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MWHUCTEPCTBO OEPA30OBAHUSA U HAYKU POCCUANCKOW ®ELQEPALIUK

NMUCbMO
ot 15 cheBpans 2012 r. N AM-147/07

O METOAMYECKMX PEKOMEHOALUAX
MO BHEAPEHWUIO CUCTEM BEOEHUA XXYPHAIIOB YCNTEBAEMOCTHU
B SNIEKTPOHHOM BUAE

CnMcoK N3MeHSLWNX JOKYMEHTOB
(c n3m., BHeceHHbIMU MNMucbmom MunHobpHaykm Poccunmn
ot 21.10.2014 N AK-3358/08)

Bo uncnonHeHne peleHns 3acepaHusa npesvamyma Coseta npu [Npe3snpeHte Poccuinckon ®epepauum no
pa3BuTnio HopmaumoHHoro obuiectsa B Poccunckon ®egepauun ot 30 gekabpsa 2010 r. N A4-18040, pasgen |,
MuHobpHaykn Poccum (ganee - MwuHucTepcTBO) paspaboTaHbl MeToauveckne pekoMeHjauum u egvHble
MUHUMarbHble TpebOoBaHWS K CUCTEMaM BEAEHWUs >XYPHarioB YCNeBaeMOCTW y4allUXCH B 3MEKTPOHHOM Buae B
obpasoBaTerbHbIX yupexaeHunsix Poccunckon egepaumu.

YKa3aHHble MeToAauyeckMe pekoMeHJauuv U MUHMManbHble TpeboBaHWs cnocobCTBYOT hopMMpOBaHMIO
ycrnosuin ansa peanusaumnm ®egepanbHbiX rocyaapCTBeHHbIX obpasoBaTerlbHbIX CTaHAAPTOB HOBOMO MOKOMIEHUS
(HavanbHOro M ocHOBHOrO 06LWero obpas3oBaHWs) MO pPasBUTMIO UHAOPMAaLMOHHO-O0OpasoBaTenbHON Cpefbl
obpaszoBaTenbHbIX yupexaeHui (aanee - OY) B yactu:

dumkcaummn xoga obpasoBaTenbLHOro npouecca;

OTPaXeHUs1 pe3ynbTaToB OCBOEHWNSI OCHOBHOW 0BpasoBaTenbHON NpOorpaMmmel;

BO3MOXHOCTW MCNOMNb30BaHNS AaHHbIX, POpMUpYeMbIX B X0A4e obpasoBaTenbHOro npouecca Ans pelleHns
3agad ynpasrneHus obpasoBaTenbHON AeaTeNbHOCTbIO;

B3aumogewncteusa OY ¢ opraHamu, OCyLLEeCTBASIOWMMY ynpasrneHne B cpepe obpasoBaHus.

MeToanueckne pekomeHgaumm He orpaHuymsailoT OY B Bblbope MHEPOPMALMOHHBIX CUCTEM BeOeHus
XXypHarnoB yCneBaemMoCTH yyaluXCcsa U B UCNOSb30BAHUN UX PacLUMPEHHbIX (PYHKUMOHABbHBIX BO3MOXHOCTEN. OTO
obecneunBaeT cobniogeHne npas OY u pa3paboTyNKoB Ha CaMOCTOATENbHbIN BbIGOP MHOPMALMOHHBIX CUCTEM U
Ha cBoboAy KOHKYpPEeHLMM B COOTBETCTBUM C NMyHKTOM 8 cTatbh 3 3akoHa Poccuiickon ®enepaummn ot 27 unons
2006 r. N 149-03 "O6 uHdopmauun, NMHHOOPMAaLMOHHBIX TEXHOMOMUSAX U O 3awute nHdopmaumn" n ctatbn 15
3akoHa Poccuitckon ®epepauun ot 26 uona 2006 r. N 135-®3 "O 3awmTe KOHKypeHUuMU", a Takxke cosgaeT
yCNoBus Anst fanbHenwWwero pa3smuTusa TEXHONOru.

B cooteBetctBMM ¢ 3akoHom Poccuiickon ®egepauun ot 27 uong 2010 r. N 210-®3 "O6 opraHusaumm
npefocTaBneHns rocyaapCTBeHHbIX U MyHUUMnanbHbIX yenyr", PacnopskeHnamu [MpasutensctBa Poccuinckon
®epepaumn ot 17 pekabpsa 2009 r. N 1993-p n ot 7 centabpa 2010 r. N 1506-p npoussBoguTcs nepesos
rocy4apCTBEHHbIX YCNyr B 93MNEKTPOHHbIM BuA. [lonHbIM nepeBod BCexX 3anfnaHMpPOBaHHbLIX YCMyr OOIDKEH
3aBepLmnTbeA K 1 aHBapsa 2014 roga.

MuHucTepcTBO oObOpaljaeT BHMMaHWe, 4YTO Yycryra no npegocTaBneHuto WHdopMmauum o  Tekyllen
yCreBaeMoCTM Yy4allerocsi, BeOEHUIO 3NeKTPOHHOrO [HEeBHMKA W 3NEKTPOHHOrO >KypHana YycneBaemocTu
ocyLecTBnseTcs 0b6pa3oBaTeribHbIMU YUpEXAEeHUAMU NPU y4yacTUM OPraHoB MCMOSHUTENbHOW BRacTn cybbekTa
Poccuinckon ®egepaumn.

B pesynbTate npegocTaBneHWs yKasaHHOW ycnyru obydalowmecs M MX poauTeny  (3aKoHHble
npeacTaBuUTENN) AOIMKHBI NOMYYUTL AOCTYN K aKTyarbHOM U JOCTOBEPHOW MHAOPMaLIMK:

cBedeHus O pesynbTaTax TEKYLLEero KOHTpOns ycnesaemocTu obyyaroLerocs;

cBeeHus O pesynbTaTax MPOMEXYTOYHOW aTTecTauumn obyyalLerocs;

cBeeHus O pesynbTaTax UTOroBon atTectaumm obydatollerocs;

CBELEeHMS O MOCELLAEMOCTN YPOKOB (3aHATUI);

CcBedeHMs O pacnucaHum ypokoB (3aHATUN);

cBefeHus 06 M3MEHEHMSAX, BHOCUMbIX B pacnvcaHue ypoKOB (3aHATUR);

copgepxxaHve obpasoBaTernbHOro npowecca ¢ ON1McaHNMeM TeM YPOKOB (3aHATUIA), MaTepuana, U3y4eHHOro Ha
ypoke (3aHATuK), obLiero n UHAMBMAYanbHOro AoOMallHero 3agaHus.

YcnoBusi okasaHWsi rocyaapCTBEHHOW ycnyru cornacytotcst co ctatbern 15 3akoHa "O6 obpasoBaHun", B
koTopoi OY npeanucbiBaeTcsl OCYLLECTBNSATb WHAMBMAYaNbHbIA y4yeT pes3ynbTaToB OCBOEHMS obydatommucs
obpa3oBaTtenbHbIX NporpamMm, a Takke XpaHeHue B apxvBax AaHHblX 00 aTUX pesynbTaTax Ha GymaxHbIX K (unwu)
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[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 04.02.2015

ANEKTPOHHbIX HocUTEenAX (NYHKT 8) n obecneunTtb poauTensam (3akOHHbIM NpeacTaBUTENSM) HECOBEPLUEHHONETHUX
obyyaroLmxcss BO3MOXHOCTb O3HAKOMMEHMSI C XO4OM M cofepkaHuem obpasoBaTenbHOro npoluecca, a Takke €
oLeHkamMun ycrneBaemocTu obyvarowmxcsa (NyHkT 7). Mpu atom OY caMoCTOSATENbHO B BbIGOPE CUCTEMbI OLIEHOK,
dhopMbl, MOPSAAKa 1 NEPUOANHHOCTM MPOMEXKYTOYHOW aTTecTaummn obyyawwmxcs (MyHKT 3).

Takke, cornacHo nognyHkTy 16 nyHkta 2 cTtatbu 32 ykasaHHoro 3akoHa K komneteHumm OY oTHocuTcs
OCYLLECTBMEHNE  TEKYLLEero KOHTPOMS  YCNEeBAaemMoCTM U MNPOMEXYTOYHOWM aTTectauun  obyyaloLmxcs
obpa3oBaTenbHOro y4pexaeHust B COOTBETCTBMU CO CBOMM YCTaBOM M TpeboBaHMAMN HacTosAwero 3akoHa.

AamuHucTtpaums OY BnpaBe CaMOCTOATENbHO OpraHn3oBaTh y4eT y4ebHOM AessTeNbHOCTH, PYKOBOACTBYSACH
JencTeyolwMM 3akoHoaaTtenscTBoM. [Mpn atom pykosoguTens OY HeceT OTBETCTBEHHOCTb 3a COOTBETCTBUE
BblOpaHHbIX cpeacTs 1 hopM yyeTa HopMaTUBHLIM TpeboBaHMAM.

Mpukasom MuHzgpaBcoupassutns Poccum ot 26 asrycta 2010 r. N 7614 "O6 yrtBepxaeHun EguHoro
KBanM@UKaLMOHHOIrO CrpaBOYHUKA [OOIMKHOCTEN pyKOBOAWUTEMEW, cneuuanuctoB W cnyxawmx", pasgen
"KBanuurkaunoHHble XapakTepUCTUKM [OIMKHOCTEN paboTHUKOB 0Opas3oBaHua" onpegeneHa [[OSMKHOCTHasA
0053aHHOCTb YYNTENS OCYLLECTBNATb "KOHTPOJIbHO-OLIEHOYHYI0 AesiTeNbHOCTb B oOpasoBaTenibHOM Mpouecce C
NCMNONb30BaHWEM COBPEMEHHbLIX CMOCODOB OLIEHMBAHUS B YCMOBUAX WHEOPMALMOHHO-KOMMYHUKALMOHHBIX
TEXHOMNOrMn (BegeHne 3NEKTPOHHbIX POpM AOKYMEHTauuMu, B TOM YMCIE 3NIEKTPOHHOIO XXypHarna W LHEBHUKOB
obyvarowmxcsa)".

B cootBetctBUM co cTaTben 74 rnaebl 12 pasgena |l Tpynosoro Kopekca Poccunckon depepaunmn
"MameHeHne onpeneneHHbIX CTOPOHaMM YCNOBUIM TPYAOBOro JOroBopa No Mpu4MHaMm, CBA3aHHbIM C M3MEHEHWEM
OpraHM3auMOHHbIX WM  TEXHONOTMYECKMX YCroBMM Tpyga" O HeobxoaMMocTu nepeBoga ydyeTta y4vebHown
OeAaTenbHOCTU B SMNEKTPOHHbIM BWA paboTogartens obs3aH yBeoomMutb paboTHMKA B NUCbMEHHOW ¢opme He
nosagHee, Yem 3a ABa Mecsua.

lMpn BBedeHUM 3NEKTPOHHbLIX opm ydyeTa Heobxogumo cobniogeHve TpydoBOro 3akoHo4aTenbCTBa.
HeponycTum HeonpaBaaHHbLIM POCT Tpydo3aTpaT Ha BedeHue ABOMHOro yyeta, paboume mecTta OOMKHbI OblTb
obopyanoBaHbl Hagnexaiumm obpasom.

[encteyowasa B HacToswee BpemMs "MIHCTPYKUMS O BeOeHMM LUKOSIbHOW OOKyMeHTauuun", yTBepXXaeHHas
Mpukazom MuHucTtpa npoceelleHnss CCCP ot 27 gekabps 1974 r. N 167, 4OCTOBEPHO OTpaXaeT NOrnKy u cocTaB
yyeTa. Bbibop dhopMbl BegeHust yyeTa B cooTBeTcTBUM ¢ 3akoHOM Poccuiickon ®egepaunm ot 10 nona 1992 r. N
3266-1 "O6 obpasoBaHun" oTHeceH k komneteHuun OY. [Ona peanusauum cBoen komneTeHuun OY AO0MmKHO
NMOAroTOBUTbL COOTBETCTBYHLLME NTOKanbHbIE HOPMATUBHBIE aKTbI.

B 1O e Bpemsi HopmaTuBHasa 0a3a BedeHMWs SNEeKTPOHHOro JOKYMEHTOOOopoTa He obecneunBaeT pelleHnst
BCEX 3ajad, NPUHATLIX ANns OKyMeHToobopoTa B DymaxkHon dopme. B ¢Bs3u ¢ aTum, B psge cnyvyaeB BO3HUKAET
Heo6xooMMOCTb BbiBOAA UHpOpMaLIMK B SNIEKTPOHHOM BMAE Ha DyMaKHbI HOCUTENb.

YuntbiBag usnoxeHHoe, MwuHoGpHaykm Poccum nonaraet uenecoobpasHbiM pekoMeHOoBaTb OpraHam
ucnonHutTensHom Bnactn cybwektoB Poccuiickon ®degepaumn, OCyLECTBRAKWMM yrnpaBneHne B cdepe
obpa3oBaHusi, B MNepexodHbli nepuo pPasBUTUS  SMNEKTPOHHOrO  OOKyMeHToobopoTa okasaTb MOMOLLb
obpaszoBaTenbHbIM y4pexaeHnsM B pa3paboTke foKarbHbIX HOPMaTUBHbBIX aKTOB, B TOM YMCIE MUHUMU3UPYHOLLNX
HeobxoQMMOCTb nepeBoda WHdOpPMaUMM U3 "3MEKTPOHHOro XypHana" B OymMaxHbli BUA B 3aBMCMMOCTM OT
ucnonbdyembix B OY WHMPOPMALMOHHBIX CUCTEM y4yeTa, a Takke onpedenswowmx TpeboBaHuss k dopme
OOKYMEHTOB Ha OymMaXHOM HocuTene, Korga oHM HeoOXoaMMbI.

A.K.TOHOMAPEB

Mpunoxexue
CNCTEMBbI
BEAEHUA X)KYPHAIIOB YCNEBAEMOCTW OBYHAIOLWKNXCA B SNIEKTPOHHOM
BWOE B OBPA3OBATE/bHbIX YYPEXOEHMAX POCCUNCKOWN ®EOEPALINA
LWINDP "3SNEKTPOHHBLIV XXYPHAN"

Yacte 1. METOOUWYECKME PEKOMEHOALMA
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"O MeToAnYEeCKMX peKOMeHAAUMSIX MO BHEAPEHMIO ... Aata coxpanerua: 04.02.2015

O6bLwwme cBegeHus

HasHauyeHne gokymeHTa

HacTtosawuin OKyMeHT coaepXMT MeToaMyeckme pekoMmeHaaLmum no opraHn3aummn nepexona Ha afeKkTpPOHHYH0
dopMy BedeHuUs KypHaroB ycneBaemocTn obydawlmxcsd B obpasoBaTenbHbIX yypexaeHusax Poccuinckon
degepaumm.

Bbibop MHpOpMaLMOHHOWM CUCTEMBI BEAEHUSA B SMEKTPOHHOM BMAE XYPHaroB yCneBaeMoCcTn obyyaroLmxcs
B obpasoBaTenbHbIX yupexaeHuax Poccunckon depepauum [OMKEH OCYWeECTBAATbLCA obpasoBaTeribHbIM
yupexaeHmem Ha ocHoBaHuM "CurcTeMbl BEAEHWS XKypHaNoB ycneBaemMocTn oby4atoLmnxcsa B 9NeKTPOHHOM Buae B
obeobpasoBaTenbHbIX yupexaeHuax Poccuinckon depepaumun. Yactb 2 "EgnHble TpeboBaHms".

PaspaboTtuuk
MwuHucTepcTBO 0b6pasoBaHus 1 Haykn Poccunckon ®egepaunn. Mockea, TBepckas, 11.

OcHoBaHus ans paspaboTku

HacTtosawuin gokymeHT pa3paboTaH B COOTBETCTBMM C nopy4veHnem npe3uguyma Coseta npu lpeangeHTe
Poccuiickonn ®egepaunn no passutuio nHdopmMalmoHHoro obuectea B Poccuickon degepauumn ot 22 gekabpsi
2010 roga no Bonpocy: "O BHegpeHUN 3NeKTPOHHbLIX 0bpas3oBaTeENbHbLIX PECYPCOB B Y4eOHLIN npouecc 1 mepax no
METOONYECKOM 1 TEXHMYECKOWN NoaaepKe negaroro Ha mectax" no paspaboTtke eauHbIX TpeboBaHWI K cucTemam
BEJEHMS XXYPHaNoB yCrneBaemMocTu obydatoLLMXCsa B 9NEKTPOHHOM BuAe B 06LeobpasoBaTenbHbIX yUpEXOEHUSsIX.

Mcnonb3yemble cokpalleHus

TepMmH OnpenesieHue
VKT VIHQOPMaLMOHHO-KOMMYHMKALMOHHEE TEXHOJOTUM
nc lHbopMaLMOHHAaaA CcHuUCTeMa
110 [IporpaMMHOe ofecrnedeHue
oy ObpasopaTesyiIbHOE yuUpeXIeHMNe
oYoO OpraH ynpasJieHrsa O0Opas3OBaHUA
OX SJIEKTPOHHEM XypHAaJ
o1 OJIEKTPOHHBY IHEBHUK

|/|Cﬂ0]'|b3yeMbIe TEPMUHDbI

TepMmnH OnpenersieHue
OJIEKTPOHHEM XypHaJs |IIO VI 3JIEKTPOHHEBIE CEepPBUCEH, obecrneduupamplume
yder
BBIIIOJIHEHU A yduebHOM IIPOT'PAaMMHL, B TOM
uucie

YyCIIeBaeMOCTHM M [OCelaeMOCTHM OO0ydanlmxCcs

DK TPOHHEBIN 110 NIn BJIEKTPOHHEIE CEepPBUCH, obecrneurBamme
IOHEBHUK B
BJIEKTPOHHOM BUIOE MHOOPMMPOBaHME oBydammMxC s u
nx
ponouTesien (3aKOHHEBIX npencraBuTesien) o) xome
u

pesynabTaTax ydeOHOTO Ipolecca
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<Mucbmo> MuHobpHayku Poccum ot 15.02.2012 N Ar-147/07
(c u3m. ot 21.10.2014)
"O MeToAMYECKUX PEKOMEHAALMSX MO BHEAPEHMIO ...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 04.02.2015

AnmyHMCTpauusa OY [IpencraBuTEenm aIMMHUCTPaUmUm oy:
IOIUPEKTOP,
3aMeCTUTelIM OUPEeKTopa

CorpynHuUk OY dusnUecKoe JIMLO, CBS3aHHOE TPYIOOBBMM OTHOWEHMAMMU C
oy

[legparornyeckue Yuurenga-npenMe THUKM, nemaroru

paboTHUKM OY IOTIOJIHUTEJIBHOT'O

oBpas0oBaHMS, KJIACCHBE PYKOBOIOUTENM M IP.

TexHUUECKUN CorpynHuk OY, OCYWECTBISOLMM aIMUHUCTPpMPOBaHMe 3IX
cneuuanuct OY

llonmb30BaTEe M 9K CoTpPyOHUKMU oy, ydacTByolm e B opraHM3aumum
"
OCYIEeCTBJIEHUN yUueBOHO-BOCIMTATEJILHOTO Ipoliecca

lNonb3oBaTenu 3] OByuanmmecs, UxX POIOUTENM (BaKOHHBE IPenCTaBUTEJIN)

CocTaB 1 cogepxaHue paboT no noarotoske k Beoay XK

BBegeHve anekTpoHHbIX OpM yveTa xoda WM pesynbTatoB yvyebHOW AeATenbHOCTUM SBMASEeTCH COCTaBHOM
YyacTbto paboTbl No BHeapeHuto NKT B npouecc ynpaesneHus OY, BBeOeHUSA 3NeKTPOHHOro JOKyMeHToobopoTa.

BBegeHvne aneKkTpPOHHOrO >KypHama [AOMKHO COMpoBOXAATbCA pas3paboTKOM HOPMAaTMBHO-NPAaBOBOMO
obecneyeHns Yyepes pa3BuTne CUCTEMbI NoKanbHbIX aktoB OY. ®egepanbHbin 3akoH "O6 obpasoBaHmMun" (ctaTbd 2)
npegycmatpuBaeT aBToHoMHOocTb OVY, u4yto paetr npaBo kaxgomy OY paspabaTbiBaTtb COOGCTBEHHYHO
HOpMaTuBHO-NpaBoByld 6a3y, He MpoTMBOpevallyld [OENCTBYHOLWEMY 3akoHodaTensctsy P® B obnactu
obpaszoBaHus. PyHKUMOHUPOBaHMEe K pa3sutve OY nopaepxkuBaeTcsl ero cobCTBEHHONM HOPMAaTMBHO-NPAaBOBOM
6a3ol (NnokanbHbIMW aKkTaMm).

HopmoTtBopueckasn pgedtenbHocTb OY npegycmatpyBaeT BO3MOXHOCTb — peanu3auuu  crnefyoLmx
HanpaBneHuU NoKarbHOro NPaBoBOro 06ecneyeHns ee OCHOBHOWM AeSATENBHOCTU:

- npaBoBoe obecneyeHne obpasoBaTenbHOrO NpoLecca n ero MeToANYeCcKoro ConpoBOXAEHUS;
npaBoBoe obecneyeHne hNHAHCOBO-9KOHOMUYECKOWN AeATeNbHOCTY;
npaBoBoe obecneyeHne MaTepmanbHO-TEXHUYECKOrO CHabXeHus;
npaesoBoe obecneyeHne 6e3onacHbIX YCNoBui y4ebsl u Tpyaa;
npaBoBoe obecneyeHne TpyaoBbIX OTHOLEHUN (paboTa ¢ kagpamm);
npaBoBoe obecneyeHve Aenonpon3BoacTBa BCeX CTOPOH gesatensHoctu OY.

Heobxooumo  yunTbiBaTb, 4YTO HOpPMaTMBHO-NpaBoBoe obecnedyeHne peatenbHoctv QOY  Hocwt
MHOFOYPOBHEBBIN XapaKTep M BKIOYaEeT B ce0S LIeNbI KOMMMIEKC B3aMMOCBS3aHHbIX JOKYMEHTOB (hefeparnbHoro,
perMoHanbHOr0O M MYHUUMNANbHOrO  YPOBHEW,  Cnyxawux  cogepXaTefbHbIMWU  OpUEHTUpamun U
HOPMaTUBHO-METOA0MNOMMYECKON OCHOBOW AN pa3paboTku NoKanbHOW NpaBoBOM AOKyMeHTauuu camoro OY. Ha
OCHOBE pa3HOYPOBHEBOW 3aKoHOAaTeNbHOWM 6a3bl CO34aeTcs eamHasi HopMaTuMBHas cuctema ynpasneHust OY.

Mpouecc dopMMpoBaHUA HOpPMaTUBHO-MpaBOBOro obecnevyeHunss BHeapeHus 3XK B ynpaenenne OY BoO
MHOIoM coBMagaeT ¢ npoueccamn POpMMPOBaHUS OBLLELLKONBHOM HOPMATUBHO-NPaBOBON 6a3sbl U BKIHOYAET B
cebsi cnepyowme aTansbl;

- NOAroTOBUTENbHBbIN;

- MPOEKTUPOBaHME HOPMaTUBHOTO M perfnaMeHTauMoHHOro obecneveHus;

- cornacoBaHve 1 NPUHATUE HOPMAaTMBHOIO U perfiaMmeHTaLuoHHOro obecneyeHns;

- Hayarno ucnonb3oBaHusa XK.

Bonpockl BHegpeHua 3K MoryT paccmaTpmBaTbCs Kak CaMOCTOSTENbHO, Tak U B KOMMMEKce C ApYrMu
BOMNPOCaMu, CBA3aHHbIMU C BHEOPEHMEM 3MEKTPOHHOIO AOKYMEHTO060opoTa u hopMMpOBaHNEM MHAOPMALMOHHON
cpeabl OY. B Tom cnyyae ecnn 3K BBoguTca B koMnnekce ¢ apyrumm VIC unu B OY yxe ncnonb3yotca apyrue
MC, HopmaTMBHO-NpaBoBOe obecneyvyeHne Mcnonb3oBaHns pasnuyHebix MIC gomkHO ObITb CornacoBaHo.

MNogrotoBUTENbHBLIN 3Tan
Ha nogrotoBuTenbHOM aTane 4OSMKHbI ObITb OCYLLECTBIEHbI Cnegyowmne Buabl paboT:
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<Mucbmo> MuHobpHayku Poccum ot 15.02.2012 N Ar-147/07
(c u3m. ot 21.10.2014)
"O MeToAMYECKUX PEKOMEHAALMSX MO BHEAPEHMIO ...

[JokymeHT npepocTtasneH KoHcynbTaHTI0C
[ata coxpaHeHusi: 04.02.2015

1. O3HakomneHne 6onblunHcTBa COTPYAHMKOB M OpraHoB camoynpasneHus OY ¢ pasnuyHbiMU BapuaHTamm
O n npeacToALMMU COOTBETCTBYIOLLMMY UBMEHEHMAMM B AEATENBHOCTU NpenoaBaTenen.

2. OpraHnsauus HedopmanbHOro 00CYyXXOEHMS M cornacoBaHMe Noaxo4oB Y4acTHUKOB 0O6pa3oBaTenbHOro
npouecca K BHEAPEHUIO 1 ncnonb3oBaHmio IXK.

3. Bbibop BapuaHTa ncnonbsyemoro XK.

4. dopmupoBaHue rpynnel pa3paboTku HOPMATUBHOIO M perfnaMeHTaUMoHHOro obecneveHusl.

MogrotoBka nnaHa paboT W KOMMMEKTa HOPMaTUBHO-MPAaBOBbIX [OOKYMEHTOB MPOBOAWUTCA Tpynmnoun
paboTtHukoB OY, cdopmupoBaHHon pelleHnem aumpektopa OY unu oOLwecTBEHHO-ToCyaapCTBEHHOrO opraHa
ynpasneHus OY.

lMpn nogroToBke NPOEKTOB AOKYMEHTOB W nnaHa paboT HeobxoauMmo MpoBECTM aHanui rOTOBHOCTU
yupexaeHus K BHegpeHuo IX:

- ypoBeHb UKT - komneteHTHocTn CoTpygHukoB OY, ee cooTtBetcTBMe TpeboBaHMAM, HEOOXOOUMBIM s
paboTbl ¢ IX;

- ncuxonornyeckyto rotoBHocTb CoTpygHukoB OY K MHHOBAUMOHHOW [OEATENbHOCTU M MOBBILIEHUIO
KBanudukaumu;

- TexHu4eckoe ocHalleHne OY 1 BO3MOXHOCTb AOMOSTHUTENbHOIO OCHALLEHWS;

- pacnonoxeHue komnbtoTepoB B OY 1 opraHm3aumio 4ocTyna K HUM.

Ha ocHoOBaHuUM npoOBEAEHHOrO aHanu3a onpefenslTcss OCHOBHble noaxodbl K BHegpeHuio 3K,
ocywecTtBnseTcd Bbldop BapuaHTa XK un paspabaTbiBaeTcst nnaH paboTbl, B TOM yucre:

- onpegensieTcs coctaB paboTHMkoB OY, y4yacTByoLLMX BO BHeapeHun 9XK;

- NaHupyeTca pacnpegeneHve obsasaHHocTen no pabote ¢ XK mexagy CotpyaHukamm OY, yyacTByOLWMMHA
BO BHegpeHun, cnocobbl X B3aUMOLENCTBUSA N CTUMYNMPOBAHWS;

- onpegenstoTca Heobxoanmble TpeboBaHus k 0bydeHnto pabotHukos OY;

- onpegensieTca CocTaB TEXHUYECKUX CPeACTB, 3a4eMCTBOBaHHbIX B paboTax no BHeapeHuo K.

Mpn paspaboTke nnaHa BHeOpeHUs HeobXOAMMO BbIAEMNWTb 3Tanbl, CPOKM U ONpeaenuTb coaep)KaHue
paboTbl NO CrneaylLmMM HanpaBneHnsaM:

- opraHu3auusi oby4eHus;

- mogroTtoBka TexHuyeckmx cpeacte UKT v nporpammHoro obecrneveHus;

- opraHu3auust 4eATENbHOCTM NeAarormyeckoro KonnekTMea no BHegpeHuo 3XK;

- MOAroTOBKA UH(OpMaLMK 1 3anofniHeHne 6asbl AaHHbIX;

- KOHTPOIb NPABUITLHOCTU 3aNOJTHEHUSA MHCpOPMaLUN.

Mocne 3aBepLueHMsa NpeaBapuTenbHOro atana gupekrop OY nagaeT npukas:

- npeanucbiBatowmii QY ncnonb3oBaHme BoibpaHHon mogenu 9XK;

- yKasblBaoLLmi cpoku BBegeHus IX;

- onpegenslowuin Nnad BbIMNOMHEHUA paboT no MOAroToBke K BHeapeHuto 3K, BkMyawowWmMi nnaH
BblAeneHns HeobxoaMMbIX PECYPCOB.

OTan NpoeKkTMpoBaHNs HOPMAaTUBHOTO U perfnaMeHTaunoHHoro obecnedeHus

[aHHbI aTan BKMoyaeT B cebsi opraHn3aLmio crefyroLwmx MeponpusiTui:

1. U3paHne gupektopom OY npukasa o nopsigke NoaroToBKM K Mcnonb3oBaHuio 9K, cogepkallero:

- cocTaB pabouder rpynnbl No peanu3aumnm Mogenu yHkumnoHupoBarusa OY ¢ ncnonb3oBaHuem IXK;

- pernameHT n cpokmn paboTbl P

2. AHanu3 yyacTtHukamu pabouyer rpynnbl umerowenca HopmatusHon 6a3bl OY 1M nNoaroToBka MPOEKTOB
OOKYMEHTOB, BKIto4as:

- nnaH paboT no peanusaumm mogenu yHkuMoHnpoBaHusa OY ¢ ucnonb3oBaHnem 9XK;

- MPOEKTbl M3MEHEHUN B LEWCTBYHOLUUX OOKYMEHTaX (NOKamnbHbIX akTax) U MPOEeKTbl HOBbIX AOKYMEHTOB
(nokanbHbIX HOpMaTMBHBIX akToB) QY, OTHOCSALLMXCS K UCNOoNb3oBaHmo XK.

3. Opranmzauusa 1 npoBedeHne obLIeCTBEHHOTO ObCyXaeHus pas3paboTaHHbIX MPOEKTOB AOKYMEHTOB. B
06CYyXOEHUN KaXO0ro AOKYMeEHTa AOIMKHbI MPUHATL y4acTue BCE Nuua, Yblo AeATENbHOCTL OHU PErNamMeHTUPYIOT.
O6cyxaeHne MoOXeT NPOXOAMTb Ha aAMWHUCTPATMBHOM COBELLAaHUM, COOpaHUM TPyAOBOroO KOMneKkTMea, cobpaHum
poAauTEeNeW, KNacCHbIX Y4eHUYECKMX cOOpaHmax u ap.

KoHcynbTaHTlM0C: npumeyaHue.
Mucbmom MuHo6pHaykun Poccum ot 21.10.2014 N AK-3358/08 B NyHKT 4 BHECEHbI YTOYHEHUS.

4. OpraHusaums paboTbl No cobnogeHnto npu ucnonb3oBaHun IXK TpeboBaHui 1 Hopm PepepanbHoOro
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[ata coxpaHeHusi: 04.02.2015

3akoHa Poccunckon ®enepauum ot 27 utona 2006 r. N 152-03 "O nepcoHanbHbIX 4aHHbIX".
5. OpraHusauusi npaBoBOWN aKkcnepTn3bl pabounx BapMaHTOB paga NokanbHbIX akToB (Mpy HE06X0ANMOCTH).

OT1an cornacoBaHusa U NPUHATUSA HOpMaTMBHOM 6a3bl

Ha paHHOM aTane ocyuwiecTBnsieTcs:

1. PaccmoTpeHune w1 cornacoBaHve MOATOTOBMEHHbIX paboyen rpynno [OKYMEHTOB opraHamu
06LLeCTBEHHO-TOCYAapCTBEHHOrO ynpasneHust OY:

- negarormyeckum cosetom OY;

- yNpaBnsoLwuM COBETOM UMK ApYrMMiy ynpasnsaowmumm opraHamm OY.

2. B cnyyasax, npeaycMOTpPEHHbIX 3aKkoHOO4ATenbCTBOM, HEOOXOAMMO corfnacoBaHue psga AOKYMEHTOB C
Yupegntenem n MHbIMU CTPYKTYpaMu.

3. B cnyyae Bblbopa gons BHeapeHus MHGPOPMAaLMOHHON cuctembl 3OXK, pacnonoXeHHOW Ha BHELLHUX
cepBepax, agMVHUCTPUMPOBAHME KOTOPOW BeAEeTCA CTOPOHHEW opraHum3auuen, noarotoBka W 3aknioveHue
JOrOBOPOB, PErynMpYOLMX OTHOLIEHUS MO Kchonb3oBaHuio OXK, B TOM uucre onpeaensiowmx puan4ecku
005a3bIBaloOLLYI0 OTBETCTBEHHOCTb CTOPOHHEN OpraHM3aunn 3a COXPaHHOCTb AAHHbIX.

4. VlagaHne Ha OCHOBaHWM COrnacoBaHHbIX 4OKYyMeHTOB anpektopom OY npukasa, B KOTOPOM:

- yTBEepXaaeTcsa nnaH paboT no peanusauun mogenu gyHkLMoHnpoBaHua OY ¢ ucnons3oBaHnem 3XK;

- yTBepxaaeTcsi PernameHT OeATENbHOCTM y4acTHMKOB oBpasoBaTenibHOro npouecca C MCNofib30BaHUEM
9K, B pernameHTe onpenenseTcs OTBETCTBEHHOCTb WL, 3@ COXPaHHOCTb AaHHbIX;

- bopmupytotca rpynnel (onpegenstotes CotpyaHukn OY wnu nogpasgeneHuns), BbIMOMHAKWNE Te unu
WHbIE 3a4a4M MO BHEOPEHUIO U UCMOMb30BaHmMio OXK;

- yTBepxgaeTcs nnaH obyyeHus (nosbilweHuns kBanudpukauun) CotpyaHukos OY n nx atrectauumn B obnactu
ncnonb3oBaHus BblbpaHHoro I9XK;

- YTBEpXOaAlTCA pernameHTbl AesTEeNbHOCTU OTAENbHbIX Y4Y4aCcTHMKOB OOpasoBaTernbHOro npolecca,
CBsi3aHHblE C Ucnonb3oBaHnem OXK, B TOM 4YuCrne MOMOXEeHUs O MOApa3neneHusX, USMEHEHHbIE (pacLUMpPEHHbIE)
OOIMKHOCTHBIE UHCTPYKLUNWK;

- pacnpegenstotcs yHKumM cnyx6 OY, BKNOYEHHbIX B PernameHTbl OeATenbHOCTW, Mo paboTHMKam,
rpynnam paboTHukoB OY, nogpasaeneHnsim U BHELLHMM CTPYKTYpaMm;

- onpegenseTca OTBETCTBEHHOCTb 3a MMELWMEecss U NnaHvMpyemble K MOMYyYEeHU CpeacTBa
UKT-uHppacTpykTyphbl, pacnpegeneHne aTnx cpeacts no nomewleHmam OY,

- onpegensitoTca HacTpovikn XK, NOpSAOK 3anONHEHUSA UCXOAHBIX MAacCMBOB AaHHbIX U T.4.

Mpoueaoypa nNpuvHATUSA JOKanbHbIX HOPMAaTMBHBIX akTOB onpegensietca B Yctase OY. OY moxer
CaMOCTOATENBbHO CHOPMUPOBATL KOMMIEKT HOPMATMBHBIX akToB, obecneymBarolLMx NEPEXOS K UCMOMb30BaHMIO
XK.

Mpuka3s gupektopa OY 06 yTBEpPXAEHUN U BBEAEHMM B JENCTBUE NPUHATLIX JTIOKANbHbIX akTOB A0OBOAMTCA 4O
CBEEHUs BCEX 3aMHTEPECOBAHHbIX CTOPOH. Ecnu 3akoHogaTenscTBoM unu yctasom OY He ycTaHoBrneHa opma
onybnMKoBaHMS NokanbHbIX akToB, hopma Nybnukauum onpeaenseTcs opraHoM ynpaereHns!, MPUHSABLLMM aKT.

WHdopmauus o nokanbHbIX HOPMaTMBHBLIX NPaBoBbIX akTax OY AomkHa ObiTb OTKPBITOM W OOCTYMNHOW ANA
BCEX Y4aCTHMKOB 0O6pa3oBaTenbHOro npotecca, PYyHKUMM U MHTEPECH! KOTOPbLIX OHW 3aTparMBatoT.

AamuHuctpaumm OY crefyeT yduTbiBaTb, YTO MHOTMME W3 MPUHATBIX FlOKanbHbIX aKTOB, Hanpumep,
paclMpPEHHbIE  OOMMKHOCTHbIE  MHCTPYKUMM, (PaKTUHECKM He MOryT ObiTb  BbINOSIHEHbI [0  Hadana
dyHKUMOHMpoBaHNa XK.

Kputepun npyumeHmmocTtn 3K

1. O6sA3aTenbHbIVi MUHUMYM OPraHM3auMOHHO-TEXHUYECKMX YCNOBUA BHeApeHus XK.

[nsa BegeHus yyeta y4ebHON OeATENBHOCTM B 3NIEKTPOHHOM BMAE He0bXxoamMmo obecneunTs:

- HanNM4Me nokanbHON HOpMaTUBHOM 0asbl;

- pabotocnocobHocTb MKT-nHdpactpyktypbl OY (B 4acTHOCTU npoBogHas u/unu 6ecnpoBogHasi fokanbHas
BblYMCIUTENbHAs CETb);

- Hanuuyme yCcTporCTB gocTtyna <*> k 3K AgmuHucTtpauuu OY;

<*> [lop ycTtpoictBoM poctyna k 9K noHumaetcs noboe obGopynoBaHWe, nosBonsioiee obecnevnTb
paboTty ¢ 9K, Hanpumep, KOMMNbIOTEP, MMaHLWeT.

- OTKpbITbIA gocTyn Kk XK yuntenen;
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- agMUHUCTpUpoBaHue <*> K.

<*> AgmuHucTpupoBaHue 3XK nogpasymeBaeT ero TeXHWYeckoe M MeToguyeckoe obecneyeHue. IOTu
(PYHKUMM MOTYT OCYLLECTBNATbCS OTAENbHbIM CoTpyaHukom QY Wnu CyLLECTBYIOLIMMM LITATHbIMU €AUMHMLaMMU.
TpynosaTtpaTbl MOTYT pasnuyaTbcs ANs pasHbix Buaos XK.

2. MyHuManbeHble yCrnoBus Ans NUAOTHOrO BEAEHUS yyeTa.

MonHbIN Nepexon Ha BedeHMe y4yeTa BbIMOSIHEHMS y4ebHoW nporpammbl cpeacteamm 92K HeBO3MOXeH 6e3
nepexogHoro nepuoga. lNnaH nepexoga Ha nonHoe BefeHne XK OomkeH npegycMaTpuBaTb OpraHn3aunoHHbIE U
TexHuyeckne Bo3moxHocTu OY ana opraHusaumm B MNepexogHOM nepuofe MNUNOTHOro BedeHus yyeTa (B
OrpaHM4YeHHOM BapuaHTe 6e3 OTMEHbI CYLLLECTBYIOLLIEN CUCTEMBI y4YeTa).

[na paboTbl N0 AaHHOW cxeme HeobxoamMmo obecneynTsb:

- KOMMbIOTEPHBIN KNAcc UM CONOCTaBUMOE YMCIIO UHbIX YCTPONCTB AocTyna K 3XK;

- OTKPbITbIA JOCTYN yunTenen Kk K (Hanpumep, B y4MTENbCKOW);

- rpadomk paboTbl ycTponcTB gocTtyna k 3XK, gocTaTtouHbIv ANns BBOAA AaHHBbIX;

- pernameHT oKa3aHusi TEXHUYECKON U MeTogmveckon nomolum MNegarormyecknm pabotHmkam QY.

PernameHT nogpasymeBaeT onucaHve rpaduka 1M ycrioBuiA OKasaHWsi MOMOLLM, BKIOYAsA pacnpenerneHue
06sa3aHHOCTEN M HEOOXOAMMYIO A5 OKa3aHUs MOMOLLM MHpbopMmaumio.

3. Ycnosusa gnsa BHegpeHns XK B NonNHOM obbeme:
- oNTMMarbHblE YCINOBUSA - HanMume gocTyna Kk XK B Kaxaom Knacce;
- KenaTenbHble YCroBMS - Hannyne mobunsHoro goctyna k 9K y kaxgoro Neparornyeckoro pabotHuka OY.

NcTouHukm paspaboTku

1. PacnopsikeHune MNMpasutensctBa Poccuinckon degepaumnm ot 27 doespans 2010 r. N 246-p

2. PacnopsixeHnue NpaButensctea Poccuiickon ®eagepaunn ot 20 chespansa 2010 roga N 185-p

3. ®depepanbHbi 3akoH oT 26 uons 2006 r. N 135-d3 "O 3awmTe KoHKypeHuun"

4. depepanbHbIn 3akoH oT 27 mnona 2010 r. N 210-93 "O6 opraHu3auny NpeaocTaBneHns rocy4apCTBEHHbIX
W MyHUMLMNanbHbIX yeryr"

5. ®epepanbHbii 3akoH oT 10 nonsa 1992 r. N 3266-1 "O6 obpasoBaHuKn"

6. PegepanbHbIn 3akoH oT 27 uiona 2006 r. N 149-03 "O6 nHdopmaumm, MHPOPMAaLMOHHBIX TEXHOMOTUSX U
0 3awmuTe nHdopmarmmn”

7. ®epepanbHbin 3akoH OT 27 nonga 2006 r. N 152-3 "O nepcoHanbHbIX AaHHbIX"

8. depepanbHbi 3akoH OT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHon nognmucn"”

9. Mpukasd MwuHoOOpHaykm Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yrBepxaeHuu denepanbHOro
rocy4apCTBEHHOro CTaHgapTa OCHOBHOro obuiero obpasoaHus”

10. Mpuka3 MuHoGpHaykn Poccum ot 6 oktabpsa 2009 r. N 373 "O6 yTBepXOeHun n BBEAEHUN B OENCTBUE
deaepanbHOro rocyaapcTBeHHOro 0bpasoBaTeNnibHOro cTaHAapTa HavaneHoro obuiero obpasosaHus”

11. MNpwuka3a MwuHoGpHaykn Poccum ot 22 aerycta 2008 r. N 243, kniovarowmin "AQMUHUCTPATUBHbLIN
pernameHT PocobpHaasopa”

12. Mucbmo MuHobpa3zoBaHusa Poccun ot 20 aekabps 2000 r. N 03-51/64, Bkntodatowee "MeTtoguyeckne
pekoMmeHaaumm no paboTe ¢ JOKyMmeHTamu B 061 eobpasoBaTenbHbIX yupexaeHnsx"

13. MNMpukas PocctaTta ot 27 ntonga 2009 r. N 150 "O6 yTBEp)XAEHUN CTAaTUCTUYECKOrO MHCTPYMEHTapus ans
opraHusaumm Pocobpa3oBaHMeM CTAaTUCTMYECKOro HabnogeHuss 3a [eATeNbHOCTbIo  0OpasoBaTesibHbIX
yupexageHmin"

14. MNMpuka3 Mununpoc CCCP ot 27 gekabps 1974 r. N 167 "O BegeHuu LLIKOMNbHOW OKyMeHTauun"

15. MNpwukas MwuH3sgpascoupassutns Poccun ot 26 asrycta 2010 r. N 761H "O6 yrBepxaeHun EguHoro
KBanMUKaLMOHHOIO CrpaBOYHUKA [OOIMKHOCTEN pyKoBOAWUTENEW, crneumanucToB U cnyxawux", pasgen
"KBanudukauMoHHble XapakTepUCTUKM AOMKHOCTEN paboTHMKOB 06pa3oBaHms”

16. TOCT P NCO 15489-1-2007. Cuctema cTaHOapToB MO MHpopMauumn, Gubnnote4yHomy 1 n3gatenbcKoMy
aeny. Ynpaenenue gokymeHtamu. Obwme tpeboBaHus (akeuaneHT ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3agaHue Ha co3gaHme aBToMaTn3npoBaHHOW CUCTEMbI
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Mpunoxexue 1

KOMIJIEKT OOKYMEHTOB AJ1A BHEOPEHWA N MCMNOJIbSOBAHUA 39X

KomnnekTt gokymeHntoB OY, obecrnedvBalolimii BHeagpeHne 1 ucnonb3osaHve IXK, JOMMKEH, Kak MUHUMYM,

BKItoYaTh B cebs:
- nnaH paboT no BHeapeHnio IXK;

pernameHT BegeHus I9XK;

npencraBuTenewn) o pedynbtatax oby4eHus);
- npukas pykosoautens OY o BHeApeHWUM B AesiTENbHOCTL 0bpasoBaTenbHOro yypexaeHus 9XK.

KOMMMEKT JOKYMEHTOB MO obecneveHunto 3akoHoaaTenbHbIX TpeboBaHUM 0 3aLLmTe NepCoHanbHbIX JaHHbIX;
KOMMMEKT AONONHEHUN B (OYHKLUMOHAmMbHbIE 06513aHHOCTU paboTHukoB OV, cBs3aHHbIV € BegeHuem 9XK;

pernameHT npegoctasneHus ycnyrn 3L (MHOpMUPOBaHMSA OBYyYaloLWNXCA U UX poauTenen (3aKoHHbIX

Mpunoxexune 2

MPUMEP MPUKASA
PYKOBOONTENA OY O BHEAPEHWW B AEATE/IbBHOCTb OBPA30BATEJIBHOIO
YUPEXOEHNA OXK

Mpukas N

no OY N oT 20 T.

@) BHeIPpeHMM B YyIIPpaBJIEHVE OeATEeJILHOCTLIO oy SJIEKTPOHHOT'O XypHaJlla

C LeJbo COBEPUEHCTBOBAHMUSA MHPOPMALMOHHOTO oOfecnedeHMsa MNPOLECCOB
ynpaenaeHusa OY, [JIaHMPOBaHMSA UM OpraHM3auum ydeOHOTO MNpolecca Ha OCHOBEe
BHEIPEHMUS nHGOPMAaLMOHHEIX TEXHOJIOT UM B COOTBETCTBUM c [IpKka30M
MuH3OgpaecoupassuTtusa Poccum oT 26.08.2010 N 761w wu crareer 74 raaBe 12
pazmesna III TK PO "l3MeHeHMe ONpPeneJIeHHBIX CTOPOHaMM YCJOBUM TPYIOBOTO
oorosopa 1o Npu4YMHaM, CBSA3aHHBM C WM3MEeHEHMEM OPIaHM3aLUMOHHEIX MM
TEXHOJIOTMYECKUX YyCJOoBUM Tpyzna'"

[TPVIKASHBAI:

1. Yreepaure: "Inan paboT no BHempeHuo X" (IIpunoxenme N ) ;
"PersiameHT Bemenma OX" (I[lpumoxeHue N )5
"PerjlaMeHT OKaszaHMUA TocynapcTBeHHOM ycayru SI" (IMlpunmoxeHue N ) ;

"VHCTPYKLUMIO IO BEOEHMI0 ydeTa ydeOHOM HedTeJIbHOCTM C Iomoumbilo IOX"
(llpmnnoxeHme N ) ;

"PerJylaMeHT oKas3aHmusa nomMouy npu padore B OX" (Ilpmmoxenme N ).

2. IpoBecTHu BHenpeHMre 32X B cooTBeTCTBUM C I'padukoM paboT IO BHEOPEHUIO
99X (Ilpunmoxenue N ).

3. Mcnosab30BaTh 55X mna  odbukcaumm BCexX BUIOB YPOUYHOM I BHEYPOUHOM
0esaTeJIbHOCTM, B TOM UMCJIe YPOKOB, OGakyJIbTaTUBOB, KPYXKOB, BaHATHUN
TPYNNEl NPONJIEHHOT'O IOHA.

4. 3aM. IMpPEeKTOopa IO obecrneumTs KOHTPOJIb 3a
BEIIIOJIHEHMEM I'padmka pabor no peHermpeHMo OX.

5. BamecTureso (aM) IupekTopa no YBP obecrneumTsb
rHQOPMaLVOHHOE HaIloJIHEHUE 29X o MonyJio "YueOHHI npouecc",
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OPTIaHM30BaTh KOHTPOJIB 3a CBOEBPEMEHHOCTHBIO nu IIPaBMIIBHOCTHBIO pa@O‘I‘bI
qu‘I‘eJ'IeIZ—Hpe,HMe‘I‘HMKOB M KJIaCCHEIX pyKOBO,JIM‘I‘eJ'IeIZ I10 MH@OpMaLLMOHHOMy

HanoyHeHuo 9K n CBOEBPEMEHHOCTELIO nHbopMMpPOBaHMSA POIOUTEJIEV O
TEKYWEY ¥ MUTOTOBOM YCIEeBaeMOCTM U I[IOCEUAaeMOCTM ODyJalomMxCs .
6. BO3JIOXUTL Ha 0Bs3aHHOCTM IO KOHTPOJIO 3a TEeXHUUYECKUM ODecCredeHUEM

padoTel 29X COTJIACHO HOJIKHOCTHEIM oOOg3aHHOCTAM /uinu/ BKJIOUUB UX B
€ro IOOJDKHOCTHEIE OOA33aHHOCTU.

7. BOBJOXMUTBH Ha 0DA3aHHOCTM MO KOHCYJIbTHMPOBAHMI YUMUTEJIEM IO
BompocaMm paboTel 32X COTacHO HOOJIKHOCTHEIM OOS3aHHOCTAM /Miau/ BKJIIOUUB
X B €TI0 IOOJDXKHOCTHEIE OOS3aHHOCTH.

8. KoHTpOJIbE 3a MCHOJIHEHMEM [pMkasa OCTaBJAKL 3a COOOM.

IupexTop OY:

Mpunoxexune 3

MPUMEPHbIV MEPEYEHb
NOKAJTbHBIX HOPMATKBHbIX AKTOB, B KOTOPbLIE MOXXET NOTPEBOBATBLCAH
BHECEHME M3MEHEHUW ONA NCTMONb30OBAHNA 3XK

JlokanbHble akTbl, pernaMmeHTUpyoLmne agMUHUCTPATUBHYIO N (OUHAHCOBO-X03SINCTBEHHYI0 OEATENbHOCTb

- YctaB OY;

- Dorosop QY ¢ poautensamu;

- [JOMKHOCTHbIE MHCTPYKUNN paboTHMKOB, B TOM YMCe aAMUHUCTPATMBHOIO NepcoHana, npenogaBaTenen,
KNacCHbIX PyKOBOAUTENEWN;

- lNonoxeHne 06 ycTaHoBNeHMM HaabaBok M gonnat K AOMKHOCTHbIM OKragaM COTPYAHMKOB <*>
(nonoxeHue o ctumynupytoLem doHae onnatbl Tpyaa);

<*> B OTHOLUIEHMUW NKL, BbINOMHSALWNX AOMNOMHUTENBHYIO Harpysky no obecneyeHuto yHKLUOHUPOBAHMS
QX ecnu faHHasi AeATenbHOCTb HE NPeyCMOTPeHa X OCHOBHbIMU 06513aHHOCTAMMU.

- MNonoxeHne 0 BHYTPULLKOMIbHOM KOHTPOIE;

- MonoxeHune 06 y4ebHOM kabuHeTe;

- WMHcTpykuum no GesonacHocTv u npasBuna paboTbl Ha TpaBMOOMACHbIX yyacTkax, pabovux mectax, B
y4ebHbIX KabuHeTax;

- MNMonoxeHune 06 aTTecTaumu negarormdecknx Kagpos.

JlokanbHble akTbl, pernameHTUpyoLue npasa y4acTHUKOB obpasoBaTernbHOro npouecca

- Mpasuna npuema B OY;

- MNpaBuna noBegeHns obyyaroLwmxcs;

- MpaBuna BHyTpeHHero pacnopsigka OY;

- TpygoBon JoroBop (KOHTPakT) ¢ paboTHUKamu;

- lMonoxeHne o cucTteme oUEHOK, opM, Mnopsake M NEepUOLUYHOCTU MPOMEXYTOYHOW W UTOrOBOWM
aTTecTauum obyyaromxcs;

- MonoxeHune o xpaHeHun paboT oby4atoLlerocs 1 MHOPMaLUN O Ero AOCTMKEHUSIX;

- MonoxeHne o dopmax nonydeHuss obpas3oBaHuss B gaHHoM QY (aKkcTepHaT, camoobpasoBaHue Mo
WMHAMBUAOYaANbHBIM MporpaMmam, MoJloXeHWe O CeEMeWHOM oOpasoBaHUK, MONIOXeHWe O CBOOOAHOM MOCELLEHMM
y4ebHbIX 3aHATUIA 1 Ap.).

JlokanbHbIe akTbl, pernamMmeHTupyLwme gesTenbHOCTb NPodeCCUOHanbHbIX 06beaNHEHNN
- MNonoxeHne 0 NegarorMyeckom CoBeTe;
- MonoxeHune o TBOpYECKNX rpynnax;
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- MNMonoxeHne 0 METOONYECKOM COBETE;
- MNonoxeHwne o kadeqpe;
- KonnekTuBHbIN OrOBOp MEXAy yypexaeHnem u paboTHUKaMM.

MpunoxeHune 4
NPUMEPHbIN PEFMAMEHT BEAEHUA 39X
1. O6Lme nonoxeHus

1.1. HacTtosilumi OOKYMeEHT onpedensieT ycnoeust 1 npasuna BegeHns 3K, KOHTponsi 3a BegeHnem IOXK,
npouenypbl obecneyeHms JOCTOBEPHOCTU BBOAMMBIX B OXK AaHHbIX, HAOEXHOCTU UX XPaHEHWUs U KOHTpOns 3a
cooTBeTcTBMEM IXK TpeboBaHMAM K LOKYMEHTOODOpOTY, BKMoYas co3faHue pe3epBHbIX KOMWWA, TBepablX KOMui
(Ha BymaxxHOM HocuTene) n ap.

1.2. B cooTBETCTBMM C AENCTBYHOLWNM 3akoHogaTenbcTBom OY BnpaBe caMOCTOATENbHO BbliOupatb hopMbl
yyeTa BbINONHEHUs y4ebHoM nporpammei.

1.3. OTBETCTBEHHOCTb 3a COOTBETCTBME pe3ynbTaTOB y4vyeTa AEWCTBYIOLMM HOPMam W, B 4aCTHOCTH,
HaCTOALLEMY perfameHTy 1 NoKarnbHbIM akTam, HeceT pykoBogutens QY.

1.4. OTBETCTBEHHOCTb 3@ COOTBETCTBME [AHHbIX y4eTa haktam peanusauum y4ebHOro nporecca nexut Ha
pykosoagutene QY.

1.5. Tpn BegeHun yyeta HeobGxoammo obecneumTb cobniogeHWe 3akoHoOaTeNbCTBa O MNEPCOHArNbHbIX
OaHHBbIX.

2. Obwume npaBuna BegeHns yyeta

2.1. BHeceHne uHopmaunmM O 3aHATMM U 06 OTCYTCTBYHOLUMX AOMKHbI NPOU3BOAUTLCA MO (PaKTy B AEHb
nposegeHust. Ecnu 3aHATHE NpoBOAMIIOCL BMECTO OCHOBHOIMO npenofaBatensi, akT 3aMeHbl JOITKEH OTpaXaTbCs
B MOMEHT BHECEHUS YY4ETHOW 3anucu.

2.2. BHeceHue B xypHan nHgopmMauum o JoMallHeEM 3adaHun JOMKHO NPOn3BOAUTLCA B AeHb NPoBeaeHUS
3aHATUA. 3agaHue OOMKHO BHOCUTLCS B XXYpHan He nosgHee 4yem 4yepes3 1 yac nocre OKOHYaHMs BCEX 3aHSATUN
AaHHbIX obyyatoLmxcs.

2.3. PekomeHgyeTca 3apaHee pasmewaTtb 3adaHus, 4Tobbl y obydawowmxcs Obina  BO3MOXHOCTb
3abnaroBpemMeHHO NniaHMpoBaTb CBOE BPEMS.

2.4, Pe3ynbTaTbl OLEHNBAHUS BbINOJIHEHHBIX ODyYaloLWmMMnca paboT OOSMKHBI BbICTABMASATLCS He no3gHee 1
Hedenu co OHS UX NPOBEeAEHMS1 B COOTBETCTBUM C NpUHATbIMK B OY npaBunammn oueHku paboT.

2.5. ApxnBHOe XpaHeHue yYeTHbIX OaHHbIX OOMKHO MpefycMaTpuBaTb KOHTPOMb 3a WX LENOCTHOCTLIO U
[JOCTOBEPHOCTLI0O Ha NPOTSXXEHUM BCEro HeobBXOAMMOro cpoka, HanpuMMep, C NMOMOLLBK 3NEKTPOHHOM MOAMUCHK.
ONEeKTPOHHOE XpaHeHMe apXMBHbIX [AaHHbIX [OMKHO OCYLLEeCTBMATbECH MWHUManbHO Ha [ABYX HOCUTENSX WU
XPaHUTbLCS B Pa3HbIX NMOMELLEHMSX.

3. YcnoBusa coBMELLEHHOMO XpaHeHUs AaHHbIX B 3NIEKTPOHHOM Buae
N Ha BYMaXXHbIX HOCUTENAX

3.1. B cnyyae Heob6xoanmMocTu ncnonb3oBaHus [daHHbix XK 13 aneKTpoHHON hopMbl B KAa4eCTBE NevaTHoro
OOKYMeHTa UHopMaLns BbIBOOUTCA Ha NevaTb M 3aBepsaeTcsd B YCTaHOBNEHHOM nopsake. ApXuBHOE XpaHeHue
YYETHbIX [aHHbIX Ha OyMaXHbIX HOCUTENSIX [OOJPKHO OCYLUECTBMATLCA B COOTBETCTBUM C  AEWCTBYHOLLUMM
AOMUHUCTPATMBHBIM pernameHTom PocoOpHaasopa, yTBepXAeHHbIM npuka3om MuHobpHaykum Poccum oT 21
sHBapsa 2009 . N 9.

3.2. CBogHas BeAOMOCTb UTOroBOM YCMELIHOCTU Krnacca 3a y4ebHbI rof BbIBOOAUTCA M3 CUCTEMBbI y4eTa B
TOM BUAE, KOTOPbIN NPeayCMOTPEH OENCTBYHOLUMM TpeboBaHMAMM apXMBHOW CNyx0bl. ECnn gaHHbIe No yyebHOMyY
rogy XpaHaTCsa B 3NIEKTPOHHOM BMAe, CBOOHAs BELOMOCTb MOXET ObiTb NepefaHa B apxvB cpasy Mo 3aBepLueHun
BEAEHMS yyeTa B COOTBETCTBYIOLLIEM KIMAaCCHOM XXypHare.
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3.3. lpu BepeHunm yyeTa B ONEKTPOHHOM BuAe HEOOXOAMMOCTb BbIBOAA [AaHHbIX Ha neyaTb AN
NCMNonb30BaHKs B Ka4eCTBE AOKYMEHTA onpeaensieTcsi COOTBETCTBMEM UCMOb3yeMON MHOPMALIMOHHON CUCTEMBI
FOCT P NCO 15489-1-2007 "Cuctema cTaHOapToB Mo MHdopmauun, 6ubnuotevyHomy M usgaTenbCkoMy Oeny.
YnpaBneHue gokymeHtamu. ObLime TpeboBaHms".

MpunoxeHune 5

MPUMEPHbIN PEFTNAMEHT
NPEOOCTABJIEHNA YCNYTW 31 (MHPOPMUPOBAHNA OBYHAIOLWMXCA
N X POOUTENEW (SAKOHHbIX MPEOCTABUTENEN)
O PE3YIIbTATAX OBYYEHUA)

1. MNpu BegeHun yyeTa ycneBaemocCTu C ucnonb3oBaHvem K 0by4arowmmcsa U X poaMTENAM (3aKOHHbIM
npeacraBuTensam) obecrneynBaeTcd BO3MOXHOCTb ONepaTMBHOMO MOfyyveHus uHdopmaumm 6e3 obpalueHns K
coTpyaHukam OY (aBTOMaTMYeCcKn).

Ons poauTenen (3akOHHbIX NpPeAcTaBuUTEnen), KOTopble 3asBUNM O HEBO3MOXHOCTM WU HEeXenaHuu
ncnonb3oBaTb AOCTYN K 3NEKTPOHHbIM (hopMaMm npeactaBneHns uHdgopmauun, [omkHO 6biTb obecneyeHo
MHOPMMPOBaHME O pesyrnbTatax ObyyYeHus He pexe Yem OAMH pa3 B Hedemnto C MCMONb30BaHMeM pacnevaTku
pe3ynbTaToB.

2. PekomeHayeTcs perynsapHo MHOPMUPOBaTL OOyYaloLMXCH U UX poanuTenen (3akoHHbIX NpeacTaBuTenen)
0 NPOrHO3€e UX UTOroBOM YCMELLIHOCTM 0ByYaloLWwmMxcsa 3a OTYETHBIN Nepunoa (YeTBepTb, TPMMECTP, Nofyroave u np.).

3. VMiHdopmaumsa o6 MTOrOBOM OLIEHVMBAHUWM M KOHKYPCHBIX (3K3aMEeHAaUMOHHbIX) UCMbITaHUSAX AOMKHA OblTh
AOCTynHa obyyallWmMcs U UX POAMTENAM (3aKOHHbIM MPEeACTaBUTENsM) He MO3Xe CYTOK Mocne MonyyvyeHus
pe3ynbTaTos.

4. [ocTaBka WHdOpMauLMM OOy4alWUMCA W WX POAMTENAM (3aKOHHbIM MpeAcTaBUTENsM) MOXeT
OCYLLEeCTBMNATbCA B COrnacoBaHHOW ¢opMe, B 4aCTHOCTW, MO YKa3aHHbIM WMW KOHTAKTHbIM AaHHbIM, 6o
BBEAEHHbIM CamMOCTOATeNbHO. lNepedada KOHTaKTHbLIX AaHHbIX AOMMKHA OCYLLECTBATLCS POAUTENAMU NMUCbMEHHO
UNN C NPUMEHEHNEM INEKTPOHHBIX CUCTEM Nepeaayn JOKYMEHTOB 3MEKTPOHHOW NOAMMUCHIO.

CUNCTEMBI
BEAEHUA XKYPHAJIOB YCMNEBAEMOCTW OBYHAIOLLKNXCA B SNIEKTPOHHOM
BMOE B OBPA30BATEJIbHbIX YUYPEXOEHNAX POCCUMCKON OEOEPALIN

LWNP "ONEKTPOHHbIV XXYPHA"
Yactb 2. EDJMHBIE TPEBOBAHUA
O6uwme cBegeHus

HasHayeHne gokymeHTa

HacTtosawuin JOKYMEHT yCcTaHaBNMBaeT MUHUMasbHble TpeboBaHUs K MHOpMaUUOHHbIM cuctemam (LC),
KOTOpble MOTYT MCNONb30BaTbCs B 0Opa3oBaTenbHbiX yyupexaeHusax (OY) Poccuiickon ®epepaumm (PP), B 4actu
BbIMOSIHEHNA 33aday y4yeTa YycneBaemMoCTM W MocewaeMocT obydvalwmxcs. YkasaHHble TpeboBaHWs He
orpaHunumatoT OY B ucnonb3oaHum NC, obnagatoowmx paclimpeHHbIMU OYHKLUUOHANbHLIMU BO3MOXHOCTSIMMU.

WHdopmmpoBaHne obyyatoLwmxcst U Nx poauTenen (3akoHHbIX NpeacTaBuTenei) o xoae y4ebHoro npouecca
U vHAMBMAYaNbHbIX pe3ynbTaTax OCYLeCTBMASETCH Ha OCHOBe MHopMauum 3aneKTpoHHOro xypHana (3X) B
cootBeTcTBMM C TpeboBaHuamMuM 3akoHa "O6 obpasoBaHun", pernameHtTamn [OCygapCTBEHHOW yCnyru
"MpegoctaBneHne uHGoOpMaUUM O TEKyLLen ycneBaemMoCTW Yyyallerocsd, BedeHWe 9NeKTPOHHOro [HEBHMKa W
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3MEeKTPOHHOro >ypHana ycnesaemoctu" (3[) u ApyrMM HOpPMaTUBHLIMWU JOKYMEHTaMu. EOWHCTBEHHbLIM
HeobxooumbiM TpeboBaHvem k 3IXK gns obGecnedenus ycnyrm 3 sBnsetca MHPOPMALMOHHbIA OOMeEH C
COOTBETCTBYHLUUM CEPBUCOM AN nepefayn HeobxoauMbIX AaHHbIX.

Hactoawun OokymeHT npegHasHadeH And paspabotumkoB 32K B 4yactu obecneveHuss HeobxoamMmon
dyHKUMOHanbHOCTM M Ans AgmuHuctpatopoB OY B 4actu Bblibopa koHkpeTHom WC B 3aBucumoctn OT
noTpebHOCTEN B OpraHn3aLmmn y4eTta n UMEHLLIMXCH TEXHNYECKMX YCITOBUN.

lMpuBegeHHbIE B HAcToSLWEM AOKYMeHTe eanHble TpeboBaHmsa k XK hopMmpyloT ycnoBus Ans peanusaumm
depnepanbHbIX rOCyAapCTBEHHbIX 0DOpa3oBaTeNbHbIX CTaHA4APTOB HOBOMO MOKOMEHUS (HavarbHOMO U OCHOBHOTMO
obuero obpasoBaHnd) No cosgaHnto NHPopMaLMoOHHO-o0bpasoBaTensHon cpeabl OY B yacTu:

- ukcaumm xopa obpasoBaTenbHOro npolecca M pesyrnbTaToB OCBOEHMSI OCHOBHOW obpasoBaTenbHOMn
nporpaMmeil;

- BO3MOXXHOCTUN UCMOMb30BaHMs AaHHbIX, POPMUPYEMBIX B X04e 06pa3oBaTenbHOro npouecca, Ans peLleHns
3agad ynpasneHnsi obpasoBaTenibHON 4eATENbHOCTLIO;

- B3anmogenctaus OY ¢ opraHamu, OCyLLEeCTBMAAIOLWMMUY ynpaBreHne B cpepe oOpa3oBaHus.

Pa3paboTunk
MwuHucTepcTBO 0b6pasoBaHus 1 Haykn Poccuickon ®egepaumn. Mockea, Teepckas, 11.

OcHoBaHus ans paspaboTku

Hactoswun gokymeHT paspaboTtaH B COOTBETCTBMM C nopy4veHuem npesvaunyma Coseta npu lNpesvgeHTe
Poccuiickon ®egepaumn no passutuio nHdopmMalmoHHoro obwectea B Poccuickon depepauumn ot 22 gekabps
2010 roga no sonpocy: "O BHegpeHMU 3aneKTPOHHbIX 0BpasoBaTenbHbIX PECYPCOB B y4ebHbIN npouecc u Mmepax no
MEeTOAMYECKON N TEXHNYECKON NoOAAepKKe NegaroroB Ha mectax" no paspaboTke eanHblx TpeboBaHuM kK cucTemam
BEAEHWS XXypHanoB ycneBaemMocTu 0By4aroLwmnxcsa B 3NeKTPOHHOM Buae B 06LeobpasoBaTenbHbIX YYPEXAEHNSIX.

MCﬂOﬂb3yeMble COKpaLlleHusa

TepMmnH OnpeneiieHue
VKT VHOOPMALMOHHO-KOMMYHMKALMOHHEE TEeXHOJIOTUM
nC VHPOpMaLMOHHASA CHUCTeMa
10 [IporpaMMHOEe ofOecliedeHue
oy ObpasoBaTeJyIbHOE yupexIeHUe
oYyo OpraH ynpaBJjieHMA OO0pas3OBaHUA
X SJIEKTPOHHBIM XypPHaJl
o1 OJIEKTPOHHBY IHEBHUK

|/|Cﬂ0]'|b3yeMbIe TEPMUHDbI

TepMmrH OnpenesneHue
SJIEKTPOHHHEM XypHAaJ 11O VI BJIEKTPOHHEE CEepPBUCH, obecrneumBaplme
yder
BRIIIOJIHEHM A y4ebHOM IIpOTI'PaMMEL, B TOM
dycrie

YCII€eBaAaeMOCTIM M IIoCellaeMOCTUr O@yanOH_U/IXCH

OJIeKTPOHHEIY IHeBHUK [IIO VZnpeZi 3JIEKTPOHHBIE CEPBUCH, oBecneuuBaplye
B

DIIEKTPOHHOM BUIe MHOOPMMPOBaHME OOydaKMXCa U UX
poouTenen (3aKOHHBIX IpencTaBuTesieN) o xozme
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n
pesysbTarax yuyeBHOTO MOpoliecca

AnmyHMCTpauusa OY [IpencraBuTEenm aIMVHUCTPAaLUUn oY :
IOIUPEKTOP,
3aMeCTUTelIM OUPEeKTopa

CorpynHuUk OY duBMUecKoe JIMIIO, CBSA3aHHOE TPYHNOBEMM OTHOWEHMAMMU C
oy

[legparornyeckue Yuurenga-npenMe THUKM, nenaroru

paboTHMKM OY IOTIOJIHUTEJIBHOT'O

O6pa30BaHVIH, KJIaCCHBIE PYyKOBOIMTEJIM M IOP.

TexHUUECKUN CorpynHuk OY, OCYWECTBISOLMM aIMMHUCTPMUPOBaHMe 3IX
crneuuanuct OY

llonmb30BaTEeM 9K CoTpyOHUKMU oy, ydacTByoIme B opTraHmM3auum
"
OCYIeCTBJIEHUN yUueBHO-BOCIMTATEJILHOTO Ipoliecca

lonb3oBaTenu 3] OByuanmmecs, UX POIOUTENM (BaKOHHBE IPenCTaBUTEIIN)

HasHauyeHue un uenu cosganmsa XK

Llenn cosgaHma XK

1. lNoBbIWeHWe kavyecTBa 06pa3oBaHUA 3a CYET:

- MOBbILLIEHUS YPOBHS NPO3PayvHOCTM y4ebHOro npouecca;

- aBTOMaTM3aumm y4eTHbIX PyHKUNIA;

- MOBbILLIEHUSA OOGBEKTUBHOCTU OLEHNBAHUSA Y4EOHbBIX OOCTKEHWUIA 0By4YatoLmuxcs;

- yoobcTBa BefeHWst ydyeTa U aHanu3a y4ebHOM [OeATenbHOCTW, MOBBLILWEHUS HALEXHOCTU XpaHeHUst
WHopMauuu;

- MOBBILWEHUSA YPOBHA COOMNIOAEHMA MpaB BCeX YYaCTHUKOB y4ebHOro npouecca (COBEpLUEHCTBOBaHUSA
KOHTpOMns 3a BBOAOM W U3MEHEHNEM MHpopMauun);

- TEXHOMNOTNYECKOro pa3suTus yyebHoro npouecca.

2. ObGecneyeHve npegocTaBneHUss 06pas3oBaTeNbHbIMU  YYPEXOEHUSAMU rOCYOapCTBEHHON  yCryru
"lMpegocTaBneHve nHdopMauMm O TeKyLlen YCneBaeMOCTU YYallerocs, BeAeHWe SMEeKTPOHHOro OHEeBHWKa U
AMEKTPOHHOIO XypHara ycrnesaeMmocTn".

HasHauyeHne 9K

Y4eT BbINOMHEHUST y4eOHbIX NporpamMm, B TOM YUCIIE:

- y4YeT MNpPOBEAEHHbIX 3aHATUA C OTpPaXeHWeM TemaTtuku, 3aHatocTu [leparormdeckux paboTHukoB OV,
OTKITOHEHWIA OT paHee 3annaHMpoBaHHOro rpaduka;

- y4eT JOMAaLUHUX U UHbIX y4ebHbIX 3agaHun;

- y4eT pe3ynbTaToB BbINOJIHEHUS y4eOHOM Nporpammbl obyyatowmumncs (ycneBaemocTb);

- y4eT NoCeLLaeMoCTn 3aHATUIA 0BYy4aoLLMMUNCS.

OnvcaHve TUMOBLIX 3afay yyeTa YCNeBaAeMOCTW WM MOCEeLaeMocTn obyyawlmxcs B obpasoBaTerbHbIX
yypexaeHusix

Y4yeT peanusauum yyeOHbIX nporpamm BefeTcsl pacnpegerneHHbiM obpasom Bcemu [legarormyeckumm
paboTHukamu OY. B Havane roga KraccHble PyKOBOAMTENW AOIMKHbI BHECTU Ha BCe MpeaMETHble CTpaHuLbl
XKypHara crnucku y4eBHbIX rpynn CBOero knacca.

PacnpepeneHue npegMeTHbIX CTpaHUL, MO XypHany v 3akpenneHve ux 3a MNegarormyeckumu paboTHMKaMM
OVY ocyuecTBnsieTcs Ha OCHOBaHUM Yy4yebHOro nnaHa M pacrnpefeneHus Harpysku mexgy [legarorvyeckumm
paboTHukamu QY.
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Meparorn ocyLwlecTBNSIOT 3anOfIHEHWE KIACCHbIX XXYPHANoB B 4YacTu MHAOpMauMu O datax npoBeneHus
3aHATUA (B COOTBETCTBMM C pacnMcCaHMeM 3aHATMIA), O TeMax YPOKOB, AOMALLUHUX 3afdaHusiX, OueHKax
obyyvarowmxcsa n 06 OTCYTCTBMU ODYyYaIoLLMXCS HA ypOKax.

B koHue otuyeTHbix nepuogoB [legarorvdeckme paboTHukm OY nogBogAaT wTorm ydebHoro mnpouecca.
Kaxgomy y4yeHuKy [OMmKHbl ObiTb BbICTABMEHbl UTOrOBblE OLEHKM (UKW OTMETKM), AOMKkHa ObiTb MpoBedeHa
cTaTUCTMYECKasl OLEHKa MpOBEAEHHbIX 3aHATMMA Ha COOTBETCTBME y4ebHOMYy nnaHy, no Tunam 3aHAaTui, Mo
nonyyYyeHHbIM pesynbTatam. B cnyyae GonesHu yyeHnka MoxeT ObiTb HasHavyeHa OTCPOYKA BbICTaBMEHUS €My
NTOroBON OLEHKK. NToroBble OLeHKM aybnupyoTcs B CBOAHYK BEOOMOCTb B KOHLIE KMacCcHOro xypHana. CesogHasi
BEOMOCTb A0OMMKHa BbiTb NepedaHa B apxuB Yepes 5 net xpaHeHus xypHana B OVY. o utoram roga cocrtaBnsaetcs
cBodHas cratucTudeckas Tabnuua ycnewHoctn yy4ebHoro npouecca. KoHTponb 3a BedeHuem yyeTta
y4yebHOo-negarormyeckon JOKyMeHTaLun n XxpaHeHue XxypHanos ocyliectenaet AgMmuHuctpaumsa OY. INpu Hannuum
KagpoBbIX pecypcoB paboTa pacnpemensieTcss Mexay HeCKOMbKUMMK COTpyaHMKamu ydyebHowm yactu. KoHTponb
nogpasymeBaeT HECKOMNbKO HanpaBneHun:

- MpoBEepKa CBOEBPEMEHHOCTW OTPAXXEHUSA B XXypHarne 3aHsaTui;

- MpoBepKa CBOEBPEMEHHOCTU BbICTaBIEHNS OTMETOK;

- MpOBEepKa HanosrHAEMOCTM OTMETOK (B TEYEHUE OTYETHOIO Nepuoaa);

- MpOBEpKa OTPAKEHUSI MOCELLAEMOCTU 3aHATUN;

- MpoBepKa BbINOMHEHUSA y4ebHONM NporpamMme;

- MpOBEepKa 3arnofHeHns pasgerna JOMaLUHNX 3a4aHunii;

- NpoBepKa OMAaLUHUX 3aaHMN Ha COOTBETCTBME BO3PACTHbIM OCOBEHHOCTSM oby4yatoLmxcs, TpeboBaHUAM
no cogepxaHuto n odbemy;

- Y4eT 3aMEHEHHbIX U MPONYLLEHHbIX YPOKOB (3aHATUN);

- BegeHue Tabens ydeta paboyero BpemeHu lNegarornyecknx paboTHUKOB.

[ns nonHow 3ameHbl TpaguUMOHHOrO AokymeHToobopota OY Ha BymaxHbiXx HocuTensx Heobxooumo
obecneuntb MHCTPYMEHTapuUi Ans OTpaXeHUs B 3MNEKTPOHHOW hOpMe Kak MUHUMYM Tex >xe (yHKumn. YacTtb
byHKLMOHamNbHbIX 00siI3aHHOCTEN NpW 3TOM HeobXxooumo aBTOMaTU3MpoBaTb. Mcnonb3oBaHWE 3MEeKTPOHHbIX
cnocoboB 006paboTkM MHGOPMaLMM MNO3BOMAET fyylle OTPasuTb WMHAMBMAYASbHYIO YCMEBAeMOCTb YYEHWKOB,
n3bexaTb B psage cryvyaeB BbiBOAA M3ObLITOYHON MHbopMauun (HanpuMep, yCneBaeMoCTU rpynnbl 06yyaromnxcs),
Korga B 3TOM HeT HeobxoanmocTu (HanpyMep, Npy NPOBEPKE yCreBaeMoCTy NpeanonaraeMbix MegannucToB).

PasButne cuctem oueHKM KadecTBa obpas3oBaHust TpebyeT NoadepXKu B paMkax aBTOMaTU3MPOBAHHOM
CUCTEMbI PasnMYHbIX BMOOB OLIEHMBaHUSA (HanpuMmep, kputepuanbHbix). [deatensHocTb [NpaButensctBa PO no
nepeBoAy TrOCyAapCTBEHHbIX YCNyr B OMEKTPOHHbIM BuA onpegenser HeobxoaumocTb WMHAOPMUPOBaHUS
obpasoBaTenbHbIM yypexaeHneM obyvarlmxca M ux poauTenen (3akoHHbIX npeacTaBuTenen) O Xxodge wm
pesynbTatax y4ebHOro npouecca B 3MEKTPOHHOM BuAe, B YaCTHOCTU MOCPEACTBOM nopTana rocygapCTBEHHbIX

YCIIyr.
TpeboBaHus k XK
TpeboBaHus k cTpykType 3XK

1. ®dyHKumMoHanbHocTb 92K MOXET ObITb peanu3oBaHa B Buge eauHon NC nnu B Buae Habopa oTAenbHbIX
PYHKUMOHAMNbHBIX MOAYyNen <*>.

<*> o pewweHunio OY.

TpeboBaHus Kk pyHKLNOHMPOBAHMIO

1. ®yHKUMOHanbHOCTL XK JomkHa obecnevynTb BO3MOXHOCTb MOMHOW 3aMeHbl TPaAMLMOHHBIX XYPHanoB
<*> Ha BymMaKHOM HocuTene B YacTu yyeTa BbIMOMHEHWUs y4eBHOW nporpammbl (6e3 aHKEeTHbIX, MEeOUUMHCKUX U
OPYruxX [OMOSTHUTENbHBIX AaHHbIX, YYeT KOTOpPbIX MOXET BeCTUCb ApYyrMMu cpepcTtsamMu, B TOM  4uchne
3NEKTPOHHLIMN).

<*> KnaccHble XypHanbl, XXypHanbl akynbTaTUBHbIX 3aHATUA U Ap.

2. 9 pomkeH obecneunBatb notpebHoctv OY B YacTu yyeTa peanu3aumm y4ebOHOM nporpamMmbl, B TOM
yncne:
- B BeAeHun Heobxoanmbix CTPYKTyp yyebHoro roga <*> ;
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<*> Hanpwumep, yeTBepTeln, TPUMECTPOB, NONYroauin, Mmogynen u T.n.

- B OTPakeHWUUN CUCTEM OLEHUBAHUS, UCTIoNb3yeMbix B OY;
- B Npeo6pa3oBaHnM pe3ynbTaToB U3 OAHON CUCTEMbI OLIEHVMBaHWS B APYryto <*>;

<*> Hanpwumep, npu nepesoge 100-6annbHOM OLEHKN B TPAAMLMOHHYIO 5-Tn 6annbHyto.

- B J€NIEHMM KNAcCoB Ha rpynmnbl N0 pa3nunyHbiM NpeameTam;

- B hopmumpoBaHmMM ydebHbIX rpynn npy NpodunbHOM OBy4eHUM, Ha ANEKTUBHbIX Kypcax, dpakynbTaTusax,
KpyXKax, npu paboTe Haj npoekTamu u T.M.;

- B coBmecTtumocTu ¢ gpyrumm UC, ncnonssyemsimu B QY.

3. ®yHKUMOHMPOBaHNE M MCNONb3oBaHMe XK OOMKHO OCYLLECTBNATLCA B COOTBETCTBUM C OENCTBYIOLLNM
3akoHoaartensctBoM P®, B ToM umcne ¢ 3akoHoM OT 27.07.2006 152-®3 "O nepcoHanbHbIX AaHHbIX".

4. CpegctBa agmuHucTpupoBaHms 3OXK  OOMKHbI  nNpegycmaTpvBaTb  BO3MOXHOCTM  afantauuu
(npucnocobnennst) XK K U3MEHeHMAM NPoLEeCCoB 1 MeToAoB yrnpaBneHusa B OY 6e3 obpalleHusi kK paspaboTynkam
Mno.

5. AgmuHuctpaumss OY HeceT OTBETCTBEHHOCTb 3a 6ecnepeboriHOCTb 0OpasoBaTenbHOrO npoluecca C
y4yeToOM PUCKOB TexHuuyecknx cboes IXK. [nsa KomneHcauum pucKoB TexHm4eckux cboeB B OY AOmkHbl ObITb
npegycMoTpeHbl Mepbl MO BPEMEHHOMY OCYLLLECTBIEHNIO 06pa3oBaTenbHOro npouecca 6e3 segeHust XK.

TpeboBaHUsA K 9ProHOMUYHOCTU N TEXHNUYECKOW 3CTETUKE

1. UnTtepdbencol XK gomkHbl BbITb MHTYUTUBHO MOHATHLIMU U NPUBAKEHHBIMU K hopMam TPpaamLMOHHOIO
KnaccHOro XypHana.

2. X pomxeH obecneuymBatb OnepaTMBHbIA OTKNMK (HEe Gornee 5 cekyHO Ha OOMHOYHYK onepauuio) Ha
TMMNOBbIE 3aMpPOChl NOMb30BaTeNs B YCrnoBuax BegeHus 3aHaTmua B OY, B TOM 4Mcne npu ogHOBpeMeHHou paboTe ¢
OX cornacHo pacnucaHuio CotpyaHukoB OY. CrioxHble onepauun no CUHXPOHM3AUMW AaHHbIX, MOCTPOEHUIO
oTyeToB, nepesody OY Ha HOBbIN y4ebHbIV rog 1 T.4. MOTYT 3aHMMaTb Gornee NPOAOIPKUTENBHOE BPEMS.

TpeboBaHUSA Kk HAAEXHOCTUN U TEXHUYECKOMY OOCMNYXMBaHMIO

1. Pabouee Bpems IXK onpepensietcs pexnmom He MmeHee "20 YacoB B CyTkW, 7 gHen B Hegento" ¢ 06.00 go
02.00 criegytoLlero oHA N0 MECTHOMY BPEMEHWN.

2. CpegHuii ypoBeHb AoCTynHocTM OXK gormkeH 6biTb He Hmke 99% paboyero BpemeHn OXK <*>.

<*> 1% - 12 MUHYT NPOCTOS B CYTKN.

3. B cnyyae pasmelueHns 32K Ha nokanbsHOM cepBepe perfiaMeHTHble paboTbl MOryT NMPOBOAUTLCH B HOYHOE
Bpems ¢ 02.00 go 06.00 no mecTHOMy BpemeHu. bonee npogomkuTenbHble pernameHTHole paboTel (He 6onee 1
CYTOK) MOTyT MPOBOOUTBLCH B KaHUKYNspHOe BpeMs C yBeJOMIeHUeM norb3oBaTternen 3a 1 Hefenw OO0 Havana
pabot. B cnyyae BHewHero NHTepHeT-cepBuMca (06r1aqyHoro cepsuca) pernameHTHble paboTbl HE JOIMKHbI BNUATH
Ha paboty 3K, aAns 4ero cnefyet NPUMEHATL COBPEMEHHbBIE TEXHOIOTUN.

4. ABapuiiHble pexumbl paboTel 3K (6oree 1 yaca npocTosi), BKM4Yas HELOCTYNMHOCTb cepBMUca Mo
CMEXHbIM Npu4MHam (Hanpumep, coboun B paboTe ceT VIHTEPHET), B Te4eHne y4ebHbIX MepnoaoB He AOMKHbI ObITb
Yaule 1 pasa B mecsu,.

5. Tpun opraHusaumm paboTtbl obpasoBaTenbHOro ydpexgenHns ¢ 3K p[omkHa OTCyTCTBOBaTb
TpaHCrpaHnyHas nepegada gaHHbIX, gaHHble OXK obpasoBaTenbHOro yypexgeHus He OOMKHbl pasmeLlaTtbes Ha
cepBepax BHELUHUX OpraHu3aLui, pa3meLleHHbIX 3a npegenamm PO.

6. B cnyyae HecooTBeTCTBMSA BbiOpaHHOM peanu3aumm 3XK TpeboBaHusiM HacTosero JokymeHTa (n. m. 1 -
5) AomuHucTpauusa OY gomkHa BelGpaTh Apyryto peanusaumio XK.

TpeboBaHus k 3aWwmute MHpopMaLum OT HECAaHKLIMOHMPOBAHHOMO J4OCTyna

1. [JomkHbl ObITb NpegycMOTpeHbl cpeacTBa aBToOpuM3auuMn U ayTeHTUdUKauum nonb3oBaTtenen,
obecnevunBatoLLme pasrpaHmdeHmne npas goctyna MNonb3oBaTtenen IXK.

2. HomkHa ObiITb obecneyeHa 3awmTa NEepcoHarnbHbIX [AaHHbIX B COOTBETCTBUM C TpeboBaHMsAMMU
3akoHopaTenbcTBa PO.

3. WHdopmauma o6 obydvarowmxca pfomkHa ObiTe goctynHa wckmountensHo CotpygHukam QY
y4yacTBylOLUM B y4ebHOM npoLecce.
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4. lomkHo BbITb NpeaycMOTPEeHO NPOTOKONUpoBaHme AencTeun MNone3oBatenen N0 BHECEHMIO U U3MEHEHNIO
nHcpopmaumm B XK ¢ perncrtpaumen BpemeHn n aBTopcTaa.

TpeboBaHUsi MO COXpPaHHOCTU MHbOPMaLUK

1. O pomxeH obecneuvBaTb BO3MOXHOCTb @pXMBHOMO XPaHEHUs1 AaHHbIX (B TOM YWCME Ha BHELUHMX
3MEKTPOHHbIX U BYMaXKHbIX HOCUTENAX).

2. B 3X pomkHa OblTb npegycMOTpeHa BO3MOXHOCTb pPE3epBHOMO  KOMUPOBaHWS  MHdOpMauum
OTBETCTBEHHbIM CoTpyaHukom QY (no pacnucaHuio wWunu NpUHYOUTENbHO), B TOM YUCME Ha BHELUHWE
3NEKTPOHHbIE HOCUTENMN.

3. OXK pomkeH obecneunTb AOCTOBEPHOCTb XPaHMMOW MWHGOpMauuKn, npesyCMOTPEHHY0 npaBunamm
BELEHWs SNIEKTPOHHOro JOKYMeHToobopoTa.

TpeboBaHusa No MHPOPMaLMOHHOMY OBMEHY
1. OX pomkeH obGecneunBaTb QYHKUUMM WHGPOPMALMOHHOMO B3aMMOAENCTBUA C BHewHumn WUC B
cTaHOapTHbIX popmaTax obmeHa AaHHbIMK <*>,

<*> B cnyyae wucnonb3oBaHua 3K B Buae BHellHero WHTepHeT-cepBuca pernameHT TMonyyeHus W
BOCCTaHOBIEHUS] MHOPMaLMKW, a TakKe OTBETCTBEHHOCTb 3a COGMNIoAeHME 3TUX PernameHTOB [OOMKHbl OblTb
oTpaxeHbl B forosope ¢ QY.

2. XK pomkeH obecneumBaTbh QyHKUMN MHAOPMUPOBAHUSA O XOA4e M pesynbTaTtax yd4ebHoro npouecca (3[)
nmbo B3aumogericteune ¢ NC, peanusytowen dyHkummn 3.

TpeboBaHus k pyHKUMsM (3agadam)

1. 9K pomkeH obecneyvmBaTb BO3MOXHOCTb BBOAA, XPAHEHWSI U UCMONb30BaHUSA:

- CTPYKTYpbl y4ebHoro roga (4eTBepTu, TPUMECTPbI U T.1M.);

- CMUCKOB MU3yYaeMbIX NpegMeToB;

- CMMCKOB 0By4YaloLmXCs;

- cnuckoB lMNepgarornyeckux paboTtHukos OY;

- CMUCKOB KNaccoB;

- CNMCKoB y4ebHbIX rpynm;

- TEKyLLen ycreBaemMocTy;

- MPOMEXYTOYHOM U UTOrOBON aTTecTaumnm oby4vatoLmnxcs.

2. 9X pomxeH obecneunsaThb NMegarornyeckmm pabotHukam OY criegyloLime BO3SMOXHOCTU:

- y4YeT NpPOBEAEHHbIX YPOKOB (3aHATMI) C BO3MOXHOCTAMM 3aHECEHUS AaTbl Ypoka, TeMbl YpOKa, OnucaHus
NporaeHHOro MaTepuana, BblJaHHOMO y4yalMMcsl AOMaLLHEro 3aJaHus;

- peructpaums dakta NpUcyTCcTBUA/OTCYTCTBUA yYaLLerocs Ha 3aHATUAX;

- BbICTaBNeHne TeKyLUX U MTOrOBbIX OLIEHOK yYaluMca B npuHaTon ana OY cucteme oLeHMBaHus;

- yKasaHue haKkToB 3aMeHbl UM COBMELLEHNSA 3aHATUIA NPU OTCYTCTBMM OCHOBHOIO Nejarora;

- BBOA HehOpManu3oBaHHbIX KOMMEHTAPMEB B OTHOLLEHUN y4eBHON OeATEeNbHOCTM 00y4YatoLLnXcs;

- BHECeHue pesynbTaToB MWCMbITaHui, npoBoanMbiX B OVY (3K3aMeHOB, MPOEKTOB, MPaKTUK W T.n.) Mo
OKOHYaHMK y4ebHbIX NnepnofoB nepes GopMMpPOBaHNEM UTOTOBOIN OLIEHKN;

- OTpaxeHue UHpopmaLmn O BbINOSHEHUM Y4EOHON NporpamMmel;

- hopMMpoOBaHME CBOAOK MO UTOrOBbIM OTMETKaM (OLeHKaM) Ha y4ebHbIX Kypcax, Nponyckam;

- aHanu3 (hopMUpOBaHUE aHANNTUYECKNX OTHETOB) YCNEBAEMOCTM M NOCELLAEMOCTU 06y4YatoLWmMXCs;

- BHECeHMe WucnpaBfieHWn B [AaHHble YydeTa (TeMbl YPOKOB, OLIEHKW, AOMalLUHME 3ajaHusa M T.M.) U
OCYLLIECTBIIEHME KOHTPOSS 3@ UCMPaBIIEHNSIMU B COOTBETCTBMM C AENCTBYOLWMM pernameHTtom QY.

3. OX pomkeH obecneuvBatb [leparormveckum paboTtHukam QY, UCNONHAWLWMM YHKUUN  KNACCHbIX
pykoBoauTeEnen, cneayroLmne BO3MOXHOCTU:

- aKTyanusauusl (KOppeKkTUpOBKa) CMMCKOB Krnacca v y4ebHbIX rpynm;

- aKkTyanusauus (KOppeKTUPOBKA) AaHHbIX 06yYatoLwmnxcs Knacca;

- aHanu3s ycrneBaemMoCTh 0by4atoLLMXCHA U NOCELLAEMOCTU UMW 3aHATUNA.

4. XK pomkeH obecneunBatb AgMuHUcTpaumm OY cneayolme BO3MOXHOCTU:

- (pyHKLUMOHarNbHbIE BO3MOXHOCTU lNeaarormyeckmx pabotHukoB QY (n. 2 n n. 3);

- MNpOCMOTP W pedakTupoBaHue Bcen uHdopmauun 3K B COOTBETCTBUM C  (PYHKUMOHANBHBIMU
00513aHHOCTSAIMI 1 YPOBHEM AOCTYNA;
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- pacneyaTka nHdopmauumn ns X B COOTBETCTBMU C aAMUHUCTPATMBHbIMK pernameHTamu OY;

- popmmpoBaHue cBOAHOM BEOOMOCTY UTOMOBbIX OTMETOK MO CTaHAApTHOW dhopme Ha BymMalkHOM HocuTerne;

- onepaTVBHbIA aHanM3 TEKYLWIMX W UTOroBbIX pPe3ynbTaToB Yy4yebHOW JAeAaTenbHOCTM OOyyalwmxcs u
Meparormndecknx pabotHmko OY;

- akcnopT MHdopmauun n3 XK B ctaHgapTHble bopmaTthbl OaHHbIX <*> Ang aHanu3a u/vnu hopMMpoBaHNS
OTYETHBIX hOPM;

<*> Hanpuwmep, TXT, ODF, CSV, HTML, XML v gp.

- BBOJ, M aKTyanusaumsi CnMckoB obyyaloLLmxcs, Knaccos, y4ebHbix rpynn, MNegarornyecknx pabotHmnkos OY;

- OTpaxeHue ABWKeHns obyyatowmxcs (nepesos U3 0gHOro Kracca B 4pyrou, BolbbiTue);

- HacTpoWiKa CTPYKTYypbl y4ebHoro roaa (nepnogos odyveHus);

- HAcCTpOWKa CUCTEM OLEHUBAHUS.

5. 3 pomxeH obecneunBaTbe TEXHUYECKUM CNELManucTam crneaytoLme BO3MOXHOCTY:

- HacTpomnKa cuCTeEMHbIX napameTpoB OXK, B TOM 4ucne MNOAKIHOYEHWE WM MMMOPT BHELIHUX MacCWUBOB
OaHHbIX (cnucok Monb3oBaTtenen, MNegarorndyeckux paboTHNKOB, 00yYaloLMXCH, NPEAMETOB U T.4.);

- BegeHve (co3fgaHune 1 peakTupoBaHue) y4eTHbIX 3anucen Nonb3oBartenen;

- pegaktmpoBaHue npoduns MNonb3oBaTtenen;

- HacTporka npae goctyna Nonb3oBaTenen;

- OCYLLECTBINEHNE PE3EPBHOrO KOMMPOBAHUSA U BOCCTAaHOBNEHUS AaHHbIX OXK;

- (byHKUMM MMnNopTa m akcnopTa AaHHbiX Mexay 9K n BHewHen NC, ncnonssyemon B OY;

- no peweHuio AgmuHuctpauum OY rHble OYHKLUMKU, OTHECEHHbIE B AAaHHOM pasfgerne K OpYrM KaTeropusim
nonb3oBaTenem.

TpeboBaHUs K YNCMEHHOCTM U KBanudukaumm nepcoHana

1. O pomkeH obecneyvmBaTb paboTy cneayroLnX KaTeropuii Nonb3oBaTenem:
- AoMuHucTpaumsa OY;

- Meparornyeckne paboTHukn OY;

- TexHnyeckne cneumanncTel (agMUHUCTPaTOPbI CUCTEMBI Ha ypoBHe QY);

- Opyrue kateropun nonb3oBartenen Ha ycmoTpeHune QY <*>.

<*> B TOM yucne otgenbHble kateropun CotpygHukos OY B COOTBETCTBUM C UX OOSMKHOCTHOW cneundukon,
npeactasutenn OYO, npeacTaBnTenm poanTenbCcKkon obLecTBEHHOCTM, OpraHoB caMoynpasneHns u ap.

2. YucneHHocTb nonb3osartenen XK onpeaensietcst notpebHoctsamu OY.

3. UYucneHHocTb nepcoHana, obecneunBatowero paboty 3XK, onpegensetcs  TEXHUYECKUMMU
XapaKkTepucTkamn u MHCTpyKumnen no akcnnyataummn VIC, peanuaytowen dyHkummn 33X, a Takke notpebHoCcTAMU
oy.

4. lNony4yeHne, BBOA 1 pegakTupoBaHue nHgpopmaumm B 9K gomkHbl 6biTb AOCTYNHbI Ans [Nonb3oBaTenel ¢
HaBblkamu paboTbl B ceTu VIHTepHET n ¢ oducHeiM MO (TekcToBble N TAaONUYHBIE PEAAKTOPbI).

5. AgmuHucTtpupoBaHue 92K (B ToOM uncne B 4acTu 6as3oBbiX (QYHKUMI oOpraHu3aumm ydeTta yd4ebHoro
npouecca) AOMMKHO BbiTb 4OCTYNHBIM oTBeTCTBEHHOMY CoTpyaHuky OY c HaBbikamu paboTbl B ceTu VIHTepHeET, ¢
odumcHbiMm 1O (TekcToBble M TabnuuHble pegakTopbl), obnagatoweMmy  HayanbHbIMW  HaBblKamu
agMuHUCTpupoBaHus NC <*>.

<*> Ona agmuHuctpupoBaHus 3K, pasmeweHHoro B OV, pgononHutenbHoe TpeboBaHME - HaBbIkK
agMuHMCTpupoBaHus cywectsyowen B OY UKT-uHdpacTpyKTypsbl.

TpeboBaHus k BUOamMm obecnedeHus

TpeboBaHUs kK NMUHIBUCTUYECKOMY 0BecneyeHunto
1. 3K gomkeH yHKLUMOHMPOBATL Ha PYCCKOM S3bIKE.

TpeboBaHUsA K NPOrpaMmMHOMY U TEXHUYECKOMY 0bBecneyeHunto
1. 3K mMoxeT ycTaHaBnuBaTbCs HenocpeAacTBeHHO B OY, nvMbo MCnonb3oBaTbCsA B BUOE BHELLUHENO
WHTepHeT-cepBuca.
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2. OXK pomkeH GYHKUMOHMPOBATbL B COOTBETCTBUM C TpebOBaHUAMU K HAAEXKHOCTU CYLLECTBYIOLLEN
UKT-uHdppacTpykTypbl OY ¢ gencTaytowwen nokansHOW BbIMUCIINTENBHON CETHIO UMW B YCIOBUSX €€ OTCYTCTBUS.

3. Hoctyn, BHeceHve M pefakTupoBaHue MHdopMaumn B K MOXET OCYLeCTBRATLCA C MOMOLUBI Kak
crneumanuaupoBaHHoro [1O (TexHonoruss "KnNueHT-cepBep”), Tak WM npumeHeHnem obwepoctynHoro [10
(MHTepHeT-Opay3ep, aNeKTpoHHas noyTa u T.M.).

4. Wcnonb3oBaHne 3K c Beb-uHTEepdencom AOMKHO ObiTb BO3MOXHO C MOMOLLBK OOLEAOoCTYMHbIX
WHTepHeT-Opay3epoBs, nogaepxuatowmx ctaHgaptel W3C (Hanpumep, Internet Explorer, Mozilla Firefox, Opera,
Google Chrome, Safari).

TpeboBaHus kK MmeToamyeckomy obecneyeHmto

- Paspabotunkamm 3XK pormkHbl OblITb NpedocTaBrneHbl HEOOXOAWMbIE CMPaBOYHbIE U MeToAuYecKMe
MaTepuanbl, a Takke nporpamma KpaTKOCPOYHOro noBbileHUs KBanudukauum nonb3oBatenen (He Gonee 18
4yacos).

- CnpaBoyHble U METOAMYECKUE MaTepuarnsl JOSMKHbI BKITtoYaTh B cebsi cnegyolmne AOKYMEHTbI:

- PykoBoactBo agMmuHuctpatopa 3XK;

- PykoBoacTBa ans pasHblx KaTteropuin nonb3osartenen 3X;

- Mporpamma oby4eHus (noBbiweHusa kBanudmkauumn) CotpygHukos OY;

- Opyrve HeobxoomMble cipaBoYHbIE M MeToANYEeCcKne MaTepuansl (Mo cornacoBaHuto ¢ OY).

- Paspabotunkamm 3XK gomkHa ObITb obGecrneyeHa TexHudeckas NOAAEpXKKa nornb3oBaTternen B paboyee
Bpems XK.

TpeboBaHUs K JOKYMEHTUPOBAHMUIO

KomnnekT akcnnyaTauMoOHHOW AOKyMeHTauum AorkeH cootBeTcTBoBaTb TpebosaHuam MTOCT 34.201-89 un
BKIOYaTb MCHepnbiBaloLWmne pekoMeHgaunm no opraHnsauum pabotsl, obecneyvmsaroLpe:

- ucnonHeHwe TpeboBaHWK 3akoHogaTenbCTBa MO AOCTYNHOCTUM W HaAEXHOCTW MHdopMauuu, o
nepcoHanbHbIX OaHHbIX;

- HAJEXHYI0 3KCMyaTauuio B Criyyae pasfmyHbIX HeLWTaTHbIX CUTYaLUnn.

NcTouHnkn paspaboTku

1. PacnopsikeHune lMNMpasutensctBa Poccuinckon degepaumm ot 27 doespans 2010 r. N 246-p

2. PacnopsixeHue lNpasutensctBa Poccuiickon ®epepaumm ot 20 despanda 2010 roga N 185-p

3. ®egepanbHbIn 3aKoH oT 26 mnons 2006 r. N 135-3 "O 3awuTte KoHKypeHumn"

4. depepanbHbin 3akoH OT 27 nona 2010 r. N 210-d3 "O6 opraHm3aumm npeaocTaBneHns rocyaapCTBeHHbIX
N MyHMLMNanbHbIX ycryr"

5. ®egepanbHbIn 3akoH oT 10 uons 1992 r. N 3266-1 "O6 obpasosaHumn"

6. ®epepanbHbI 3akoH OT 27 nonga 2006 r. N 149-03 "O6 nHdopmaumm, MHPOPMAaLMOHHBIX TEXHOSOMUSAX 1
0 3awmTte nHdopmaymn”

7. ®epgepanbHblin 3akoH oT 27 nions 2006 r. N 152-93 "O nepcoHarnbHbIX AaHHbIX"

8. depepanbHbI 3akoH oT 6 anpens 2011 r. N 63-®3 "O6 anekTpoHHoN nognucn"”

9. MNpuka3a MwuHobpHaykn Poccum ot 17 pekabpsa 2010 r. N 1897 "O6 yTtBepxaeHwn deaepanbHoro
rocy4apCTBEHHOro CTaHgapTa OCHOBHOro obuiero obpasoaHusa”

10. Mpukas MnHobpHayku Poccum ot 6 oktsabpsa 2009 r. N 373 "O6 yTBepxaeHun 1 BBeAEHUN B OENCTBUE
dhegepanbHOro rocyaapcTBeHHOro obpasoBaTenbHOro ctaHgapTa HayanbHoro obuwero obpasosaHns”

11. MNpwukas MuHobpHayku Poccum ot 22 aBrycta 2008 r. N 243 MunobpHaykm Poccum N 243, Bknoyarowui
"AOMUHUCTPaTMBHBIN pernameHT PocobpHagsopa”

12. Mucbmo MuHobpasoBaHua Poccun ot 20 pgekabps 2000 r. N 03-51/64, Bkntodarowee "MeTtoguyeckne
pekoMmeHaaumm no paboTe ¢ JOKyMeHTamu B 061 eobpa3oBaTenbHbIX yupexaeHnsx"

13. NMpukas Poccrata ot 27 nons 2009 r. N 150 "O6 yTBEpXOAEHMM CTaTUCTUYECKOrO MHCTPYMEHTapus Ans
opraHmsaumm Pocobpa3oBaHveM CTATUCTUYECKOro HabnoaeHus 3a  AeATenbHOCTbIo  0bpa3oBaTerNbHbIX
yupexaeHumin"

14. Mpuka3 MuHunpoc CCCP ot 27 pekabps 1974 r. N 167 "O BegeHMU LLKOMNbHOW fOKYMeHTauun"

15. Mpwukaz MwuH3agpaBcoupassutus Poccnn ot 26 aerycta 2010 r. N 761H "O6 ytBepxaeHun EguHoro
KBanM@uUKaLNMOHHOIMO CnpaBOYHMKA [OOJDKHOCTEN pykoBoAUTENen, crneumanuctoB W cnyxawwmx", pasgen
"KBanudvkaunoHHbIe XapakTepUCTMKN OOIMKHOCTeN paboTHUKOB obpa3oBaHmsa”

16. TOCT P NCO 15489-1-2007. Cuctema cTaHgapToB No MHopMauumn, 6MbnmoTedHoMy 1 n3gatenbCckomMy
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aeny. YnpaeneHue gokymeHtamu. Obwue TpeboBaHus (akeusaneHT 1ISO 15489-1-2001)

17. TOCT 34.602-89. TexHn4eckoe 3agaHue Ha co3gaHme aBToOMaTU3NpoOBaHHOW CUCTEMbI

18. TOCT 34.201-89. Bwgbl, KOMMIEKTHOCTb UM 00O0O3Ha4YeHMe [OKYMEHTOB Mpu  CO3daHun
aBTOMAaTM3MpPOBAHHLIX CUCTEM
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