaTh ¢ HETPAAHUMOHHLIM HOCHTEleM HHGOp-
MAaUHH [10CNIe NPeABAPHTENBHOIO TeCTHPOBAHUA ero paboTHHKOM GHOINOTEKH;

r) Mo BCeM BoMpocam noucka uidopsmauusn B Internet noas3osatens omwen 0o-
pamarses K padorHuky Gubauorexn; 3anpewaercs obpawenne K pecypcam UurepHera,
OPENONArarO UM OnIaTy;

1) pabota ¢ KOMNBIOTEPOM NPOH3BOAMTCS COIAACHO YTBEPKICHHBIM CAHHTaPHO-
IUIHEHHYECKHM TPeGOBAHHAM, <



