[Ipunoxenue
K npukasy ot 02.05.2024 roma Ne 51

KOIEKC
OTHUKUA U CJIYKEBHOI'O ITOBEJAEHUA PABOTHHMKOB
MYHUITUTIATBHOTO OIOJIKETHOTO JOUIKOIBHOTO 00pa30BaTENbHOTO YUpekaeHus «Jlerckuit
caa Ne 1 «bepéska» ropoackoro okpyra ropox Lllapes Koctpomckoii obmactu

|.O01IMe T0I0KEHUA

1. Kogekc »3THKM U Clly’)keOHOro TMOBEJNEHHUS PaOOTHUKOB MYHUIUMIAIBHOTO

OIO/IKETHOTO JOUIKOJIBHOTO 00pa3zoBaTeNbHOrO yupexaeHus «Jlerckuit cag Ne 1
«bepéska» ropoackoro okpyra ropoa llapes Kocrpomckoii obnactu (nmanee — Konekc)
pa3paboTaH B COOTBETCTBUU MYHKTOM 4 vactu 2 crathu 13.3. DenepanbHOro 3aKOHa OT
25 nexabps 2008 rona Ne 273-D3 «O npoTUBOAECUCTBUN KOPPYILIUI.
2. Kogekc mpencrapisger coboi cBOA OOMIMX MPUHIMIOB MPO(ECCUOHAIBHON ITHUKH U
OCHOBHBIX TPABWJI CIY>)KEOHOTO IOBEIEHUSA, KOTOPBIMU HAJJIE)KUT PYKOBOACTBOBATHCA
BCEM pPaOOTHHKAM MYHULHUIAIBHOTO OFOKETHOIO JOLIKOJIBHOTO 00pa30BaTEIbHOIO
yupexnaenus «llerckunn cax Ne 1 «bepéska» ropoackoro okpyra ropox Ilapes
KoctpoMmckoit ob6nactu (nasniee — paOOTHUKHM YUPEXKJACHHUSI) HE3aBUCUMO OT 3aMeliaeMoin
UMU JOJDKHOCTH.

3. Kaxaplit paOOTHUK YUpexkAeHUs] TOJDKEH MPUHUMATh BCE HEOOXOAMMBIE MEpHI
s coomoienus nojoxkeHuit Kogekca, a kaxaplid rpaxkaannH Poccuiickoit deaeparuu
BIIpaBE OXHUJATh OT pabOTHHKA YUpEXKICHUS IOBEJCHUSI B COOTBETCTBHHM C
nonoxenusamu Kozaekca.

4.3nanue u coboieHne paboTHUKaMU yupexxaeHus nonoxennit Konekca spnsercs
OJIHUM M3 KPUTEPHUEB OLIEHKH KayecTBa UX MPO(PECCHOHATBLHOMN ASSITENbHOCTU U TPYI0BON
JUCLUTUINHBIL.

5.I'paxknanvH, npUHUMAEMBbId Ha pabOTy B MyHHIIMIAIBHOE OI0IKETHOE JOIIKOJIbHOE
oOpazoBarenbHoe yupexaenue «Jlerckuit cag Ne 1 «bepéska» ropoackoro okpyra ropoj
[apesa Koctpomckoit 001acTH 10KEH ObITh O3HAKOMJIEH ¢ HacTosumM Kogekcom moj
pOCIIUCH.

6.PaboTHUK yupexaeHusT 00s3aH BECTH ce0s B COOTBETCTBHUM C HACTOSIIUM
KogekcoM, 3HAaKOMHUTBCS C H3MEHEHUSMH, BHOCMMBIMM B HEro, M IPUHUMATH
HE0OXO0IUMBbIE MEPBI JIs1 BBIMIOJIHEHUSI €0 TPeOOBaHUIA.

I1. OcHOBHBIE PUHITUIIBI ¥ TIPABUIIA CITY>KEOHOTO TTOBEACHUS pAOOTHUKOB YUPEKICHUS

7.OCHOBHBIE TIPUHITUIIBI CITY’)KEOHOTO TMOBEJCHUSI PAOOTHUKOB YUPEKICHUS  SBIISIOTCS
OCHOBOM TNOBEJECHHUS TPa)KJaH B CBS3M C HAXOXKICHHEM MX B TPYAOBBIX OTHOLIEHUSX C
MYHUIIMTIATbHBIM OFO/KETHBIM JIOIIKOJILHBIM 00pa30BaTeNIbHBIM YUpekeHueM «Jlerckuii
cag Ne 1 «bepéska» ropoackoro okpyra ropoa Llapes Koctpomckoit obnactu

PaboTHUKM yupexaeHusi, CO3HaBas OTBETCTBEHHOCTb Iepel] TOCYyIapCTBOM,
0OIIIECTBOM U TPaXxJAaHAMHU, PU3BAHBI:



1) ucxomuTh W3 TOTO, YTO TpPHU3HAHUE, COOJIOJEHWE W 3alluTa MpaB U CBOOOI
YeJIOBEKa U TPpakJaHWHA ONPENEIIIOT OCHOBHOM CMBICI U COACPKAHUE NESITEIbHOCTH
PaOOTHUKOB YUpEeKICHUS;

2) coomogate  Konctutymuio  Poccuiickoit ~ depeparuu, — denepaibHOe
3aKOHOJIaTEILCTBO, 3aKOHOAaTeNIbcTBO KocTpoMckoitl o6nacty;

3) o6ecnieunBaTh 3GHEKTUBHYIO pabOTy YupeKIeHUS;

4) oCyHIECTBIISITH CBOIO JIEATENLHOCTD B MPEAeiax MpeaMeTa U 1eJIeH 1eITeIbHOCTH
Yupexenus;

5) Ipu UCTHOJHEHUH TPYAOBBIX O0SA3aHHOCTENW HE OKa3bIBaTh MPEANOUYTECHUS] KAKUM-
60 mpodeCCHOHANBHBIM WJIM  COIMAJIBHBIM TpyNIaM ¥  OpraHu3amusaM, OBITh
HE3aBUCUMBIMHU OT BIIMSIHUSI OTACIBHBIX TpakIaH, MPOPECCHOHAIBHBIX WA COIUATbHBIX
IPYIII U OpraHu3anui;

6) WCKIIOYaTh JICMCTBHUS, CBS3aHHBIC C BIMSHHUEM KaKUX-JIHOO JIMYHBIX,
UMYIIECTBEHHBIX (puHAHCOBBIX) U HHBIX  HUHTEPECOB, MPEMATCTBYOLIUX
J00POCOBECTHOMY MCTIOJIHEHUIO UMH TPYIOBBIX 00S3aHHOCTEH;

7) cobnrogaTh OECpPUCTPACTHOCTh, UCKITIOYAIOITYI0 BO3MOXKHOCTh BJIMSHHUS HA UX
NESTEIbHOCTh PEIICHUNA TMOJUTUYECKUX TMapTHil, OOIIECTBEHHbIX OOBEIUHEHUN U
OpraHHU3aIni;

8) cobmro1aTh HOPMBI TPO(HECCUOHATFHOM 3TUKHU U TIPAaBUIIA JIEJIOBOTO MMOBEJCHUS;

9) NposBIATH KOPPEKTHOCTh M BHUMATEIBHOCTh B OOpAIllEHUU C TpakaaHaMu U
JOJDKHOCTHBIMHU JIULIAMU;

10) mposIBASATH TEPIUMOCTb U YBAXKEHUE K 00bIYAsIM U TpaauLUsIM HapoJoB Poccun
W JPYrUX TOCYJApCTB, YUYUTHIBATH KYJbTYPHbIE U HWHBIE OCOOCHHOCTU Pa3IUYHBIX
ATHUYECKUX, COLUAIIbHBIX TPyNI U KOH(pECcCHil, crmoco0CTBOBaTh MEKHAIMOHAIBHOMY U
MEXKOH(ECCHOHAILHOMY COTJIACHIO;

11) BO3mepkuBaTbCsA OT IMOBEACHHUS, KOTOPOE MOIJVIO Obl BbI3BaTh COMHEHHE B
J00POCOBECTHOM HCTIOJTHEHUU TPYJIOBBIX 005I3aHHOCTEH, a TakKe U30eraTh KOH(MDIUKTHBIX
CUTYaIIHii, CIIOCOOHBIX HAHECTH YIIEPO X PEryTaIliy WA aBTOPUTETY Y UPEKICHUS;

HE HCIOJb30BaTh JOJDKHOCTHOE TIOJOKEHWE I OKa3aHWsl BIUSHHUS Ha
NEATENIbHOCTh TOCYJApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBIICHHUS,
OpraHu3aluii, AOJPKHOCTHBIX JIMIl M TpaxAaH MpU PEHIEHUU BOMPOCOB JUYHOTO
XapakrTepa;

BO3JICPKUBATHCS OT IMyOJIMYHBIX BHICKA3bIBAHHUM CYXK/IEHUW M OIICHOK B OTHOIICHHUH
NEATEeIbHOCTU YUPEXKIEHUs, PYKOBOJUTENSA, €CIM 3TO HE BXOJUT B HX TPYIOBBIE
0053aHHOCTH;

co0JIr01aTh YCTAHOBJICHHBIC B YUPEXKICHUN NpaBUjia 00pabOTKH U MPEI0CTABICHUS
CiIy>keOHOM HUH(pOpMaITUH.

8. B memsx  mOpoTHBOACHCTBUS  KOPPYHIIMKM  PaOOTHUKY  YUPEKICHUS
PEKOMEHTyeTCS:

1) mposBNATH MPU HCIOTHEHUH TPYIOBBIX OOS3aHHOCTEH TOOPOCOBECTHOCT,
00BEKTHBHOCTH, YETKOCTh, OECIPUCTPACTHOCTh, HE JOMYCKATh KOPPYIMIIMOHHO-OIMACHOTO
moBeieHus (MTOBEIEHNE, KOTOPOE MOYKET BOCTIPUHUMATHCS OKPY KAIOIUMH KaK 0OCIIanne
WM TIPEJIOKEHNE Ja9M B3ATKH, KaK COTJIACHE MPUHSATH B3SATKY WIHM Kak Mpockda o jade
B3STKHU JIM00 KaK BO3MOXHOCTbh COBEPIIUTH MHOE KOPPYNIIMOHHOE TPABOHAPYILICHUE);



2) IpOTUBOJIECHCTBOBATh KOPPYIIIMOHHBIM TMPOSIBICHUAM U MPEANPUHUMATH MEPHI
no MNpoQUIAKTUKE KOPPYHNUUMU B  TOPSAAKE, YCTAHOBJIEHHOM  JIEWCTBYIOLIUM
3aKOHO/ATEIbCTBOM;

3) yBemomuATh palOoTOJaTeNs, OPraHbl MPOKYpPaTyphl, IPABOOXPAHUTEIbHBIC
Ooprasbl 000 Bcex ciaydasx oOpalleHus: K pabOTHUKY KaKHUX-JIMOO JIUL B LENSIX CKIOHEHUS
K COBEPIIEHUIO KOPPYILIUOHHBIX IPaBOHAPYILICHUH;

4) He nomyckaTh IOJyYEHHUS B CBSI3M C MCIIOJIHEHHEM TPYAOBBIX OOsS3aHHOCTEH
BO3HArpakJA€HUsl (HEOCHOBATEJIBHOIO OOOralleHHs) B ACHEKHOW MO0 HaTypaJlbHOU
dopMe OT PU3NUECKUX U IOPUINIECKHUX JIHIL (TOAAPKU, JEHBIH, LIGHHOCTH, CCYIbI, YCIYTH
MaTEpUaIbHOTO XapaKTepa, OIlaTa pa3BieueHui, OTAbIXa, TPAHCTIOPTHBIX PAaCcX0I0B U T.1.
) muist ce0st ¥ IS TPEThUX JIUII;

5) mpUHUMATH MEPHI MO0 HEIOMYIICHHIO BO3MOKHOCTH BO3SHHUKHOBEHHSI KOH(IIUKTA
MHTEPECOB U YPETYJIUPOBAHUIO BO3HUKIIUX CIy4dae KOH(INKTa HHTEPECOB, HE JOMYCKATh
OpU MCIOJIHEHUHM TPYAOBBIX OO0S3aHHOCTEW JIMYHYIO 3aUHTEPECOBAHHOCTb, KOTOpPas
OPUBOJUT WM MOXKET TPUBECTH K KOH(IIMKTY MHTEPECOB, YBEIOMIIATH CBOETO
HETMOCPEICTBEHHOTO PYKOBOJIUTENSI O BO3HUKUIEM KOH(PIUKTE HWHTEPECOB WIH O
BO3MOKHOCTH €0 BOBHUKHOBEHHS KaK TOJIBKO €My CTaHET 00 3TOM U3BECTHO.

9. PaboTHUK yupexnaeHus  00s3aH NPUHUMATh COOTBETCTBYIOLIUME MEPHI IO
oOecrieyeHn0  0€30macCHOCTM M KOH(QUACHUUAIBHOCTH  HMHpOpManuu,  3a
HECAaHKI[MOHUPOBAHHOE pa3rjallleHue KOTOPOW OH HECET OTBETCTBEHHOCTh M (WJIN)
KOTOpasi CTajla U3BECTHA €MY B CBSI3H C MCIIOJTHEHUEM UM TPYIOBBIX 00sI3aHHOCTEH.

10. PaGoTHUK yupexXaeHHs, HAJCICHHbIH OPraHU3aMOHHO-PACIOPSIUTEIbHBIMU
MOJIHOMOYHSIMH 10 OTHOIICHHUIO K IPYTHMM paOOTHHKAM, JOJHKEH CTPEMUTHCS OBITH IS
HUX oOpasinioM TmpodeccuoHanr3Ma, Oe3ynmpeyHou pemyTaluu, CrocoOCTBOBATh
(GOpMUPOBAHHIO B YUPEXKACHUH JTHUOO B €ro MOAPa3eIeHUU OJIArONPHUITHOTO JUIs
s dekTuBHON pabOThl MOPATBHO-TICHXOJIOTUYECKOTO KiIuMaTa. BHeIpATh B MPakTUKY
CTaHIapThl M MPOLEIYphbl, HAMpaBJIEHHbIE Ha oOecnedyeHue IA0OPOCOBECTHOM pabOThI
yupexJeHusi, ooecrneunBaTh HEAOIYIEHNE COCTaBIeHUs Heo(ULMaIbHOW OTYETHOCTH U
MCIOJIb30BaHUS MOJ/IETbHBIX TOKYMEHTOB.

11.PaGoTHHK yupexACHHs HE UMEET MpaBa:

1) 37m0ynoTpeOasiTh OJDKHOCTHBIMHM TOJHOMOYHUSIMU, CKJIOHSATH KOTO-1H00 K
MIPaBOHAPYUICHUSIM, UMEIOIIUM KOPPYNIIMOHHYIO HAallPaBICHHOCTH;

2) BO BpeMsl UCIIOJIHEHHsI UM TPYAOBBIX O0OA3aHHOCTEH BeCTH ce0s BBI3bIBAIOLIE 1O
OTHOIICHUIO K OKPYKAIOIINM, TPOSIBIATh HETATHBHBIC SMOIIMH, WCIIOJB30BAaTh CIOBA M
BBIPXKCHHSI, HE JIOMyCKaeMbIe AETOBBIM dTHKETOM.

12.PabOTHUK YYpeXACHUS, HAJEICHHBIN OpraHU3aIMOHHO-PACIIOPIUTEIBHBIMU
MIOJTHOMOYHSIMH 110 OTHOIIEHUIO K JPYTUM pabOTHUKAM, PU3BaH:

1) mpuHUMATH MEpHl MO MPEAYNPEKICHUIO KOPPYIIMH, a TakKe MEpPhl K TOMY,
9TOOBl TOJYMHEHHBIE €My pPAaOOTHHKM HE JOMyCKald KOPPYIIIMOHHO-OTIACHOTO
MOBE/ICHUS;

2) CBOMM JINYHBIM MOBEACHUEM I10/1aBaTh MPUMEP YECTHOCTH, OECIIPUCTPACTHOCTH
U CIPaBeIMBOCTH;

3) He momycKaTh Ciiy4aeB MpUHYX)AeHUsS paboTHUKOB yupexaenusa (IIpexnpustus)
K YYacCTHIO B JACSITENbHOCTU MOJUTHUYECKUX MApPTUN, OOIIECTBEHHBIX OOBEIUHEHHH U
PEJIUTHO3HBIX OpraHU3alui;



4) npuHUMaTh MeEpbl MO NPEIOTBPALICHUIO WM YPEryJIHMpOBaHUIO KOH(DIUKTa
MHTEPECOB B Cllydae, €CJIM €My CTaj0 H3BECTHO O BO3HMKHOBEHMHM Yy pabOTHHKA
YUPEKACHUS JINYHOM 3aMHTEPECOBAHHOCTH, KOTOpAas IPUBOAMT WM MOYKET IIPUBECTH K
KOH(IMKTY UHTEPECOB.

[I1. DTuyeckue npaBuiia CIIyKeOHOTO MOBEICHUS] pAOOTHUKOB

B ciy:xeOHOM MOBeeHHH pPaOOTHUKAM YUPEKICHUS HEOOXOJUMO HUCXOJIUTh W3
KOHCTUTYIIMOHHBIX TOJOKEHUH O TOM, YTO YEJOBEK, €ro ImpaBa U CBOOOIBI SIBISIOTCS
BBICHIEHI LEHHOCTBbIO, WM KXl TPaXTAaHUH HMEET NpaBO Ha HENPHUKOCHOBEHHOCTH
YAaCTHOM >XU3HM, JINYHYI0O U CEMEMHYI TalHy, 3allUTy 4YECTH, JOCTOMHCTBA, CBOETO
100pOro UMEHHU.

13. B cityxe6HOM noBeIeHUH paOOTHUKHU BO3/IEPKUBAIOTCS OT:

Jr000ro BHJIa BBICKA3bIBAHUN U JACUCTBUNM TUCKPUMHUHAIIMOHHOTO XapakTepa IIo
pU3HaKaM I10J1a, BO3pacTa, pachl, HAIIMOHAJIBHOCTH, SI3bIKA, TPAKJAHCTBA, COLIMAJIIBHOIO,
UMYIIECTBEHHOTO WM CEMEWHOIO IIOJIOKEHUS, IOJUTUYECKUX WIM PEIUTHO3HBIX
IIPEANOYTEHUH;

rpy0OOCTH, NPOSIBICHUNA NPEHEOPEKUTEIBHOTO TOHA, 3aHOCUYUBOCTH, MPEIB3SITHIX
3aMeuyaHuil, MpeabsBICHUS HEIPABOMEPHBIX, HE3ACITY)KEHHBIX OOBUHEHUI;

yIpo3, OCKOPOUTENbHBIX BBIPAKEHUN WINM PEIUIMK, JACHCTBUH, MPENsATCTBYIOIIUX
HOPMaJIbHOMY OOLIEHUIO WU NPOBOLUPYIOIINX TPOTUBOIIPABHOE MTOBE/ICHHUE;

KypEeHHs! BHE OTBEACHHBIX JJI 3TOr0 MECTaX B YUPEKICHUU.

14. PaGoTHUKM mpuU3BaHbl CHOCOOCTBOBAaThH CBOUM CIIY>)KEOHBIM IOBEJIEHUEM
YCTAaHOBJICHUIO B KOJUJIEKTUBE JICJIOBBIX B3aMMOOTHOLIEHUH H KOHCTPYKTHBHOIO
COTPYIHHMYECTBA JIPYT C IPYTOM.

PaboTHukaM  pexkoMeHayeTcsi  ObIThb  BEXKIMBBIMH,  J0OpOXKeIaTeIbHBIMU,
KOPPEKTHBIMH, BHUMATEIBHBIMU U MPOSBIATH TEPIUMOCTH B OOIIEHUU C TPakKJTaHAMH U
KOJUIETaMHU.

15. Baemnuii By, paOOTHUKOB MPU UCTIOTHEHUH UMH JOHKHOCTHBIX 00s3aHHOCTEHN
B 3aBHCHUMOCTH OT YCJOBHH palOOTHl W/WiM (opMara AEIOBOTO MEPONPHUATHS JTOJKEH
COOTBETCTBOBATh  OOLIECNPHUHATOMY  JCJIOBOMY  CTHJIIO,  KOTOPBIM  OTJIMYAIOT
O(pUIMATTEHOCTD, CACPKAHHOCTD, TPAAUIIMOHHOCTh, aKKYPATHOCTb.

V. OtBercTBeHHOCTH 3a HapyuieHue Koaekca

16. Hapymienne paOOTHUKOM yupexaeHusi mnosoxennit Kopekca mnomiexur
PACCMOTPEHHUIO Ha COOpaHMsIX (COBEIIAHUAX, KOHPEPEHLUSIX U T.M.) B YUPEKIACHUU U MPU
NOATBEPKACHUU (akTa HApyIIEHUS - MOpAJIbHOMY OCYXACHUIO, a B CIydasX,
IpeIyCMOTPEHHBIX (peepanbHbIMM 3aKOHAMU, HapylleHue nonoxeHuid Kopekca Bieuder
pUMEHEHUE K Pa0OTHUKY YUPEXKIEHUS MEP IOPUANUECKON OTBETCTBEHHOCTH.

17. CobnroneHune pabOTHUKOM yUpexaeHus moyiokeHnil Kojekca yauTsiBaeTCs mpu
Ha3HAYE€HHUHU MOOIIPEHUH, P HAJIOKEHUH TUCUUIIIIMHAPHBIX B3bICKAHUIM.



